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Sots of model questions have been appended ; of these, 
those on Part II, are chieflj taken from the Government 
Clerical Exammation Papers of various years 

Should the book prove useful to those for whom it is 
intended, the author would think himself amply repaid 

j 

The author’s smcerest thanks are due to late Babu Atul 
Ejishna Mozoomdar, Assistant Book-keeper, Messrs Schroder 
Smidt & Co , and others, for the very valuable help they 
rendered him in the gettmg up of the book 

’ In conclusion he begs to state, that any suggestions for 
improvement would be thankfully received and embodied in 
the next edition 


20, Amherst Street, 
ist May, iSgi 


The Authoj 


PREFACE TO THE SIXTH EDITION 


In this edition an attempt has been made to further 
improve the book by addmg some illustrations on Precis- 
wntmg, and by answenng fully the papers on Docketmg, 
Drafting, and Precis-wntmg set in the Clerkship Examina- 
tions 


' Calcutta, 
^2i5t Jmmry, igi4 


} 


The Author 
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OPINIONS OF THE PRESS. 

“ • *1^ A. T Mukeqee has published a manual for clerks 
which may be strongly commended It deals alike with the- 
duties that devolve upon a clerk m a mercantile office and m 
Government employment, and its teachmg is practical and 
mtelligent ” 

10-7-94 The Englishman 

“ • • It should assist m imtiatmg the young office assistants 
mio the mystenes of Book-keeping, Docketmg, Draftmg and 
Precis-wntmg The book is mtended to be of use to candi- 
dates for Government employment, as well as to those who 
are engaged m pnvate busmess It gives much information 
in a small compass ” 

17-8-92 The Statesman 

“ This pubhcahon has supplied a long-felt want by placing 
m the hands of our young men m a compendious form the 
information essential to the management of Mercantile and 
Government busmess The attempt is a laudable one and we 
should like to see the book m the hands of those for whom 
it is mtended " 

13-8-92 The Bengalee 

“ • • In these days of hard competition most of our young 
men on leavmg College, seek for some employment as clerks 
either m the Mercantile or m the Government offices m prefe- 
rence to the professional career which was so attrachve m 
days gone by A book of this kmd supplies the nuant which 
such men have hitherto felt and considermg the immense 
pains taken and the skill and talent displayed by the author in 
compilmg it, we may confidently recommend for careful study 
The mce got up of the work is combmed with cheapness and it 
is to be hoped it may meet with the populanty it deserves 

2/'6-92 The National Guardian 

“It has supplied a long-felt want of the time It shall 
prove itself to be of great help to the large number of our 
graduates and undergraduates who appear every year m the 
exammabons for Clerkship and Subordmate Executive Ser- 
vice” (5-6-92) “The Students fresh from Schools and 
Colleges desiring to inter mto clencal life will find material 
help m the pubhcation It contams valuable informations 
which will be useful not only to the beginners but also to the. 
men of the Clencal Class ” 

10-7-92 


Hope, 



Opinions of tht jPmi. 
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“Since ihe majonty of our young countrymen, either from 
necessity or by choice will take to the drudgery of ihe desk, 
it IS as well that they should be well grounded m their respectiTe 
duties The book under notice furnishes these kmghts of the 
quill with weapons wherewith to fight that battle of their piti- 
able existence The yanous transactions carried on m Mer- 
cantile firms, are fully explamed, the duties of Draihng, Precis- 
wntmg, &c , elucidated with copious illustrations Tbie com- 
piler’s mastery of details and his earnest endeavours to make 
his work thoroughly mteUigible and practically useful to the 
young begmner are worthy of all commendation ” 

2-7-92 Tht Indian Mirror 

“This is very useful for young men desirous of servmg in 
mercantile firms and for candidates preparing for the Clerkship 
and even the Subordmate Executive Service Exammahons. 
The book contams the variety of much useful information, and 
&e manner m which a great deal of matter has been condensed 
into a small compass considerably enhances its value The 
portion relatmg to Book-keeping has especially recommended 
itself to us ” 

Tht Amrita B)kar Pairika 

“It appears to be a useful compilation It is certainly cal- 
culated to help men readmg for the Clerkship Exammahons as 
it gives hints on Book-keepmg, Docketing, Draftmg, &c” 

( 26-9-92 ) “ It seems to have met a want, for already 
second edition has had to be issued It gives all that a clerk 
may want m the day of Drafting, Precis-wntmg, Book-keepmg, 
&;c , and will be useful not only to those readmg for the Clerk- 
ship exammahons but also to those seekmg to qualify for 
mercantile offices ” 

24-9-94 Tht Indian Nation 

“It IS a really useful pubhcahon mtended for young men 
desirous of entermg into mercantile or Government service 
pie first part dealing with matters mercantile, contams fliough 
in a nutshell some very valuable mformahons on Export, 
Import, Book-keeping &c The second part relates to Govern- 
ment service, and gives useful hmts on the Clerkship and Sub- 
service Exammahons It will surely prove a great help to 
beginners ” 

'9-8-92. 


Tht Hindu Patnoi 
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• TESTIMONIALS 


“ * • Ckrk's Guide 'will supply a desideratum long felt in 
this country It 'n’lll be a very useful book to those entering into 
business, as it contains all necessary details required in mer- 
chant’s offices from Book-keeping down to Custom House 
Pass The books that are already m use, cannot be learnt 
without help, but the promment feature m the “Clerlis Guide” 
is the vernacular explanation of every thing difficult and new 
to beginners Any one wishing to leam business should have 
a copy of it’ 

4-3-92 Sashi Bhuson Ghose, 

Accouniant, Messrs Balmer, Lawrie 6* Co 

“ • • It has supphed a long-felt desideratum of a handy work, 
containing full directions for the management of official busi- 
ness, and lucid explanation of techmcal terms constantly used 
therem The book may be safely recommended to those for 
whom it IS mtended” 

22- 2-92 Eedar Nath Bose, 

Asst Book-keeper^ Messrs Ralh Brothers. 

“•'lam glad to be able to say the pubhcabon will remove 
a long-felt want It contains a nune of valuable informations 
which wiU not only be of use to the unmitiated but will be 
of matenal^ help to a large class of our brethren of the quilt 
holding junior appomtments m Mercantile firms Although 
the plan of the book admits of considerable expansion m view 
of being universally useful, the subjects treated are sufficiently 
varied to make it useful for aU ordinary purposes ” 

4-3-92, Paxsa Lall IdixiER, Book-keeper, 

Joint Stock Co , Messrs Octavius Steel Co. 

This is a treatise to help the assistants m Merchant offices 
to give an msight mto the system of working observed therem 
As one belonging to the humble, but mahgned profession, I 
ca^ot but admire the zeal of the author, who has evidentlv 
laboured under disadvantage 

To the apprentices this book should be a valuable com- 
pamo^ ^ it opens to them the portals hitherto kept closed by 
the intemgent, but favoured few, who have entered the business 
line, but are s^pulously avoiding to impart instructions suffi- 
cient to beget knowledge in them.” 

23- 1-92 Hawdass Banerjee, 

In charge Export Dept, Messrs Stanley 6* Co. 



TesUmonialst 


XT 

IS a treatise well adapted for the use of beginners who 
intend to attain some knowledge of busmess m a Merchant’s 
office. I am well confident that boys after leavmg schools 
wiU be able to form an idea of practical busmess that is 
earned on m a Mercantile firm ” 

2-1-92 CmiNDY Chuktt Muluck, 

Book-keeper^ Messrs F W Hetlgers Co 

“Your collection is much to your credit, and I wish young 
Babus after leaving schools shoiild each be possessed with 
a copy of your work, which will help them matenally on 
their entenng mto the busmess career of their hves ” 

16-2-92 Prosanna Koomar Mitter, 

Hd Native Ace/j Messrs Jar dine Skinner 6^ Co^ 

“I am of opinion, that it is a really useful pubhcation well 
selected and carefully arranged I would recommend it, to be 
the best compamon of all young men, who after leavmg the 
schools or colleges mtend to enter m a Mercantile firm or 
start a busmess of their own ” 

1- 3-92 Madhub Churtder Bauerjee, 

Book-keeper, Messrs Turner Morrison 6* Co^ 

“We are strongly of opmion, that it will help a good deal 
m mformmg an idea of business m the vanous departments 
of a Mercantile firm, especially to beginners fresh from Schools 
and Colleges 

“We shall be happy to hear of your trouble and expenses 
being remunerated ’* 

23-1-92 Karai Lal Mullick, Book-keeper, 

K C Mitter, Insurance Hd Clerk, 
SuBUL Chunder Dhur, Cashier, 
Messrs. Graham 6^* Co 

“It IS replete with useful hints and mformahon all very 
neatly arranged and gives withm a necessarily narrow com- 
pass a very clear view of what is done m a Merchant’s office 
With such a book m his possession a beginner need not be 
at a loss to turn his hand to any work placed before hiTn la 
the interest of useful knowledge I smeerely wish the book 
every success’’ 

2- 3-92. K C MukerjeE, Accountant, 

Messrs MackneiU cr Co, 
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Testimonials. 


• ^‘We have much pleasure m cerfafymg that it mil be very 
useful to the beginners, as it opens to them all the difficulties 
of office work. We can recommend it, to every young man, 
reqmnng a good knowledge of Mercantile busmess ” 

Rajnaran Bose, Book-keeper, 

Too^y Dass Seal, Hd Asst, Sale Dept. 

4-2-92 Haridass Nundy, Ckik,Ins Dept, 

Nimai Churan Pathoic, Hdt Asst, Tea 
Testing Department, Messrs Finlay Muir 6* Co 

“The matter in it is mcely arranged and affords an easy 
reference To young men from school with ordinary intelli- 
gence intending to enter a Merchant’s office, your treatise will 
certamly be the best guide ” 

3-5-92 Wooma Churn Ghose, Book-keeper, 

Messrs Gtllanders, Arbuthnot & Co 


‘Tt has aU the mformations required for learmng Book- 
keepmg at home, and the beppnners may learn how to keep 
Books of the Merchant o&ce, at a glance and without the 
help oj a Book-keeper I am quite confident that the ^^ClerBs 
Gmde" would be of great use if properly used and my office 
friends ought to have a copy for their children to learn Book- 
keeping at home ” 

5-3-92 Tarini Churn Banerjee, Accountant, 

Messrs Octavious Steel 6- Co 


^ “I have much pleasure to recommend to any one, requir- 
ing a good book to obtam particular knowledge of mercantile 
transactions, as well as of Government office duties ” 

25-4-92 Nilmoney Mukerjee, Hd Asst, 

Import Dept, Messrs Schroder Smidt Co 


I consider it a useful book The author has taken much 
pains to collect many mteresting mformations, which I 
presume, will greatly help beginners with an idea of the nature 
of works done m a Merchant’s office ” 

' Rajendra hrAiH -Sen, 

Book-keeper, Messis Ernsthausen d- Co. 



TtSttmomals 


VI 


“It -mil prove very useful to those, rwho, \7ish to enter 
■into Merchant’s office, as it contains important informations 
regarding almost all the business a merchant has to deal with 
Besides the author has very ably and clearly ehcitedthe 
Iheones on Book-heepmg I wish that every young man 
desirous of being himself a trades-man or a trader’s clerk, 
should go through the book once, and keep m memory the 
directions and theones the book is abounded with ” 

25-1-92 Nundo Lall Mookerjee, Book-keeper , 

Messrs Ullmann Hirschhorn 6* Co 

“It can give the useful busmess knowledge of Merchant’s 
offices to begmners just out from schools and seeking for 
employments It will be a help to them as their guidance in 
their daily routine works 

“ I advise every beginner m such busmess to buy a copy 
and to read it to be a useful hand ” 

23-1-92 PuNCHAifON Chatierjee, Book-keeper, 

Messrs Rentiers &* Co 

“So far as it goes this “CWr Gntde'* is one of the most 
satisfactory books of the kmd, that I have seen No pomt 
touched upon is slurred over , a great deal of matter is con- 
densed mto a small compass and at the same time expressed 
m a simple easy style Takmg it as a whole, this is a practical 
book as such its usefulness will not be limited to the Class 
•of young men, for whom it is especially mtended ” 

19-4-92 Chundy CHURif Banerjee, 

, Acct, P W Dept, Sone CanaVs Rvr Dvn 

“It will prove a very valuable Compendium to that nu- 
merous class of young men who mtend to jom Mercantile 
offices The First Part of the book is devoted exclusively to 
information relatmg to the different departments of a mer- 
cantile concern — ^mformahons which had hitherto been ze- 
alously withheld from the pubhc Part Second relates to 
informations pertaimng to Government offices which will 
enable Merchant’s clerks and others generally to have some 
idea ' of the manner m which business is earned on m our 
pubhc offices.” 

PUIJCHAEOX MuKERJEE, 

Author of Aids to Drafting, Docketing and 
" ' - Precis-^uortUng, 
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Testimonials, 


*‘I am of opimon that it is a really useful work. Very well' 
adapted to the needs of those, who may compete m the* 
Clerkship examinations, as well as of those who may serve- 
in Merchant’s offices The chief attraction of the book hes. 
m its variety of detailed informations about the way m which 
work is done m Government offices ” 

19-4-92 Rai Koylas Ch Mukerjee, Bahadoor,. 

Late Hd Asst^JudU Dept^ Bengal 

, Secretariate 

‘Tt affords me the greatest satisfaction to record my 
opmion on the merits of the work entitled “ClerBs Guide ” 

“Babu Ashootosh Mukerjee bemg an mtelligent, energetic 
and persevenng young gentleman, was evidently at great 
pams to collect matenids, and has bestowed great labour upon 
the work, expressly for the benefit of young men just entermg 
mto world Those who wish to enter mto Mercantile office, 
will find the ground exploded for an easy walk m after life, 
and those who will decide upon passmg the Government 
Clerkship exammations, will find the mist (hspelled 

“Parents and guardians ought to impose upon themselves 
as a duty to provide their children and mmors with a copy 
of “the Gntde,'" and young men ought to be thankful to the 
author for it 

“Further, I may add “the Guide" is the first of its kmd, 
which has ever been attempted at by any gentleman having 
the mterest of his country at heart to brmg it out ” 

15-4-92 Peary Mohun Banerjee, Pensioner^ 

Govei nment of India 

“ Young men just out from schools, seekmg employment 
will find m it matters which will help ffiem much m offices. 
It can well be styled the Vade-mecsm of jimior clerks Much 
has been done, but more is yet to be done m way of its 
completion” 

19-4-92 Sasi Bhooson Sen, 

Asst, Accountant of Land Acquisition Office, 

“I t hink that it will be useful to the beginners who care 
to learn the busmess of a Mercantile firm, and shall be very 
happy to recommend it to them ” 

, 26-1-92. Aunady Nath Ganguli, Hd, Clerk, 

Shipping Dept , Messrs Twne? Mornson&*Co, 
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MEECHANT OPPIOB 



ABBREVIATIONS. 


va/c 
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Account 

Co 

•= 

Company 

B/E 

■ss 

Bill of Exchange 

Do 


■ Ditto, # « , the 

B/L 
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Bill of Lading 



. same 

d/d 


Days after date 

LD 
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Limited 




NO 


Number. 



Delivery order, 




Ain 

CS " 

{Merchant ) 

SS \ 

8 

Steamer 

u.yu 


Demi-Officiai 

Str J 





^ letter, {Govt) 

B 0 
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By order. 

d/s 

s 

Days after sight 

E E 
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Errors excepted. 

m/d 

cr 

Months after date 

Cr 

es 

Creditor. 

ms/t 
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Months after sight 

Dr 

* 

Debtor 
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Per cent 

D.B. 
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Day Book. 
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Shippmg order 
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Journal 
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at 
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B5 

Ledger 



Per, by, for 
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His Excellency. 
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Hon. 
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Honourable 
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Esq 
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Esquire 
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Mr 
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Mister 
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Mercht 
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Merchant 

Supdt. 
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Supeimtendent 

Govt 

cs 

Government 

Acctt 
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Accountant 

Secy. 

sa 

Secretary 

Magte 
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Magistrate. 

' Comr. 

ES 

Comimssioner. 

Regr 
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Registrar 

Cir 

ea 

Circular. 

Asst 
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Assistant 

Enel. 
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Enclosure. 

P 0. 
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Post Office 
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Signed 

OJ.S 

SS 

Under-Secretary 

Fol 

S 

Folio. 

Pros 

= 

Proceedings 

Viz. 

= 

Namely 




CLERK^S GUIDE 


PART I. 


OFFICE 

An office is a place where a particular kind of business 
IS transacted 

For our present purpose we have classified offices into — 
(1) Merchant Offices, and (2) Government Offices 

Li M&rchant Offices^ dealmgs on a large scale m every 
species of exchange, m the produce of land, m manufactures, 
m bills or in money, are transacted The purchase and sale 
of goods, wares, and merchandise, either wholesale or retail, 
are also earned on through these fims. 

In Government Offices^ transactions between one Govern- 
ment and another, or between the Government and the 
pubhc, or between the Government and other local bodies 
or the people, or between heads of departments and local 
bodies or other Governments are earned on 

A Merchant Ofiice may agam chiefly be divided mto two 
departments, — (1) Export and (2) Import. Besides these, 
there are other min or departments, such as, Insurance, 
Shippmg, &c 

Offices under the Government are m the same way 
divided mto— first, Admtmstrahve., and second Executive 
departments The first administers laws, and helps to the 
good management of the realm The second enforces the 
laws, which are necessary for good Government. Details of 
the procedure will be narrated m the Second Part 



MERCHANT OFFICE 


CHAPTER I 

The sending of goods and produce from one country to 
another for sale is called Expoif, while the goods and 
produce themselves are called \hQjSxpO}/s 

How to Export. 

If Messrs Beatson & Co of London weie to send an 
order of 100 bales of Jute and 50 bales of cotton to Messrs 
Banerjee & Co of Calcutta, thev would execute the order 
thus — 

Messrs Banerjee & Co would, first of all, engage freight 
for the goods and obtain shipping order ( fot foi in, see Chapter 
V), for which they would wnte to the owner or agent of some 
vessel that is bound for London Suppose Messrs 

Graham & Co are the agents of the Steamer ^Aiahra' 

which is bound for London , then Messrs Baneijee & Co 
would write to Messrs Graham & Co in the following way, 
asbng foi a shipping order — 

To Calcutta, 3oth May, jgi 2 

Mtssis Graham Co 

Agents, SS A? abta 

Deal Stis, 

Please let ns have a shipping oi dei in the abovi. Steamer 

foi joo hales of jute and yo bales of cotton to London 

Shipping 01 dei pci beaiei would gteatly oblige 

Youis faithfully 

Baneijtc Co 

The next step they would take is to fill up a Custom 
House Challan or Shipping Bill for the purpose of obtaining 
permit fiom the Collector of Custom to Expoit A foim, 
showing how to fill up a Shipping^ Bill, will be found in the 
next page It requires an One-anna Court Fee Stamp to pass 
through the Custom House 

NB — A special toll, jf being of the Landing charges on import 
goods and the same proportion of the Jetty charges on the exported 
articles, vhen the goods pass through the Jetties, has been fixed 
from 1st January 1893 to defray the new "Wet Dock expenses at 
Khiddcrpore 



Shipping Bill or Export Challan. 
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On receipt of the Customs Esiport Pass, Messrs Baner- 
jee & Co. would see which of the two ways of putting 
the goods on board would suit them They might ship 
the goods either (1) through the jetty, or (2) place the 
boats laden with the cargo alongside the steamer ^Ata- 
Ud for direct shipment In the former case, haTing- 
filled up a jetty challan, Messrs Banerjee & Co would 
pay the special toll and jetty charges to the Port Com- 
missioners, and obtain permission of the Superintendent 

of the Jetties to ship the goods The Shippmg order, 
the Customs permit, and the Supermtendent’s orders 
are then filed with the Export Shed Officer, who receives 
the goods and grants receipts m the form annexed 

hereto. In the latter case the shippmg order, together 
with the Export Challan, is sent on board direct to 

the Chief Officer, who receives the goods and grants a 

receipt, which is called the Mate's receipt. Its form is 
given below. 


MATE’S RECEIPT FORM 

No — Calcutta^ ist Jvne^ igi 2 

Received on board the SS 'Aiabtd from Messrs 
Banerjee 6= Co the undermentioned merchandise, in 
good order and condition, under shipping order, dated 
3oth Ma)\ igi 2 . 


l^lARKS 

Quality 

Descriptions 
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Bales of Jute 
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When the goods have been thus shipped on board the 
Steamer Arabia, it becomes necessary to bind the Captain 
lor their safe delivery to the consignees at the Poit of 
discharge Accordmgly, a set of "Bilk of Lading' general- 
ly in triplicate but very rarely also in quadruplicate is made 
out and signed hy the Captain The hlanh forms oi the 
Bills of Lading are obtainable from the agents of the vessels, 
free , but, chargeable with a stamp duty of annas four each The 
Captain, before he signs the Bills of Lading, collates the Jetty 
receipt or the Mate’s receipt, attached thereto by the shippers, 
with the filled up Bills of Ladmg foims, and in exchange 
thereof delivers the signed documents to the shippers We 
have been speaking of Bills of Lading, and now w^e shall 
consider 


What is a Bill of Lading and how to writeat ? 

It is a document given by the master or agent of a ship, 
acknowledging the receipt of goods specified 

It IS usual to make out three oi foui bilL, one for the 
Shipper for office copy, the second to be held by the Captain 
for his reference called Captain’s copy and the rest to be 
sent to the person to whom the goods are consigned, by 
which he can claim them on their arrival 

Then an mvoice {Challan) of the goods sent, is made out 
for the consignees Now, 


What IS an Invoice ? 

It is a list or account of goods, that have been sold or sent, 
on a certam day, by one peison to another, stating all the 
parbculars and the pnces 

The mvoice is sent by the seller to the buyei, either along 
with the goods or separately by post 

Specimen forms of Bill of Ladmg and of Invoice arc- 
sub-jomed for reference 
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Bill of Lading. 

SHIPPED m good order and condi- 
tion, by Banerjee c?* Co, on board the 
Steam Ship At aka, whereof her master 
for this present voyage Cooper lying m 
the Port of CALCUTTA, and bound lor 
London say — 

100 Bal&$ of fute and jo Baits of 

,, _ Cotton, being marked and numbered as 

Measurmg Tons ’ 

30 in the margin, and are to be delivered 

* - A the Port of London, or so near thereunto 

Ton of oO Cb ft 

=£l Is as she may safely get, unto order or to 

his or their assigns, on payment of freight for the said 
goods m cash, as per margm, m London Average as 
customed 

The following are the exceptions and conditions 
above referred to — 

Weight measure, quality contents and value un- 
known 

(The act of God , King’s enemies , fire and all other 
dangers, and accidents of the seas, nvers, and navigations 
of whatever nature and kmd, excepted ) 

In Witness whereof, the Master or Agent of the 
said Ship has signed three Bills of Lading exclusive ot 
the Master’s copy, all of this tenor and date, one of which 
bemg accomphshed, the others to stand void 

Dated at Calcuita, ist fine igr2 

Not accountable for number and countermarks 



E & Co 
J T 
MOO 


B &Co. 

J T 
I-5O 


Graham ^ Co 
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INVOICE, 


Invoice of 100 Bales of Jute and 50 Bales of Cotton 
bought by order of Beatson 6^ Coy shipped per SS 
Arabia to London on account and risk of the concerned 


Marks 

B & C. 

100 Bales of Jutes 

Rs 

As 

P 

Rs 

As 

P 

J T 
1/100 

weighing bazar m(^ 
200 @ Rs 12 per 







md 

2400 

0 

0 




—o~ 

50 Bales of Cotton 







C T 

weg bazar mds 90 







1/50 

® Rs 20 per md 

1800 

0 

0 





Charges. 


1 


4200 

0 

0 


On Jute 


1 

1 





i 

Screwmg and 
marking &c Rs 80-0-0 
B/L Stamp 

Cooly &c Rs 2-0-0 

82 

1 

1 

1 

0 


• 

1 




0 

1 


1 



On Cotton 








Screwing and 
markmgic Rs 50-0-0 
B/L Stamp 

Cooly &c Rs 1-4-0 

51 

4 

1 

1 

1 

0 

133 

1 

1 







4 

0 


Insurance ® |% . 

15 

12 

0 





Commission ® 50/0 

210 

0 

0 

225, 

12 

0 








Co ’s Rs 

4559 i 

0 

0 


El tors Excepted 


CALCUTTA, 2nd June, igi 2 Banerjee 6- Co 
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After the goods have been e^orted and the invoice 
Sfor them has been made out, the next step for Messrs 
Banei]ee & Co , would be to realize the amojut of the Invoice 
from Messrs Beatson & Co In domg so Messrs Baner]ee 
& Co. would draw up a set of Bills of Exchange ^Hoondy) 
and negotiate it through one of the local Exchange Banks 
If Messrs Banei]ee & Co do not wish to draw the amount 
of their Invoice on the consignees, they will send the Bills of 
Lading direct to Messrs Beatson & Co , and wait for the 
renuttance from them. On the other hand Messrs Beatson 
& Co in remitting the proceeds of the mvoice, would buy a 
draft on Calcutta m one of the banks m England, and for- 
ward the same to Messrs Banerjee & Co , who, on presentmg 
it to the Bank’s agents m Calcutta, would receive the 
equivalent m the Currency of the place The Currency of 
England is m Pounds sterlmg, as Rupees, annas and pies are 
with us It IS evident from this, that a Merchant of England, 
if he wants to pay a Merchant of India, would do so m 
English coins, for the equivalent of which the latter would 
receive m Rupees, and pies This is called the Arbitration 
^Exchange 


EXCHANGE 

Exchange is the method of findmg what sum of money of 
one country is equivalent to any given sum of money of 
another, accordmgto a given conrst of Exchange 

The Course of Exchange is such a variable or unceitam 
sum of ifioney of one place, as is proposed to be given for 
a certam or constant sum of that of another , thus for mstance, 
one Rupee, a fixed sum or piece of money is given for a 
variable sum of English money, viz Ir 2s or 2s Id, 

more or less accordmg to circumstances 
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Thepaf of jSxc/iange is sucha quanhty of money of one 
country, as is intrinsically equal to a certain quantity ol 
money of another, thus 2s is the pai ralue of a Rupee , and 
■when Rupee is exchanged for 2^ , the exchange is said to be 
at par 

Exchanges are earned on by roeichants and banks by means 
of written instiuments, called Bills of Exchange. 

A Bill of Exchange on Calcutta entitles the holdei to 
obtam an amount of rupees in Calcutta for the value of 
the amount mentioned in the Bill 

As pieviously stated, if Messis Banerjee & Co , want to 
realize the value of goods sent by them to Messrs Beatson & 
Co , the foimer would draw up a set of Bills of Exchange 
(/<;//« in Pounds sterlmg on the lattei or on 

their Banliers, and attach theieto the shippmg documents 
such as the Bills of Lading, the Policy of Marine Insurance 
[See C/iapte? on /nsufance), the Letter of Hypothication [See Pp 
13-15), an xLbstiact of the Invoice [m dvphcate) and sell them 
to one of the Exchange Banks of Calcutta Agj a Bank) 
for which they will receive equivalents at the Current Exchange 
ruling at the time 

Let us see what will be the equivalent of Rs 4,559 of 
invoice (rec ante) m Pounds, when the rate of exchange is at 

Is ny 

by the question 1 Rupee 

Ps 4559 = (3'yirX^V*9)£ =£441 13 ^ 
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No. 10 



No 10 




Bill of Exchange Form. 

Calcutta, 2 nd Jme, igi 2 
Exchange for £441 13r. 

At Tin ee Months after sight to this FIRST 
of Exchange (Second & Third unpaid) pay to 
the order of otn selves the sum of Four hundred 
and forty-one pounds and thirteen shillings ster- 
ling Value in ourselves and place the same with 
01 without advice to account of Messrs Beat- 
son Co of London Bill of Lading for lOO 
Bales of fute and jo Bales of Cotton per Si 
Arabia attached to be given up on acceptance 

j ^ 

Calcutta, 2nd fune igi2. 
Exchange for £441 13r 
At Three Months after sight of this SECOND 
of Exchange (First 5. Third unpaid) pay to 
the order of ourselves the sum of Four hundred 
and foiiy-one pounds and thirteen shillings ster- 
ling Value m ourselves and place the same 
with or without advice to account of Messrs 
Beafson 6^ Co of London Bdl of Lading for 
joo Bales of fute and yo Bales of Cotton per St 
Ai abia attached to be given up on acceptance 

To the Bank of England ] o cn 

Loxdos j * Co. 


Calcutta, 2nd June, igi2 
Exchange for £441 13r 
Ai Three Months after sight of this THIRD 
of Exchange (First & Second unpaid) pay to 
the order of ourselves the sum of Fovi hundred 
and forty- one pounds and thirteen shillings ster- 
ling VMue in ourselves and place the same 
with or Without advice to account of Messrs 
Beatson Co of London Bill of Ladmg for 
100 Bales of Jute and yo Bales of Cotton per 
St Aiabia attached to be given up on accept- 
ance 

} Ba.>-erjee & Co. 
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Later on is given in form a Bill made against the Agia 
Bank for the equivalent of £441 I3r at 1 j 11^// 

A set of Bills of Exchange usually consists of three, and 
IS chargeable with ad valorem (see Appendix A) stamp duty 

In the usual course the agent, Bank of Calcutta, will send 
the Bill of Exchange to the corresponding firm in London, 
and present the same to Messrs Beatson & Co for acceptance 
or payment 

The readers would note here that, if the consignees be of 
established good credit, the Bills of Lading, and other 
documents relative thereto, are delivered by the Bank to 
them, — that is on whose account the draft was drawn,— 
on their undertaking to pay the amount of the bill on 
its matunty If the consignees be otherwise, the documents 
are not made over to them unless and until they pay off the 
amount of the draft 

When the consignees get hold of the Bill of Lading they 
present it to the agent of the steamer for delivery otdei, get 
out Customs permit, and receive the goods m exchange 
thereof 

In case when drafts are passed through the Banks, it is 
customary with the drawer to mform in wnting that he has 
done so This is called advising a draft 

To advise a bill is to mform the drawee that he has been 
valued, at certain sum and at a usance, against shipment of 
goods per some steamer on account of a certam person 
mentioned therem, and request him to honour the draft on 
presentation It is written in the following way — 
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LETTER OF AD^TCE 

Calcutta^ 2nd fme^ iSgg 

The Bank of England^ 

Tendon 

Dear Str, 

We beg to advise, hewing this day made free to value 
upon your goodselves for account and authority of Messrs^ 
Beatson dr* Co of London, against our shipment to them 
of TOO Bales of Jute and yo Bales of Cotton Steamer 
‘Arabia’ to London 

No 4 for £441 i 3 s @ 3 m}st favoring ourselves and shah 
thank you to honor the same on presentation. 

Bills of Lading and Pohcy of Insurance are attached to 
the draft to be given up on acceptance 

Yours faithfully, 
Banerjee 6 ^ Co^ 


LETTER OF HYPOTHICATION 
To 

The Central Bank, Ld 

Calcutta, 2nd June i8gg 

Dear Sir, 

Having this day negotiated with you, one set of Bills of 
Exchange drawn on Messrs The Bank of England, the 
particulars of which are noted at foot, and having at the 
same time handed to you as collateral security for the due- 
acceptance of the said Bills, the Bills of Ladmg and 
shipping documents belongmg to us of the several Goods 
also stated at foot, our agreement is understood to be 
as follows — 
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The said C&ntral "Bank are, on the said several Bills of 
Exhauge being accepted by the Drawees, to deliver to 
the latter the said Bills of Lading and Shipping documents 

But in case the said Bills of Exhange should be refused 
acceptance, or m case of the suspension of payment by the 
drawees before such Bills are accepted, then we hereby 
authonse the said Bank or any Manner, or Agent thereof 
to sell the said Goods, and to apply the net proceeds (after 
deducting usual commission and charges) in payment of 
such Bills with re-exchange and charges, the balance if any, 
to be applied in liquidation of any other debt or liability 
of ours to the said Bank any ultimate balance to be at our 
disposal, and in case the net proceeds of such goods shall 
be insufficient to pay the amount of any such dishonoured 
bills with re-exchange and charges, we authorise the A^ra 
Bank or the holders thereof for the time being, to draw on 
us for the deficiency , and we engage to honour such drafts 
on presentment or to pay to the said Bank the amount in 
London 

We also authorise the Central Bank or anv Maniorer or 
Agent thereof, (but not so as to make it imperative^ to 
insure the above Goods from sea risk, including loss by 
capture, and also from loss by fire on shore and to add 
the premium and expenses of such insurances to the amount 
chargeable to us in respect of the said bills, and to 
take their recourse against the said goods, or against 
us for their reimbursement, and also to sell any 
portion of the said goods which may be necessarv 
of payment of freight, and the said Bank are to 
take such measures generally and to make such charges for 
commission, and to be accountable in such manner, but not 
further or otherwise, as m ordinary cases between a merchant 
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'and his correspondent, it being- hereby declared that the 
Bank is not to be liable for the default of any broker or 
auctioneer employed in the sell of the goods 

It IS mutually agreed that the dehvery of said collateral 
securities to your Bank shall not prejudice your nghts on 
said bills in case of dishonour, nor shall any recourse 
taken thereon affect the title of the Bank to the said 
secunfaes to the extent of our liability to your Bank as 
aboYe 

The said Bank in case the drawees of any bill or bills 
refuse acceptance, is hereby authonsed, at the discretion of 
its Directors, Manager oi Agent, to gire up the Bill or 
Bills of Lading and shipping documents to any acceptor for 
honour of any bill or bills at matunty, without prejudice, 
nevertheless, to the power of sale hereinbefore contamed 

Your obedient servants, 
Baxerjee & Co 


Bills and Documents above referred to 


Particular of Bills 

Particular of Goods 

Date 

Amount 

Drawee 

Bills of Ladmg 

Name of ship 

1899 

2nd 

June 

£441 

13 


The Bank 
of Eng- 
land 

100 Bales Jute 
and 50 Bales 
Cotton 

Steamer 

Arabia 














16 


CLEBK’b GUIDE 


CENTRAL BANK Du 

TO BA.NERJEE & CO 




To value of our one set Bill 

of Exchange documents 

for acceptance, 3 Months 

after sight on the Bank 

of England £441 13r 

% l-ll-J-if ^ Rupee 

4,559 

0 

0 



Rupees 

4,559 

0 

0 


Calcutta, l E> E, Received Payment 

2 nd June, J Banerjee & Co 


No.' 


The above bill, usually called debit note, is sent along 
with the draft and the relative documents, for the 
realisation of the amount due from the Bank 

From what has been stated above, the readers will have 
no difficulty mfonnmg an idea of the procedure adopted m. 
Export busmess m a mercantile firm i 


f 


CHAPTER II 

THE NATURE AND NEGOTIATIONS OF BILLS 
OF EXCHANGE 

c u 

A Bill of Exchange is an order given by a person 
■which is to be drawn on another person at a distant place, 
requesting him to pay a certain sum of money to the person 
in whose favour the bill is drawn or to his order 

I 

Bills of Exchange are divided mto two forms, Inland and 
Foreign. 


INLAND BILLS 

When a bill is drawn and payable in tlie same co'untry, 
it IS called an Inland Bill Such bills are dividbd'into Dfajts 
and Promissory Notes The former contams an order and the 
latter, a promise ; both being of equal obhgation, and 
privileges 

A Draft 

A draft is a bill wntten m the form of an order, signed 
by one party and addressed to another, directmg the latter to 
pay a specified sum to the former, or to the order of a third 
person 

A Promissory Note 

A promissory note is a bill of promise, made by one party 
to pay a specified sum to another, withm a specified time 

Parties generally concermd in Bills, 

The Drawer, the Drawee, the Acceptor, the Payee, the 
Indorser and the Indorsee, 


2 
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The Drawer 

The person, who receives the specified sum, by drawings 
out an order of payment on another 

The Di awee 

The party on or against whom the bill is drawn, for 
payment. 

The Acceptoi 

The party on whom the bill is drawn, and who accepts it tO' 
pay the drawer’s claim 

The Payee 

The party to whose order the draft is made payable 

The Jndorsei 

The party who signs his name on the back of the bill to 
realise the receivable sum 

The Indorsee 

The parly to whom the bill is last indorsed 
Periods to Di aw Bills 

Bills are generally drawn m three ways — (1) On demand r 
(2) at sight , and (3) at a certam number of days or months, 
after sight 

(1) Amounts of On Demand Bills are payable to the drawer 

whenever the money is demanded, 

(2) Amounts of Bills of Sight are payable at a time 

by the drawee when they are presented for payment 

(3) Amounts of Bills of Sight after Date are payable on 
a specified date mentioned m the bill from the date 
of acceptance 
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FOREIGN BILLS 

Foreign Bills of Exchange 

A Foreign Bill of Exchange is a mitten order, drawn by 
a party m one country on another party of a different country, 
requiring him to pay a certam order, or to a third, or fourth 
party, at a specified time 

NB — The same parties concerned in an Inland Bill are 
concerned in a Foreign Bill 

A Set of Exchange 

A Set of Exchange sigmfies two or three copies of bills, 
t e , 1st, 2nd and 3rd, drawn at a time, of same tenor and date 
When one of them is accepted and paid the others become null 
and Toid. 

N B — In case of Bills drawn after sight, the term or 
time IS calculated from the date of acceptance 

Time allowed for acceptance 

When a bill is presented for acceptance, the drawee may 
keep it twenty-four hours m his possession for the purpose of 
exammahon 

If it be a Bdl drawn after sight, the drawee is bound to 
accept the bill, from the day it was presented, or, at all events, 
the day following 

Should the Drawee refiise to accept 

Should the drawee refuse to accept a Draft, the drawer 
may recover damages 

It not unfrequently happens that bills are refused 
acceptance or payment by the drawees. This is technically 
called Dishonouring bills In such cases, it is usual with the 
holders of the bills to solemnly make wntten declarations 
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before competent authonties, called tbe Notary Public in due 
form, setting forth, therein all the particulars as to the non- 
acceptance or non-payment of bills, to which the Notary 

Public affixes his seal This is called Protesting bills The 

\ * 

charges incurred by the holders in consequpce of dishonou- 
nng the bills, plus the amount of the bills, are afterwards 
recouped by the holders by the adoption of legal measures or 
other processes as the exigencies of the circumstances 
demand 


Should the holdei neglect to protest 

“Should the holder either neglect to protest in due time, 
or to give intimation of non-acceptance or non-payment, he 
forfeits all claims against the drawers and indorsers, because, 
by this neglect of his duty, he puts it out of their power to 
take legal steps for relief , even, although he can show, from 
the failure of the Acceptor or any other circumstances, that 
no loss has, m pomt of fact, ensued from his neglect ” 

MERCANTILE FORMS 

INLAND BILL OP EXCHANGE 

The following Inland bill is drawn by Mr A Gifford, on 
Mr John Barron, Cawnpore, for Co ’s Rs 1000 payable to 
himself or his order at one month after date. 

Form No 1 

Co's jg.? 1,000 

, Calaitta, 1st May, i8gg 

V li. 

One month after date, pay to me, or my ordet , Rs i,ooo 
{one ihousan^,for value received 

Ceewnpore. , , , ^ A. Gifford. 
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Ati Acceptance. 

The Bill being drawn hj Mr A Gifford thejaboTe form, 
Mr Barron, on whom it is drawn, accepts it by writing his 
name either below that of Mr Gifford, or across the face of 
the Bill, — Whence he is called the Acceptor of the Bill The 
Bill when accepted will appear thus — 

Co 's Rs 1,000 


Calcutta, 1st May, i8gg 

One month after date, pay to me, or my order Rs i,ooo 
{one thousand), for value received 

To Mr John Bai ron, A Gifford 

Cawnpoi e John Bai ; on 


Form No, 2 

Rs 3,000. Calcutta, i6th May, i8gg 

One month after date I promise to pay to Babu Ramanath 
Ghosh or order, the suvi of Rs 3,000 [three thousand), hearing 
intei est, at i2 pei cent, per annum, for value received 

Wm Dilwoith 


Form No 3 

Rs 1,500. Calcutta, i8th May, i8gg 

On demand I promise to pay to Babu Shyam Ball Sen 
or order, the sum of Rs^i, 500 [one thousand and jive Jmndied), 
bearing Intei est at 12 per cent per annum, for value received 



22 


clerk’s gtjtoe 


Form Ffo 4. 

Promissorj Note by tvro or more persons 
■ ffrSOQ Calcutta^ isi May, iSgg 

On demand we jointly and severally promise to pay to D. 
Smith, Esq , or order, with Interest at 8 per cent per annum. 
Rupees Eight Hundred only for value i ueived 

James Lydll Co. 
Henry Freeman 

Form No 5 

Receipt for money on account 
500 Calcutta, lyth June, i8gg 

Received of Messrs T Milner Co Five Hundred Rupees, 
in part of their account of Eight Hundred Rupees due to us 

James Lyall 6* Co 

Form No. 6 

General Receipt, or Receipt in full. 

Rs 850 . Calcutta, lyth June, i8gg 

Received of Han Das Ghosh, Eight Hundred and ffty 
Rupees in full of all demands. 

James Lyall Co 

‘ Form No 7 

Receipt for an Indorsement on a Note 

RsBQ Calcutta, lyth June, i8gg 

'■ 1 

Received from Mr. John Watson, Eighty Rupees which is 

indorsed on hs noie^ January 6th. i8gg 


James Lyall & Co 
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Form No 8. 

An Indorsement 

Messrs Brown, million & Co , grant a promissory note at 
30 days after date in favour of Mr James Nelson, for Co ’s 
Rs 2,000, whicli lie indorses, or makes payable to a third 
party, vts , Messrs Harry & Co 

Co^s Jgy 2,000 

{Due g-J2fh June ) 
Calcutta, loth May, i 8 gg 
Thirty days after date, we pronuse 
to pay to Mr James Nelson, or oider, 
the sum of Companfs Rupees two 
thousand for value received. 

Brown, Milton Co 

Form No 9. 

Mercantile Drafts. 

Gentlemen, Calcutta, ist July, i 8 gg 

Please to pay to Mr D Smith, or order, the sum of 
Rupees 850 [Eight hundred and fifty) only, and debit me in 
account 

To John Hutman & Co H Ptekford 

■Sir, Calcutta, 2 nd July, i 8 gg 

At three days* sight please to pay to Bobu Gonesh Chandra 
Mukerjee, or order, the sum of Rupeesi,y 3 o [One thousand five 
hundred and thirty only), and place the same to the debit of my 
•account 

To Henry Lynch, Esq. 



John Edward 
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Bills of Exchange Form. 

{A set of Exchange ) 


No 5. 


£150 Steilmg 

Calcutta, 3rd July, 1899. 


up 







5)3jS ?s>! 


At stx months after sight of this my FIRST 
of Exchange (Second and Third of the same 
tenor and date being unpaid) pay to Messrs 
Oslar & Co or order the sum of £150 [one 
bundled and fifty pounds stethng) with or ivithout 
advice, for value received 


To Messrs Lamburn & Co 
Bankeis, London 


John Watson 


M No 5. 


£150 Sterlmg ; 

Calcutta, 3rd July, 1899 


m 


At stx months after nght of this my SECOND 
of Exchange (First and Third of the same 
tenor and date being unpaid) pay to Messrs Oslat 
Co or order, the sum of £150 {one hundred 
and fifty pounds sterling) with oi without advice 
for value received 


To Messrs Lamburn & Co 
Bankers j London 


John Watson 


No 5. 


£150 Sterlmg. 

Calcutta, 3rd July, 1899 


gjgjj At SIX months after sight of this my THIRD 
of Exchange (First and Second of the same tenoi 
ife and date bemg unpaid) pay to Messrs Oslai dr* Co , 
or order, the sum of £150 ((?;« hundnd and fifty 
founds sterling) mih 01 without advice, foi value 
received 

l'5/Lv 


iJT'# To Messrs Lamburn & Co 
Bankers, London 


John Watson. 
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Fo^ No 12 


In dravping money from a Bank out of one’s deposit, the 
cheque is wntten m the followmg manner — 


No 100 

June 25th, 1899 


John Brown 


Co’sRs 2,000 


«BANE: CHEQUE-(l) 


o&o 





Calctfiia, /tme 2St1h i8gg 
No 100 

To the Manager of the Agra 
Bank, Limited 

Pay John Brown, Esq , or ordei 
the sum of Rupees two thousand 
John Bird Co 


Rs 2,000 


BANK CHEQUE— (2) 



Calcutta, June SotJi, i8gg 

Co’s Rs 2,000 

On demand pay to R Palmer, 
Esq , or order, Rupees two thou- 
sand, and charge the same to the 
deposit account of John Brown 

The Manager, 

National Bank of India, Ld 
No 200. 


* The left-hand side of the cheque called covnUrfotl, is retained 
by the drawer and the nght-hand portion is handed over to the payee 
for presentation to the Bank 
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Form jN’o 13. 


RECEIPT— (1) 



No 40 Calaitta, 2nd July^ i8gg 

Received for the Bank ol Bengal the sum of 
Rupees five hundred for the credit of David Simp- 
son, Esq , m floatmg deposit ( or any other account 
as the case may be) 

Co’sRs 500 

John Blown, 
Managei 


RECEIPT— (2) 


Calcutta, isf August, i8gg 





No 50 


Co’sRs 800 

Received from A Scholven, Esq , the sum of 
Company’s Rupees eight hundred in payment of 
account rendered ( or of an annexed account, or 
of account to this date) 

Thomas Rttd Co 


LETTER OF CREDIT. 

It IS a letter by which a person can obtain money on the 
"Credit of another 

Letters of Credit are essentially Bills of Exchange and 
differ only in the form in which they are granted 

The use of a Letter of Credit, of which a form is given 
below, IS to ensure the drawer %at the bill drawn by him 
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under the credit will be met duly on maturityj and that it 
further gives every facility to the merchants unknown to one 
another, to transact busmess irrespective of their position 
and standmg, on the guarantee of the credit 

Form No 14 

Letter of Credit Form 

No 20 London^ ist May, i8gg. 

Messrs Banerjee & Co of Calcutta, is hereby authonzed 
to value on the Bank of London, at three months after 
sight on account of Messrs Beatson & Co , of London, for 
any sum not exceedmg Five hundred pounds sterlmg The 
Bank of London hereby agree with the drawers, endorsers 
and holders of bills diawn in compliance with the 

terms of this credit, that the same will be duly honored on 
presentation at their countmg house 

When negohatmg drafts under this credit, it is specially 
requested that the Bill of Ladmg be made out to the order 
of the Bank of London, a copy of which, together with the 
pohcy of Insurance, duplicate copy of the abstract of Invoice 
and the Letter of Advice should be sent direct to us 

This bill must be drawn within 6 months from date 

Parties negotiating bills under this credit are requested 
to endorse particulars of the sum drawn for on the back 
hereof (Sd) Agent, Bank of London 

For £500 

N B —Please wnte m the draft and the Letter of Advice, as being 
dra-wn under Credit No 20, dated 1st May, 1899 
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Fori^ No 15, 

Correspondence relating to Inland Letter of Credit. 


Calcutta, 1st July, 1899 

To Messrs PALMER & Co , 

Merchants and Agents, 

Calcutta 


Dear Sms, 

I beg to open a credit mth you m the Name of John 
Milton, Esq , for Rupees 5,000 (five thousand ) from the 1st 
of the next month which wiU contmue in force till further 
notice 

Yours faithfully, 

S SA^■DERSO^. 


FoRii No 16. 

Correspondence relating to Foreign Letter of Credit 


To 


Calcutta, 15th July, 1899 


W FRANK, Esq., 

Manager. 

‘Bank of London, Ld ’ 

Dear Sir, 

I beg to establish a credit with you m favour of Messrs. 
Brown Reid & Co , for the equivalent here in Rupees, at 
the exchange of the day in London of £300 pounds sterhng 
per annum, which will contmue in force for a penod of two 
years from the date hereof 

Yours faithfully, 

E Morrisox. 



CHAPTER ni. 


HINTS ON IMPORT DEPARTMENT 

Goods, or Merchandise imported or brought into a 
country from foreign Ports are called the Import. 

The Department, m which transactions relatmg to 
Import goods are conducted, is called the Import Department 

It has been recorded m the preceding chapter, that when 
a merchant m a Foreign Port sells or consigns goods to 
•another m India, he recovers the value thereof either 
through the Exchange Bank or direct from the consignees 
In case of consigned goods, the consignee sends an Account 
Sale of goods, sent to his care, deductmg the charges and 
commission due to him A form, showmg how Account 
Sales are prepared is given in page 39 

When a merchant receives the Bill of Ladmg from the 
consigner or seller m a Foreign Pon, the procedure, he 
•adopts m clearmg the goods imported, is worth nohcmg 
here 


Frocedure on char ante, of Import Goods 

The foUowmg practice obtams m Calcutta, when goods 
are cleared The Importer iBrst enters the particulars 
of Goods m a Bill of Entry m duplicate ( see page 32 ), 
and takes the original Bill of Entry to the Noia, who 
records whether the goods are mentioned in the Import 
manifest or not It is then taken to the classifying 
appraiser , who assigns the dass of goods to their proper 
headings and sees that the market value of goods has 



30 


clerk’s guide 


been correctly declared H the market rate is not 
correctly mentioned, he returns it for rectification. When 
the goods are free, the original Bill of Entry is delivered 
to the Free Register Writer, who, enters it m the proper 
book, calls for the duplicate and passes it on to the Pass 
Examiner If the goods, on the contrary, are dutiable the 
ongmal Bill of Entry is taken to the Calculator, who notes 
on it the amount of duty payable by the Importer It is then 
registered m the General Register of Receipts in the 
Account Department, and the number of the account is put 
thereon and countersigned by the Assistant Accountant m 
charge This document is then presented m the Cash 
Department, and the Poddai receives the amount of Duty 
specified m the challan for the Cashier The Cash Registei 
Writer then records the particulars of the Bill of Entry in 
the Cash Register Book and puts the Cash number on the 
Bill of Entry, The receipt of money is then acknowledged 
by the Cashier by his signature He also grants receipt, if 
asked, at the time of payment The original Bill of Entry 
togetherwith its duplicate is then presented to the Import 
Department for Entry in the proper Register The Bill of 
Entry is then presented to the Import Supervisor, who 
exammes the documents and passes them over to the Pass 
Exammer, who compares them and puts the Red 'Ink stamp 
(Appraise and Pass) on the duplicate m case of dutiable 
goods, and m Black Ink on free goods Then the documents 
are finally attested by the signature of the Assistant 
Collector The pass is then taken to the Jetty, where the 
goods are appraised and the expression “Appraised m full” is 
endorsed on the Bill of Entry by the appraiser Then the Jetty 
charges and Landing charges, according to the scale of 
charges m force, and levied by the Port Commissioner for 
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whicli a Jttty challm is made out by the consignees (see page 
33), and ultimately the goods are made over to the Importer 
m exchange for the dehvery order on the back of the Bills of 
Ladmg If the Importer wishes to take dehvery of the goods 
overside, he, instead of paymg the charges to, the jetty, sends 
the boat alongside the steamer, and takes dehvery of the- 
goods direct from the Chief Officer of the steamer, m exchange 
of Dehvery order When freight is due on imported goods 
it IS payable before the Dehvery order is obtamed from the 
Agents, who 'have a heu theieon m terms of the Bill of 
Lading 

Subjomed are the specimen forms of Bill-of-Entry and 
Jetty-Challan with mstructions to fill them up Take for 
example, — 3 Bales of Paper marked M & C arrived in the 
Str “Roselta** — to the consignment of Mookerjee & Co of 
Calcutta How the consignees would fill up the Bill of Entry 
and the Import Jetty-Challan forms, and how they would pass 
through all the prelimmaries prior to the dehvery of goods to 
them, are shown m the next pages 

When the goods are brought mto the Importer’s godown, 
samples thereof are circulated through the brokers to the 
purchasers Tne Bazar dealer then enters mto Contract with 
the merchant of Importer for purchase of the goods, signs 
the Contract and takes dehvery m terms of the shpulahon 
Say, for example,— Ram Chunder Misser purchases 5 cases 
of shirtmgs from Messrs R G Brown & Co The Contract 
form will be draivn up in the manner showed m page 35 
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What is a Contract ? 

A contract is a wntten agreement between two parties by 
which, one of them agrees, for a certain consideration, to 
abide by some conditions, whicli the other imposes A 
specimen form of contract, as prevails in mercantile usage, is 
subjomed for reference and information 

After the Contract is signed by the purchaser, an order to 
deliver the goods purchased under the Contract is given to 
the purchaser, who presents the same to the Godown Sircar 
and receives the goods from him. The Godown Sircar takes 
back the delivery order from the receiver with due acknowledg- 
ment of the receipt of the goods on the back of it 

When goods are sold on credit the value thereof becomes 
due after a certam time called technically the due date The 
time of payment vanes according to the system m force m the 
local bazars It generally graduates from 45 to 60 days 
besides the Days of Grace. 

The Promissory Notes are then drawn up and sent, through 
the Bazar Sircars, for the buyer’s signature Then the process 
of realization of the amount goes on m the usual course 
When the full amount of the ‘Note’ is paid off, the 
Promissory Note is returned to the dealer duly receipted For 
specimen of the Promissoiy Note, see p 37 
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CONTRACT FORM. 

Calcutta, 2gth July, i8gg. 

Contract No lo. 

It IS mutually agreed between Messrs R G Brown & 
Co , heremafter called ‘the sellers’ on one part, and Ram 
Chunder Misser beremafter called ‘the buyers’ on the 
other part as follows — 

1 The sellers sell and the buyers buy the under-mention- 
ed ready goods or such of them may arrive and be dehverable 
at the godowns of the sellers at the rates and on the terms 
hereunder specified 

T E 204\8, 5 Packages Grey Shirtings 

2 The buyers shall pay cash on dehvery for the goods, 
interest at 12 per cent per annum to be charged on any 
portion of the price of the goods unpaid after, and discount 
at the same rate to be allowed or any portion of the pnce 
paid before the expiration of 45 days from the date of 
dehvery 

3 The buyers shall take dehvery of and remove the 
goods within 45 days from the date hereof and m this respect, 
time shall be of the essence of the Contract. 

4 The goods shall be at the buyers’ nsk after 45 days 
from the date hereof, should they remam m the sellers’ 
godowns If the goods are not removed withm the said 
period the sellers shall not be hable for any loss or damage 
thereto from fire, theft, mildew or however, occurring after 
the expiration of the saidpenod 

5 Any wntmg on this Contract m the vernacular by the 
buyers beyond their plam signature shall be null and void, &c 

(JSd) Ram Chunder Mtsser 
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Contract No. 1. 

iV. B . — No part payment will be rccogmsed unless cncloisccl on the back of this by the buyer. 
It is customary to dorluct choot from brokerage at one anna per Rupee. 
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If a purchaser pays off the value of his purchased goods 
before the due date, he receives discount or abatement' for 
payment of money m advance On the other hand, if he puts 
off payment on the due date, mterest is charged on the amount 
due from him. 

It sometimes happens that a dealer fails to take dehvery 
Of the goods m teims of the contract , m that case the seller, 
demands the fulfilment of the contract from him and advertises 
in tlie local papers (The Calcutta Exchange Gazette is the 
medium generally resorted to) thus * — 

Mr A has failed to take dehvery of 4 bales Grey 


goods marked 



^ Ex Str Lasshi in terms of the 


contract Should he refuse to take dehveiy of the bales withm 
three days, they vnll be sold by public auction at his nsk and 
responsibility 

In default, the goods are then put to auction and sold to 
the highest bidder If the proceeds fall short of the contracted 
value, the difference is realized from the first purchaser, 

When sellers of imported goods try to force upon the 
purchaser’s stuff inferior to the sale sample, the latter frequ- 
ently demands compensation, otherwise called m mercantile 
convention allowance , and this may sometimes result in litig- 
atiou To avoid the latter course a vca medttm is resorted 
to ; both the seller and the purchaser refer the settlement of 
the issue to the Arbitrators by whose award they bmd them- 
selves to abide. 
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. ACCOUNT SALE. 

The statement of Account rendered by the Agent to his 
consigner, showmg the exact sale amount of the goods 
consigned with all other charges mcurred thereon 


Form of Account Sale 

Account sale of goods per SS Indtai received from Henry 
Liston & Co, and sold for his account and nsk by 

Lyall & Co , Calcutta 

Rs As P Rs As. P 

50 bales demy paper 16 lbs 

®Rs 60 ... 3,000 0 0 

10 packages Grey Shirtmgs 

% Rs 240 2,400 0 0 

50 pieces Grass Cloth 

% Rs 20 1,000 0 0 

30 packages Longcloth 

@ Rs 100 3,000 0 0 

9,400 0 0 9,400 0 0 

CHARGES 

Landmg charges and 

godown rent . . 106 10 0 

Commission on Rs 9,400 

® 5 % . 470 0 0 

576 10 O' 576 10 0 

Net proceeds Rs 8>823 6 0 


Errors and Omissions Excepted. 


Calcutta, 
1st July, i8gg 


LYALL & CO 
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BILLS OF PARCEL. 

' Calcutta^ 15th JuMy i8gg, 

R Watson, Esq 

Bought of R N SHAW & BROTHERS, 


Wine Merchants and Commission Agents. 

Terms Cash— When credit is allowed, mterest will be 
charged after one month at the rate of 12 % per annum 


J 

Rs 

As, 

P. 

To 5 doz. Tennent’s Beer @ Rs 6 

30 

0 

0 

8 doz Offley’s Port ® Rs 25 

200 

0 

0 

2 doz RasobenyWme ®Rs 20 

40 

0 

0 

4 jars of do Jam ® Rs 4 

16 

0 

0 

8 doz Exshaw’s Brandy ® Rs. 25 

200 

0 

0 

Co.’s Rs 

486 

0 

0 


E E Rtcaved Paymmt, 
R N SHAW & BROTHERS 


Calcutta^ 20th Jme^ x8gg. 


James Nelson, Esq, 

Bought of MESSRS BEATSON & Co, 
Tea Warehouse and Miscellaneous Depot 



Rs 

As. 

T, 

To 6 Bis Black tea ® Rs 2 

12 

0 

0 

400 Manilla Cigars ® 5 per 100 

20 

0 

0 

2 Boxes Hyson tea @ Rs. 15 

30 

0 

0 

Co.’s Rs 

62 

0 

0 


E. E. Rtcetvtd Payment, 
BEATSON & CO. 


CHAPTER IV 


Hints on Insurance Department. 

Insurance is an agreement or contract for a certam period, 
entered mto between two parties whereby for a stipulated 
consideration one party undertakes to indemrufy the other 
agamst loss by certam risks. 

The parties who take upon themselves the risk are called 
the Insurers , the person protected is called the Insured ; the 
sum paid to the insurers is called the Premium ; and the paper 
on which the contract is written is called the Pohcy of 
Insurance The person who subscribes the Pohcy of 
Insurance is called the Underwnter 

The business of an Insurance Office is divided mto 
three different branches — (1) Manpe, (2) Fue, (3) Life 

The agreement, under which an Underwnter bmds himself, 
or the Company he represents, to pay to the insured, for 
damages done to his goods or the loss sustamed by him for 
destruction of his cargo at sea dunng a voyage from one port 
to another, on receipt of a certam consideration, is usually 
known as the Marme Insurance 

The Indenture, mdemnifying a godown, a budding or the 
hke m the event of a loss or damage ansmg from fire on 
goods stored therem or the godown itself, undertaken by an 
Insurance Company for a fixed period and for contracted sum 
specified m it, on receipt of certam percentage, is termed Fire 
Insurance 



42 


CXERK’S GUIDE 


A contract of indemnity for the payment of a certain sum, 
to the legal heirs of the nommees of an insured person, after 
his demise or to himself dunng his life ten, fiftun 

twenty years as bargained for, agreed upon by an Insurance 
Company on receipt of a stipulated sum or percentage, payable 
at certam mtervals by the insured person, is called Life 
Insurance 

Life Insurance is divided mto different classes, vtz (1 
Ordmary Life Plan, (2) Limited Payment Life Plan, (3) 
Endowment Life Plan 

(1) Ordinary Life Plan 

On this plan the premiums are contained durmg the life- 
time of the assured, and the amount is payable at death 

(2) Limted Payment Life Plan, Pohctes paid up by 10, 15 
or IP) year^ payments 

On these plans the premiums cease in 10, 15 or 20 years 
(according to plan ongmally chosen), the amounts being 
payable at death 

These Pohcies continue to participate m bonuses after all 
the premiums have been paid on them 

(3) Endowment, payable in 10, 15 or 20 years or at death 
if prior 

On these plans the amounts are payable m 10, 15 or 20 
years (accordmg to the plan ongmally chosen) to Assured, 
or in case of previous death, to their representatives 

The Funds, such as The Hmdu Family Annmty Fund of 
Calcutta’ and The Hmdu Provident Fund of Simla,’ which 
make provisions for wife, children or any nearest relative of a 
deceased member, who dunng his life-time contnbuted sums 
to the fund for the furtherance of the end, though they do not 
stnctly come under the category, may be placed under the 
head. Life Insurance. 
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Rates of Premium 
Marmt. 

The rate of Manae Insurance vanes according to the 
condition of the vessels in which the goods are shipped, thfr 
length of her voyage, the dangerous situations of the nvers 
and canals through which she would pass and the class in 
which the vessel has been put down in the Lloyd’s Register 
The usual rates of premium of Marme Insurance on goods 
shipped on board a steamer bound to London and Liverpool 
vta Madras and Colombo are usually from f% to \% , by 
which it is meant that an Insurance Company takes upon 
itself the nsk of 100 Rupees on receipt of only 6 annas or 8 
annas as premium 


Ftrt 

The rates of Fire Insurance are calculated on altogether a 
different basis The rates of premium for godowns less 
exposed to fire are lower than those m which highly inflamma- 
ble substances such as Petroleum and Jute are stored It is 
also regulated by the length of duration 

A piece goods godown may be msured at for one year, 
whereas a ]ute godown will be charged for at to 34% 
premium for the same term Similarly, if the pohcy be for 
two years or a longer penod, a higher rate will be charged 
The keen competition as it now stands among the different 
insurance compames has had the effect of lowenng the 
rates of premium for insurance An attempt has of late been 
made to form a Gmld of Underwriters with a view to put a 
stop to the undue elashcity of the market How far this 
alhance will work to influence the rates, time will reveal It 
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IS feared that, underhand means will be at work m the shape 
of Return Premium, over which the gmld will have no control, 
to secure customers In the absence of any effectual checks, 
the compact will be more honored in the breach than m the 
observance 


Life. 

The rate of Life Insurance become high or low m as much 
as the age of the assured is more or less. The rate for the 
Ordmary Life Plan is the lowest, that of the Limited Life 
Plan lower, and that of the Endowment Life Pohcy lowest. 
Again, the rate of Premium for Endowment Life Policy is 
regulated according to the extent of time. The term ol ten 
years is chargeable with a higher premium than fifteen years, 
and so on at a graduated scale. The lives of diseased persons, 
or persons m weak health, or of those who are addicted to 
evil habits or drunkenness are seldom msured It is mamly 
for these reasons that the exammation of the health of a 
proposer becomes necessary. The lives of persons in weak 
health are sometimes msured, but at an exorbitantly high 
rate of premium. 

Elsewhere will be found a Table shewmg the rates of 
Premium chargeable on a Life Policy for the reference of the 
readers. 


Stamping Policies, 

The rate of stamp duty m the case of Sea Insurance, when 
the amount does not exceed Rs, 1,000, is annas four if drawn 
smgly , if drawn m duphcate, for each part annas two , and 
for every further sum of Rs 1,000 or part thereof m excess 
of Rs, 1,000 if drawn smgly annas four^ and if m duphcate, 
annas two additional. 
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In {he case ox Hire Insiiraiice — 

(1) The rate in respect of an original policy for a month 
or any shorter term, when the amount insured does not exceed 
Rs, 1;0D9 annas : and for ereiy additional Rs 1.000 or 
part {hereof in excess of Ss 1.000. additional two au-nas 

(2j In respect of ongmal policy exceeding one. month but 
not more than three months for every Rs 1,000 annas thru 
(3) In respect of oiigmal policy exceeding three months 
but not more than six months for eveij Rs 1,000 or part 
thereof in excess of Rs 1,000 zw^fovr. 

f-) In respect of original pobcy above stx months fbr 
every Rs 1.000 or pan thereof m excess of Rs 1 OOD annas 

SIX. 

The smmp duty chargeable on renewing a pohcy of Fire 
Insurance for purpose of heepmg m force, a pohcy which has 
been granted for six months or any shorter penod, the same 
duty as would be payable for any original pohcy 

In the case of L*ie Policy the stamp duty for every Rs 1 OOO 
insured or part thereof m excess of that account is annas six 
Those who procure business of an Insurance Company are 
called Insurance brokers They are paid on commission The 
iisual rate of brokerage is 5% on the net premium realized. 


EX.A7ffiIZS 


Marine Policy 

Let us iilustrate by an example . — Handas Chunder a 
hferchani of Calcutta, when exporting, say — ^300 bags of 
Rice to ifedras^ which he values mcludiog all charges and 
nroSt at Rs. 3.090, wilL to ensure against lost during the 
vovage, eSeci insuiance on his goods, fie takes a fLetter 
of Covef hrom the Universal Marine Insurance Co, by 



HINTS ON INSURANCE DEPARTMENT. 


47 


which they undertake to dehver to the assured the Policy 
of Insurance and arranges to insure his bags of Rice at a 
premium of To be more exphcit, let us show a practical 
calculation of the amount of premium to be paid by H C 
Chunder 

Rs. 100. Re -T or 8 annas 
Rs 3000 . X 

100 3000 I X 
. 15 

Thus it will be found that the Marme Insurance Co. on 
receipt of Rs 15 take upon themselves the nsk of Rs. 3,000 
m event of a total loss or practical damage of the cargo. 

Marine Policy Form. 

THE UNIVERSAL MARINE INSURAIfCE CO. 

Whereas Badte Handas Chunder hath represented to 
the Universal Marine Insurance Co, that he is interested 
m or duly authorized as Owner, Agent or otherwise, to 
make the Insurance, hereinafter mentioned and described 
with the said Company, and hath promised or otherwise 
obliged himself to pay to the said Company the sum of 
Rs 15 as a premium or consideration, at and after the rate 
of 5 per cent for each msurance 

Now THIS Policy of Insurance wiinesseih, that m 
consideration of the promises, and of the said sum of 
Rupees Fifteen only, the said Company promises and 
agrees with the above-named Insured, his Executors, 
Admmistrators, and Assigns that, the said Company will pay 
and make good all such losses and damages hefemafter 
expressed, as may happen to the subjept-matter of this 
pohey, and may attach to this Pohey in respect of the sum 
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of Ritptts Thru Thousand only hereby insured, which 
Insurance is hereby declared to be upon 

jff, D 4^0 bags Rtce Valued Rs, Sfioo 
Free of parttcular average 

In the Ship or Vessel called the SS. ^Hockhemert 
whereof Mr Walter is at present Master, or whoever shall 
go for Master of the said Ship or Vessel, lost or not lost, 
at and from Calcutta to Bombay Including nsk of craft 
to and from the Ship. 

And the said Company promises and agrees that the 
msurance aforesaid shall commence upon the Freight and 
Goods, or Merchandise aforesaid, from the loadmg of the 
said Goods or Merchandise on Board the said Ship or 
Vessel at Calcutta^ and contmue until the said goods or 
Merchandise be discharged and safely landed at Madras 

In case of loss ansmg, the same to be payable m Calcutta 
by the Undersigned Agents for the Company, at the expiration 
of one month after proper notice and proof thereof has been 
given 

Warranted free from capture and seizure and detention, 
and all the consequences thereof, or of any attempt thereat, 
anything herembefore contamed to the contrary notwith- 
standmg. 

In witness whereof the said Company have hereunto 
set their hands m Calcutta, this i<)th day of March i 8 gg 

By order of the Board, 

Exammed— (Sd ) F N Mooljie & Co 

(Sd.) A. Mitter. Agents for the said Company, 
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Example 

Fire Policy. 

Now for the Fire Policy We will also try here to 
be practical Raindyal Shaw, a piece-goods dealer, for 
probable loss from fire effects, makes msurance of the 
godown m which his goods are stored, for Rs 1,00,000 
In the next page will be found a form of pohcy which has to 
be drawn up m his favour for the engagement 

It is a practice among the merchants, before the policy 
IS drawn up and delivered to them, to take out Letters from 
the Insurance Company, m which they undertake to deliver 
to the assured the Policy of Insurance It is usually known 
as the Letter of Cover. 

Letter of Cover 

THE LONDON FIRE INSURANCE COMPANY 

Calcutta, 28th July, 1913 

To Baboo 

RAAIDYAL SHAW 

Dear Sm, 

With thanks for your offer of date we hereby hold you 
cover to the extent of Rs 1,00,000 only, on piece, goods m hales 
or in cases, stored, tn the pvcca built Godowns of premises 
No 36, Armenian Street, Calcutta, for 12 months from 31st 
July 1913. 

The pohcy shall be sent to you as soon as possible 

Yours faithfully, 

(Sd) EIing Lawrence & Co 
Agents. 


4 
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Fire Policy Form. 


THE LONDON FIRE INSURANCE CO 
SUM INSURED Rs 1,00,000 Premium ® Rs 125 

Capital £3,500,000 Sterling 

Whereas Baboo Ramdyal Shaw, Calcutta, hath paid the 
sum of Rupees Otie hundred and twenty-^ve only to the Under- 
signed as authonsed Agents of the ‘London Fire Insurance 
Company’ for Insunng from Loss of Damage by Fire the 
property, hereinafter descnbed, not exceeding the sum 
specified on each article, vi% — 

One lac of Rupees only , on piece-goods m bales or in 
cases, the property of the assured or held by him in trust on 
Commission or on joint account with others, stored in the 
pucca-built godowns of premises No 36, Armenian Street, 
Calcutta 


Warranted that no hazardous goods be deposited noi 
hazardous trade earned on therem 

Smoking and cookmg stnctly prohibited in or about the 
said godowns except in places specially set apart for such 
purposes only 

Further Insurance to be declared in the event of loss, 
subject to the condition of averse 

Now BE IT KNOWN, that from noon on the 31st day of 
July 1913, until noon on the 3ist day of July 1914, the Funds 
and Property of the said Company shall be subject and liable 
to pay or make good to the Assured, his Executors and 
Adjmumstrators, all such loss or damage by Fire ks shall 
happen to the Property above mentioned, subject to the 
conditions hereon endorsed 

In witness hereof this Pohey has been signed by tlic 
authonsed Agents of the said Company at Calcutta this 29tli 
day of July 1913 

By authonty of the 
London Fire Insurance Company, 
Exammed— - , KING LAWRENCE ^ CO 

(Sd.) A Mandy Agents. 
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The following is the form of Letter sent to the Assured 
'«nclosmg the Policy of Insurance 


The London Fire Insurance Company. 


Calcutta, 29th July, 1913 


To 

BABOO RAMDYAL SHAW. 


Hear Sm, 

With reference to your Letter of Cover dated the 28th 
mstant, we have the pleasure to enclose Pohey No 894 for 
Rs 1,00,000 which we trust will be found in order Our Bill 
for the premium shall be presented in due course 

We are. Dear Sir, 

Yours faithfully, 

King Lawrence Co. 

Agents 


On the expiration of the term ongmaUy agreed upon, the 
duration may be extended for the purpose of keeping m force 
the ongmal pohey This is known by the name of Renewal 
of Fire Pohey The following endorsement then becomes 
necessary 

Policy No 894 

The insurance by this policy to the extent of Rs 1,00,000 is 
hereby renewed for a further period of 12 months , wc , to 
31st day of July 1915, at a premium of Rs 125 only 

Dated, Calcutta, 1 (.Si/) King Lawrence <5^ Co 

1 st day of August, igi3 J Agents 
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Jute Insurance. 

In Insuring; Jute godowns the following conditions, among- 
others, are mserted m the Pohcy of Insurance 

On Jute cuttings and Jute rejections, m bales or m process 
of baling or assortmg and on heckles, tarpaulms, scales, 
weights and wooden blocks, the property of the Assured or 
held by them m trust on commission or on jomt account with 
others, stored m the pucca-built Press House and godowns of 
the Chitpur Hydraulic Pressmg Company Limited, at Chitpur 
in the Suburbs of Calcutta, as well as on Jute, Jute cuttmgs 
Jute rejections m bales only lying m the compound of the 
above-mentioned Press House, awaitmg despatch 

Warranted that no Jute, Cotton, Hemp, Flax or other 
fibres, m a loose state, be allowed to remam overnight m the 
open compound or upon the roofs of the premises, that the- 
compound be swept clean every evemng at dusk and that the 
doois and windows of the said premises be kept closed at 
mght 

Warranted also, that no work be conducted by artificial 
light except by permission previously obtamed from the- 
Company and on payment of such customary extra premium 
as may be levied thereon Necessary repairs to machinery 
being permitted at mghts -with strong closed lanterns under 
European Supenntendence only, it bemg understood that the^ 
lanterns are not to be opened withm the premises hereby 
insured, 

Smokmg and cookmg stnctly prohibited m or about the 
said premises except m godowns specially set apart for such 
purposes only 

Further insurance to be declared in the event of loss 



Life Policy Form 








Insurance Co 






ORDINARY 
Life Plan, Rs 1,000. 

Whereas Bobu Htra Loll Mukzrjtt of No 3o, Mizrapur 
■Street, Calcutta the person hereinafter Assured, ha^ proposed 
to effect an Assurance for the benefit of his wife Sreemoty 
Haridast Dm with The Manchester Life Insurance Company 
Limited, in the sum of Rupees One thousand only, upon his own 
life for the whole continuance thereof, and hath, dehvered at 
the office of the said Company at Manchester a statement m 
wntmg, signed by himself, and. bearmg date the 3ist day of 
May jgi3, thereby declarmg that the age of the said assured 
on his next birth-day would not exceed twenty-fine years, and 
settmg forth the past and present state of health, and other 
circumstances touching the habits and hfe of the said Assured, 
which Declaration and relahve Personal Statement made to 
the Medical reference of the Company the said Assured hath 
agreed- shall be the basis of the contract between him and 
the said Company 

And whereas the said Assured hath paid at the office of 
the said Company at Manchester the sum of Rupees eight, 
annas fifteen and pies six only, as a premium for the said 
Assurance, from the lyth day of June igi3, until the ibth 
day of September igi4 

Now this policy witnesseth, that if the said Assured shall 
•die before or upon the lyth day of September, igi4 or shall live 
beyond such day, and he or his Assigns shall on or before 
that day, and on or before the lyth day of Decemberf.m the 
present March, fune, September and December, m every 
succeeding year durmg which the said Assured ^all be hvmg, 
pay at the office of the Company, at Manchester, the quarterly 
premium of Rupees eight, annas fifteen and pies six only 
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then the said Company shall be subject and liable to pay to 
the Executors, Admimstratois, or Assigns of the said Assured 
Within one csdendar month after proof to the reasonable 
satisfaction of the Directors of the death of the said Assured 
shall hare been received at the office of the said Company at 
Manchester, the sum of Rupees one thousand only 

Provided always, and .these presents are upon this express 
condition, that in case any statement or allegation, contained 
in the Declaration herembefore mentioned be untrue, or of the 
Assurance hereby made shall have been made through any 
misrepresentation, concealment, or untrue avertment what- 
soever, or m case the said Assured shall within twelve 
calendar months after the date hereof commit suicide, this 
Pohcy shall be void, and all moneys paid m respect thereof 
shall be forfeited to the Company , but m case of death by 
suicide, this Pohcy, if the same shall have been assigned 
bona-fide for a valuable consideration, shall immediately after 
the date of such Assignment, be valid to the extent of the 
interest of the Assignee thereunder 

Signed, sealed and stamped on behalf of the Manchester 
Life hisurance Company Limited, this ihtrd dc^ of July igi3 

Exammed— [Sd) George Gordon, 

(Sd) G. ^lARSTAJf Manager 


Re-insurance 

Re-msurance is the method of distnbutmg nsks taken by 
one Company among the members of other Compames by 
parcels 

Take, for example, that the New Zealand Insurance 
Company msured jute godowns belongmg to Sahoo & Co , foi 
Rs 50,000 As the takmg of nsk of such a considerable sum 
IS not only a hazardous undertakmg but may eventually end 
in nun of the Company, the Company, with a view to reduce 
the nsk and at the same time to reap the advantage, ivill 
msure the whole or part of that sum with the other Insurance 
Companies m small porfaons, and at a less premium into the 
bargam The system is advantageous both to the Insurer, and 
the Assured, and as such, the practice is generally adopted 
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HINTS ON SHIPPING DEPARBffiNT 

The department m ■which the direction of such busmess, 
as entry and clearance of vessels, the loading and dischaiging 
of cargo IS controlled, is designated the Shippmg Depart- 
ment 

\^Tien a ship is reported at Saugot, the duty of an agent is 
to tahe necessary steps for her safe moonng, for which 
purpose he ■will write to the Jetty Supenntendent for her berth 
in the follo'wmg way 

Calcutta^ ist August, igi3 
To 

The Superintendent of the Jetties 
£)ear Sir, 

We beg to mform you that the Str India left Madras 
yesterday and is expected to arave here on the 6th instant 
We would thank you to reserve Jetty for her berth immediately 
on her arrival 

Please grant an order to keep m readmess usual numbei 
of cranes for discharge of hei import cargo 

Yours faithfully, 

(Sd) Macnetll Co 

It IS customary for Merchants to secure freight before 
amval of a Steamer, to avoid disappomtment or take advantage 
of tlie rate of freight, when it is tiiought to be low The form 
of Shippn^ Order is shoivn below 

Shipping Order 

It is an engagement to convey goods on board a ship from 
one place to another on receipt of certam consideration, called 
freight 
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Shipping Order Form. 

No 152, Calcutta^ 3oth May igi3 

To 

The Commanding Officer of the SS ^Arabia ’ 

Loading for London 


Sir, 

Please receiTe on board from Messrs Banerjee & Co 
the undermentioned goods, and grant a receipt for the same 

100 Bales of Jute so Bales of Cotton 

Freight at £2 5r per ton as customary 

(Measurement, to be taken on the Custom House wharf, or 
other Shippmg wharf within the lumts of the port of 
Calcutta) 

To be shipped on our notice 

N B —All packages in bad order to be returned 

(Sd ) Graham & Co 

Agents, 

When a steamer brings on board, Gunpowder or any 
explosive substance, she is not allowed to proceed up the 
nver beyond Budge-Budge In case of Kerosme oil, the 
goods are stored m the Port Commissioners’ Godowns there 

In case of Gunpowder, it is the practice of the Port to 
inform the Traffic Manager of the Port Commissioners to store 
'the powder and cartndges at the Myapore Magazme With 
this end m view, it is also necessary to wnte to the Port 
Officer to issue mstructions to the Pilot m charge of the 
•vessel to land the powder to the Magazme boat, when 
passing by the Myapore Magazme The necessary applications 
are given in the next page 
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To 

The TuAPnc Manager, 

Port Comimsstonerst 

Dear Sir, 

Please arrange to store at the Myapore Magazine the 
ioUomng 5 cases of Cartridge and Gunpowder, coming 
forward m the Steamer ‘India from London, and mstruct the 
supermtendent to place the Magazme Boat alongside the 
steamer as soon as she is there 

Tours faithfully, 

L 2 Cases Cartridge (Sd ) Macneill & Co 

L 3 Cases Gunpowder 

To 

The Port Officer, 

Calcutta 

Sir, 

Please issue mstruchons to the Pilot, who will be m 
charge of the vessel Tndia’ from London, to discharge 
Gunpowder on the boat, which will be ready at MyapDre to 
receive packages of Gunpowder and Cartridges 

I have &c 


Entry and Clearance of Vessels 

When a steamer arrives m the Port of Calcutta the first 
Ihmg which an agent would do, is to prepare a hst of the 
cargo which she has taken m some Foreign Port or Ports 

Manifest 

The hst of cargo, otherwise called Manifest m duph- 
cate, together with the two copies of the Store List and 
a few necessary apphcations, the details whereof will be 
given hereafter, are required for the entry of the vessel 

Time allowed for entry of a Vessel 

A vessel amvmg at the Port of Calcutta must accord- 
ing to the rules of the Port, be entered m the Custom House 
withm 24 hours of her amval A breach of this rule makes 
the Captain hable to fine accordmg to the gravity of the 
•offence 
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Berthing of a Vessel, 

The steamer arnTing at the port may either take her berth 
at one of the Port Commissioners’ jetties or at one of the 
Moormgs In the former case, an arrangement is entered 
into •with the Traffic Manager of the jetties for the discharge 
of the Tessel s Import Cargo, or loading her Export Cargo, 
through the jetties In eiSier case the Port Commissioners 
levy certain charges from the consignees of the cargo, of the 
shippers of the goods, for their trouble 

SPECIMENS OF APPLICATIONS 

« 

The follo'wmg specimens of applications, usually adopted 
when entering the vessels at the Custom House, may help the 
readers to form an adequate idea how the things are done 
I would therefore at the nsk of bemg tedious, give below some 
forms of application for their reference 

Application foi breaking bulk 

Calcutta, 1st July, 1913 
To 

The Collector of Sea. Customs, 

Calcutta 

Sir, 

Under Section 59 of Act VIII of 1878, be pleased to 
grant an order to break the bulk of the Steamer 'Abala' 
before her entry inward, she takes her berth at the Jetty, on 
amval. I have the honour, <S:c 

The above apphcation becomes necessary for ready dis- 
charge of Import Cargo and thus saves the vessel of the port 
charges and demurrages 

Now what IS Demurrage ^ 

It is an allowance payable for undue delay in port It 
further becomes necessary, to facihtate discharge and loading 
of cargo, that the vessels should work before and after regu- 
lation hours, for which certam fees accordmg to the fixed 
scale, are payable to the Preventive Officers who attend 
dunngthe time 

A deposit of a certam sum to meet the fees of the officers 
IS made along with the apphcation for overtime work 
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Apphcaiton for overtime work. 

To 

The Collector of Sea Customs, 

Sir, Calcutta 

Be good enough, to allow the Steamer ‘Akalc^ to work 
before and after' regulation hours, on receipt of Rs50 as 
deposit, durmg her stay m the port 

I have, 

It must be borne m mind that the above apphcahon is 
not sufficient for the workmg of vessels, whenever necessary. 
Separate apphcahons for each day’s mght work, or holiday 
woik, are to be made when necessary 

Application for Night-work 

To Calcutta, 1st July, 1913. 

The Collector of Sea Customs, 

Sir, Calcutta 

Be good enough to allow that the Str ^Abald! may 
woik to-night, from 6 P M to 6 a m:, on usual terms, agamst 
our deposit 

I have, &c. 


Applicaiion for Sunday work 

To the Collector of Customs, 

Sir, Calcutta 

I have the honour to request that you would be pleased 
to allow the Str ^Abald to work on Sunday or hohday (say 
on the Dasahara day) the ( — ) mstant, on usual terms, agamst 
our deposit 

I have, &c. 

The above application holds good only foi day-work on 
holidays , but for night-work, a separate apphcahon m the 
form shown above, is to be made out for submission to the 
Collector of Customs in takmg out his usual permission 

The readers should note here, that for discharge of coal 
either on Hohday or at night, permission is granted to work 
the vessel free of charges, otherwise leviable, for officers 
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AppUcafiOn for ErJry of Vmcls. 

10 

The Cohector oe Cu5ro'.S; 

Sir. ta2i:ujia 

I hare &e honoiir to request roa :o be good enough to 
allow the entry of the ressel 'Ahalo2 Captain Ramsay. Rois- 
tered 600 Tons. with, general cargo from London and Liver- 
pool via Suez Canal I have. &a 

An application in the foregoing form paying for the 
vessel’s entry together with the shipping documents; to 
wiiPon Clearance, Manifest of Cargo. Store Lst. Registered 
tonnage of the vessel. Bill of T (Captain’s copyi of 
c^goes if they be dutiable is su’omitted to ±e Collector 
oi Customs, through tae Supervisor of the Impori Department 
of the Customs Colleciorate. The Collector oi Customs, 
on receipt of the necessary papers sansnes htmseif personally, 
by questions put to the Captain of the Vessel, that the cargoes 
entered in the Manifest are correct to the best of his behef 
and the papers have been duly attested by his signatures. After 
this he declares the vessel entered. 

Here are some of the forms of applications which become 
necessary to be made out 

AppLcaiion for discharge of Free Impori Cargo 

To 

Tee Collector or Cusiois. 

Cakuiia, 

Please allow the vessel ^Abala to discharge her free 
Import Cargo, without the interference of the Preventive 
OfOcers 

I have, &:c, 

Apphcaiior for dischargirg Djiiahh Iir^ori Cargo. 

To 

Tee Collector or CusiorvS. 

Sir. Cakuiia, 

Be good enough to depute on board the Sir. ^Abala an 
oSicer io-moiTOW. to watch the stezen&r s discharge of Dutiable 
Import Cargo 


I have, «Sn. 
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The Import goods are discharged either at the Jetty or 
overside, on boats In the latter case it becomes imperative 
on the agents to give every facihty to the consignees for 
takmg dehvery of goods, on boats, to render ■which, the 
followmg eipphcahon is made 

To 

The Collector of Customs, 

Sir, Calcutta 

Please grant an order that the Str ^Abala' may dis- 
charge her Import Overside Cargo mto the boats, to be kept 
alongside the steamer, pendmg receipt of the Bills of 
Entry, by the officer on board I have, &c 

What is a Bill of Entry ? 

It is a hst of goods, entered at the Custom House, to be 
taken dehveiy of, from a vessel -which has duly filed its 
manifest Here it must be noted that no Import Cargo is 
delivered, without the Bill of Entry, to the consignees The Bill 
of Entry is first compared with the vessel’s Import Manifest 
and if found correct it is attested by the Noter It is then 
taken to the Appraiser who classifies the goods and puts 
his signature, after which due entry is made m the proper 
Registers In case of dutiable cargo, duty is realized and 
finSly signed by the Collector of Customs, and permit is 
granted If by a imstake any cargo is omitted to be men- 
tioned m the manifest, the agents of the vessel are bound 
to make an apphcahon to file a supplementary mamfest to 
supply the omission A fee of Rs 5 is charged for a supple- 
mentary mamfest, if the application is submitted after 24 
hours of the vessel’s entry 

Application for a Supplementary Manifest 
To 

The Collector of Sea Customs, 

Sir, Calcutta 

I have the honor to request you to be good enough to 
allow me to file a supplementary manifest of Cargo of the 
Str ^Ahala ’ The particulars are as below — 

A B. 

2 One case paperjrom London. 


I have, &c. 
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As a portion of the Ship’s Stores on board will be 
Tequired for the consumption of her crew dunng the vessel’s 
stay m the Port, a permission is to be obtamed from the 
'Customs authorities to keep the stores open 

Application to keep the Stores open 
To 

The Collector of Customs, 

Sir, Calcutta. 

I have the honor to beg that you will be pleased to allow 
^ portion of the ship’s stores to be kept open for the 
steamer’s use dunng her stay in the port 

I have, &c. 

The above notes, on the entry of vessels, succmtly 
compressed within the narrow spare at our command, may 
be presumed to be exhaustive and, we have no doubt, will 
enable the reader to form an idea of the nature of business 
.reqmsite for the import discharge of a vessel 


Vessel’s outward Entry and Clearance. 

We shall here attempt to dwell on matters, referrmg 
to the export cargo and the vessel’s clearance After 
-the vessel has discharged her Import Cargo, it is usual for 
agents to make application for her outward voyage m the 
following way — 

Application for Outward. Entry 

To 

The Collector of Customs, 

Sir, Calcutta 

Be good enough to grant an order for outward entry of the 
Str '‘Ahala^ Captain Ramsay, registered 600 tons bound 
'for London and Liverpool via Suez Canal 

I have, &c 

When the vessel is entered outward, the shippers are 
allowed to make out Expprt Challans of goods, which they 
intend to ship and for wch they have taken out shipping 
orders previously We need not We enter mto all the details 
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■as to how goods are exported, as they have been dwelt upon 
elaborately m the lirst chapter of the book It would however 
not be foreign to the subject if we attempt to explam what is 
meant by The Charter Party 


The Charter Party 

It IS an agreement as to the hmng or chartenng of a 
vessel for a voyage, subject to cerfam terms at a fixed rate of 
freight It IS chargeable with a stamp duty of Rupee one 
only 

When the steamer is ready to take her E^ort Cargo, it is 
necessary to make certain apphcations, the forms of which 
are given below 

Apphcatton to receive Export Cargo 

To 

The Collector of Customs 
Sir, Calcutta 

Please grant an order that the steamer ‘Abala’ may take 
her free Export Cargo, -without the mterference of the 
Preventive Officers 

I have, &c 

To 

The Collector of Customs, 

Sir, Calcutta 

Please grant an order to send on board the vessel ^Ahala 
an officer, to watch the t aking m of dutiable Export Cargo. 

I have, &c 


EXPORTING CARGO 

When goods are shipped m vessels the shippers receive 
a receipt foi the goods either from the Supenntendent of 
the Jetties or the Chief Officer of the Vessel This receipt 
toge&er with the Bills of Ladmg duly filled up is sent to the 
Agents of the steamer, m which the goods have been shipped 
for the Captam’s signature 

' The vessel, bemg full, becomes ready for her outward 
voyage She is then said to be under clearance - 
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The clearing of the vessel is the taking out of Port Clearance 
from the proper authonties by entering &e name of the vessel 
and an inventory of Cargoes taken by her, at the Custom; 
House, previous to her departure 

It IS necessary to state for the information of tbe readers, 
how the Port Clearance is obtained 

When the vessel has discharged her Import Cargo, an 
application is made to the Collector of Customs for an 
Import Cerbficate As by the Customs Rules, the above 
certificate is not allowed till the agents have accounted for all 
the vessel’s cargo entered in the manifest, it has become ther 
custom of the Port, with a view to avoid unnecessary 
detention of a vessel in the Port, to grant such certificate under 
a letter of guarantee, duly stamped with one Eight anna court- 
fee stamp 


Apphcaiton for Import Certificate 

To 

The Collector of Customs, 

Sir, Calcutta 

Please grant an order for the Import clearance certificate 
of the Str ^Adala,' Captain Ramsay, Registered 600 tons, 
with general cargo from London and Liverpool 

Poim of Letter of Guarantee 

To 

The Collector of Customs, 

Sir, Calcutta 

In consideration of your grantmg us Import clearance 
certificate of the Str ‘Alala,* we hereby undertake to 
account for all her Import Cargo, within two months from the 
date hereof, and to make good any penalty which the vessel 
may mcur m default 

We haye, &c 

The Port clearance is not granted unless Light Dues are 
paid in the Custom House, for the payment of which an 
apphcahon is made , and the Inward Light Due Bill is 
attached thereto , 



HINTS ON -SHIPPING PEPARTMENT, 


6& 


Apphcation to pay Light Dues^ 

To 

The Collector of Customs, 

Sir, Calaitta 

Please take Light Dues of the Str ^Ahala* registered 600 
tons, Captain Ramsay, bound for London and Liverpool via 
Suez Canal 

I have, &c 

The Collector of Customs on this application orders for 
payment of outward Light Dues If the Inward Light Due 
BiU IS not produced, both import and outward Light Dues are 
realized and Bills granted 

After these papers have been secured, an apphcahon for 
the Port Clearance is made m the following form 

To 

The Collector of Customs, 

Sir, Calcutta 

Be pleased to grant Port Clearance of the vessel ^Abala* 
Captam Ramsay, registered 600 tons, bound for London and 
Liverpool via Suez Canal 

I have, &c 

To this application the Captain of the vessel attaches his 
signature and declares whether any passengers will be taken 
from the port, and when taken, then: numbers 

At the time of submission of the apphcahon for the 
Port Clearance, the Import certificate of the vessel and the 
Light Due Bill are attached thereto Manifest of Export 
Cargo, m duphcate, is also filed at the same tune m the 
Custom House If the manifest could not be made ready 
at the time of the Port Clearance, a letter of guarantee, duly 
stamped, is then filed mstead The printed form of the 
letter of guarantee can be had at the Custom House, free 
of charge 

As however no Port Clearance is granted unless all the 
Port Dues are paid m full and a 'No Demand’ certificate 
IS produced before the Collector of Customs absolving the 
vessel of all claims it becomes necessary to make deposits 
of the probable costs of the port charges at the Bank of 

5 
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Bengal, on. receipt "of tlie note of charges from the Port 
Commissioners 

Form of application foi a Memo of Port Dues 

To 

The Traftic I^Ianager, 

Port Commissioners 
Sir, 

Please supply us TOth a memo of charges for Port Dues 
of SS ^Ahala," gross tonnage 640, registered tonnage 600. 
She draws 14 feel to water, be cleared on the 5th July 
and leave the port the day followmg 

I have, &c 

In reply to the above, a memo of charges together with 
a certificate that the vessel may be granted Pori Clearance on 
production of the Bank of Bengal receipt for a certain sum 
mentioned iherem, is sent to the Agents 

The receipt of money deposited and the certificate are 
submitted along with the application for the Port Clearance 

So far for the Customs Clearance Then follows Consul 
Clearance This clearance is necessary when the vessel is of 
Foreign colors and is bound to a Foreign port This is very 
simple. The Customs clearance is sent to the Consul of the 
Government which the vessel belongs to or is bound for 
He endorses on the Pori Clearance, the Captam’s compliance 
with all the rules and regulations of his Government, for 
wbch he levies a fixed fee accordmg to the scale of his 
Government 

After Consul Clearance, Port Clearance is taken to the Port 
Officer to whom an appphcation for appomtment of a Pilot 
was previously made The Pori Clearance is then entered in 
a Register and the Clerk in charge of the book makes 
certam enquiries regarding the vessel s moonng and the 
exact time, when she will be ready to weigh anchor to enable 
the Harbour Master to take charge of the vessel up to 
Garden Reach, and to issue mslructions to the Pilot the time 
when he will relieve the Harbour Master at Garden Reach 
and take the vessel out as far as the Saugor Island The 
application for 'appomtmg a Pilot is made 24 hours before 
the vessel’s clearance The Captam also calls at the Port 
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'Office and arranges with the Harbour Master as to the tune, 
when the vessel will drop down. 

There is another rule of the Port of Calcutta, among 
others, which forbids a vessel, under heavy penalty, to leave 
the Port without the Bill of Healh. 

Bill of Health. 

It IS a certificate from the proper authonhes, as to the 
state of the health of the Ship’s Company and tbe samtaiy 
condition of the city, granted to the Master of vessels when 
leavmg Port 

In the Port of Calcutta an apphcation is made to the 
Health Officer to the Port of Calcutta, 24 hours before the 
vessel’s departure and accordmg to the Government circular, 
the ‘Blue Peter’ is hoisted. 

e 

Blue Peter. 

It is a flag, partly blue and partly white, raised by the 
Masters of vessels, when they are under clearance 

Application for Bill of Health. 

To 

The Health Ofeicer, 

Sir, Port of Calcutta 

I have the honour to request that you would be pleased 
to attend on board the vessel ^Abala^ registered 600 tons, 
Captam Ramgay, with 24 ( 12 Indian and 12 European) 
crew bound for London and Liverpool The Steamer wiU 
leave the port on the 6th mstant Please also arrange to 
examine the Ship’s stores I have, &c 

On receipt of the above apphcation the Health Officer 
appomts a time, when he would be present on board the 
vessel, and gives mtimahon of the same Then the crew, 
Captam and the passengers, if any, are obhged to be present 
on board the vessel for the Health Officer’s exammation 

When the exammahon is over, if the Health Officer is 
sahsfied, he grants the vessel a certificate under his seal 
and signature 

The Bill of Health is a provision agamst Quarantine 
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What is Quarantine ? 

It IS the tune, originally forty days, now restncted to an 
indefinite number according to circumstances, during which 
a vessel, amving m a port and suspected of being infected 
with malignant disease hkely to mjure the health of the port; 
IS obliged to forbear mtercouise with the shore. 

in case the vessel is bound to a Foreign port the Bill of 
Health is to be countersigned by die Consul of the Govern- 
ment to which the port belongs In such cases the certificate 
is taken to the Conkil who attests the authenticity of the 
certificate or. if he likes, issues a separate certificate. This 
IS called obtaining the J'tsa of the Consul. After this the 
vessel sets sad 

It has been prenously stated that when Export Manifest 
could not be got ready for submission to the Collector of 
Customs, the usual practice is to clear the vessel outward on 
the strength of a Letter of Guarantee by which the agent is 
bound to deliver a correct Manifest of the Export C^o to 
the Collector of Customs 

It always happens that the export passes are taken oat for 
a larger quanti^ than the actual packages shipped on board. 
When the vessel has sailed it becomes the dufy of the 
shippers to apply for island of those packages which have 
been shut out or not shipped on board. In default the 
shippers are made to pay penalty for breach or neglect- of 
procedure. The following is the form of — 

Ap^hcaiion for Rdand of Goods 

To 

Tee Collector of Customs, 

Sir, Calcutta, 

Please grant an order to reland two Bales Cotton short 
shipped in the Str. ^Ahala bound for London and passed 
under your E. F It Ko 24 of 17th February 1913. 

I have &c. 



1 


2 Bales Cotton 
each ^00 lbs 
Rs 400 per Bale—Rs 800 
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LETTER OF CALL. 

According to the terms of the Letter of Guarantee given 
hy the Agents of the vessels when the Import certificate was 
granted to them, they are bound to account for the missmg 
packages Accordmgly a hst of short and unaccounted 
packages is sent to them for their explanation. This list is 
called the Letter of Call 

The Agents, on receipt of this, fill up the column of 
explanation, if the packages were landed by them under the 
Sea Customs Act or forward it to the Supermtendent of the 
Jetties if landed under the Port Commissioners’ Rules at one 
of the Jetties, for his explanafaon If the Agents fail to 
account for any package they are subjected to penalty 
accordmg to the option of the Collector up to Rs 500, and 
m case of dutiable cargo duty levied 

Vessels are sometimes es^iosed to the dangers of sea 
during their voyages They may strike on a hidden rock and 
spnng a leak, may come mto collision with another vessel and 
may strand on shallow water, or may suffer heavy seas In such 
cases, the masters of ships for the safety of the vessels, may 
throw overboard a portion of cargo, hghten .the vessel by 
landmg cargo in hghters and do other acts calculated to save 
the vessels 


JETTISON 

The throwmg of goods overboard, m a case of extreme 
peril, to hghten a vessel, is called a Jettison, 

The voluntary throwmg m of goods overboard may be 
classed under three heads — (Ij Jetsam, (2) Flotsam, and (3) 
Ligan 

Jetsam 

When goods are cast into the sea, and there sink, and 
xemam under water 


Flotsam, 

Where goods are lost by shipweck and are found floating 
‘on the sea. 
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Ltgan 

Where goods are sunk in the sea, but are tied tp a coik oi 
buoy, in order to be found again 

When oTPing to some unavoidable or unforeseen mcidents, 
stranding, collision or wreck happens to a ship, the damages 
thus caused to the vessel aie recovered by the agent or ship’s 
husband by general contribution from the consignees, the ship 
and the underwnters bearing them proportions, each accoiding 
to the rules in force for the time being, after the final 
adjustment of the General Average. 

When a ship has suffered damages of the nature indicated 
above, the duty of the master of the vessel on leachmg the 
nearest port, is to make a formal declaration before competent 
authonties and then on arrival of the vessel at the poit of 
discharge before a Notary Public, the nature of the damages 
and the cause or causes &at led to them 

Protest by the master of a ship is the written declaration 
before a Notary Public of the pa^culars of a voyage drawn 
up by him, with a view to the adjustment of losses or the 
calculation of averages 

After the protest has been noted, a certain percentage is 
fixed for levymg from the consignees agamst dehvery of goods, 
the ship havmg absolute hen upon the cargo in case the 
deposits are not made for the General Average. 

Geimal Aw age. 

It IS a contnbution made by all parties concerned in a sea 
adventure, towards a loss, by the voluntary sacrifice of the 
property of some of the parties for the benefit of all 

Particular Average, 

It signifies the damage or partial loss, happening to the 
ship or cargo, owmg to some accidental or unavoidable causes, 
and it is borne by the individual owners of the articles 
damaged or by the msurers 

After the delivery of goods to the consignees, against 
General Average deposits, a statement, showing the deposits 
of each consignee and marks and numbers of the goods.. 



HINTS ON SHIPPING DEPARTMENT. 


71 


against which such deposits have been made, is prepared and 
sent to the General Average Adjusters, for the preparation of 
the General Average Accounts They are also furnished with 
the note of charges mcurred by the ship m repairmg the 
damaged portions and makmg good the shortages of cargo and 
damages due thereon together mth the Note of Protest, copies 
of the Ship’s Log Book and other papers m connection there- 
with The Adjusters, m the usual course, prepare the account 
and settle the contributions to be borne by the owners of the 
vessel and the underwnters 

The consignees are then refunded those porbons of the 
amounts, which are due to them by the owners of the Ship, as 
per General Average and adjustment account , and Debit 
Notes are handed over to them at the same time, for the 
realization of the balances of their deposits from the Insurance 
Compames to which their goods respectively were msured 
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CHAPTER VI. 

Book-keeping is a Science of keeping accounts by a set of 
books in suck a systematic order as to exhibit the affairs of 
any profession, in true, clear and satisfactory maimer 

The prmcipal books used m Book-keepmg for recording 
the transactions are the Day-Book, Journal, and Ledger 
Besides these, there are several auxiliary or subsidiary Books, 
reqmred for avoidmg difficulties from keeping an account quite 
correctly They are as follow — 


1 

The 

Cash-Book 

^ 5 

The Account-Sal e-Booh 

2. 


Bill-Book 

6 

„ Account-Cuirent-Book. 

3 

ij 

Sale-Book 

7. 

. Invoice-Book 

4. 

99 

Stock-Book. 

8 

„ Bank-Book 


There may be other Subsidiary Books necessary to keep 
accounts mmutely , as, the Purchase-Book, Contract-Book, 
Payment-Book, Cheque-Book, Diary or Due-Book, Postage- 
Book, &c 


The Day-Book 

The Day-Book is a book of memoranda, m which the 
accounts of all the daily transactions are entered with their 
particulars, m an intelligible form 


The Journal 

The Journal is a collection of accounts so arranged with 
reference to Debit (W) and Credit as to render previous 
preparation for postmg a Le^er 
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Tht Ledger 

The Ledger is an abstract of all the accounts recorded 
under their proper heads, to show the Debit and Credit of each 
account collectively 


The Subsidiary Books 

1 The Cash-Book— It is a book, m which the daily 

transactions are noted for cash received and paid 

2 The Bill-Book — is a book, in which all the bills 

receivable and payable are entered 

3 The Sale-Book— It contains all the accounts and 

descriptions of the goods sold 

4 The Stock-Book— It contains all the goods received, 

sent out and on hand 

5 The Account-Sale-Book— Contains all the copies of 

account sales rendered to the consigner 

6 The Account-Current-Book — It contains all the accounts 

of Debit and Credit given to the person, with whom 
the account exists. 

7 The Invoice-Book— Contains all the invoices of goods 

sold or sent out 

8 The Bank-Book— It contains an account of all the 

sums' deposited in and withdrawn from the bank 


Divisions of Book-Keeping 

Book-keeping is divided into two paits — First, by Single 
Entryt second, by Double Entry, 

Book-keepmg by single entry denotes that an entry is^made 
once only, to an account in the Ledger. 

Book-keepmg by double entry denotes that an entry is 
posted twice to two different accounts m the Ledger 

Book-keeping by single entry is generally adopted by retail 
merchants * 
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DEBIT AND CREDIT 

Eveiy transaction mvolTcs a giver and a receiver The giver 
IS always a creditor (Cr) and the receiver, always a debtor 
{Dr) 

When a person gives something, he becomes a creditor 
of one to whom something is paid When something is 
received by a person be becomes debtor to one, from whom 
somethmg is received 

The techmcal terms Dr and Cr are always preceded 
by the words To and J3y, that is, To follows Dr and By 
follows Cr and is represented as Debtor To and Creditor By 

In every account the left-hand side of a Ledger is called 
the Debit side, and nght-hand side the Credit side To enter 
on the Debit side of account is called to debit the account, 
agamst the person for money received by him , and to enter 
on the Credit side of it, is to credit the account, in favour of a 
person for the money paid by him. 

Classes of Accounts 

In the Ledger, the accounts are classified m three forms 
Namely, (1) The real account, (2) The personal account 
and (3) The imagmaiy account 

1. Real accounts are the accounts of goods and things 
which may be a person’s property 

2 Personal accounts are the accounts of the persons with 

whom the busmess is transacted 

3 Imagmary accounts are the accounts of fictitious titles 

m recordmg all the losses and gams m the busmess.. 


Dr and Cr 


Applied to the Three Classes of Accounts 
1 Real Accotmts 


When a thing becomes mine 
When it costs me anythmg 

W^hen it ceases to be mme 
When it bungs me m 
anythmg ... 


} It is f For its cost or value 
Dr. \ For that cost 

For its pnce 
For the value it 
bnngs. 


It IS 
Cr 



*76 


CLERKS GLIDE. 


2 Personal Accounts 


When a person gets into my 
^eht .* 

When I get out of his debt 

When I get mio his ' 
debt ••• ••• 

When he gets out of my 
debt ••• • • 


He is 


He IS 
Cr 


For rrhat he then 
contracts 
For 'uhat Ipay or 
cease to orre him. 
' For rrhat I then 
contract 

For \rhat he pays 
or ceases to owe me 


3 Imaginary Accounts. 


When I lose and have no 
real or personal account 
to charge or debit 

When I gam and have no 
real or personal account 
to charge of credit 


One of the imagmaiy accounts 
IS made Dr for the loss 

One of the same accounts 
receives Cr, for the gain 


The same Pules oiherunse Expressed 
‘'Ey journal laws what you receive 
Is Dr made to what you give 
Stock for vour debts must Dr be, 

And Creditor by property : 

Profit and loss accounts are plain 
You debit loss and credit gam 

Or N Cooke 


POSTIKG 

This term is used to express the recording or transferring of 
the entries from one book of accounts mto another, ; e . from 
Journal or Subsidiary books to the Dr and Cr sides of ihe 
Ledger 

Writing ihe Cash-Book 

When money is received, it is entered m the Dr or left- 
hand side of the book, with the word *To’ before the name of 
ihe Creditor or person who paid the money. 

When money is paid it is entered in the Cr. or right-hand 
side of the book, with the word * 85 " before ihe name of the 
Debtor or person who received the money. 
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The reason for the order of Entnes being reversed in the 
Cash Book Why cash received is entered on the Dr side and 
cash paid is entered on the Cr side, while such entnes are 
posted to the opposite sides of the Ledger, will be obvious from 
tbe consideration that, -Cash Book takes the place, as repre- 
sentative of the Merchant, who, when he Credits a party on 
receivmg Cash, by an ingemous fiction, Dibits through 

his Cash-Book, or becomes Debtor to the person payn^ him 
Cash , but on the contrary when he Debits a party on paymg 
away Cash Credits himself ox Creditor to the person 

receivmg the Cash 

Posting the Cash-Book 

The Debit side of the Cash-Book is posted mto the Ledger, 
to the Credit of the person from whom the Cash has been 
received, and the Credit Side of the Cash-Book to the Debit of 
the persons to whom the Cash has been paid 

Writing the Day-Book 

The Day-Book has not necessarily two sides or pages of 
Dr or Cr as m the Cash-Book It has one page or side 
only,— ruled with a small margm on the left side for Ledger 
folio and a single column on ^e right for money The entnes 
are made with their proper dates m it 

Posting the Day-Book 

The entnes m the Day-Book, on account of goods bought, 
are posted mto the Ledger to the Credit of the person, from 
whom they were purchased , and those on account of goods, 
sold to the Debit of the person, to whom they were sold 

Bill-Book — ^The' Bills are arranged under two heads, 
Bills receivable^ Bills payable 

Bills Receivable, are Bills, which a merchant receives from 
persons mdebted to him m heu of Cash, and the Amount of 
which he has to reahze afterwards when they become due, 

Bills payable, on the contrary, are Bills, which a merchant 
grants to those to whom he is mdebted by accepting or 
m aking himself hable to pay them when due. 

Posting the Bill-Book^ 

All the receivable bills are posted mto the Cr side of the 
Ledger, and payable ones mto the Dr side 
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SINGLE ENTRY. 


DAY-BOOK FOLIO 1 


Calcutta^ isi January ^ igrS 

Commenced busmess tins day with a 
Capital of , 

Bought for Ready Money 

100 dozen of Rum @ Rs 8 per doz 
2nd 

Bought of John Gallon & Co , Cawnpur 
Sundries as follow — 

80 pieces of Berhampur Silk 

@Rs4-8 360 0 0 

4 cases of Jam each contam- 

mg 20 jars ® Rs 2 . 160 0 0 

30 dozen of Port Wme 

@ Rs 18 per dozen 540 0 0 
150 mds of Rice® Rs 4 4 637 8 0 


3rd 

Sundries sold for Ready Money 

30 pieces of Berhampur Silk ® Rs 5 
4ih 

Paid for Office furniture, as per voucher 
5th. 

Sold for Ready Money 
Sundries as follow — 

50 pieces of Berhampur Silk 

® Rs 5 250 0 0 

2 cases of Jam each contam- 

mg 20 jars ® Rs 2-8 100 0 0 

20 dozen of Port Wme 

®Rs20 . . . 400 0 0 


6th 

Paid John Gallon & Co , Cawnpur . 
ph 

Sold for Ready Money 

60 dozen Rum @ Rs 10 per dozen . 


Rs 

As 

P 

15 000 



800 



1697 

8 

0 

150 

0 

0 

200 

0 

0 

750 

0 

0 

1697 

8 

0 

600 

0 

0 
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FOLIO 2. DAY-BOOK 


CcUcuitaj 8th January ^ i88g 

Bought of Messrs James Munro & Co , 
Benares, 100 bags of Benares Sugai 
weighmg net 175 maunds ® Rs8 
per md 

gth 

Sold to Mr James Hadges, Calcutta, 
40 doz. of Rum @ Rs 10 per doz 

loth 

Sold for Ready Money, 

50 bags of Sugar weighing 871 mds 
@ Rs.l0 per md 

nth 

Received from Mr James Hadges 

Paid James Munro & Co 

I2th 

Sundnes sold for Ready Money, 

150 mds of Rice @ Rs 5 per 
maund . 750 0 0 

2 cases of Jam each containing 
20 ]ars % Rs 2-8 100 0 0 

10 doz of Port Wine @ Rs 20 200 0 0 


xSth 

Sold to Messrs. R G Palmer & Co, 
50 bags of Sugar weighing mds 
87-20s @1 Rs 10 per md 

I4ih 

Paid Messrs James Munro & Co 
Deposited m the Agra Bank, Limited 
15th 

Received from R G Palmer & Co 
Bought of Messrs Erasthausen & Co 
100 pieces of Long Cloth % RslO 


Rs 

As. 

p 

1400 

0 

0 

400 

0 

0- 

875 

0 

0* 

400 

0 

0- 

900 

0 

0* 

1050 

0 

0 

875 

0 

0 

500 

0 

0 

5000 

0 

0 

875 

0 

0 

1000 

0 

0- 
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SINGLE ENTRY, 

DAY-BOOK 


CaktUta, i6th January^^ i8gg. 

Bought for Ready Money, 

100 chests of Tea @ Rs 20 per chest 
Bought of Messrs Smithson & Brothers 
750 pieces of Grey Cloth @ Rs 8 per 

^10C6 ••• 

lyth 

Sold for Ready Money, 

40 pieces of Long Cloth @ ,Rs 12 
per piece 

i8th 

Sold to James Munro & Co., Benares, 
50 chests of tea ® Rs 22 per chest 
igth 

Paid Messrs Emsthausen & Co 
Sold for Ready Money, 

500 pieces of Grey Cloth ® Rs 10 
per piece 

20th 

Paid Messrs. Smithson & Brothers 

2ISt 

Received from James Munro & Co, 
Benares 

Sold to James Badges & Co., 

50 chests of tea ® Rs 22 per chest 
22nd 

Boi^ht for Ready Money, 

100 dozen of Rum @ Rs 10 per 
dozen 

23rd 

Received from James Badges & Co 
Sold for Ready Money, 

250 pieces of Grey Cloth @ Rs 10 
I per piece 


Rs. 

2000 

6000 

480 

1100 

500 

5000 

4000 

1000 

1100 

1000 

1100 

2500 


FOUO 3 

As. P 
* 0 0 
0 0 

0 0 

0 0 
0 0 

0 0 
0 0 

0 0 
0 0 

0 0 
0 0 

0 0 


6 



82 


CLO£S GTjIDEi 


SINGLE ENTRY, 
FOiio ~ DAT-BOOK. 



Calcutta 24 ih January, i8gg 

Sold to B- G Palmer & Co , 

60 pieces of Long Cloih (§, Rs. 12 

1 

1 

Rs- 

1 

As. 

p. 


per piece . .. , 

2Sth. 

Sold for Readj Moner, 

720 

0 

i 

0 


50 do 2 of Rum ^ Rs. 12 per do 2 , ... 
BougM of Messrs S S & Co , Calcutta, 

600 

0 i 

0 


10 bales of paper @ Rs 50 per bile i 
26 ih. 

500 i 

0 

0 


Paid Messrs. Smnhson & Brother 

Sold to Madbub Cbimder Dutt, 

2000 

1 

i 

0 

0 


4 bales of paper (g, Rs 55 per bale ... 
2ph 

220 j 

i 

0 

0 


Paid Messrs S S & Co, Calcutta 

Sold for Read” Monev, 

500 

0 

0 


2 bales of paper (g Rs 54 per bale ... 
28 fh 

108 

0 

0 


Received from Ivladhub Chunder Dutt ... j 
Bougbt for Ready Money, | 

220 

0 

0 


80 chests of tea (g 20 per chest ... j 

2 gtJi \ 

Sold for Ready Money. * * | 

1600 

00 

0 


20 chests oi tea (|, Rs 22 per chest ., 
3oth. 

440 


0 


Depoated to Agra Bank. Limited 

Sold for Readv Money. 

4000 


0 


40 chests of tea ^ Rs 22 per chest ... 

' 3ist 

880 


0 


Deposited to Agra Bank, Limited 



0 
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LEDGER. 


Dr John Gallon & Co 


1899 

Jany 

6 

D. B 
Folio 

1 

' To Cash 


As 

V 

R 

>» 

1697 

ft ; 

39 

Dr 



James Munro & Co 





■■ 

Folio 


Rs 

As 

R 

Jany. 


2 

To Ca^ 

900 

if 

99 


■3 

2 

„ Cash 

500 

f} 

99 


By 

3 ' 

„ 50 chests tea at 





H 


Rs 22 

1100 


99 


■ 



2500 

tf 

99 


Dr James Hadges Esquire 


Jany 

! 

9 

21 

Foho 

2 

3 

To Rums 
„ 50 chests tea at 

Rs 22 

1 1 


As 

39 

39 

P 

99 

93 

1500 

»» i 

f> 

Dr 



R G Palmer & Co. 






Folio 


Rs 

As 

P 

Jany. 

13 

2 

To 50 bags Sugar 

875 

>1 

39 


24 

4 

„ 60 pcs Long Cloth 





- 


atRs 12 

■a 

93 

1 ” 


■B 

■1 

^ 

- 1595 

99 

1 

99 



























84 


CLERK’S GUIDE 


SINGLE ENTRY 


Cawnpore Cr 





Folio 


Rs 


■p 

Jany 

8 

2 

By Sugar 

1400 

nn 

99 


21 

3 

CesIi •• •• 

1000 




31 


„ Balance due by 


■■ 




1 

them 

100 





j 


2500 


99 


Calcutta Cr 




Folio 



As 


Jany 

11 

2 

By Cash 





23 

3 

„ Cash 

B 

99 

\ 

99 




! 

1500 

» 

99 


Calcutta. Cr 




Foho 

» 

\ 


Rs. 

As 

P 

Jany 

15 

2 

By Cash 

875 




31 


, Balance due by 







them 


99 

i 

9 





! 1595 

)} 

99 


























BOOK-KEEPING. 


85 


LEDGER 


Dr 


Agra Bank, Limited. 





■11 

D B 


Rs. 

As. 

P. 

1899 

■1 

Folio 





'Jany. 

HI 

2 

To Casli 

5000 

9 } 

39 

HI 

4 

„ Cash 

4000 

i) 

99 


■ 

4 

„ Cash . 

1000 


» 


■ 



10,000 

9* 

99 

Dr 



Ernsthahsen & Co. 


- 




1 Folio 

f 

Rs 

As 

P. 

Jany 

19 

3 

To Cash 

500 

» 

99 

31 


„ Balance due to 







them 

500 

99 

! 





- 

PBl 

m 


Dr. 


Smithson & Brothers 


~ 

- 



Folio 


Rs 

As 

P. 

Jany 

20 

3 

To Cash . 

4000 

39 

99 

26 

4 

yj CcLSil 

2000 

99 

» 

1 


1 

1 


6000' 

m 

99 

Dr 



S S & Co 


- 




Folio 


Rs. 

As 

P. 

Jany 

27 

4 

To Cash . . 

500 

” 

99 




- 

"500 

'~99 

ii 

Dr 


Madhdb Chunder Dutt 






Folio 


Rs 

As. 

P, 

^ Jaiiy 

' 26 

4 

To 4 bales paper 

220 

93 

9) 





200 

99 

9) 
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OHK'S GUIDE 


SINGLE ENTRY 


AccoL■^T Cr. 


1899 

Jany 


DB . 
FoHo 

1 

By Balance 

Rs 

10,000 

As P. 

* 





> 

10,000' 

)) 3 


Calcctia. _ Cr. 


1 

1 

1 

[ 

1 

[ 

Folio 


Rs 

As 

1 

P 

Jany 

15 i 

2 

1 

By Long Cloth 

1,000 




i 




5^ 


Calcdtta Cr. 




Folio 


Rs 

As. 

P. 

Jany. 

16 

3- 

By Grey Cloth 

6,000 







6000 

97 

97 


Calcutta. Cr. 


Jany 

25 1 

i 


By 10 Bales Paper ... 

1 Rs 
500 

As 

j* 

p. 

» 



bh 


500 

}} 

•5 


Calcutta. ' ’ Cr. 


'Jany 

28 

FoHo 

A 

By Cash . , 

Rs 

220 

As i 
}} j 

p. 

1 

1 



220 

m 

19 
























BOOK-KEEPHG. 

K 


87 


LEDGER 


Dr 


Cash. 


1899 

Jany. 




Rs 


P. 

1 

To Stock 

15,000 


33 

3 

,j Sundries 

150 


S3 

5 

„ Sundries 

750 

s: 

77 

7 

„ Rum 

600 

SJ 

S3 

10 

3 j Sugar 

875 


33 

11 

„ James Badges Esqr 

400 

}> 

33 

12 

„ Sundries 

1,050 


33 

15 

„ R. G Palmer & Co 

875 

» 

33 

17 

„ Long Cloth 

480 

1} 

S3 

19 

„ Grey Cloth 

5,000 

3> 

S3 

21 

„ James Munro & Co 

1,000 

s: 

33 

23 

„ James Badges Esq 

1,000 

3 > 

33 

23 

„ Grey Cloth 

2,500 

» 

33 

25 

RudS ** 

600 

3} 

33 

27 

„ Paper 

108 

33 

33 

28 

„ Madhub Ch Dutt 

220 

77 

33 

29 

„ Tea 

440 

S3 

33 

30 

„ Tea . 

880 

77 

. JJ 



32,028 

S3 

77 













‘ CLERK*S GUIDE. 

SINGLE ENTRY. 


1899 

Jany* 


* 1 
' 4 
6 
II 
14 
14 

16 I 

19 

20 
22 

' 26 

27 

28 

30 

31 
31 


Accouiir 


% Rums 

» Charges genemi 
” Jolm Gallon & Co 
« James Munro & Cn 
» James Munro & Co* 

» Va Bank, Ltd. 

« iea 

» Emsthausen & Co 
Brothers 
.J^tan&Brolhere 

}} Tea 

» fgraBank,LM. 

>' Bani, Ltd 
” l^alance m hand 


Rs 
800 
200 
1,697 
900 I 
500 

5.000 

2.000 

500 

4.000 

1.000 
2,000 

500 

1,600 

4.000 

1.000 

6,330 i 


As. p. 


32,028 
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clerk’s -GUIDE 


SINGLE ENTRY 

BALANCE-SHEET ASSETS. 


January 3nL i8gg 


Cash an hand 

Rs 

6,330 

8 

0 




Agra Bank, Limited 

39 

10,000 

0 

0 




James Munro & Co 

93 

100 

0 

0 




R G Palmer & Co. 

33 

720 

0 

0 




Goods 

39 

1,100 

0 

0 








— 

18,250 

8 

0 

Liabilities 








Emsthausen & Co 

Rs 

500 0 0 






— 


— 

500 

0 

0 

Balance Net Capital Rs 




17,750 

8 

0 


Rs As. P. 
17,750 8 - 0 

Amount of Capital at the 
Commencement of business Rs 15,000 0 0 


Net profit Rs 2,750 8 0 


In the above example, the Balance-Sheet for only one 
month has been given In the foregomg way the balance- 
sheet for a whole year may be made up. In this way when 
the Profit and Loss Account of a concern is made up, it is 
called the Closmg of Books As the above is qmte compre- 
hensive it IS useless to illustrate further. 



BOOK-KEBRING 


BY 

DOUBLE ENTRY. 
— 00 — 

CHAPTER VII 


FOLIO 1 JOURNAL 


D 






hi 

Calcutta^ 1st January^ i8gg 


Rs 

As, 

p. 

1 

' Cash Dr to Stockj 






for the amounrin hand 


15,000 

0 

0 

1 

Rum Dr to Cash, 






, for 100 dozen @ Rs 8 


800 

0 

0 


2 nd 





1 

( Sundnes Dr to John Gallon & 

Co, 





Cawnpore, for an mvoice of 

• 

1,697 

8 

0 


3rd 



i 


1 

Cash Dr to Sundnes, 



1 



for 30 pieces Berhampore 

Silk 





® Rs 5 . 


150 

Oi 

0 


4th 



1 


1 

Charges General Dr to Cash, 






paid for Ofhce Furmture as 

per 





Voucher 



0 

0 


Sfh. 


1 



1 

Cash Dr to Sundnes as follow — 






for 50 pieces Berhampore 






i Silk ® Rs 5 ... 250 0 0 1 




1 

1 2 Cases of Jam each containing 20 




i 


1 Jars ® Rs 2-8 100 0 0 



I 

1 

20 doz Port Wine @ Rs 20 400 0 0 





6ih 

— 


0 

0 

1 

John Gallon & Co , Cawnpore Dr 

to 




1 

Cash for the amount paid in full 


1,697 

0 

0 


7th. 





1 

Cash Dr to Rum, 

; 





for 60 dozen ® Rs 10 


,600 

0 

0 
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CUERK’S GUIDE. 


DOUBLE ENTRY. 


pono 2 JOURNAL 



Calcutta^ 8th January^ j8gg. 

Sugar Dr to Messrs James Munro & Co , 
for 175 maunds @ Rs 8 
gih 

James Badges Dr to Rum, 
for 40 dozen @ Rs 10 
loth 

Cash Dr. to Sugar, 

for 87 mds 20 srs @ Rs 10 
iith 

Cash Dr to Mr James Badges, 
for the amount received m full 

James Munro & Co , Dr to Cash, 
for the amount paid 

I2th. 

Cash Dr to Sundnes as follows — 
for 150 mds Rice @ Rs 5 
per maund 750 0 0 

' 2 cases of Jam each contam- 

mg 20 jars ® Rs 2-8 100 0 0 

10 dozen Port Wine ® Rs 20 200 0 0 

i 3 th 

R G. Palmer & Co , Dr to Sugar, 

for 50 bags weighing 87|. maunds 
® Rs 10 

14th 

James Munro & Co., Dr to Cash, 
for the amount paid 

Agra Bank, Limited, Dr to Cash, 
for'the amount deposited 
iSth 

Cash Dr to R G Palmer & Co , 
for the amount received in full 

Long Cloth Dr. to Emsthausen & Co, 
iot 100 pieces ® Rs 16 


Rs 

1,400 

400 

875 

400 

900 

1,050 

875 

500 

5.000 

875 

1.000 


As P. 
0 0 

0 - 0 

0 0 

0 0 

0 0 

\ 


0 0 

0 0 

0 0 
0 0 

0 0 
0 0 





BOOK-KEEPING. 


93 


DOUBLE ENTRY. 


JOURNAL. FOLIO 3. 


0 





a 

CalcutiCj j 6 th January^ i 8 gg 

Rs. 

' As. 

p. 

3 

Tea, Dr. to Cash, 





for 100 chests ® Rs 20 

2,000 

0 

0 

3 

Grey Cloth Dr to Smithson & Brothers, 




for 750 pieces @ Rs 8 ... 

1 6 000 

0 

0 


17 th. 



3 

Cash Dr to Long Cloth, 





for 40 pieces @ Rs. 12. . 

480 

0 

0 


i 8 th 

1 

i 


3 

James Munro & Co , Dr. to Tea, 
for 50 chests ® Rs 22 .. 


0 

0 


igth 


3 

Emsthansen & Co , Dr. to Cash, 





for the amotmf paid . 

500 

0 

0 

3 

Cash Dr to Grey Cloth, 

i 


for 500 pieces @ Rs 10 


0 

0 


20 th 



3 

Smithson & Brothers, Dr. to Cash, 





for the amount paid . 


0 

0 


2 ISf 

1 1 



3 

Cash Dr to James Munro & Co , 

! 



j 

for the amount receiYed 


0 

0 

3 

James Hadges & Co., Dr to Tea, 


for 50 chests ® Rs 22 ... 

1,100 

0 

0 


22nd 



3 

Rum, Dr to Cash, 





for 100 dozen ® Rs 10 

1.000 

0 

0 


23 rd 



3 

Cash Dr to James Hadges & Co , 





for the amount received m full 

1,100 

0 

0 

3 

Cash Dr to Grey Cloth, 



for 250 pieces ® Rs 10 

2 500 

0 

0 


24th 



4 

R G Palmer & Co , Dr. to Long Cloth, 





for 60 pieces ® Rs 12 

. 720 

0 

0 
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CLERK’S GUIDE. 


DOUBLE ENTRY 


POLIO 4. JOUEl^AL, , 



Calcutta^ 2 $th January^ iSgg 

Rs 

As, 

p. 

4 

Cash Dr to Rums, 
for 50 doz @( Rs 12 


0 

0 

4 

Paper Dr to S S & Co , 
for 10 bales @i Rs 50 


0 

0 

4 

26 th 

Smithson & Brothers, Dr to Cash, 
for the amount paid 


0 

0 

4 

h'ladhub Chunder Dutt, Dr to Paper, 
for 4 bales % Rs 55 


0 

0 

4 

27 th 

S S & Co , Dr to Cash, 
for the amount paid m full 


f ^ 

0 

4 

Cash Dr to Paper, 
for 2 bales @ Rs 54 

108 

0 

0 

4 

28 ih 

Cash Dr to Madhub Chunder Dutt, 
for the amount received in full 

220 i 

0 


4 

Tea, Dr to Cash, 
for 80 chests*@( Rs 20 


0 


4 

2 gth 

Cash Dr to Tea, 
for 20 chests-® Rs 20 


0 


1 

4' 

3otk 

Agra Bank, Limited, Dr to Cash, 
for the amount deposited 


1 

0 


4 

» 

Cash Dr to Tea, 
for 40 chests ® Rs 22 


0 


4 

3ist 

Agra Bank, Limited, Dr to Cash, 
for the amount deposited 


0 





BOOK-KEEFTSTG'. 


95 - 


I£DGER. 


Foiro 1 . 


Dr SrocE. 


1899 

Janj' 

31 

D.B 

Folio 

To Balance 

JK 

Folio 

Rs. 

17.750 

i 

As* 

S 

p. 

•7 

1 

1 

[ 17.750 

s 

r- 

Dr. 


Ruil 





Taav. 

FoHo 


Folio 

> Rs. 

As. 

1 P. 

1 

1 

To Casii 100 dozen 

1 

1 





at Rs. 8 


, 800 



3 

3 

„ Cash. 100 dozen 

3 

1 

j 




Rs. 10 


1 1000 



31 


„ Profit and loss 


t 





for net gam 


300 

rr 1 

*2 





2100 i 



Dr. 


ScnSDRIES. 





Jaiij 

Folio 


FoHo 

Rs. 

As. 

P. 

2 

2 

To John Gallon &. Co. 

1 






for an hiYoice of 


1697 

8 


31 


„ Profit and loss 







for net gain 

1 

252 

: 5 

r* 





1950 

ST 

T* 

Dr 


JOES' GAIiOX & Co. 




Jaay. 

1 Folio 


FoEo 

Rs. 

i 

P. 

6 

1 

To Cash 

I 

i 

1697 

s 

y- 





( 1697 

1 

> S i 

— 
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CLERK’S GUIDE. 


Fouo 1 DOUBLE ENTRY 


Account 


Cr 


1899 ! 

D B. 


J. N 

Rs 

As. 

P 

Jany. 

Folio 


Folio 




1 

1 

By Cash 

1 

15,000 

9i 

79 

31 


„ Profit and Loss 


2,750 

1 

8 







8 

99 


Account. Cr 


Jany 

Folio 


1 Folio 

Rs 

As 

P. ' 

7 

1 

By Cash 60doz at 10 

1 

600 

99 

99 

9 

2 

„ James Hadges 40if 

2 

400 

}} 

i ) 

25 

4 

„ Cash 50 doz. at 12 

4 

600 

99 

99 

31 


„ Balance in hand 







50 doz at Rs 10 


500 

» 

i ) 





2100 


» 



Account 




Cr 




Folio 

Rs 

As 

P 

Jany. 

Folio 1 






3 

1 1 

By Cash 

1 

150 1 

1 

99 

99 

5 

1 

„ Cash 

1 

750 

99 

99 

12 

2 

„ Cash 

2 

1050 

» 

» 





1950 , 

99 

39 



Cawkpore 




Cr 

Jany 

Folio 


Folio 

t Rs 

1 

As 

P, 

1 

2 

1 

By Sundnes 

1 

1697 

1 

8 

99 





1697 

iJ 

99 



























BOOK-KEEPING, 
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LEDGER. ^ouo 2. 


Dr. Charges General 


1899 

D B 


J N 

Rs 

As 

P. 

Jany 

Folio 


Folio 




4 

1 

To Cash 

1 

200 

79 

•9 





200 

59 

9 * 

Dr 


Sugar 





Jany 

Folio 


Foho 

Rs 

As 

P. 

8 

2 

To James Munro & Co 







175 mds at Rs 8 

2 


59 

93 

31 


„ Profit and loss for 







net gam 



»> 

99 




1 

1 

1,750 

»» i 

» 

Dr 


James Munro & Co 




Jany 

Folio 



Rs 

As 

P. 

11 

2 

To Cash 

2 


•9 

35 

14 

2 

„ Cash 

2 

mm 

99 

55 

18 

3 

„ 50 chests tea at 







Rs 22 

3 


99 

55 




i 

2,500 

99 

39 

Dr 


James Hadges Esquire 




Jany 

Folio 


Foho 

Rs 

As 

P. 

9 

2 

To Rum 40 doz at 





21 

3 

Rs 10 

2 


99 

99 



„ 50 chests tea at 







Rs 22 

3 


99 

99 





1,500 

H 

99 


7 
























98 


‘ CLfiRX’S -GUIDE. 


folio 2. 


DOUBLE ENTRY. 


Account 


1899 D B 
Jany Folio 

31 By Profit and Loss 


J N Rs As P. 
Folio 

200 „ „ 



Jany 

Folio j 

By Cash 87| maunds 
atRs 10 


10 

2 

2 

13 

3 

„ R G Palmer & Co 
87 mds 20 srs 
atRs 10 

2 




Jany. Folio Folio Rs 

8 2 By Sugar 175 mds ® 8 2 1,400 

21 3 , Cash 3 1,000 

31 1 „ Balance due by 

them 100 


2,500 



Calcutta 


« I }> 


Cr 


























BOOK-KEEPING 


' 99 

LEDGER. FOLIO 3 


Dr 


R G Palmer & Co 


1899 

D B 


Folio 

Rs 

As 

P 

Jany 

Folio 


JN 




13 

2 

To Sugar . 

2 

875 

n 

73 

24 

4 

, Long Cloth 

3 

720 

33 

33 





1,595 

37 

33 

Dr 


Agra Bank, Limited 




Jany 

D B 


Folio 

Rs 

As 

P 

Folio 






14 

2 

To Cash 

2 

5,000 

33 

33 

30 

4 

j, Cash 

4 

4,000 

37 

33 

31 

4 

„ Cash 

4 

1,000 

)} 

3 





10,000 

33 

33 

Dr 


Ernsthausen & Co 




Jany 

Folio 


Foho 

Rs 

As 

P 

19 

3 

To Cash 

3 


33 

73 

31 


„ Balance due to 







them 



33 

* 



! 


1,000 

33 ' 

3) 

Dr 


Long Cloth 





Jany 

Folio 


Folio 

1 Rs 

' As 

HF 

15 

2 

To Ernsthausen & Co 

2 






100 pieces at Rs 10 
„ Profit and loss for 



33 

33 

1 



net gam 

1 


7f 

33 




1 


33 

33 























BOOK-KEEPING 


101 


LEDGER POLIO 4. 


Dr Tea 


1899 

D B 


J N 

Rs 

As 

P. 

Jany 

Folio 

1 

1 

Foho 




16 

2 

To Cash 100 chests 

2 






at Rs 20 


2,000 

1 

99 

28 

4 

„ Cash 80 chests at 

4 






Rs. 20 . 


1,600 


99 

31 


j, Profit and loss for 






1 

net gam 


320 

1 

3 } 

99 







99 

Dr 


Grey Cloth 





Jany 

Folio 


Foho 

! Rs 

As 

P 

16 

3 

To Smithson & Bros 

3 






750 pcs. at Rs 8 



i 

)} 

31 

1 

1 

„ Profit and loss for 







net gam 



» 

» 





7,500 

99 

99 

Dr 


Smthson & Brothers 




Jany. 

Folio 

1 

1 

Foho 

[ Rs 

As. 

P 

20 

3 

To Cash ... ... 

3 

4,000 

>9 

# 

99 

26 

4 


4 

2,000 

)} 

1 

99 

1 

1 

1 




6,000 

99 

99 

Dr. 


Paper 





Jany ' 

Folio 

1 

Folio 

Rs 

As 

P 

25 

4 ! 

To S S & Co 

4 






10 bales Rs 50 


500 

99 

99 



„ Profit and loss for 


1 

1 





net gam ■ 


28 

i> * 

99 





528 

» 

3f 
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clerk’s guide. 


FOLIO 4 DOUBLE ENTRY. 


Account Cr. 


1899 

D B. 


JD 1 

Rs 

As 

P 

Jany 

Folio 

By Janies Mimro & Co. 

Folio 




18 

3 

50 chests @ 22 

3 

1,100 

}} 

n 

21 

3 

„ James Badges & Co 

3 






50 chests @ 22 


1,100 

99 

n 

29 

4 

„ Cash 20 „ ® 22 

4 

440 

» 

» 

30 

4 

„ Cash 40 „ % 22 

4 

880 

}> 

99 

31 


„ Balance in hand 20 







chests ® Rs 20 j 


400 

99 

9> 



1 



}} 

}> 



Account 




Cr 

Jany 

Folio 


Folio 

Rs 

As. 

P 

19 

1 3 

By Cash 

3 


1 

99 

» 

23 

3 

„ Cash 

3 

m 

}> 

99 





7,500 

j 

' 99 

99 



Calcutta 




Cr. 

Jany 



Folio 

Rs 

As 

P. 

*16 


By Grey Cloth 750 






H 

pieces at Rs 8 

3 

6,000 

» 

» 


■ 



6,000 


» 



Account. 




Cr. 


Folio 

By Madhub Ch Dutt 

Folio 


mm 

mm 

MM 

4 

4 bales at Rs 55 

4 


IN 


MiM 

4 

„ Cash 21bs ® Rs. 54 

4 


H 


31 


„ Balance in hand 4 



H 




bales at Rs. 50 



IBn 

)> 

i 

, (/ f 


! 

528 

99 

» 
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BOOK-KEEPING, > 

LEDGER FOLIO 5 


Dr 


S S & Co. 





1899 

Jany 

D B 
Folio 


JN 

Foho 

* Rs 

1 

' As 

1 

P 

27 

4 

To Cash 

4 

500 


99 





500 

1 

i 

1 9: 

99 

Dr 


Madhub Chunder Duxt 




Jany 

1 

Folio 

1 

1 


i 

Rs 

As 

P. 

26 

4 

1 

To paper 


220 

99 

99 


i 

1 



220 : 

» 

99 


Dr Profit and Loss 





















i04 


CLSaS'S GODS. 




Cijxcrr^ Cr. 


? 

• 1 

j 

1 

Jany. Fobo 

<) 

1 FoHo 

Rs jAs. 

20 Ji By Casa 

... 1 ^ 

1 

% 

1 

) 

220 I ,. 


220! . 


1 

i 


Accx>c:n. 


Cr. 



S 



t 


i 


By R'::n... 
Sunones 
! Scgar 

- LougCoili 
. Tea ... 

I, Grey Gom 
Paper 






BOOK-KEEPING 


10& 


LEDGER 


Dr Cash 


1899 



Rs 

As 

P 

Janj 

1 

To Stock 


it 



3 

„ Sundries 


}) 

99- 


5 

„ Sundnes 


5> 

» 


7 

„ Rum 


7t 

99 


10 

„ Sugar 

875 


33 


11 

„ James Hadges Esqr 


V 

33 


12 

„ Sundnes 


» 

99 


15 

„ R G Palmer & Co 

875 

» 

99 


17 

„ Long Cloth 


» 

99 


19 

„ Grey Cloth 


1) 

33 


21 

„ James Munro & Co 


» 

99 


23 

„ James Hadges Esq 


)» 

33 


23 

„ Grey Cloth 


» 

33 


25 

„ Rums 


99 

33 


27 

„ Paper 


}> 

33 


28 

„ Madhub Ch Dutt 


i> 

33 


29 

„ Tea 


99 

99 


30 

„ Tea 


99 

99 

1 


32,028 

99 

33 

Dr. 


Balance 





D B 





Jany 

Folio 


Rs 

As 

P 

31 

1 

To Rum 50 doz @ Rs 10 

500 


39 


2 

„ James Munro & Co 

100 

99 

99 


3 

„ R G Palmer & Co 

720 

99 

99 


3 

„ Agra Bank, Ltd 

10,000 

39 

33 


4 

„ Tea 20 chests @ Rs 2 

400 

99 

39 


4 

„ Paper 4 bales @r Rs 50 

200 

3) 

99 


6 

„ Cash 

6,330 

8 

39 




18,250 

8 

39 
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double entry. 


1899. 

Jany. 


Jany 

31 


Account. 


By Rums 

” ^^arges General 
» Jolin Gallon & Co 
j, James Munro & Co 
» James Munro & Co 
» Agra Bank, Ltd 
j) Tea 

« Emsthausen & Co 
w Smithson & Brothers 
9) Rums 

« Smithson & Brothers 
« S S & Co 
jj Tea 

}> Agra Bank, Ltd 
Agra Bank, Ltd 
» Balance m hand 


Account 

rTu — 

Folio 

^ By Stock 
^ » Erasthausen & Co 


Rs 

800 

200 

1,697 

900 

500 

5.000 

2.000 

500 

4.000 

1.000 

I 2,000 

500 

1,600 

4.000 

1.000 

6,330 

32,028 r 


Es As 
17,750 8 

600 .. 


18,250 


99 
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TRIAL BALANCE 



I 

Rs. As P 

• 

Stock 

1800 0 0 Rum 

1697 8 0 Sundnes 

1697 8 0 JohnGaUon&Co 

200 0 0 Charges General 

1400 0 0 Sugar 

2500 0 0 James Munro & Co 

1500 0 6 James Hadges Esq 

1595 0 0 RG Palmer & Co 

10,000 0 0 Agra Bank, Ltd 

500 0 0 Ei^thausen & Co 

1000 0 0 Long Cloth 

3600 0 0 Tea 

6000 0 0 Grey Cloth ... 

6000 0 0 Smithson & Brothers 

500 0 0 Paper 

500 0 0 S S & Co 

220 0 0 Madhub Ch Dutt 

32,028 0 0 Cash 



Cr 


As 

P 

0 

0 

0 

0 

0 

0 

8 

0 

0 

• • 

0 

0 

0 

0 

0 

0 

0 

6 

"6 

0 

0 

0 

0 

0 

0 

0 

0 

0 

0 

0 

0 

0 

0 

8 

0 


0 


0 
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Trial Balmm* 

Tnal Balance IS the mode of testing the correctness of 
Ledger-posting This is done by adding up the balances of 
each account and postmg them m the Dr and Cr sides as 
m the Ledger If the amounts on both sides are equal, the 
Ledger is said to have been correctly posted If not, the. 
JBoohs should be carefully revised and the error found out 

Stock Balance 

1 

In balancmg the accounts of goods, we must see what 
quantity of each commodity is m hand The unsold goods 
must be shown in the Cr side of the Ledger, TBy balance 
in hand.’ . 


Balance how closed 

The balances of accounts are transferred to the Dr or 
Cr sides of the Balance-Sheet The difference shows the 
net gam or net loss 


Profit and loss how posted 

Post profit on the Dr and loss on the Cr side, as a 
rule If the total of Dr side is less than the total of the 
Cr, the excess is called the net gam The net profit is 
represented on the Dr side as Dr to Profit and Loss, net 
gam , similarly net loss is represented as Cr to Profit and 
Loss, net loss. 



COMMERCIAL CORRESPONDENCE. 


CHAPTER DL 

It IS an act of mutual mtercourse by means of letters, for 
the purposes of Trade and Commerce 

Merchants generally correspond mth Bankers, Custom 
Officers, private parties or customers and other merchants 
The usual form of address is to a single party, Dear Str^ and 
to a firm or Company, or Gentlemen, Dear Sirs The subscnp- 
tion IS generally Yours faithfully hi miting however to the 
customs authonties, the usual letter form with Sir^ and I have 
the honor to be b-c , is used 

A few specimen letters, which form the subject of corres- 
pondence m merchant offices, are given below 


CORRESPONDENCE WITH BANKS 
Retiring Drafts. 

( 1 ) 

Calcutta^ 1st Aprils igi3 

To 

The IllAIfAGER, 

Chattered Bank of India, Australia China 

Dear Sir, 

We hope you have received with the mail, the documents 
against our receipts Nos 457/486 The goods will probably 
have arrived and we are anxious to receive the documents m 
order to avoid wharf rent 

If you have received the documents of case {marks) 
No 1788, agamst which our London firm has drawn on Messrs 
Ramdhone Benaresidass, you would oblige us by sending us 
the biU of ladmg and the Custom House Invoice, as the case 
has amved per steamer ^Karamania’ We shall send you 
our usual receipt m return 

Yours faithfully. 

NORMAN & CO 
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- ( 2 ) 

To 

Tee Manager 

Agra Bank, Ltd 

Dear Sir, 

We beg lO inform you that vre hold Delivery Order for 15 
cases of shards {marks) Nos 71-^/728 arnved m the steamer 
'Baroda * 

We understand you hold the Bills of Exchange for the 
above on the consignees and vrould therefore thank you to let 
us Imovr rrheiher vre should clear the goods from the Jetty 
and store them in our godorms. finding the consignees applying 
for dehTeiy : or vrheiher vre should leave the cases in the 
Jetty for this purpose An early reply would oblige 

Yours faithfully 


Dear Sm. 

Enclosed we beg to return you our receipt No 427 altered 
according to file Bill of Lading Please send all drafts on 
Cawnpore dealers, to Messrs Ram Chunder Sur & Co, 
Cawnpore, for acceptance. 

Yours faithfully 


Dear Sir. 

We beg to hand you herewith 6 receipts Nos 138/1^3 
Please do not overlook to send us the Custom House mvoices 
besides the Bills of I^dmg 

Yours faithfully 


(5) 

Dear Sir, 

We beg to send you cash against our Manchester firm’s 
draft on Messrs Ramchand Golabchand for £300. 15r and 
request you to deliver it to bearer with shipping documents 
attached. 


Yours faithfully. 
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Overland Remittance. 

( 6 ) 

To 

The Manager, 

National Bank of India Ltd 

Dear Sir, 

Against the enclosed Delivery Order of Messrs AKhman 
& Co , please write to your London office to pay, 

£2500 

to A Forsyth Esqr , Manchester Enclosed we hand you a 
cheque for Rs 34,657-0-8 to square the above sterling amount 
at the Exchange 1 j Bj^d telegraphic transfer to-day 

Yours faithfully 

( 7 ) 

Dear Sir, Calcutta, loth April, igi3 

Under Messrs Norman Brother’s contract* No 605, of 
yesterday, please draw for us a demand draft on London for 
£292 4s m favour of Messrs Chfford &: Co 

Herewith we send you cash Rs 7262-5-10, to square the 
amount in sterling ® Ir B^d 

Yours faithfully. 
THOMSON & CO 


* Form of 

BILL OF EXCHANGE CONTRACT 

No 605 

Messrs Thomson & Co 

Dear Sirs 

We have this day bought by your order, and for your 
account from the National Bank of India, Ltd Their telegraphic 
transfer for £292 4^ on London, at the Exchange of Ir B^d 
per rupee. 

To be wired and paid for cash to-morrow 

Yours faithfully, 
NORMAN BROTHERS, 
Calcutta, gth Aprth igi3. Bill Brokers 
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( 8 ) 

Dear Sir, 

Please send us a demand draft m favour of Messrs. Riddell 
& Co, London, for the equivalent of Rs920, at lo-day’s 
rate of Exchange, cash sent herewith 

Yours faithfully 


Miscellaneous. 

(9 ) 

To 

The Manager, 

Chartered Mercaniile Bank of I L &’ Ch 

Dear Sir, 

Please send us Rs 5-10 being cost of telegram for wire 
remittance of £5000 through the New Oriental Bank Corpora- 
iion. 

Yours faithfully 

( 10 ) 

Dear Sir, 

Enclosed we hand you the bonded warehouse receipt 
for case Kniarki) 281 and request you to grant us Delivery 
Order for the same Kindly return the receipt per bearer as 
the buyer of the case wants delivery to-day 

Yours faithfully 

( 11 ) 

Dear Sir, 

Enclosed we beg to hand you account-sale for one case 
flannel amountmg to Ee 398, which please square by the 
accompanying cheque for Rs 398 

Yours faithfully 

( 12 ) 

Dear Sir, 

Please deliver to bearer a new cheque book containing 100 
stamped cheque forms 

Yours faithfully 
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CORKESPONDEJTCE TOTH CUSTOM HOUSE 


( 1 ) 

To Calcutta^ loih April, igiS, 

The Collector of Customs, 

Cakiuta 

Sir, 

Please grant an order to reland 30 Bales of raw salted cow- 
hides, short shipped per British Steamer ^Malabar' bound 
for Hambui^, passed E F R (Export free registered) 
No 2571 of 8th Apnl, 1913 


Hamburg 
P C B 
with or without 
under marks and 
numbers. 


30 Bales containing 4500 pieces 
@ Rs 50 per corge .Rs 11,250 

We are to remain, 

Sir, 

Your most obedient servants, 

R Blacker & Co 


( 2 ) 

Sir, Calcutta, loth Apnl, rgrS 

Please grant an order allowing us to open and survey 
4 packages of (ioads) marked A B C No 180 landed m 
a broken condition at the Jetty No 3 and passed under E 
F. R. No 390 of 21st March, 1907. 

We have the honour &c 


( 3 ) 

Sir, 

Please grant an order to refund balance of on-account 
deposit Rs.lOO made for Preventive Officer’s overtime work 
for attendmg discharge of Import salt Ex. Steamer ^Malabar’ 
from Hamburg 

We have, &c 


(4) 

Sm, 

Please grant an order for dehvenng to Babu Moolchand 
Dobey lOO'maunds-of Hamburg salt Ex Steamer 
which have been found m excess m GoIlaJu 

We have 


8 
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Sir, 


( 5 ) 


We ha^e the honour to request the retention on board the 
steamer... , for London one manifested package 

One case samples as the gentleman 
for u^hom it was entered has left for 
Bremen 

We have &c 


D 


500 


A 


CORRESPONDENCE WITH JETTIES 

( 1 ) 

Calcutta^ 1st Aprtl^ igiS. 
To 

The Superintendent of the Jetties. 

Dear Sir, 

We beg to send you herewith Captam’s copies of Bills of 
Ladmg of cargoes taken by the Steamer '’Barodcd m Antwerp, 
Middlesbro and Madras, which please return us when done 
with 

Yours faithfully 


(2 } 

Dear Sir, 

Please dehver to Messrs Ram Chunder Dutt & Co or 
order 4 (four) cases wine, landed Ex Steamer ^Moharani‘ and 
oblige , 

Please note that we have cancelled the Jetty receipt 

Yours faithfully. 


(3 ) 

Dear Sir, 

Enclosed please find Letter of Call of the German Steamer 
'‘Rauenthakf which has been sent us by the Collector of 
Customs to account for the goods mentioned iherem 

Please return us the Letter of Call when done with. 

Yours faithfully 
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(4) 

Dear Sm, 

We would thank you to return us Lctttr of Call of SS 
* Ratienthakr^ sent with our letter of the 6th instant mentioned 
therem at your earhest convenience, as the same is required 
^t the Custom House for final adjustment 

Yours faithfully 


(5) 

Dear Sir, 

Please grant an order to receive our export cargo to- 
morrow-the 27th instant at 7 A M at the Jetty ‘No 2 for 
shipment per British P & 0 Steamer for Tnest and 

Yemce 

Yours faithfully 


{ 6 ) 

Dear Sir, 

Please allow our assistant to take out samples from' the 
lot of 250 Bales of cotton being exported through the Jetty 
for shipment per Steamer ^Ctiy of Dundee ’ 

Yours faithfully. 


(7) 

Dear Sir, 

Please grant an order that the German Steamer 'Hochhe- 
imer’ may work to-mght at the Jetty No 5 up to 2 a. M. 

Yours faithfully. 


( 8 ) 

Dear Sir, ' ' 

Please grant an order to receive our export cargo to- 
morrow the 27th mstant at 6 am., at the Jetty No 5 for 
shipment per Bnhsh Steamer ^India’ for London 

We remam &c 
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CORRESPONDENCE WITH LICENSED 
MEASURERS 

( 1 ) ‘ 

To 

Th Supatniendent of the Licensed Measuras 

Deak Sir, 

Please send one Licensed Measurer on board the Steamer 
^Mbharajd} to measure 75 bales of Cotton. The bales are 
lying alongside the above Steamer as below 

Yours faithfully, 

__ THOMSON & CO. 

1/75 

( 2 ) 

Dear Sm, 

Please arrange to send one Licensed Measurer at once to 
take measurement of 3 packages hardware for shipment per 
Str ^Scharlacberger^ for Bremen. 

Yours faithfully 


CORRESPONDENCE 

WITH 

CUSTOMERS, OTHER MERCHANTS b^c 
•CONTRACT. 

To Calcutta, gth Jiine, jgiS 

Babu Radha Ram Mtsser 

Dear Sir, 

Enclosed please find the contract for ^ {goods) which we 
re^sst you to sign and return by bearer. ' 

' Yours faithfully, 
DAVID SIMSON & CO 


•See Contract Form, p 35 and read p. 34 
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c 

Dear Sir, 

Havmg not received the contract for (goods) up to this tune, 
signed by your jSrm, we request you to send it at your earliest 
convenience 

Yours faithfully. 


(3) 

Dear Sm, 

We herewith return the contract for (goods) signed by you, 
as we cannot accept it, for not having been signed in due time 
Please take your signature off and return the contract form 

Yours faithfully 


•DELIVERY 

( 1 ) 

Dear Sir, 

Please pay for and take dehvery of (goods) which you are 
aware, are lymg m our godown, delivery tune havmg expired. 

2 

Dear Sir, 

As your payment have now considerably fallen short, we 
have only to give you notice that unless you pay for and fake 
delivery of your goods, we shall be under the pamful necessity 
of takmg harsh measures agamst you, a course which we 
trust your good sense will not compel us to adopt 

(3) 

Dear Sir, 

We inform you to pay us at once Rs 500, the balance of 
your acceptance and take delivery of the remaining (goods) 
lying in our godown, failing which we shall take legal steps 
agamst you, without any further notice 

Yours faithfully 


*See Pp 36 & 34 
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•PROMISSORY NOTE 

( 1 ) 

D£AK 

We shall th aph you to letum us all the promissory notes 
signed against the goods sold and delivery to you without 
any furthei notice 


( 2 ) 

Dear Sir, 

This IS to inform you that unless you at once pay off the 
amount of the accompanymg promissory notes includmg 
interest within 3 days hereof, we shall be under the painful 
necessity to adopt harsh measuies against you without 
furthei notice 

Yours faithfully 


PAYMENTS. 

(Overdue) 

( 1 ) 

Dear Sir, 

We request you to pay us at once Rs 40 against your 
long overdue acceptances, failing which we shall take harsh 
measures against you to realise our claims 
, Yours faithfully 


( 2 ) 

Dear Sm, 

We request you to pay us at once the balance of youi 
mi due acceptances, and have to mform you that unless 
you comply with our above request withm 3 days hereof, we 
fiball take legal proceedings against you without any further 
mformation 

t Yours faithfully 


*See Pp 37 & 34 
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PAYMENTS. 

{Default of Fromise) 

Dear Sir, 

After your payments have fallen short of what you 
promised and smce you do not come forward in order to 
satisfy us, we herewith give you notice that we shall proceed 
agamst you by law, without further information 

Yours faithfully. 


RESALE 

( 1 ) 

Dear Sir, 

This is to mform you that unless you at once pay for 
and take dehvery of {goods) lymg m our godown since 
we shah re-seE them on your account holdmg you responsible 
for any loss we may sustam thereby 

Yours faithfully 


( 2 ) 

Dear Sir, 

We asked you repeatedly to pay for and take dehveiy of 
the under-mentioned goods, the dehvery time for which expired 
long ago, and as up-to-date you failed to comply with our 
request we are under the painful necessity to proceed to 
re-sale of the {goods) on your account as we cannot keep 
the goods any longer m our godown 

Yours faithfully. 


CLEARING OF ACCOUNT 

Dear Sir, 

Notwithstandmg our repeated request to you to clear 
your account, you stiU persist on non-payments ; we now 
call upon you for the last time, to clear your balance withm 
24 hours hereof In failure thereof you wdl compel us to 
proceed agamst you to realise our claim 

Yours faithfully. 



VOCABULARY 

* OF 

MERCANTILE TERMS. 


CHAPTER IX. 

to the insurer or under- 
miter of goods or property saved from a shipwreck 

Allowance made m custom duties on goods, 
damaged by salt water 

Acceptance— Aci of accepting a bill by wntmg the name across 
&e bill under the word * accepted'* The man who signs 
his name, holds himself responsible for the payment of 
the amount See p 21 

Accommodaitbn—'2iiS\s. of Exchange fabricated for the means of 
obtaining ficfatious credit The drawer only lends his 
name ^and the drawee engages himself to provide him 
with fimds, when the bill falls due 

Accounts — Statements showing the amounts due for goods, 
cash &c , in a transaction 

Account current — Statement of transactions between persons 
showing the particulars of account for any given period 

Account sale — An account of goods sold on commission 
See p 39 

Acqmttance-^A receipt in full of all demands 

Actuary— 'hn insurance officer who calculates rates for risks 
undertaken The chief clerk of the Savmgs’ Bank is also 
called an actuary 

Adjustment— Aci of checking an account ' to ascertain its 
correctness 

Advalorem — ^According to value 

Advance— Money paid in expectation of a transacbon , vtz , 
delivery or consignment 

Advice — ^Act of descnbmg the amount, date, term, to whom 
payable &c , of a bill and requestmg the person on whom 
it IS drawn- to honour or accept it Any mformation 
earned by letters . . 
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jigent — A person empowered to transact busmess for another 

Allmaim—A customary deduction m weights and measures , 
such as tare, tret, &c 

Annuity — Sum of money payable yearly Some are for a 
certam number of years, and others for life 

Arbitration — ^Act of settling disputes between different 
parties 

Assets — ^Entire stock m trade of any property of all sorts belon- 
gmg to a Merchant or Trading Co 

Assign or Assignee — A man delegated to manage the affairs of 
a bankrupt 

Attachment — ^Act of seizmg the affects of a debtor wherever 
found 

Examination of books and accounts of a merchant by 
officers appomted for the purpose 

Am age— When, for the safety of a vessel some goods are 
thrown overboard, an average amount of contnbuhon is 
levied on all persons havmg mterests m the cargo, or 
property m a ship, to make good the loss It may be 
general relating to the goods m general, particular relatmg 
to owners of goods See p 70 

Award— Judgment given by arbitrators 

Balance — Is the amount to be added either to the Dr or Cr 
side of an account, to make the totals agree m both sides 

Bale — ^Parcel of goods, generally packed m canvas oi gunny 

Bank — ^Public office for transacting money busmess 

Bank Note—^nte issued by a bank, payable either on demand, 
or to bearer, the amount specified m it 

Bankrupt— A man who is unable to pay his debts, owmg to 
misfortune m trades 

Barter — ^The exchange of one commodity for another. 

Batta — ^Allowance made to military men m the country m 
addition to their pay 

^///— Draft or a Promissory Note 

Bill of Exchange — See Pp 17-28 

It may be asked perhaps, why Foreign Bills are usually 
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drawa m sets of three'? It is customary with the local 
Banks to keep one for their reference here, and to send the 
remaining two to their home agents by two successive mails, 
to provide against any loss by accident So that if one be 
lost the other may reach the proper destmation 

Bill of Lading — See Pp. 6 & 7. 

Bill of Pared— ksi account given by the seller to the buyer, 
containing particulars of the goods bought with the pnee 
See p -iO 

Bill of Salt — Is the contract of sale. 

Bond— A deed or obligation by which a person bmds himself 
or his heirs to pay a certain sum of money, at an appointed 
time 

Bonded goods — Goods ware-housed on bond for the payment 
of duties and other charges 

Book of Lading— ^ the book kept by the mate of a ship of 
the goods on board the ship 

Broker— Ai\ agent employed m buying and se lling goods on 
a small commission called the brokerage. 

Bottomry — ^Mortgage of a ship by which money is borrowed 
by the Owner or Captam, for the use of the ship 

Capital — Amount of money employed in a busmess 

Cargo — The load carried by a ship 

Challan — ^An account of the transport of goods 

Chamber of Commerce — ^A body of men formed for the 
purpose of regulating commercial busmess 

Oiffr/rr /fer/;'~Engagement between the owner of the ship 
and iis hirer for the freight &c See p. 63. 

Cheque— An. order to a Bank to pay specified amount, to a 
party or’order (See p. 25 ) 

Cockei-^smni given by the Custom House on the entry 
of goods for espoit 

Contmission—Sma)! percentage allowed to Brokers, Agents. 
Ac 

Composition — An agreement between parties in which one 
party consents to accept a part of his due in satisfaction 
for &e whole 
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Consignment — Goods sent by one person to his agent at 
another place for sale 

Consols — ^Portion of national debt or stocks 

Consul — Officer of one Government residing abroad to 
facilitate the commerce of that Government 

Contraband trade — Trade prohibited by law. 

Contract — ^An agreement or promise between two or more 
persons bmdmg them to a performance 

Credit— confidence reposed by one, on another merchant 
to meet his liabilities. 

Custom House — Office where duties on exported and imported 
goods are paid 

Days of grace — ^Three days allowed for the payment of hills 
after their due date 

Debenture — The certificate given at the Custom House to the 
Exporter of goods, entitling him to receive the payment 
of the drawback allowed on goods exported 

Debit— To charge with debt 

Del Credere — Percentage given to merchants for sellmg 
goods 

Demurrage — Compensation paid for detanung a ship or boat 
m loading or unloading See p 58 

Discount — Allowance made for immediate payment of a bill 
payable sometime hence 

Dishonor — Not to accept Bill of Exchange, i e , not to pay 
when due See p 19 

Dmdent — Share of any capital, debt or profit 

Dock — A place to receive ships for safe loadmg or unloadmg 
Docks are of two kmds — Wet docks m which is kept an 
average depth of water for keepmg the vessel afloat and 
Dry docks for the exammahon or repairs of vessels 

Docket— A. short summary of a letter or document 

Draft— k Banlc Cheque or Bill of Exchange See p. 17. 

Drawback — Amount remitted on duty paid exported articles 

Drawee — See p 18 

Drawet — Seep 18. 
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Duty— An. imposition lened 
Earnest — Sum paid in advance 
Effects — Money, goods, &c 

Embesslement—QTumani misappropnation of another s money, 
goods, &c 

Evipormn — Pnncipal mart of business 
Ex — Out of. 

Exchange — A public place for cariymg transaction 

Excise — An inland charge or imposihon on various commo- 
dihes 

Exports — Goods sent abroad, opptisite imports 
Eactor—An agent m a foreign land 
Failuie of business — Banhruptcy 
Finance — Pubhe Revenue 

✓ 

Flat goods— havmg little or no purchase 

Folio— Ttst Dr & Cr sides of a Ledger or Account-Book 

Forestalling— and laymg up goods before tliey 
are brought to market 

Account charged for transportation of goods 

Guarantee — Engagement or undertakmg to pay some debt, 
or to fulfil some specific obligation 

Hanoi mg — Acceptmga Bill, or Draft. 

Hoondec—kn Indian Bill of Exchange, or Draft 

Hypothecation — A term apphed to the pledgmg of goods as 
secunty for an advance or debt without parting with the 
immediate possession , it differs m this last particular from 
the simple pledge See Letter of Hypothecation form, 
p 13 

Goods brought from abroad 

Import duty — ^Duty lened on goods imported 

Indemnity — Act of protectmg an mdindual from loss against 
any speaal occurrence 

Indorsement— Ati of wntmg the name on the back thereby 
transferrmg to another the mterest which the writer 
possesses 
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Purcliasing large quantity of goods to augment 
the market pnce 

!mia/mefif-—Svm5 paid at stated intervals 

Instirance — See Pp 41-54 

Instinr—^\^ party who takes the nsk on himself 

Interest— paid for the use of money 

Inventory— 'U&i of effects, belongmg to an mdividual 

Invoice— Pp 6 and 8 

Journal— p. 73 

Landing — The cargo of a ship 

Landing Master — Officer of Custom House appointed to 
take an account of goods imported or landed 

Allowance made for waste or leakage of hquors 

Lease — ^Is a contract m consideration of some payment, foi 
the temporary possession of some house or plot of ground 
' or shed 

Ledger — See p 74 

Letter of Advice — ^Letter of an mtimation of transaction 
See p 13 

Letter of Credit— 'Qj which one can obtam money on the 
credij: of another See Pp 26-27 

Letter of Marque — Authonty given by Government, empower- 
mg certam subject to commit acts of repnsal or retahation 
agamst any State, with which it may be m war 

Letters Patent— '?n\ilQgQ granted to an mventor to enjoy 

exclusively the advantages of mvenhon for a stated penod 

« 

Inability — Debt or pecuniary obligation of a firm, 

License— h. privilege from Government for canymg on a 
trade on which a certam duty is laid 

Right 

Inquidaiion—Ajd of paying a debt 
Loan—Ttimg lent 

-Document contamu^ a hst of ship’s cargo, which 
must be signed by the master of the vessel at'the place of 
landmg - . 



126 


aERK'S GUIDE 

Mattmiy—Tims; when -a bill becomes due. 

Exclusive pnvilege granted by authority for sole 
manufacture, sale, import or export of goods 

Mortgage— '? 2 ^m or pledge as security for money borrowed 

Net proceeds— sum which goods produce after every 
deduction is made 

Notary Pubhc—A. person whose busmess it is to note and 
protest Bills of Exchange which have been dishonored 

Note of Hand— a Promissory Note An on demand note 
executed by a man 

Noting— kzi of placing a dishonored Bill in the hands of a 
Notary Pubhc 

Request made by one house to another, to effect 
certain purchases or supply certam goods 

JPojcket—^ a commercial sense, a sailing or steam vessel plymg 
at stated and regular times. 

Par—Oi equal value 

Partnership— between persons for carrying on 
busmess 

-License for the passing or selling of goods which 
have paid duty 

Policy — Document issued by the insurer to the msured. 

Posting — Recordmg or transfemng entnes contained m one 
book of accounts to another 

Power of Attorney — k legal mstrument authonzmg one person 
to act for another 

^ Premium — See p 45. 

Price Current— Lisi of articles or commodities with the market 

^ pnces of the day 

Principal— Monej lent on interest. 

Promissory Note-^ a note of hand or an on demand note 
in ivntmg to pay a specified sum at a stated time to a 
parly 

Pe—ln the matter of 

l^Peccipt — ^Formal acknowledgment of havmg received a sum 

~ of money or value. 
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Remittance — Sum of money sent from one place to another. 

Reserve — ^Money kept for meetmg urgent demands, 

Sellmg goods m small quantities 

Salt Gollahs — A. range' of bmldmgs belongmg to the Govern- 
ment where salt is stored, such as those at Sulkea 

Salvage — ^Allowance claimable by a person m savmg shippmg 
or cargo from dangers and nsks of the sea. 

Sea Worthy — Fit for going out to sea 

Sequestration — Bankruptcy 

Set’off—Qounitt claim m whole or the part against any 
demand. 

Smuggling — ^Act of importu^ or exportmg goods without 
paymg the Custom Duties 

Solvent— Fit for paymg debts 

Comage of any kmd m metal 

Stoppage transitu — ^Power of stoppmg goods on their way to 
buyer if the buyer becomes msolvent or bankrupt before 
the article reached him 

Staple produce - The pnncipal produce of a country 

Stock — Funds raised by a firm for transacting trade 

Super-cargo — Person m a ship havmg charge of its cargo and 
tradmg transactions 

Surety— k. person hable for another’s debt 

Tare— Deduction made for the gross weight for the weight 
of a case 

Tariff— A table containmg names of goods with duties payable 
on them 

Tender — Offer to supply certam goods or articles on specified 
terms and conditions 

Ttde-avaiier—An officer appomted by Government to super- 
vise the loading and unloadmg of ships to prevent 
contraband trade 

Tonnage— An impost of so much per ton on hqmds imported 
or exported 

Tret— An allowance of 4 B>s for every hundred maunds of 
goods, for dust 
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i/»?j>^fer“Person appointed to settle disputes 
C^<5!»/re— Period for whchi Bills of Exchange are drawn 
Exaction of high interest 
Vendof^—One who sells any commodity. 

Declaration of the actual condition of anything 
an engagement for the fulfilment of certain stipulations 

Wharf— ■'Phce where goods are landed. 

Wharfage— Money paid for the use of a wharf 
Wholesale— Vurchdse of goods in large quantities 
Wtndtng-uf—Brmgmg the busmess of a firm to a close 
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PART n. 

GOVERNMENT OFFICE. 

CHAPTER I 

Jh this part an attempt has been made to esplam as clearly as 
possible the procedure adopted in Government Offices 

IMPERIAL ADMINISTRATION, 

The Administration of the Land is earned on by the several Local 
Governments and Administrations with the Supreme Government at 
the head of aR, to decide questions relating to Finance and Laws 
To facilitate the busmess of administration the Government of India 
is divided mto 7 distmct Departments, each Department having its 
distmct Administrative Junsdiction They are -~ 

(1) The Fmance and Commerce, (2) the Foreign, (3) the Home, 
(4) the Legislative, (5) the Military and Marine, (6) the Pubhc Works, 
and (7) the Revenue and Agncultural Departments 

Of these the Legislative and the Revenue and Agncultural Depart- 
ments excepted, which are purely Administrative or Consultive Depart- 
ments, the others are both Admimstrative and Executive, t e , they 
have not merely to mstruct or offer advice to the good management 
of the Government, but have to carry out work themselves Each of 
these Departments except +he Foreign, is m the charge of an Ordmaty 
Member of the Viceroy’s Council, styled the "Honourable Member " 

1 Finance and Commerce Department deals with the Pubhc 
Accounts, mcludmg Estunates, Banks, Money Orders and ahenations 
of Revenue, the Pubhc Expenditure, the Pubhc Ways and Means 
includmg Loans, the Pubhc Funds, the Mmts, the Paper Currency, 
Leave, Pay, Allowances, Pensions and Gratmties of Pubhc Officers, 
Assessed Taxes, Excise, Opium, Salt, Customs, Stamps, Post Office, 
Statistics, Commerce and Trade, Merchant Shipping, Stores from 
Europe, Ports and Port Dues, Lightmng and Pilot Services 

2 The Foreign Department with Pohtical matters generally, 
relations with Foreign States, relations with Native States and with 
Fendatones within the limits of India, Control of the Administration 
of the Frontier Distncts and relations with Frontier and Hill Tribes, 
Control of Admimstration of the Hyderabad Assigned Distncts, 
except those Branches taken up by the Home Department, the 
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Admmistratioji of Mysore!’ Ihe Admmisti'ation of Ajmere-Merwara, 
Political prisoners, Department for -the 'suppression of Tku^u and 
Dacotty, Political Pensions, Extradiction and Extra Territorial juris- 
diction,Titles, Salutes, Orders of distinction like the Exalted Order of 
the Star of India, Order of the Indian Empire, Recognition of Foreign 
Consuls, Grant of Pass-Ports, Ceremonials, etc 

3 The Home Department, mth Law and Justice, Jails and 
Penal Settlements, Escheats, the Administration of Estates of Intes- 
tates, Polite, Education, Exammations, Archasology, Fine Arts, 
Samtation, the Civil Medical Service, Ecclesiastical Service, Civil 
Service questions, Registration of Assurances, Patents, Vagrancy 
Act, Arms Act, Copy-right, Census, Municipahties and Loc^ 
Funds, Gazetteers, Weights and Measures In the Hyderabad Assign- 
ed Districts all branches connected with Law and Justice, J^, 
Police, Education, the Ecclesiastical Service, the Civil Medical 
Service, Sanitation, Municipalities and Pubhc, inclndmg questions 
connected with the Ciril Service Regulations, the worhng of the 
Patent Law, Uie Copyright Act and Archaeology 

4 The Legislative Department, with Bills and Acts of the 
Legislative Council of His Excellency the Governor-General in Council. 

5. The Military and Marine Department, with questions 
relatmg to the Army, Marme, Marine Surveys and Dangers to 
Navigation 

6 The Pubiic Works Department, with questions relatmg 
to Provincial and Imperial Pubhc Works mcludmg Railways, 
Telegraphs and Irrigation. 

7 The Revenue and Agricultural Department, deals with 
questions of Land Revenue mcludmg Settlements, Tuccavi Advan- 
ces, Surveys ( except Archseological and Marme which are dealt with 
m the P W and Marme Departments respectively), Agriculture 
and Horticulture mcludmg Fibres and Silk, Cattle-breeding and Cattle 
diseases, Vetennary appointments and Education, Fisheries, Minerals, 
Meteorology, Famine and Emigrabon 


LOCAL ADMINISTRATION. 

( 

Like the Government of India each Local Government 
or Admimstration has its own distmct Departments The 
Government of Bengal, m its Cml Side, has the following 
Departments 

I Under the Chief Secretary — 

(1) Appointmni JDepariment-—ieBhn:g with appomtments 
of Deputies and Sub-Deputies, Leave and postmg 
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of Civilians and appointment,-- leave >and\promotion 
of Gazetted Of&cers generally 

(2) Judicial— ttAmg with questions relating to Courts 

of Law and Police 

(3) Pohitcal—dieaLmg with pohtical questions (negotia- 

tions with Native and Independent Chiefs , with 
Rajas, Nawabs, &c ) , Jail Administration and ques- 
tions relating to the Administration of the Regis- 
tration Department 

(4) Legislative — dealing with Laws, &c, m the Bengal 

Council. This ^ is directly under an Assistant 
Secretary subordmate to the Chief Secretary 

n Under the Revenue Secretary : — 

(1) Revenue — dealmg with questions of Land Revenue, 

Forest, Agnculture, Opium (as distinct from Excise 
Opium) and other miscellaneous subjects which do 
not fall under the above heads ; also the vetennary 
appomtments and education 

(2) dealmg with questions relating to ecclesias- 
tical, education, emigration and other subjects 
which do not fall under the above heads 

(3) Statistical^ — dealing with questions relating to Census^ 

Inland Trade, Rail and River-bome Trades. 

nL Under the Fmancial Secretary — 

(1) Financial— with matters relating to Provmaal 

Fmance, Road and Pubhc Works Cesses, Separate 
Revenues (mcludmg Income Tax, Stamp, Sadt and 
Customs), Miscellaneous mcludmg the Clencal 
Exammation rules and appomtments. 

(2) Minici^al— dealmg with Mumcipal Local Self-Go- 

vernment, Medical, Sanitation and Vaccmation 
questions 

(3) Accounts Departments — ^which deal with the estabhsh- 

ment questions and keep records of leave, promotion, 


•There is a proposal of trausfemng this Department to the 
Government of India, hut no definite settlement has yet been 
arrived at. 
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, of all the Assistants m the Cml Secretanat 
and disburse pay to them. They Also keep accounts 
of sale proceeds of the Gazettes and other Official 
pubhcations sold by the Book Depdt. 

(4) Depot Branch — ^This Depdt supplies official 

publications,) the Gazette and the Indian' Law Reports and 
distributes copies of acts and other publications This Depart- 
ment IS common to all tbe Departments like the , Accounts 
Department but the establishment is entertamed or, added to 
under the order of the Fmancial Secretary. 

IV tn the Pubhc Works Secretanat, there are r-— 

(1) Establishment Branch dealmg with establishment and 
General questions 

(2} Irrigation Branch deahng with Accounts and Imgation 
of Major and MinorWorks. 

’ (3) Marine Branch, 

(4) Railway Branch dealing with Railway Accounts, estab- 

lishment of Railways and Railway Works 

(5) Road and Building Branch dealmg with Accounts 

of Cml Buil(hngs, Roads and other Public 
Improvements. 

These are independent of the Civil Side and are controlled 
by two Secretanes m the P, W. Side. 
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LETTERS AND THEIR DOCKET. 


The adinmistratioii of the land is conducted by letters The 
Supreme Government or the Local Government cannot go 
fro m place to place to impart justice References are made 
an d replies to the references are given This is how the ad- 
ministration is conducted 

For the sake of simphcity, I shall divide letters mto 2 classes 
( 1) Those received and (2) their rephes Techmcally the first 
class is called from letters and the second to letters^ * 

Of the letters received some are received per messengers 
and the others are dehvered by post All the letters received 
are abstracted and registered, that is, entered m a register kept 
for the purpose 

This register shows at a glance the number and" the date 
of the letter, from whom it comes, if it is in prmt, how many 
spare copies of the letter have been received and whether it 
has any enclosures or not To abstract a letter is to Docket it. 

For the sake of convemence each office has its own, pres- 
cribed form of Docket The following letters will be docketed 
thus — » 

For the convemence of the readers the docket of each letter 
is given below the letter itself 

No 847A 

From — The Secy to the Board of Rmmie^ L P. 

To — The Secy to the Govt of Bengal^ 

Rcvemie Department 

Calcutta, the 31st December, 1895 
■Sir, 

With reference to your letter No 6528, dated the 29th 
December, 1895, I am directed to submit the 

Land accompanymg copies of reports from the 

evenne. „ Commissioners of the Onssa and Chota-Nagpur 
Divisions on the eittension of the Bengal Tenancy Act, to. 
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certain parts of the marginally noted* sections of thanas of the- 
parganas of their divisions, and to state that the 
‘Not Prmted Board agree with the views of the Commission- 
ers and recommend that the sanction of Govern- 
ment may be accorded to the proposal at an early date 

I have, &c., &c 

GOVT. OF BENGAL, 

( 1896 ) 

No 847 A., dated 31st December, 1895 

Date of receipt, 2-1-96 


Enclo. 2 
Spare 
copies 4, 

From— Board of Revenue, 

L P 

Dept 

Revenue 

1 

1 Subject 

Refemng to Q 0. No 6528 dated 
29th December, 1895, submit re- | 
ports on the extension of the Ben- 
gal Tenancy Act to certain parts of 
Chota-Nagpur and Orissa Divi- 
sions 

1 

File 


Remin- 

ders. 

No. 


Senal No 


Maps 

D K 



( 2 ) 

ffo. 4R. 


From — The Secy to the Govt of Bengal, Revenue Dept. 

To-^Tht Secy to the Govt of Indta, 

Revenue Department' 

Calcutta, the 8th January, 1896 
Sir, 

- I am dnected to submit for the favourable consideration 
and orders . of .the Government of India, the accompanying' 
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report from the Board of Revenue on the proposed extension, 
of Sections of the Bengal Tenancy Act YUl 
Revenue of 1885 to certam parts of the Chota-Nagpur 
Department Onssa Divisions The Lieutenant-Governor 

agrees with the Board of Revenue m thinking 
that the proposed extension is likely to prove advantageous 
to the people His Honor would be glad if the proposal 
meets with the approval of H E the Governor-General m 
Council I am accordmgly to request that you will be so- 
good as to convey sanction of the Government of India to the 
proposal, 

I have, &c , &c. 

Tht Revenue Department wotili Docket it thus * — 

Revenue [1896] Dept 
No 4R 

From — Government of Bengal, Revenue Depaitment 

Dated 8-1-96. Enclosure 3 

Received 10-1-96 Spare copies 4 

Office Note and Abstract — ^Extensions of Sections 

Orders of the Bengal Tenancy Act VUI 

of 1885 to Chota-Nagpur and Onssa 
Divisions 

(3) 

No 181J 

From — The Chief Secy to the Govt of Bengal 

To — The Inspector- Genei al of Jails 

Dated 21st February, 1896 
Sir, 

With reference to your letter No 1856, dated the 19th 
February, 1896,1 am directed to convey sanchon 
Political of Government to the expenditure of Rupees 
Department ———for the purchase of- ■ ~ ■ maunds 
of rice for storage m the Bhagalpore Central 
Jail 


I have, &C. 
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Political Department, Govt, of Bengal 
No 181J 

Dated 21-2-96. 

Received 22-2-96. 

\ ) 

Subject —Sanctions the purchase ,of— maunds of nee 
for storage in the Bhagalpore Central Jail at a cost of— 
Rupees. , 

For the better understanding of the subject, we refer our, 
readers to the questions at the several examinations and their 
answers. 

SEE PART ni— F or Questions on Docketing 
UPPER DIVISION -1883 
No. 12. 

•(1) No 712, dated 26th May, 1882 

From — T/ie Govt of India, Home Dept, 

To — The Govt of Bernal, 

State that since the present Act is unsuitable for testing 
consignments of petroleum m India they propose to pass as an 
ad inteim measure a short Act under which imported 
petroleum certified by any Pubhc Inspector m America not to 
flash below 100* open oi 73° Abel’s test may be admitted to 
India without any further test and that the Secretary of State 
has been infonned accordingly They also request that a 
note on the question of tests apphcable m [this country from 
the most expenenced analysts m Bengal may be submitted to 
that Government at an early date. 

No. 13 

'(2) No. 714, dated 26th May, 1882. 

From — The Government of India, Home Departihent 
lo-^-The Legtslative Department, , 

Forward "(TOpies of certain telegraphic correspondence 
with the Secretary of State, and request that immediate steps 
may be taken to introduce mto the Legislative Council a 
short bill admitbng temporanly, without further test m Eadia, 
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imporfed peiroleBin certified by any Public Inspector in 
Amenca not to flash below 100 open or 73 Abel’s test 

No 16 

‘(3) Telegram- dated 27tb May, 1882- 

From — TAe Gffotrnmmt of Bengal 
To — The Govt of India, Home Department 

Reports that the Commissioner of Pohce, Calcutta has 
been mstructed to cany out the orders conveyed in Home 
Department telegram, dated the 26th mstant, but mvites 
attention to Petroleum Committee’s report m which certain 
objections to the proposed admission of petroleum without 
test in India were raised. 

No. 26. 

(4) No 288 T M , dated 3rd June, 1882 

From — The Government of Bengal. 

To — The Govt, of India, Home Department. 

With reference to Home Department, letter No. 712. 
•dated 26th May, 1882, states that the orders are- bemg acted 
upon and that the report called for would soon be submitted , 
meanwhile a letter from Messrs Schroder Smidt & Co , of 
Calcutta, protesting against any sudden amendment of the 
Petroleum Act together with that Government s observation is 
submitted to the Government of India 


No. 27. 

(5) Dated 3rd June, 1882 

From — The Sety to the Bengal Chamber of Commerce. 
To — The Govt of India, Home Department. < 

Requests that the Chamber may be consulted before any 
amendments are made m the existmg Petroleum Act as large 
interests of the mercantile commmutyare affected by the 
jproposed amendment 
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LOWER DmSION— 1883. 

(a) Dated 14th July, 1879 

Erom — Durga Parshad of Benares 
To — The Governor-Gemral of India, 

Prays that m the ^ circumstances represented an un*- 
conditional pardon may be granted to his father Gonesh 
Parsad, a convict m the Straits Settlements and encloses a 
photo of his father m support of his statement as to his 
bodily infirmity and age 

(3) ’ Dated 13th December, 1879. 

' From — Krishna Patel of Hurdol, 

To — The Governor^General of India 

Requests that his legal propnetoiy rights io village 
Bachore m the District of Bhandara m the Central Provmcea 
may be restored to him by a reversion of the orders passed 
by the Central Provmces Court m depnvmg him to his nghts 

(c) Dated 25th December, 1881. 

From — Taruh K’ Milter of Konnagore, 

To — The Governor-General of India, 

Appeals against the unjust order of disbarment passed on 
his case on a charge of misconduct and requests that he may 
be permitted to practice agam as a pleader m the Siirampore 
Munsiff 

{d) No 753-40 P A. 

Dated 28th August. 1882. 

From — The Chief Commissioner, Burma, 

Tor — Government of India, 

Sohcits sanction to the retention of the names of school- 
masters and others who have been transferred from Govern- 
ment to Mumcipal Semce on the list of officers who are 
earning pensions from the Provincial Government ; and 
requests that if under Fmancial Department, Resolution 
No 1622. dated 10th June, 1882, con^utions for pension 
are required from officers transferred from the semce of 
Government to that paid by Local Fund the Provincial Govern- 
ment may be permitted to pay them 
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School-master? and others hereafter to be appomted by 
mumcipahhes being governed by the rules laid down m the 
Resolution of the lOtii January, *82 quoted above 

^ Memo. No. 4493, dated 24-10-82. 

(e) From — The Financial Department, 

To — The Marine Department 

t <r 

Forward copy of their Resolution on the subject of mam- 
tenance of steam communication on Indian waters and request 
to be informed what Imes of steamers should be maintamed, 
and, if necessary, subsidised, for postal or pohtical reapns 

No. 332, dated 31-10-82. 

(/) From — The Government of India 

To — Tho Secretary of State for India 

Request that pendmg the carrying out of the reforms 
suggested by the Secretary of State for India the payment 
of Rs 15 per diem to the President, Members and Secretary 
to the Civil and Military Exammation Committee at Bombay, 
and at Rs 10 per diem to the Assessors, for each sitting of 
the Comimttee may be allowed 

{g) Nos 49-1791-1807, dated the 8th November, 1882. 

From — The Government of India, Home Dept . 

To — The Secretary of State for India 

Forward a copy of their Resolution laying down that aU 
rules, regulations or notifications which affect the outside 
pubkc, should, before they are issued by Local Government 
or Adinmistratons, or before they are submitted to tbe Govern- 
ment of India for approval, be pubhshed m the Local Official 
Gazettes and m ond or two local newspapers m order to give 
the measures greater pubhcity and when they are pubhshed 
the result of such pubhcahon to be commumcated to the 
Government of India Should however,, a rule is not pubhshed. 
reasons for its non-pubhcahon should be clearly stated 
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l^OWER DIVISIOJSr— 1888 . 

I Dated 21st February, 1887 

'From.—Mokm Lai VtshnU Lai Pandta, 

To — The Resident in Meywar. 

States that m commemoration of the Jubilee of Her Most 
Gracious Majesty the Queen Empress of India he mtends to 
mvest a sum of Rs 1000 m Government Promissory Notes 
from the mterest of which two silver medals should be given 
away to those successful candidates of North-Western Pro- 
vmces, who would appear from time to time for the M A. and 
B A. Examination. 

H Dated 26th November, 1886. 

From — The Bengal Chamber of Commerce 
To — The Governor- General of India 

State that as no legal standard of length exists in this 
country a measure of law may be introduced mto the Supreme 
Legislative Council for the convenience of the people of India 
and in the mterests of trade declarmg the English standard 
yard of 36 inches to be the standard length for British India 
as well 


HL Resolution. 

Forward a copy of their resolution on the revision .of the 
existmg regulations for the appointment of Cantonment Magis- 
trates and request that the tenure of these officers appomted 
on or after the 1st January, 1887 be limited to five years only 
and their pay to be — 

. Pay passmg highest 

Rank. Initial pay Departmental Examination 

Subaltern 600 700 

Higher rank 700 800 

The tenure of office may under exceptional circumstances 
be extended to 7 years only 
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IV. No 38, dated 12th Febru^, 1887 

Froin“27i:^ Secreiary io the Gova^nment of Indta^ 
Some Department 

To — The Senior Chaplain of the Church of Scotland 

State that Chaplains and their families are entitled to 
gratuitous medical attendance b 7 Civil Surgeons ; and that in 
the absence of any such, they and their famihes are entitled 
to gratmtous attendance by &e Staff Surgeon or other medical 
officer, who maybe called upon to attend the non-regimental 
Goyeroment servants ; m Calcutta, any Government officer, 
who has the prralege of private practice may be called, but 
where the Chaplam resides withm the Cantonment of Fort 
Wilham, the Staff Surgeon would be his medical attendant 

V. No 976, dated 3rd October, 1887 

From — Chaplain P. B Dndsell, Df Supdf of Police^ 
Port Blav*' and Nicohars 

To — The Chef Commissioner and Superintendent, 
Andamans and Nicobars 

Requests that m the circumstances represented the holder 
of the appomtment of D S P Port Blair and Nicobars may 
be granted the privilege of obtaining leave under the civil 
leave rules which he hitherto enjoyed or should this be consid- 
ered impracticable he may be allowed the concession person- 
ally as he accepted the appomtment with the knowledge that 
the privilege enjoyed by his predecessors would be contmued 
to him also 

YL No 1878, dated 22nd August. 1887. 

From — The Secretary to the Government of Indta^ 

Home Department 

To — The Chief Commissioner of Burma 

Communicate sanction to the proposal of extending to all 
civil officers and officers m civil employ now servmg m Burma 
of the concession recently allowed to imhtaiy officers m the 
matter of privilege leave, on the condition that it is applicable 
to the first pnvilege leave after the 2nd May, 1887. 
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YE. No. 345, dated 7tli October, 1887, 

From — Tht Secretary to the Government of India, 

Home Department 

To — The Chef Commsstoner of Burma 

Sancfaon the giant of Re 1 a month extra to privates of 
the Burma Military Police who pass a CoUoqmal ifeammation 
in either Shan, Kochm or Chin with such tests as may be 
prescribed by the Burma Administration and to the payment 
of a reward of Rs 100 to any commissioned or non-commis- 
sioned native officers who may pass m Burmese or Shan by 
the lower standard withm 3 years from the date of his amved 
in Burma, 

m No 139, dated 12th April, 1887 

From — The Secy, for Upper Burma to the Chef Commis'- 
Stoner, General Department, 

To-— The Secy, Govt, of India, Home DeparimetU 

With regard to the operation of the Limitation Act m 
Upper Burma purposes that a measure of relief should be 
introduced to protect the interests of the mercantile commum^ 
and to that end the draft of a regulation submitted by them 
may be approved by the Government of India. 

DIARISING 

The docket is registered m a book called the Diary , and 
ihe process of registering is called Diartsmg. 

REFERENCING. 

After a letter is diansed it is put up with all previous 
papers on the subject, and if there be none, with papers which 
disposed of an analogous question which serves as a precedent 
To complete the references to which a letter has any bearing 
is to reference a letter The reference clerk has to consult 
indexes of cases disposed of for say 10 years or so to help 
him to tracing a precedent, or, any analogous question dis- 
posed of at some earher penod He has sometimes to ask 
other deparhnents m tracmg a question. 
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NOTING. 

Wlien tie papers are put up, tie assistant dealing witi tie 
case submits it with a siort iistory of tie case and suggests 
Tpiat course is to be adopted m disposing of tie present 
reference This is called noting m an ofice After tie 
suggestions are approved by tie iead of the ofiice it becomes 
an order on ivhici a draft is prepared 

Take for mstance tie folloivmg cases — 

Wien tie Commissioner of a division requests sanction to 
the payment of house-rent to a Sub-Dmsional Officer •withm 
his Division for tie penod durmg \7iici iis residence was 
under repairs, tie ofhce would suggest that under Section of 
the Revenue Officer’s Manual the Sub-Dmsional Officer is 
entitled to house-rent at tie rate of Rs 40 per month for the 
period durmg which his residence was under repairs and that 
this amount may be sanchoned The order thereon would be 
sanction what is admissible under the rules 

Similarly, if the Commissioner of Excise states that the 
policy of mtroducing the OutstiU system to the Tea distncts, 
would, if earned ou^ prove injurious to Government cause 
for the reasons adduced below, the office would suggest that 
the Commissioner of Excise’s attention may be drawn to the 
correspondence of 1886 with the Board where tie subject 
was well threshed out and he may be told through the Board 
of Revenue that for reasons stated therem the wishes of 
Government should be compied with at once and without 
further protest. Order, yes but poitely 

Let us give one more example Suppose tie Commis- 
sioner of the Rohilkhand Division sends m a report of the 
metropohtan horse fair and show at Aligarh for the 8 days 
of April, 1893, embodymg m it a desenphon of all the 
various exhibits, &c , &c , and recommendmg Government to ' 
convey thanks to the Collector of the place and the members 
of the show committee for the excellent management of the fair 
The noter will note thus * — 

From Commissioner ”1 Submits tie report on — the fair 

[ held during tie 8 days of Apnl, 

^ No. date. ) 1893 

10 
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The chief points of note are the Exhibits 1, 4, 6, 7, 
which are peculiar in character. 

The local manufactures exhibited daring the year numerous, 
the most admired ‘of which were the brass utensils with 
floral works from a neighbouni^ village 

The cattle show was not half as good as it was in the 
precedmg year, as the time was one in which the cattle used 
m agncultural work could not be brought to the show. 

The weather was very favourable to enable the fair to be 
a success as far as it was practicable The cash accounts of 
the fair show that there is a deficit of Rs 50 The net receipts 
amount to Rs 400, the balance m hand of the last year was 
Rs 55, but the expenditure havmg amounted to Rs 505 
(Summary of the letter) We may acknowledge the receipt of 
the report and call attention of the Commissioner to the 
excess expenditure incurred. As requested by the Commission- 
er we may convey the thanks of Gk>vemment to the Collector 
and the Members of the Show Committee to whose efficient 
management success to the fair was due (Office suggestion ) 

{Order)— Simply acknowledge and convey thanks Send 
also extract paras, as usual to &e Director of the Department 
of Land Records and Agriculture and Inspector-General, 
Civil Vetermary Department for mformation. 

DRAFTING. 

An official letter is more precise, formal and to the point 
than a pnvate one In an official letter there is a total absence 
of all familianty and mamfestation of feeling usually to be 
seen m a pnvate correspondence An official letter is confined 
to diy statements of facts, &c , and the language is official and 
dignified An official letter should be as courteous as possible 
.besides it will not give nse to any ambiguity Letter-draftmg 
consequently cannot be mastered easily without practice. 

There are certam forms which must be observed m official 
letters The following ought to be remembered 

(1) The letter must have a number 

(2) It must show from whom it goes, z e., the name and 
the official designation of the person who addresses the letter 
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Thus— From the Hon’ble CP. Macaulay, Chief Secretaiy to 
the Government of Bengal 

(3) It must show to whom it is addressed. The Official 
designation of the person need only be given unless the man 
is a private gentleman holding no office . ; eg To the Secre- 
tary to the Government of India, Revenue and Agnculfmal 
Department 

(4) The letter must show from what place and on what 
date it IS addressed , eg Simla, the 18th October, 1895 

(5) An official letter should be addressed by ‘Sir,’ but to 
a firm by ‘Gentlemen,’ and to a lady by ‘ Madam ’ and to a 
nobleman by ‘My Lord.’ 

(6) Each para should be numbered. 

(7) The letter should be concise and to the pomt All 
vague and mdefimte terms should be carefully avoided, but 
the official form should be retamed throughout 

(8) It should be subscribed thus — * 

I have the honour to be 
Sir (gentlemen) or (madam), 
Your most obdt servant 
The name and the official designation. 

An official letter generally begins with any one of the 
following forms — ^With reference to, With advertence to, 
Referring to, Adverting to Thus witti reference to, or referrmg 
to, or in reply to, your letter (Endorsement), (Memo), (Circular), 

(Resolution) or (Despatch) No dated , I am directed, 

the undersigned has the honor, I have the honour to say, 
(state) or (enquire) &c , or it may begm thus — ^In comphance 
with the request contained in your letter I am directed or I 
have the honour to say or state, &c 

In certam cases we begm by acknowledgmg the letter and 
commumcating orders thereon, thus . — 1 am directed to ac- 
Jmowledge the receipt of your letter No dated ^request- 

ing that, &c, (m para 10 and m para 2) In reply, I am 
directed to say or I have the honor to state, commmucate, 
report, &c 

A draft may also be in any of the following forms (a) In 
acknowledging the receipt of your letter No dated 
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am desired, &c, -or m forwarding the accompanTiDg or 
marginally noted correspondence / am directed or have the 
honor to request that you will be so good as to, fcj I have the 
honour to submit the following for the favourable consider- 
ation and orders of the {dj I have the honour to invite 

your attention to or fej I am directed to aclmowledge the 
receipt of your letter No dated offermg certam sugges- 

tions as regards the — -(m para, 1 and in para 2 ) In reply 
I am to express, &c , and (f) With reference to the correspond- 
ence endmg with your letter No dated am directed to 

say, or I am desired to state that, &c It should be borne in 
nund that in drafts the form prepared in the Secretariat 
or the Board’s Office ‘I am directed to say,' *I am to say' 
or ‘I am desired to say’ should mvanably be used The Depart- 
mental Heads use, on the other hand, the formula T have the 
honour to state ’ A superior office forwards but a subordmate 
office submits Thus the Government forward to Board, but 
the Board subrmt Similarly the Impenal Government forward 
whereas, the J^ocal Government submits 

Havmg given an msight into the prelimmanes we should 
try to give a few examples 


Sample Drafts 

(1) — ^The Commissioner of Police in requestmg sanction, 
to the expenditure of Rs 1,050 (one thousand and fifty only) 
for the passage of a vagrant, named Mr White to New York 
will draft thus • — 


No 

From . . Esq , 

Commissioner of Police 

To — The Secy to the Govt, of Bengal, 

Department, 

Calcutta, the .jgoo^. 

Sir, 

I have the honour to request the sanction of Government 
of the e^endituie of Rs. 1,050 (one thousand and fifty only) 
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lor deporting a vagrant ‘(Mr Wlute) to Ifevr York The charge 
VTill be met JErom the grant under “Deportation of vagrants” 
subordmate to “Comimssioner of Police,' m the current year’s 
Pohce Budget, 

I have, &c. 


The Government m sanctionmg the expenditure -mil wnte 
thus . — 


No 

h^rom, *• «% •• « • , 

Under-Secy to the Govt of Bengal, 

Department 

To — The Commtssionei of Police. 


Darjeeling, the igoo. 

Sir, 

With reference to your letter No , dated , 

I am directed to convey sanction to the expenditure of Rs 1,050 
'(one thousand and fifty only) on account of the cost of deport- 
ing vagrant (Mr White) to New York. The charge will be 
met m the way suggested by you 

I have, &c 


No 

Copy to the Accountant-General, Bengal for information 

(2)— The Commissioner of Pohce m requestmg sanction 

of Government to the expenditure of Rs 

mcurred by him m paymg the rent of a house 
dunng the penodical repairs by the Pubhc 
Works Department of his residence would 
draft thus — 


From • » • « , 

Commissioner of Pohce, Calcutta, 

To — The Secy to the Government of Bengal 

Calcutta, dated the .... igoo 
Sir, 

I have the honour to submit herewith a Bill for Rs i 

on account of the hire of premises No,- where had 
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to remove durmg the penodical repairs ot my lesidence by 
'the P W. D and to request that the expenditure m question 
may be sanctioned. 

I have, &c 

The Government letter sanctionmg the expenditure will be- 
thus drafted — 

No Departmmt 

From Esq , 

Under-Sscy. to the GovU of Bengal, 

'Xo—The Conmisstomr of Pobccy Calcutta, 

Datedy the igoo. 

Sir, 

With reference to your letter No dated 

... I am directed to say that this Government is 

pleased to sanction the expenditure of Rs mcurred 

by you m paymg the rent of premises No. . . occupied by 
you during the penodical repairs of your residence at Lall 
Bazar by the Public Works Department 

I have, &c 


No. 


Copy to Accountant-General for mformahon. 

By orders, &c. 

(3)— In wntmg to the Government of India for their 
sanction to the revision and recruitment of the 
Vetennary Establishment, the draft letter should 
run like this — 

No Department, 

From. .... ... » ,m,JSsq , 

Sey, to the Govt of Bengal 

To — The Secy, to the Govt oflndiOy 

E A Dept, 

The i8th Jufyy igoo^ 
Sm, 

I am directed to submit for the consideration and orders of 
the Government of India the following proposal xegaidmg the^ 
re-oiganization of the Yetennary Departaientm Bengal ^ 
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Thje D. L. R. m his letter No.. dated , 

(Copy enclosed) state that m the interests of Govenunent a 
thorough overhauling of the Department is necessary and he 
suggest that m lieu of the existmg grades, the class proposed 
by him may be substituted ■with advantage. 

It 'Will ho'wever result m an mcrease of Rs per 

mensem for "which money may be found durmg the remaimng 
few months of the current year by a savmg in the budget 
allotments under Scientific and Mmor Deparfanents during ttie 
present year. 

The L -G agrees with the D L R and I am to request 
that H. E. the G.-G m C may be moved to sanction the 
proposal. 

I have, &c. 

For further examples please see the foUowmg 

Suppose the orders are — 

{d\ To sanction the cost of deportmg a vagrant Marfan 
Luther to New York 

{b) To accord admimstrative sanction to a project of 
extendmg the Tahsih buildmgs of as re- 

commended by the Board, 

(f) To refer to the Government of India to alter the date 

of commutation of a pension of Rs .per 

month to Rs per quarter under the circum- 

stances represented m the Board’s letter a copy of 
which IS forwarded. 

{d) To accord sanction to the alteration m the date of the 
pension as recommended m the foregomg letter 

The official drafts to the above orders ■mU be 

(a) To the Commsstomr of Police, 

Sir, 

With reference to your letter No. , dated , 

I am directed to convey the sanction of Government to the 

expenditure of Rs. on account of the cost of deporta- 

ton of the vagrant Marfan Luther to New York. 

I have, &c 
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Copy to Accountant-General, Bengal, for information. < i 

By order. 

fdj To — The Secy io the Board of Rmme 
Sir, 

I am 'directed to convey the admmistrative sanction of 
Government to the extention of the Tahsili buildmgs of 
recommended m your letter No , dated 


I have, &c. 

Copy mth plan and estimate m original forwarded to 
the Pubhc Works Department for information and necessary 
action 

By order^ &c. 


(c) To— ‘The Secy io the Govt, of India 
Sir, 

With reference to the correspondence ending with your 

letter No. -dated sanctioning the commutation 

of the pension of Rs -to Rs ^per quarter I 

am directed to submit for the consideration and orders of 

the Government of India a copy of a letter No ’dated 

-from the Board of Revenue, statmg the circums- 
tances nmder which the commutation money was not drawn 
from the Treasury till the————, I am accordingly to 
request that with the permission of His Excellency the 
Governor-General m Council you will be so good as to alter 
the date of the commutation from to . 

I have, &c. 

(d) To — The Secy, to the Govt of Bengal. 

Sm, 

With reference to your letter No, dated 

I am directed to say that His Excellency the Governor-General 
m Council has been pleased to alter the date of the commu- 
tation of the pension of -from to 


I have, &c. 
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Copy to Auditor-General and Accountant-General for 
informatioE. 

By order. 

Attempt has been made m the foregomg few pages to 
■acquamt young readers with what is cadled official drafts 
As drafts also include Bmdorsements, Takids, Resolutions, 
Circulars and Office Memos and Despatch, we shall treat of 
them separately under distmct heads After lUustratmg these, 
we shall take up the Precis which appears to young readers 
difficult to grasp We shall try Mso to .answer all of the 
questions on the Letter Draftmg given in the end of the book 
to enable our readers to answer similar questions. 


ENDORSEMENTS 

Endorsements are the abbreviated forms of correspondence, 
used instead of letters; m case of forwardmg letters or 
copies of letters for information, report, disposal or necessary 
nchon these are generally taken recourse to These are gener- 
ally worded thus — 

(d) Copy forwarded to the Accountant-General for 
information 

By order, &c 

(h) Forwarded to the Board of Revenue for the favour of 
a report The return of the ongmal papers with 
the reply is requested 

By order, &c. 

(c) Copy forwarded to the Commissioner of Pohce for 

information and guidance. 

(d) Forwarded to the Government of Bengal for disposal 

(e) Forwarded to the Government of Bengal for disposal 

with the request that the pefahoner may be informed 
of the views of the Government of India on the 
memorial 

4f) Copy, with copy nf the letter to which it is a 
reply, forwarded to the Inspector-General of Pohce 
for information and necessary acton. 

By order, &c. 



.154 


aERK’S GUIDE, 


' fiJ Copy forwarded to the Secretary to the Board of 
Revenue m continuation of Government Order 
No. 569, dated 11-2-99 for the information of the 
Board. 

By order, &c. 

fAJ Forwarded to the Director of Land Records and 
Agriculture for disposal or for a brief report if 
necessary. 

By order, &c. 

ftj Copy forwarded to the Director of Agriculture and 
Commerce for information and report by the Museum 
Committee and for the expression of his opinion, as 
to whether the casts were damaged on account of 
bad packing or of bad plaster or of both, and, if bad 
plaster is used the work may be discontmued until 
further orders. 

By order, &c. 

Returned to the petitioner for submission through the 
proper official channel. 

By order, &c. 

—AH Endorsements bear thezr own number and date and 
the name of the oJlce which issues the Endorsement It is to be 
understood that this form of communication is seldom used in 
addressmg a superior ofticer The Government of India will alwajs 
be addressed m a letter form by flie Local Governments Routine 
matters alone may however be by Endorsements. 


TAffiDDS. 


These are reminders issued when no reply to a correspon- 
dence is received withm a fixed time generdly one month. 
The takids are m the followmg forms 

( 1 ) 

Sm, 


Subject . Extension ' 
of the Tenancy 
Act, 


I am directed to mvite your atten- 
tion to the Commumcation noted m the 
margin and to request an early reply 
thereto. 


Dated- 


Letter No.- 


I have, &c. 
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(2) Or thus 

Sm, 

I am directed to umte attention to your office No 

dated on the subject of the extension of the Tenancy 

Act to Chota-Nagpur and to request that you mil be so- 
good as to the expenditure the submission of the report 
promised therem. 

I have,’&c 

(3) Or thus— — 

Sm, 

I am directed to mvite your attention to this Government 

letter No dated on the subject of levying 

higher rate of duty on bhang m the bordenng districts of 
Bengal and to request that with the permission of His Escel- 
lency the Governor-General m Council this Government may 
be favoured mth early orders thereon, &c 

OFFICE MEMO 

These are taken recourse to when one Department of a. 
Secretariat addresses the other The usual form is — 

The undersigned is directed to, or has the honour to say 
that, &c. 

Under-Surdary ^ 
To 

. . . . Department 

Suppose for example the Government of India m the 
Revenue Department addresses the Legislative Department 
of that Government for considermg the propriety of passing 
the Petroleum Bill The Official Memo will be thus worded . — 

The undersigned has the honor to forward the marginally 

No. Date 1 noted papers for the consideration of 

No. Date -the Select Committee, m charge of the 

No ^Date Petroleum Bill, and to enquire whether 

m the opimon of the Committee it should be passed 

(Sd) 

Undersecretary^ Government oflndta^ Financial DepartmnU 
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To — The Secretary^ Legislative DepU^-Iiidia. 

In some offices the following go by the name of office 
memoranda. 


'(1) Read a petihon from Gholam Rahman praying that 
the name of his son Haidar Ah may be entered m 
the hst of candidates for Deputy Collectorship 

Order — Ordered that the petitioner be informed that his 
request cannot be complied with 

(Sd). 

Under-^Secretaiy, 

(2) In reply to his apphcation, dated the 

Gholam Rahman is informed that his petition has 
been forwarded to the Board of Revenue Lowei* 

Provmces for disposal (Sd ) 

Under^Secretary, 

(3) In reply to the petition of Fatehah, dated the 

for an appomtment m the Police Department, the 
undersigned is directed to state that his request 

cannot be complied with (Sd ) 

Undersecretary. 

(4) In reply to his letter, dated the- Babu X is 

supplied with a copy of the rules regulating clencal 
appomtments m the Bengal Secretariat and attached 
officers 

Ho «•» . . 

(5) With reference to the Memo No — dated , 

from the Home Department, the undersigned has 
the honour or is directed to state that the Select 
Committee m charge of the Consent Bill of 1891 
have fully considered the Bill, and have come to 
the conclusion that the Bill ought to be passed mto 
law 


Simla, 

7%^- — October, iSgo 
Department 


(Sd) 

Under-Secretary, Government 
India, Legislatwe Department 


of 


To the Secretary, Home Department, India 


NJ3 — ^The difference between a letter and a memorandum is 
ihat a letter is m the first person, whereas a memorandum is m the 
third. 
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CIRCUrARS. 

Circulars are letters of resolutions or ertrads from fhem, 
circulated to several persons or heads of Departments with 
one official number only. Circulars generally bear one date. 
and one number. Thus — 

Circular No. IJ. 

From — F M Halhday, Esq, 

Secretary, Government of India 
To—^All Local Governments and Admimsirations, 

Dated, Simla, the 

Sm, 

I am directed to request that, with the permission of 
His Excellency the Governor m Council of Bombay and of 
Madras, His Honour the Lieutenant-Governor of N.-W P, and 
Oudh, Bengal, and Punjab and the Chief Commissioner of 
Assam, Central Provmces, you will be so good as to state 
whether there is any objection on the propnety of introducing 
the proposed changes m the India Act of 1859 

I have, &C, 

Extreat from the Proceedings of the Government of India in 
the Home Department No 3i-3i36 — 43 Public, dated 
Simla, the 23rd August, 1884 . 

Resolution of the Government of India m the Home 
Department No 26-953, dated 19th July, 1883, on 
the subject of filling up by a system of competitive 
e xamin ation of vacancies m &e Clencal Establish- 
ment of the Secretariat offices cormected with the 
Government of India 

Resolution — ^Ih para 5 of the Resolution read above, it 
was ruled that the Secretanat Qerkship Examina- 
tions should be held m Calcutta, and at such other 
places as may hereafter be appomted for the purpose. 
This Exammafaon has hitherto been held in Calcutta 
only The Governor-General m Council has now 
been pleased to deade that the admission of Clerks 
shall in future be determined by examinations to be 
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held simultaneously > ai Calcutta, Allahabad, and 
Lahore His Excellency in Council is further pleased 
to decide that not less than one-half of the local 
number of vacancies will be reserved for candidates, 
who may succeed in passmg at the examinations held 
at Allahabad and Lahore 

Or/Zer'-’-Oidered that a copy of the above Resolution be 
forwarded for information to the Governments of the 
North-Western Provmces and Oudh and the Punjab, 
who will make the necessary arrangements for the 
supervision of the candidates who may appear at 
Allahabad and Lahore, respectively 

Ordered also that a copy be forwarded to the several 
Departments of the Government of India and to the Secretary 
to the Board of Exammers 

(Sd) A Mackenzie, 
Secretary to the Government of India 

Circular No 

» 

Copy forwarded to the Government of the North-Western 
Provmces and Oudh, to the Government of the Punjab, for 
mformation and guidance, and to the several Departments 
of this Government, and the Secretary to the Board of 
Examiners, for information 

By order 


From 

To — The Accountant-General, Bengal, 

Sm, 

I am directed to convey sanciion of Government to the 
payment of Rupee 1 a month as compensation for dearness 
of provision to all wholetime servants of Government m 
permanent employ who are m receipt of pay not exceedmg 
Rs 16 per mensem The order will have retrospective effect 
from the 1st January, 1900 and will be m force fall the 30th 
June, 1900. 

I have, &c, 

Circular No. 

Copy forwarded to all Heads of Departments and several 
Departments of this Government 
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RESOLUTION. 


A ResolutioiLinay be descaibed as a commumcatioii which 
■declares the views of Government m regard to certam matter 
or decides upon the course of action to be pursued m dis- 
posmg of certam classes of cases A resolution consists of 
U) a prefatory, where all the important papers on the subject 
are cited, also called the preamble , (2) the resolution, which 
deals of the circumstances which gave nse to the questions 
givmg a summary of the views of the persons (Heads of 
Deptibnents, Local Governments or Admimstrations) who 
• were consulted, and a clear succmt decision ; (3) the order, 
in which the names of the parties to whom copies of the 
resolution would be sent are stated 


The usual form of the preamble is — 

Read Letter No . date from .. .....on (the subject) 

Read also Letter No . , date on ( ) 

Read agam Letter No . . ., date on ( ) 


Resolution 

Ordered that copy of the resolution be forwarded 

to • , for information and to for information and 

guidance 

(Sd) • • •••••*» •••• 
Secretary 


No 


• f «• t 




Copy to (1) . for information, and (2) to for m- 

formation and gmdance 


By order. 


No ..... dated 

Read Letter No . date . from . .. . stating that 
he has unjustly been dismissed from the service of Govern- 
ment under the orders of the Commissioner of Pohce, Cal- 
cutta, and that he preferred an appeal to the Government of 
Bengal agamst the orders of the Commissioner but that the 
Local Government dechned to interfere with the orders 
passed by the Comimssioner of Police on his case 

Read again — ^The Commissioner’s Report and the Local 
Government’s views thereon. 
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Resoluiton—li is eYideni from the papers read above that 
the man has very justly been dismissed, and that the 
decision of the Government of Bengal not mterfenngf 
with the orders of the Commissioner of Police,' 
Calcutta, IS just and proper. The Government of 
India therefore dechne to mterfere on his behalf. 

Order — Ordered that a copy of the Resolution be forwarded 
to the Government of Bengal for mformation and 

Commumcation to the petitioner (Sd) 

Secreiary^ 

For further examples vide question [g) on Docketmg- 
Lower Division of 1883 , Question IH on Do^etmg of 1888 

DESPATCH. 

A commumcation from the Governor-General m Council 
or Governor m Council of Madras and Bombay, to the Secre- 
tary of State for India, or vtce-'vers& is called a Despatch 

No 1 

From — Tilt Government of India, Revenue DepartmenL 
To — Tile Rt, HotChh The Secreiaiy of State for India 

Dated, Simla the 

My Lord, 

We have the honour to submit a memonal from the 
Bnhsh Indian Association, pomting out the mamfold dis- 
advantages which the projected Cadastral Survey of Behar 
will bimg about to the Rjots and to the Zammdars 

2 We beheve that the disadvantages have been greatly 
exaggerated, and we trust that Her Majesty’s Government will 
be at one with us m the views expressed therem which justify 
our recommendahon as to the mtroduction of the measure 
As matters at present stand, the mtroduction of the survey 
is essentially necessary to improve the condition of the famme- 
stricken distncts of Behar 

We have, &c 

(oCl) 

1 1 

' 2 }- Members 

3 j « 
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Tie Secretary of State's reply to the above will be styled 
the Despatch from the Rt Hon'ble the Secretary of State for 
India If would be worded thus — 

(2) From — Htr Majesty's Secretary of State for Indta, 

To— ^ jfil The Governor-General tn Council 

My Lord (Marquess) or (Earl), 

The mtended Cadastral Survey of Behar received the most 
deliberate consideration of Her Most Gracious Majesty m 
Council Her Royal Majesty considers that the disadvantages 
pomted out m the memonil of the Bnhsh Indian Association 
have been greatly exaggerated, and that their apprehension has 
no foundation I am accordingly to convey Her Majesty’s 
approval to your proposal of mtroducting the Cadastral Survey 
at once mto Behar. 

I have, &c 
(Sd) Cross. 


To— Her Majesty's Secretary of State 
My Lord, 

We have the honor to forward for your Lordship’s infor- 
mation copies of the papers entered m the annexed Schedule 
relative to an enquiry which has recently been made into 
the working the system of Aial by jury before Courts of 
Session m this country 

2 The Jury system prevails m Session Courts m India, 
only m a comparatively fewer numbers of districts and m 
respect of particular classes of offences * * * 

3 In 1884 the Government of Lord Ripon considered 
the advisability of urging the Provmcial Governments to take 
more general achon under the powers to enable them to 
extend the system of Jury Tnal m Sessions Courts, but after 
a careful review of the result it was decided that it will not be 
expedient to take any step m this direction 

I have the honor to be. 

My Lord 

Your Lordship’s most obdt and humble Servts, 

• Forfurther understanding of the subject I am to refer 


11 
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my leaders to the questions set at the several examinations 
of the subject and the replies thereto, 

For questions on Letter Draftmg please see Part HI An- 
swers to questions on Letter Drafting are given below 

ANSWERS 

ON 

LETTER DRAFTING 


UPPER DIVISION- 1883 


(1) Read— 

Home Department Circular No dated 27th 

August 1881, to all Local Governments and Administrations, 
callmg for information on certain pomts connected with the 
disposal of Escheated Estates belonging to Hindus, Mahome- 
dans and others to whom the Indian Succession Act does not 
apply 

Read also — The replies to the above Circular from the 
Local Governments and Admmistrations. 

ResotuHon. 

In the Circular No Dated — mentioned m the preamble, 

the Local Governments and Admmistrations were requested 
to furnish the Government of India with a report on the 
followmg pomts regardmg the disposal of escheated estates 
belongmg to Hmdus, Mahomedans and others to whom the 
Indian Succession Act does not apply. — 

(1) The practice which has hitherto prevailed in dealing 
with such escheats together with particulars in regard to the 
treatment of the more important cases which have occurred 
m the several provmces , 

(2) The pecumary value of such escheats durmg the last 
ten years', and 

(3) Whether the existing practice is m accordance with 
native custom and feeling 
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2, From the replies received it appears that such escheats 
sire so rare o^ng to the consbtutioii of the native society and 
that the financid issues mvolved are so small as to render 
it unnecessary to move m the matter It also appears. that 
though the practice which obtains m the several provinces 
m dealing With such escheats is not altogether uniform m 
pomts of detail, yet evidence goes to show that the existmg 
procedure accords with native custom and feehng, that na^ve 
opimon holds it justified, and that it operates with due con- 
sideration of all possible claims in the large majority of cases 

3 Under the circumstances, the Govemor-Geneial-m- 
-Council does not consider that the question of the disposal of 
these escheats requnes the issue of any detailed orders by the 
Government of India His ]fecellency, however, desires that 
Local Governments and Administrations will give hberal 
considerations to the claims of any person to escheated estates 
who but for their illegitimacy would have been entitled to 
succeed, or who, for any reason, have a moral, though nol a 
legal claim to consideration Such cases should m future be 
reported to the Govemment of India for orders with such 
recommendations as may seem smtable 

Order — Ordered that the above be communicated to ^1 
Local Governments and Admimstrations 


Secretary to the Government of Indt a 

<(2) [ti) Ho ... 

From — ... . . . Esq, 

Secy 40 the Govt of India, 

.. Dept 

To — The Govemment of .. 

Dated, the . 189 - 

5ir, 

With reference to the correspondence ending with your 
letter No , dated , on the subject of I am 
directed to observe that the case has not been dealt with 
Sufficient tact throughout Mr , the Deputy Magistrate 
of . . , has proceeded m a^mpnner which calls for -severe 

notice The Government of Ihdia, therefore, desire to egress 
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iheir grave displeasure on the irregular proceedings of the 
t)eputy Magistrate, but they are inclined to let hnn off this 
time, 

2 I am to add that the Government of India do not wish 
to press the pomt any further, and to suggest, that the matter 
may be allowed to dbrop 

I have, &c 

(b) To — The Goveinmnt of 

1 am directed to acknowledge the receipt of your letter 

JIo ... , dated . , relative to the . , and m reply to 

say that the Government of India regret that they are imable 
to mterfere in the matter, 

2 I am to add that it is a pity that the question should 

have been raised at all unless there were facts which have 
not been stated o 

(c) To — The Secy to The Chef Commissioner of 

With reference to your letter No , dated , I am 
directed to state that the Government of hidia are unable to 
reopen the question in accordance with the recommendation 
of the Chief Commissioner I am however to observe that 
in so doing the Government of India do not desire it to be 
understood that they approve of the action taken m the first 
mstance 

(d) To-^ The Government of 

1 am directed to acknowledge the receipt of your letter 
No , dated , and in reply to state that the Government 
of India consider the scheme to be worthy of encouragement 
and they would be prepared to put forth their best endeavour 
to help His Honour the Lieutenant-Governor m starting it 
If sufficient attention is paid to rumor matters of detail, the 
scheme besides bemg worthy of support from an adimmstrative 
pomt of view, will be a great financial success 

2 The idea which underlies this scheme, though not a 
novel one, has never been fairly tned m practice , and, I am to 
add, that it should not be hurriedly worked out but that a great 
deal of pahence should be exercised m its workmg Care 
and foresight are essential : otherwise its success may be 
jeopardized 
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LOWER DIVISIOlf— 1883. 

{a) To — 77ie Secy , Government of the Punjab 

I am directed to request that, with the permissioa of His 
Honour the Lieutenant-Governor, you will be good enough 
to cause the accompanymg petition to be returned to the 
petitioner with the remark that his request is madmissible 
and cannot be complied with 

(3) To — The Manager of the^, 

1 am directed to acknowledge the receipt of your letter 

No , dated , and m reply to say that the Accountant- 
General of Bengal has been mstructed to pay you the sum of 
Rs on account of your Bill .. 

2 I am to add that, although some of the items charged 
for m the Bill appear to be highly priced, this Department does 
not desire to enter mto any dispute on the pomt 

No. 

Copy forwarded to the A -G , Bengal 
if) To 

In reply to his letter, dated the undersigned is duected 

to say that this Department would take ten copies of. 

for its own use 

2. It rests, however, with the Local Governments to buy 
copies of his book He should apply to them direct for 
patronage 

i^"^ To ...... . . . .... ... 

With reference to his apphcahon, dated the un- 

dersigned IS directed to mtimate that the Government of India 
cannot entertam any representation which is not submitted 
through the Local Government withm whose junsdichon the 
party representmg resides 

2. The Government of India cannot mteifere unless he 
shows that there are very good grounds for mteiference. 
The reasons put forward m the petition are smgularly weak A 
far stronger case will have to be made out before the Govern- 
ment of Mdia can mteifere m the matter, espeaally as it has 
been before the civil tribunal. 
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observe that a second memonal cannot be transmitted which, 
does not disclose any new facts A similar memonal has 
already been rejected by Her Majesty’s Secretary of State 
for India 

(4) To — Tht Dtrector-General of Telegraphs 

In reply to your letter No , dated , I am directed 

to say that the Government of hidia are unable to undertake 
to make copies of patent specifications free of charge I am 
to suggest that a competent draftsman of the Telegraph 
Deparhnent may be deputed to do the work 

(5) To^Tlu Superintendent of fail. 

1 am directed to acknowledge the receipt of your letter 

No , dated — , in which you recommend that m considera- 

tion of &e female pnsoner’s good conduct and of the long 
term of 12 years she has already served, she may be released 

2 In reply I am to say that the Government of India 

are disposed to accede to your recommendation. I am, how- 
ever, to add, that the Local Government concerned 

should be consulted before any steps are taken for the release 
of the pnsoner. 

(6) To — The Director of 

In compliance with the request contamed m your letter 

No , dated , I am directed to forward herewith an 

addition^ copy of the report on and to say that your 

request for the supply to you in future with two copies of 
the report has been noted 

(7) Returned for transmission through the Government 

of 

(8) To — The Secy to the Plication Commission, 

I am directed to forward, for the consideration of the 
Education Commission, the accompanying memorial from 
the Muhammadan Association———, and to request that the 
opimon of the Commission on the vMue of the arguments 
adduced therem maybe noticed m their final report. 
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LOWER DIVISION— 1886. 


(1) To 

Wiiii reference io his pefition, dated , the peti- 
tioner —os infoimed that the orders contained in this 

department letter No dated the 25th Jtilr, 1886. are 

■final and that the GoTemment oi hodia are nnable to do 
anything for him. 

(2) To — TAs Govirnmtnt of Madras. 

I am directed to acknowledge the receipt of jour letter 

No. daied on the subject of and to say 

ihat the qnesnoa will receive the consideration of the Govem- 
ment of In(La in due course. 

(3) To — TJie Government of 

1 am directed to acknowledge the receipt of your letter 

No dated in which you request general permission 

to prescribe fees for at such rates as maj be thought suit- 

able from time to time. In reply I am directed to slate that 

such general permission is opposed to the terms of The 

Government of India therefore regret that they are unable to 
accede to your request, 

(-) To 

In retaming petition, dated , regarding I am direct- 

ed to observe that no grounds are shewn which would justify 
the Government of In^ to interfere m the matter. 

2 lam however to say that any representation that you 
should l±e to make to the Government of India on the sub- 
ject should be subimtted through the Local Government 

3. The one rupee telegraph stamp received with your 
petition is returned hereivith. 

(5) To — Ti.e Fir^r^cial Department. 

The undersigned is directed to forward for considerafaon 
in the Financial Department the papers noted m the margm*... 

and to enquire whether in the circumstances represented 

an exception may not be made in the present case. 

2. It is requested that an early reply may be given smee 
the matter is urgent 
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(6) To— 27/g Government 0 /. 


In reply to your letter No. . 


2 Chaprasis on Rs 8 per messem 
1 Jamadar „ „ 12 „ „ 

India to the entertainment 
noted m the maigm 


dated 1 am 

directed to convey 
the sanction of the 
” Government of 

of the additional establishment 


2 I am at the same time to observe that the sanction of 
the Goverament of India should not be anticipated in similar 
cases except for very sufficient reasons 

(7) To — T/te Government of* 

I am directed to acknowledge the receipt of - your letter 
No . , dated . , and observe that the report forwarded there- 
with has been well drawn up and carefully reviewed The 
review leaves little to be said by the Government of India 


2 I am, however, to suggest, that the statistical statements 
appended thereto might with advantage be curtailed and re- 
arranged At present they are m some respects misleading 
and it IS not desirable to publish figures the real meaning of 
which is so doubtful 


3 lam also to request that arrangements may be made 
for the timely submission of this report In the present case 
there was a delay of 6 months which is mconvement 

(8) To— The Chef Commissioner of 

I am directed to acknowledge the receipt of your letter No..., 
dated... , and m reply to say that though the Government of 
India are always willing to support Local Governments on 
admimstrative measures within reasonable limits, they regret 
that they are unable to accede to the recommendation M the 
C C m the present mstance V 


LOWER DIVISION— 1887. 

(1) Returned with the request that the tabular statement 

may be re-submitted duly verified by the Accountant-General 
of the Province , 

(2) To — The Proprietor of . - Press. 

In reply to your letter No... , dated I am durected 

to say that there is no objection to your translatmg the work 



170 


OMSK’S GUIDE 


in question but it must be clearly understood that the GoTem- 
ment of India irould not accept any responsibSi^ in the 
matter, 

(3) To 

In reply to her petifaon, dated X is informed that 

conricts under life sentences are not released at Port Blair 
till they hare served 20 years and that ber son who has only 
served 15 years cannot now be released- 

W To 

In reply to his letter Jfb , dated... , X is informed 

that there is no information at present as to whether there 
wiU be an erammation of candidates for the Upper Division 
oi the clerical service in January next It depends upon the 
probable number of racancies reported. All information on 
the suh]ect will be given m the notification which will issue 
shortly. 

He is also mformed that there are no sets of questions 
available For the nature of the examination he can refer to 
Home Department Resolution No. 26 953-63, dated 19th 
July, 1883, which was published m the Gazati of India. 

(5) To — The Moatagerj... . Press 

In reply to your letter No dated I am 

directedto say that the object of the gratuitous distribution 
of the Gazetteer to the press was to promote its sale The 
Goveinment of India are of opimon that enough has already 
been done to promote the sale of the Gazetteer and fiiey 
regret their inabihiy to distribute any more copies free of 
cost to the press 

To — The Chief Commissioner of. 

With reference to your letter No , dated 

enclosing a petition from , a clerk in -—hi 

which he requests that he may be permitted to draw higher 
rate of pay in his present post, I am directed to say that the 
Government of India are unable to accede to his request ; 
the petitioner may be informed accordingly. 

Jo — The See^. of the Govt, of Bengal. 

In reply to your letter No dated on the 

-lubjeci of Sllmg up the vacancy caused by the resignation.- 
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of , I am directed to observe that it is not usual for a 
nommation to be made to fill any particular vacancy m the 
Statutory Civil Service , the number of such no min ations is 
settled every year for each province 

2 As, however, Bengal is hard up for officers, I am to 
request that a nommation may be submitted at once before 
the allotment for the year is settled 

(8) To 

In reply to his letter No , dated X is informed 
that the Government of had been requested to send him 
a copy of the license for which was sent to him through 
that Government m December 18th — 

2 It IS understood that his letter refers to that license. 
If some other is meant, he should send some parhcularsr 
about it, on receipt of which he may, if possible, be supphed 
with a copy 

(9) To 

I am directed to acknowledge the receipt of your memonal, 
dated , praymg for an extension of certam privileges 
enjoyed by you under Act— and m reply to state that it ^ 
be forwarded to the Secretary of State The Government of 
India are unable to hold out any hope of an alteration of the 
law 


(10) To — T/ie Chief Commtssiomi of.,. 

With reference to your letter No , dated , recom- 
mending sanction of the Government to an mcrease of 
Rs 20 per mensem, to the pension drawn by . an ex in 
the , I am directed to say that, m consideration of his 
advanced age, the Government of India would prefer the grant 
to him of a lump sum equal to the amount of his present rate 
of pension for six months I am accordmgly to convey the sanc- 
tion of Government to the payment of Rs 600 to the 
apphcant 
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UPPER DmSION-1888 

I To — Tht Su^trinitndeni of Port Blair and iht Ntcobars. 

3 am directed to acknowledge the receipt of your letter 
No 1211, dated the 31st December, 1884, reporting the 
murder by constable Rum Singh of Inspector Monariy and 
Chief Constable Assa Singh of the Port Blair Police Force 
on the morning of the 6th December. 1884 Colonel CadeU 
says that the murderer was shot, while in the memorandum 
submitted with the letter giTing ihe details of the occurrence it 
is stated that, according to the fosi morim reports, there is 
no doubt that the murderer shot himself, but it is added that 
there was also a mortal wound on his head which was 
probably caused about the same time 

2 In reply, I am to say that the Government of India 
regret the loss of the two officers killed I am, however, to 
remark that this case is one m which it would have been 
desirable to have had a formal mqtuiy by the Magistrate of 
Port Blair under Section 176 of the Cruninal Procedure 
Code. There is nothing to shew that such an enquiry took 
place, but as there is no room for doubting the mam facts of 
the case, the memorandum is accepted as sufficient regarding 
them 

3 The mode, however, m which Rum Singh contnved to 
elude the quarter guard sentry to get into No 1 Barrack 
requires fuller esplanahoiL In the absence of any such 
eiqilanaiion, the sentry would seem to have been guil^ of a 
senous neglect of duty in letting him pass out unobserved , 
and, as regards Rum Singh’s possessing himself of the carbme 
and ammumtion, it seems strange that they should be so 
placed that they could be got hold of m this way. 

n To — The Gffoernmni of the Punjab 

I am directed to acknowledge the receipt of your letter 
No. 1821, dated 21st July, 1885, reporting t^t in accordance 
with Rule XH' of the Rules for the submission, receipt and 
iransmission of memorials, pubhshed with Home Department 
Notification No 707. dated the 29th March, 1878, a memorial 
addressed to His Excellency the Viceroy by one ShahbazKhan, 
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an ex-constable of Police m the Punjab, has been withheld 
His Honour the Lieutenant-Governor declined to interfere on 
the memorialist’s behalf, as Section 7 of Act X of 1861, vests 
the power of dismissal m the Inspector-General of Police. 

2. In reply, I am to pomt out that Rule XIV of the Rules 
apphes only to memorials addressed to Her Majesty or to the 
Secretary of State for India It is stated that even if Rule 
XIV did apply to this class of memonals, the circumstances of 
the case were such as would not bring it withm anv of the 
clauses of Rule XU 

3 lam further to observe that the provisions of Secbon 
7 of Act V of 1851 should not be constructed as withdrawing 
the right of memonal to superior authority from persons 
affected by the orders of Pohce authonbes passed under that 
Section It IS the mvanable practice m other provmces for 
such memonals, if addressed to the Government of India, to 
be forwarded m due course with any remarks which that 
Government may wish to make 

4 I am, therefore, to request that, with the permission 
of His Honour the Lieutenant-Governor, the memonal 
submitted by the ex-constable Shahbaz Khan may be transmit- 
ted for the orders of the Government of India 

Hf T^—Tlie Govermnmt of the N -W P Oudh 

1 am directed to acknowledge the receipt of your letter No 
332, VUI 234, dated 18th August, 1885, forwarding the papers 
connected with the dismissal of constable Muwashi Smgh, 
who, together with constable Paran Smgh, had charge of a 
pnsoner and is said to have allowed him to escape 

2 In reply I am to say that the case appears to be a hard 
one as Mawashi Smgh, had, at the time put m nearly 27 
years’ service which was sufficient to entitle him lo a pension 
And that during the penod of his service he was only 
pumshed on a former conduct m 1886, the Distnct Supenn- 
tendent of Pohce, who mvesbgated the case, recorded his 
opinion that the petitioner was not so much to blame as his 
fellow constable He, moreover, recommended the petitioner 
for pension and his recommendahon was supported, or at 
aU events was not opposed, by the District Magistrate 

3. Under these cmcumstances and m consideration of the 
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iact that his general character is reported to have been good, 
Bis Excellency the Viceroy is inclined to think that a pension 
may fairly be allowed in this case and that the equities of the 
•case would be met by a slightly reduced pension. 

TV To — The Local Govts and Admmstrations 

With reference to the declaration of the Civil Service 
Commissioners that the semonty of the Civil Service of 
India of the selected candidates shall be determined accordmg 
to the order m which they stand on the hst resulhng from 
the final exammation m England, the Government of India 
ruled that a civil servant who is permitted to stay a third year 
in England m order to take a Degree m Honours should be 
placed on the Civil List of the Provmce to which he is attached 
accordmg to his position m the final list of selected candi- 
dates The Local Government state that the above ruhng can- 
not be acted on The Government of India thereupon direct 
that their position should be regulated by the order m which 
they stand on the list resultmg from the final exammation 
in England and should not m any way depend on the 
departmental exammations m India It will however be 
open to His Excellency the Governor m Council to msert 
His Honour the Lieutenant-Governor 
You 

m the Provmcial Civil Lists a statement shevTmg the order 
accordmg to the date of passmg the departmental exammation , 
but, for the purposes of the general list, which should shew 
semonty in the service, the position should be determmed 
exclusively by the order on the list resultmg from the final 
exammation m England 

V To— The Govamnent of Bombay 

1 am directed to acknowledge the receipt of your letter 
Bo , dated . , on &e subject of a dmis sion of 
Mihtary Officers mto ^e ranks of the Pohce Service of 
Bombay. 

2 In reply I am to pomt out that the Government of 
India have nothmg to guide them as to the number of young 
Idilitary Officers likely to volunteer for the Pohce service 
under the rules Apart from the question of the mspective 



ANSAVERS ON LETTER-DRAFTING. 


.175 


utility of Military Officers or Ci'wlians for the Police service, 
it IS obvious that the Police Admimstrafaon must suffer if it 
IS officered m such a large proportion as 40 per cent by men 
who are not only at hberty, but as matters stand, almost 
•certam to elect to return to mihtary duty at the end of ten 
years The disorgamsation as well as the waste of training 
mvolved by the arrangement is too manifest to require lengthy 
-explanation 

3 lam also to pomt out that it is impossible to heep 
up such a large proportion of ihhtary recrmts without grave 
injustice to the probationer class The Ji'Iihtary Officers 
bemg already m the service of Government, can hardly come 
under the rules applicable to the probationers and must enter 
the service m the superior grades Ten out of the first twelve 
m the hst are Mihtary Officers Vacancies may be expected 
to be in this proportion more frequent among Iihhtaiy Officers 
than among Civihans If fresh Mditaiy Officers are brought 
in to mamtam the existmg proportion and placed over the 
heads of the existmg class of probationers, it will render 
their prospects of promotion very dim and remote 

4 I am to request that m the hght of the above men- 
tioned remarks His Excellency the Governor m Council will 
consider the propnety of maintaining such a large proportion 
of litihtary Officers in the Pohce service in future The Govern- 
ment of India consider the proportion of 25 per cent Mihtary 
Officers which has been allowed m the Punjab m considera- 
hon of the special circumstances of the Provmce to be a 
maxunum which would not be exceeded m regulatmg the re- 
crmtments for the Pohce 

2 (1) To—TA^ Secretary of State 
My Lord, 

We have the honour to acknowledge the receipt of your 
Lordship’s despatch No 13, Statisfacs and Commerce, dated 
4th February, 1886, forwardmg copy of a letter from Her 
Majesty’s Secretary of State for Foreign Affairs, No . .. , 
dated , regarding the influx mto the Hedjaj of a large 
number of deshtute Bntish Indian subjects who are said to go 
there not from rehgious motives, but apparently with the 
object of subsistmg as mendicants upon public chartfy It was 
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rsquested mat ilie s:d>jec: might bs considered znd a report 
Z32de as lo ±.e possibilitT of reraoTiig or nitiga^ig the e»ii 
coniDlainea. of. 


S— Tto*”* ♦t’/ 


(2) ja. repij ve jia-e 
^0 — > caied- 


Ficn khe Gorgrr.rzent of 

Ko i dated 

Frcz* {be Goremnerit of Ber^aL 


:30soa' to rorrrarG copies oi 
leaeis from the (^rem- 
meats ofBombaraaa Bsa- 
gai BOted ia the margin. 
TliB GoTemment oi Bombav 


tnir'ib: that Botbng csB he done bsjoBd otrenng advice nniess 
iegxslaCoB is aaempted. and ±e enactment of a lavr compelling" 
p3gnms :o prore that the" had snScient means to defray their 


e^srses a: me Hediaj and to pay for their letuni joumey 'H'onld 
bs attended vim dimcciiy and risk. and. moreover, nught be 
evaded- The Government of India folly agree in ibis vieTr. 
Snch action vroold coBsntate an interference tri± the Hber^ 
and religion of the snbject and tr otdd fail m its object Pil- 
grims have aireadv been Trained of the chzrges dnring 
Ouaianiine at the Eaj, and oz retnn jonniey ; and arrangements 
have been made vdth Idessrs Cook and Son to poptsiarize the 
sale of remsn tickets We hope that this ttJI rgsnit in a dkOinn- 
don in the ntimbsr of phgniBS Trho go to Mecca Tnthoot money 
for the retuBi ionraev. 

ResoUitior, 

The Goveniment oflzdizhz'ing limited the tenme of ap- 
pointment oiUhder-Secretanes m the Home and Revenue De- 
panmenm of that Government to 3 years the Local Governments 
repiesent that they Sad some dimcjity in giving apporntmeiitp 
carrying sumceni pay to omcers of their stat vrho have been 
absent from meir provmcs for 3 years. The Government of 
India no: having any appommsei:*.* :o Trhich such omcers 
could be promomd immediately aher the penod of their deputa- 
tion it vas found expedient to direct that curing the penod 
oi their deputation only rzr^ proUm arrangement should be 
made to nit iathex places and that a: ±e end of the period 
they might be given suitable appofatments in their otb sta:^ 
or. that they may be appointed to some other suitable appoint- 
ments in "Tfoidh. it may bs necessaiy to appoint them. 

Qhder.— O rdered that this Resolution bs forwarded to a!i 
the Local Governments and Adminisnations for Information 
and guidance. 
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LOWER DIVISION— 1888 

1 To — Tht Chef Secy to the Goroi of Bombay 

Refemng to your letter No 788, dated the 25th Apnl, 1885, 
I am directed to say that the GoTemment of India confirm the 
proceeding of His Excellency the Governor m Council sanc- 
tionmg the deputafaon of Mr G W Forrest, Professor of 
Mathematics m the Deccan College, on special duty for the 
purpose of examining and selectmg for compilation the early 
records of the Bombay Presidency and the grant to him of a 
special allowance of Rs 150 per mensem It is presumed 
that his deputation would not exceed the period to which it 
has been extended 

2 As suggested m the correspondence ending -mth your 

letter No dated .. . , the exishng staff of European 

Professors bemg below the educational requirements of the 
Government College of Bombay, it is for the consideration of 
that Government whether it is desirable to mdent upon that 
department for officers for work of this descnphon 

n To ’^The Secy to the Govt of Bengal, fudtaal, Political 
and Appointment Depts 

1 am directed to acknowledge the receipt of your letter 
No 1764 J D , dated the 7th August, 1884, requesting that 
an order may be passed fixing the pay of the Registrar, Court 
of Small Causes, Sealdah, at Rs 390 to 400 It is represent- 
ed that the number of mstitutions has steadily increased, 
and it IS proposed that m order to cope with the work the 
Registrar should, as far as possible, be set free from mimstenal 
duties 

2 It appears to the Government of India that the best 
way of providmg permanently for the Registrarship, which is 
really a judicial office, would be by addmg one appomtment 
either to the 4th (Rs 200) or 3rd (Rs 250) grade of Munsijffs 
The Registrar would, if it were desirable to tram him m that 
office, get promotion m the ordmary course, or an officer 
could be selected from any of the grades of Munsiffs 

3 I am, however, to mtimate that while gradmg the 
appomtment as a 3rd or 4th grade Munsiffship, the Govern- 
ment of India sanction as a special case the grant of the 
proposed salary to Mr Ryper, the present Registrar 

12 
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ni To— Messrs JS B. Rodda Co 

In reply to your letter ITo ... . , dated 3rd Apnl, 1884, on 
the working of the Arms Act XI of 1878, 1 am directed to 
mform you that whenever there is a doubt as to whether a 
person claiming exemption from the prohibitions and direc- 
tions contained in Sections 13 to 16 of the Arms Act XI of 
1878 and not producing a ceitificate of exemption comes 
within the terms of Notification No 518, dated 6th March, 
1879, either the Government of India in the Foreign Depart- 
ment, or the Political Agent of the State to which he belongs, 
should be referred to 

2 I am to add that Nawab Vicar-ul-Umra of Hyderabad 
holds a high position m Hyderabad, and would on this account 
be entitled to exemption even if travelling alone and not as a 
member of the Nizam’s retinue 

IV To — The Secy to the Government of Bengal, Political 
[Registration] Department 

I am directed to aclmowledge the receipt of your letter No 
1423 P D., dated 10th October, 1884, with which you submit 
a copy of a letter from the Inspector-General of Registra- 
tion m which he requests sanction to the extension of the 
provision of Article S of the Table of Registration Fees in 
foice m Bengal to the case of documents the registration of 
which has been refused It is stated that H H agrees with 
the proposal. 

In reply I am to infonn you that under Section 78 of the 
Registration Act the Governor-General in Council has been 
pleased to sanction the proposal 

2 I am, however, to observe that m order to prevent 
hardship it is desirable to fix a maximum fee to be charged 
under the authority In Madras and in North-Western Pro- 
vmces this has been fixed at Rs 5 , and I am to suggest 
that the same amount might be adopted as the maxirmi m 
fee m Bengal. 

3. I am also to suggest that in the Table a note may be 
added empowering the Inspector-General of Registration to 
remit at his discretion the fee, when its exaction would cause 
injustice or hardship. 
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V. To — The Secy to the Govt of the NoitJh Western 
Provinces and Oudh 

Referring to your letter No 42, dated the 16th January, 
1884, 1 am directed to state that under Sections 16, 24 and 
25 Vic Cap 104 His Honour the Lieutenant-Governor is 
competent to accept the resignation tendered by the Hon’ble 
Sm Robert Stuart, Ki of his office of Chief Justice of the 
High Court of Judicature for the North-Western Provmces 
and Oudh and to request that when the resignation has been 
accepted by H H the fact should be reported to the Govern- 
ment of India for the information of Her Majesty’s Secretary 
•of State for India, and for the issue of necessary orders as 
ito the payment of the pension admissible to Sir Robert 
Stuart, Et 

I To — The Chief Commissioner of Burma 

I am directed to acknowledge the receipt of your letter 
No , dated , containing a proposal to re-organise 
ihe office establishment of the Inspector-General of Police m 
Lower Burma Hitherto the estabhshment has been composed 
of officers who, while domg the work of clerks, have been 
graded as police officers and are borne on the general pohce 
rolls At the mstance of the Officiatmg Inspector-General of 
Police it is now proposed to create a separate office staff 
consistmg of clerks who will not be members of the Police 
force and it is stated that no additional cost to Government 
will be incurred on this account It is added that the clerks 
to be appointed will take the place of the pohce officers who 
■now do the woik of clerks, and the aggregate pay of the 
clerks will not exceed the pay now drawn by the pohce officers 
The only portion of the scheme which requires the sanction of 
the Government of India is the abohtion of one Supennten- 
dentship of Pohce (Rs 250 plus Rs 50 house allowance) and 
the creation of the appomtment of Supermtendent of the 
•office of the Inspector-General of Pohce on a salary of Rs 275 
monthly m lieu thereof 

It is stated that the Inspector-General of Pohce has been 
authorised to give effect to the changes m anticipation of 
^sanction 

In reply I am to say that tffe statement that the change 
mvolves no additional cost does not seem to be correct 
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'Compared mth the existing scale the proposed scale (given 
belov:) shews an mcreased cost of Rs 89 per mensem or 
Rs 1068 annually. 

I am to request that you be so good as to explam the 
discrepancy 

n To— 77/e SuptnnitndtTit of the. Port Blair and the 
Ntcobars 

I am directed to acknowledge the receipt of your letter 
No . ... , dated , and m reply to say that the 

Government of India do not consider Mohan, Kalha, Kanm- 
bux and ^lohommad All deserve release The jSrst 3 belonged 
to a ciumnal tribe and the last was a hereditary dacoit Goda 
Bagdi has already been reported to be dead Under these 
circumstances I am to request you to be good enough to 
forward the names of other well conducted dacoits, in heu 
of those mentioned above, for release m connechon with the 
celebration of the Jubilee of Hei Majesty the Queen Empress 
of India 

III To — The Secy to the Board of Examiners^ Fort 
Wtlltam 

1 am directed to acknowledge the receipt of your letter 

No . . dated ... . relative to the arrangements for the 

exammation of candidates for appomtments m the clencal 
semce of the Government of India Secretariat and in the 
Secretanat of the Government of Bengal. 

2 In reply I am to say that there is no objecfaon to the 
exammahon of the candidates for appomtments m the Bengal 
Secretanat bemg held at the same time and place as the 
exammation for the Government of India Secretanat 

3 It appears to the Government of India that two 
Examiners vill sufhce for the Government of India Secretanat 
Clerkship Exammation His Excellency the Viceroy is glad 
to approve of your proposal to 'undertake dictation, Essay- 
wnting and Mathematics, and the Under-Secretary to the 
Government of India m the Home Department taking up 
the remammg subjects, viz , Docketing and Draftmg, History 
and Geography. 

4, As regards the arrangements for the appomtment of 
exammers, &c , for the exammation of candidates for service 
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in tke Bengal Secretariat, I am to request jou to be so good 
as to settle themm communication xnth the Goveinnient 
of Bengal There is no objection to jour esaminrag the 
candidate*:, and utihzmg the papers 'which jou •will set for the 
Government of India j^mmation : but I am to point out that 
the services of the Under-Secretaiy to the Government of India 
in the Home Department ■will not be available for the Bengal 
examination, except to this extent that the papers which he may 
set can, if the Government of Bengal have no objecfaon, be 
utilized for their examinations so far as they may be suitable. 

R’- To — Tht Editor of. 

I am directed to acknowledge the receipt of your letter 

I\o dated and in reply to state that as it is not 

usual to exchange the Gazette of India except with newspapers 
which have been established for some time and have reached 
a reasonable circulation, the Government of India regret that 
they are unable to accede to your request 


LO^^-ER DRTSrOX-~1889, 

L To— 27« Stiy, to the Government of 

^Tith reference to your letter Xo.. . . dated. . . , I am 

directed to say that as Jamadar , has beentned for 

action done in canying out his official duties, and as he has 
been acquitted, the Government of India consider that he 
should be recouped the expenses mcuired by him and that he 
shoiila get Rs 85 lam accordingly to convey sanction to 
the grant to hun of that amount 

2 I am to say that the case of the sepoys are different 
They were tned on the same charge and were not acquitted, 
and His Excellency the Governor-General in Council accepts 
the charge against them to be true The Government of 
India are therefore, unable to entertam the claims of the sepoys 
for the payment of their expenses 

n. To — The Chef Commissioner of. 

I am directed to acknowledge the receipt of your letter 
Xo dated m which you request that the proceed- 
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mgs of the Chief Commissioner m the grant of a gratuity of 
Rs 30 to Pohceman .. , may be confirmed. 

2 In reply I am to pomt out that gratmties are not al- 
lowed m cases of mere accident such as the one m question, 
and to request that this prmciple may be observed m order to 
prevent any misapprehension m future cases The proceed- 
ings of your admimstration sanctioning the grant of an in- 
valid gratmty is however confirmed as special case 

in To — The Chef Commtsstoner of . 

1 am directed to aclmowledge the receipt of your letter 

No , dated , relatmg to the transfer of mvahds from 

the Burma Military Police to the regiments from which they 
ongmally came 

2 In reply I am to say that there appear to the Govern- 
ment of India many objections to the proposed transfer 
There is httle prospect of the mvalids ever bemg fit for much 
work agam , they would occupy places which could otherwise 
be filled m by efficient men , and li they begm to entertam the 
idea that the only result of their bemg for a long tune on the 
sick list m Burma will be that they will get back to their re- 
giments, there would be many who would want to get out of 
the Pohce trymg to maligner The Government of India are 
of opmion, toerefore, that if a man becomes unfit for service 
in the Police, he should be discharged with the gratuity 
due to him, or a pension if he has earned one, direct from 
the Police 

IV To — The Chef Commissioner of 

I am directed to acknowledge the receipt of your letter 
No... , dated . , and in reply to mform you that the 

Regulation regardmg exaction of Police service from Jama- 
holders should for the present be held in abeyance pendmg 
full mquiry and report mto (1) the precise re-orgamzation or 
constitution of Police, village and provmcial, that is required , 
and (2) how far the service can eqmtably be attached to 
the Jama-tenures as an mcident thereof. I am to pomt 
out that so long as the reduced revenue m these tenures 
IS mamtamed, the cost of such orgamzation of Pohce as may 
be required must be provided for locally, and no addition can 
be made to the hnpenal expenditure on account of it . 
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2. \\Tien the inquines have been completed and plans 
matured, by the Chief Commissioner I am to request that the 
proposals may be submitted to the Government of India 
either m the form of a letter or in Ihe shape of a Revised 
Regulation 

V 'lO’-^Tht Secretary io the Government of the Sir mis 
Settlements 

1 am directed to request that, with the permission of His 
Excellency the Governor, you will be so good as to inform , 
a convict who was released in December, 1876 with per- 
mission to return to his home m India, that as he pre- 
ferred to remam in Singapore, he has no claim whatever on 
the Government of India for gratuity on account of services 
rendered by him as a Munshi while working out his sentence 
in the Straits Settlements 

To — The Secy, to the Government of 

In reply to your letter No dated , I am direct- 

ed to say that under the existing financial circumstances the 
Government of India, are unaWe to mcur any expenditure 
on a work of the nature proposed by your Government 

2 The Government of India have no objection to the 
work bemg undertaken by your Government provided that 
its entire cost is borne by Provincial Revenues 

I am however to observe that the work cannot be com- 
menced without the previous sanction of Her Majesty’s Secre- 
tary of State for India, which will be applied for if H. H the 
L -G. so desires ‘ 

'Vn. To — The Secy to the Government,.., 

I am directed to acknowledge the receipt of your letter 

No , dated.... , and m reply to say that the proposal 

contamed therem wnll be noted for consideration hereafter 
if a suitable opportunity anses. The Government of India 
do not anticipate that any senous evil will result from the 
ruhng, but I am to request that you will be so good as to note 
its effect and if necessary report the same to the Government 
of India.. 
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To— The Secy to the Government of Bengal 

1 am directed to acknowledge the receipt of your letter 
No .. , dated , mth which you submit for sanction of 
the Government of India, a set of draft rules under Act V of 
1881 In reply, I am to mvite your attention to this Depart- 
ment letter of the 23rd July, 1883 and to say that the rules 
regarding rates of fees for burials cannot be passed under the 
Act and should therefore be omitted The remamder of the 
rules can be issued under the authonty of His Honour the 
Lieutenant-Governor 

2 In regard to the question of raismg the fees for bunals 
m Calcutta, I am to say &at the exisfang rates were fixed after 
full consideration, and if His Honour the Lieutenant-Governor 
considers it too low, a separate representation can be submitted 
on this subject for amending the general rules, or making an 
exception to them, but that the Government of India would be 
dismchned to make any such alteration unless strong reasons 
are shewn 

IX To — The Secy to the Government of 

1 am directed to acknowledge the receipt of your letter 
No . , dated , recommendmg sancbon to the grant 

of an extraordinary pension to Mr ... Jones who 

sustamed an mjury while ai ding to suppress a not m 
distnct 

2 In reply I am to pomt out that the provisions of the 
Pension Code regardmg the grant of extraordinary pensions 
do not cover the present case There are precedents of 
exceptional treatment m some cases similar to Mr Jones , but 
the Government of India do not think that any case has been 
made the basis of recommendation to the Secretary of State, 
unless the mjury has amounted to the loss of 'a limb, or other 
mjuiy eqmvalent thereto Mr Jones may be able to return 
to duty and perform his dubes as usual Until, therefore, the 
permanent effects of his mjury have been more defimtely 
ascertamed, the Government of India are mclmed to hold 
that there is no sufficient reason for the grant of an extraordi- 
nary pension to Mr Jones 

X To — The Secy to the Government of. 

I am directed to acknowledge the receipt of your letter 
No , dated with wMch you submit for approval 
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cerlain roles under Act of 3870, Section 2 (4) for 
tlie regulation and limitation of expenses incurred by any 
person of the...tnbe to whom a notification under the Act 
applies on account of the celebration of mamage or of 
any ceremony or custom connected therewith. The tnbe in 
question clearly practises infanticide : the members of if hare 
by a large majon^ requested the (^vemment to mtroduce 
these rules rhich by remormg the necessi^ for giving high, 
dowries; will remove the first incentive to female i^anhade 

2 In reply I am to explain that so far as the rules 
restrict the expenditure on mamage and ceremomes con- 
nected therewith, no objection need be offered to them ; 
but it appears to the Government of India to be doubtful 
whether Rules, 8, 9. 10 and 11 do not relate to ceremomes too 
remotely connected with mamage to come vrithin the pumew 
of Secfion 2 of the Act Rule 13, upon which most 
stress is laid seems also to be u//ra vires I am therefore 
to request that these facts may be laid before His Honour 
the Lieutenant-Governor for further consideration The 
Government of India should do all it can to support voluntary 
movements of the sort but some of the rules are objection- 
able 


LOWER DRTSIOX~1S90. 

L From — 77ie Secretary to the Government of Indta^ Home 
Department 

To — The Honourable F Stewart, Colonial Secretary, 
Hongkong. 

I am directed to acknowledge the receipt of your letter 
Xo 584, dated the 8th May, 1888, asking for copies of any 
rules or regulations on the question of remuneration to jurors 
that may be in force m India. 

2, In reply I am to say. for the mformation of His Excel- 
lency the Governor, that there are no general rules for the 
grant of remuneration to jurors attending at criminal tnals 
throughout British India. The practice of paying jurors and 
assessors for services rendered by them at criminal tnals is 
not in force either in the Madras or in the Bengal Presidency. 
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In the Bombay Presidency actual esjienses mcurred by jurors 
while attendmg the Courts are paid and debited to petty 
miscellaneous expenditure and that the Admmistrator-General 
of the ProYmce is authonsed to pass such charges where 
they do not exceed Rs 10 m any one case 

3 The rules m force in the North-Western ProTmces 
and m the Punjab are forwarded herewith 

H Read — 

Letter from the Government of Madras, No 559, dated the 
19th August, 1888 A circular letter, to all Local Govern* 
ments and Admimstrations and their replies thereto 

In the letter No 559, dated the 18th August, 1888, from 
the Government of ^Madras, quoted m the preamble, it was 
proposed that every import and export majnfest put m by 
coastmg vessels or vessels tradmg with the Persian Gulf 
should contam parhculars of all arms and ammumbon kept 
on board as pait of the ordinary equipment of the vessel 
The Government of India consulted the other Maritime Local 
Government on the pomt, and it appears that the proposal 
of the Madras Government is approved of by all of &em. 
In the Port of Calcutta, it is already the practice of the Custom 
House to msist on all arms and ammunition bemg shown m 
the store hst which forms a part of the mamfest, m the case- 
of all vessels includmg those from Persian or Coast Ports 
In Bombay, so far as the import mamfest put m by coastmg 
steamers and square-ngged vessels at the Port are concerned, 
arms and ammunition formmg part of their cargo are entered, 
though it has not hitherto been the practice to require them 
to be entered m the txport manifests at Bombay, nor either 
the import or export manifests at Coast Ports but orders will 
be issued for this to be done m future 

2 The Government of India approve of the action taken 
by the Local Governments The Governor-General in Council 
is also of opimon that the suggestion of the Madras Govern- 
ment should be earned mto effect He has accordingly been 
pleased to decide that this should be done by rule under 
Seebon 157(a) of the Customs Act, extendmg to certam or all 
vessels m the coastmg trade the provisions of Seebons 55 and 
63 of the Act, so far as regards arms and ammumfaon earned 
on board the vessels 
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m. To — Ail Local Governmenls and Admimstraiiom 

Sir, ‘—I am directed to forward the accompanying copy 

of a correspondence noted 
Office Memo from the Military in the margin relating to the 
Department, No 606C , dated penalties imposed by Section 
29th February, 1888. and enclo- 155 , Army Act, 1881, in 

connection with the pur- 
chase of soldier’s regimental 
necessaries, equipments, &c , and containing a suggestion of 
the High Court of Bombay that fresh legislation similar to 
Act VH of 1867 to provide for the reduction of the penalties 
IS necessary 

2 Act VH of 1867 IS stiU in force under Sections 5 and 7 
of the Army Disciplme and Regulation (commencement) Act 
of 1879 and Section 191 (3) of the Army Act of 1881 For 
a first offence the Army Act prescribes no minimum but the 
Court may impose a fine of one anna only if it thinks fit, it 
may not however impose a fine above Rs 50 on account of 
the leslnction imposed by Act Vn of 1867 As there may 
be (^ses in which even for a first offence the maximum limit 
of Rs 50 may be considered to be a very small fine, the 
Government of India consider that no exception need be taken 
^ i^my Act, VIZ , £20= 

Rs 200, bemg made permissible For a second offence the 
fine — 

Under the Army Act. Under Act VI of 1867. 

Mmimum£5*=Rs 50 Mimmum Rs 5 

Maximum £20*Es 200 Maximum Rs. 50 

In the opmion of the Government of India both the mini- 
mum limit of Rs, 5 and the maximum Rs 50 are too low and 
the scale m the Army Regulations appears to be more 
appropriate To give effect to the change the existmg Act 
may be repealed and an order may be passed under Section 1 64 
of the Army Act fixmg the limits of fine to Rs 50 and 200 
respectively I am to request that you will favour the 
Government of India with an expression of opinion 

His Ex pellency the Governor 

of His Honour the Lieutenant-Governor on the proposal. 

The Chief Commissioner ^ 
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IV To — T}\z Stcrztary to the Government of the Punjab. 
Sm, 

1 am directed to acknowledge the receipt of your lettei 
No 475, dated the 5th June, 1889, with which you submit for 
the approTal of the Government of India a copy of the rules 
sanctioned by your Government m amendment of the existmg 
ticket of leave rules 

2 In reply I am to observe that for reasons given below 
the question of the contmuance of the ticket of leave system 
and its compahbihty with the mark system deserves recon- 
sideration A person sentenced to transportation for life and 
kept m a Punjab Jail can, under the combined operation of 
the mark system and the ticket of leave system obtam his 
release after puttmg m 16 years and 310 days’ confinement 
A convict sentenced to 10 years’ imprisonment can, m like 
mariTiPr obtam his release after 8 years and 155 days 
Moreover, the convict will be subject to a relaxed discipline 
during 1216 days m the former and 602 days m the latter 
case Whereas under the mark system uncombmed with the 
ticket of leave the hfe convict might gam his release after 18 
years and 16 days m jail , and the 10 years’ convict after 9’ 
years and 5 days The combmed system therefore, gives 
over the mark system a possible advantage of one year and 
65 days and to the term convict an advantage of 215 days 
apart from the relaxed strmgency of jail life during the mtra- 
mural stages of the ticket of leave system This possible 
reduction in the effects of sentences appears to the Govern- 
ment of India to call for a more careful consideration 

There is apparently no doubt that under the combmed 
mark and ticket of leave system the pumshment for senous 
cnmes could not be so deterrmg as it is mProvmces where the 
mark system alone prevails If so, the mark system should 
not be combmed with the ticket of leave system ; it is certam 
that the mark system affords abetter shmulousto good conduct 
than the ticket of leave system 

3 I am to request that you wiU be so good as to state 
for the mformation of the Government of Inia whether H H 
the Lieutenant-Governor still desires to mamtam the present 
system 
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V To — The Secretary to the Government of Bomhhy, ' 


Sm, 

1 am directed to acknowledge the receipt of youi Tetter 
No 890, dated the 26th March 1888, requesting sanction 
do the grant of a local allowance of Rs 50 p m to the 
Personal Assistant to the Inspector-General of Prisons of 
your Province with effect from the 1st April, 1887. It is 
presented that on account of the removal of the head-quarters 
of the office of the Inspector-General from Poona to Bombay, 
that officer is put to extra expenses on account of the higher 
house-rent demanded in Bombay and the mcreased cost of 
living there. 

2 In reply I am to observe that ^ the Government of 
India are of opmion that the transfer pf the head-quarters of 
the office of the Inspector-General of Pnsons from Poona to 
Bombay is not m itself sufficient reason for incumng mcreas- 
ed expenditure There is no doubt that the cost of living is 
higher in Bombay and the change bears hard on the Personal 
Assistant An allowance of Rs 25 a month will probably 
give him sufficient compensation and if an equivalent eco- 
nomy could be effected elsewhere the Government of India 
would not object to sanction the allowance but as it appears 
that the Inspector-General is unable to effect the necessary 
saving the Government of India regret that they are unable 
to accede to the proposal 

VI To — The Rev G W Mason 
Sir, 

I am directed to acknowledge the receipt of youi letter 
No 139 of the 7th June, 1888, reporting that Rev T Scott, 
MA, an ordained Mimster of the Church of Scotland has 
been appointed to Minister at Rawalpindi from the 1st April, 
1888 under the capitation system of allowances embodied in 
Section 57(^) of the Civil Pay and Acting Allowance Code 
You recommend that Rawalpmdi and the Murree-Gullis may 
be considered as parts of the same station and that Mr Scott 
may be allowed to draw capitation allowance for both the 
places named above and that the usual travelhng allowance 
for the journey from Rawalpmdi to the Murree-Gullis twice 
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-a month durmg the hot season may be granted to him with 
'effect from the date of his appomtment 

2 In reply, I am to say that the GoTemment of India 
approve of Mr Scott’s appomtment With regard to your 
recommendation that Rawalpmdi and Murree-Gulhs may be 
regarded as parts of the same station, I am to observe that 
Murree-Gulhs has always been regarded as an outstahon of 
Rawalpmdi and as such it cannot be stated as part of the 
station of Rawalpmdi ;^h* Scott while stationed at Rawal- 
pmdi IS only entitled under the terms of the standing orders to 
an allowance for the number of soldiers quartered there who 
attend his services It is understood that a clergyman who 
IS in receipt of capitation allowance for soldiers quartered at 
a station where he resides should not even if he has to minis- 
ter to troops at another station, draw capitation allowance 
for the latter station also There will, however, be no 
objection to Mr Scott’s drawmg travelling allowance at the 
usual rates for visitmg the Murree-Gulhs as an outstahon of 
Rawalpmdi 

VH To — The Secretary to the Govermnent of Bengal 
Sm, 

Tam directed to acknowledge the receipt of your letter Ko 
35716, dated the 16th November, 1887, wi& which you submit 
a proposal on the reduchon of the status of certam jads m 
Bengal 

You pomt out that only the smallest jails entailing the 
minimum of responsibihty and the least quanhfy of work are 
to be abohshed and that the consequent extra work, will only 
devolve on the jailors of those jails which are not to be 
reduced m status 

In reply I am to say that the Government of India sanction 
the proposal I am at the same time to pomt out that the 
scale of pay is already a good deal, higher m Bengal than m 
other Provmces the average pay bemg — 


In Bengal 

• •• 

134 

„ N-W P & Oudh 

• • • 

81 

„ Madras 

• •• 

113 

„ Bombay 

• • 

110 


Bengal bemg already highly paid it is scarcely reasonable 
■to abohsh only the lower grades and thereby to raise the 
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y To — The Secretary to the Government of Bombay 
Sm, 

I am directed to acknowledge the receipt of your*letter 
"No 890, dated the 26th March 1888, requesting sanction 
•to the grant of a local allowance of Rs 50 p m to the 
Personal Assistant to the Inspector-General of Pnsons of 
your Province with effect from the 1st Apnl, 1887 It is 
presented that on account of the removal of the head-quarters 
of the office of the Inspector-General from Poona to Bombay, 
that officer is put to extra eiqienses on account of the higher 
house-rent demanded m Bombay and the increased cost of 
livmg there 

2 In reply I am to observe that _ the Government of 
India are of opmion that the transfer pf the head-quarters of 
the office of the Inspector-General of Pnsons from Poona to 
Bombay is not m itself sufficient reason for mcumng mcreas- 
ed expenditure There is no doubt that the cost of living is 
higher m Bombay and the change bears hard on the Personal 
Assistant An allowance of Rs 25 a month will probably 
give him sufficient compensation and if an equivalent eco- 
nomy could be effected elsewhere the Government of India 
would not object to sanction the allowance but as it appears 
that the Inspector-General is unable to effect the necessary 
saving the Government of India regret that they are unable 
to accede to the proposal 

YI To — The Rev G W Mason 
Sir, 

I am directed to acknowledge the receipt of your letter 
No 139 of the 7th June, 1888, reporting that Rev T Scott, 
MA, an ordained Minister of the Church of Scotland has 
been appointed to Minister at Rawalpindi from the 1st April, 
1888 under the capitation system of allowances embodied in 
Section 57(g) of the Civil Pay and Acting Allowance Code 
You recommend that Rawalpindi and the Murree-Gullis may 
be considered as parts of the same station and that Mr Scott 
may be allowed to draw capitation allowance for both the 
places named above and that the usual travelhng allowance 
for the journey from Rawalpmdi to the Murree-Gulhs twice 
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-a montli during the hot season may be granted to him with 
•effect from the date of his appomtment 

2 In reply, I am to say that the Government of India 
approve of ^Ir Scott’s appomtment With regard to your 
recommendation that Rawalpmdi and Murree-Gulhs may be 
regarded as parts of the same station, I am to observe that 
Murree-Gullis has always been regarded as an outstation of 
Rawalpmdi and as such it cannot be stated as part of tbe 
station of Rawalpmdi Ji'Ir Scott while stationed at Rawal- 
pmdi IS only entitled under the terms of the standmg orders to 
an allowance for the number of soldiers quartered there who 
attend his services It is understood that a clergyman who 
IS in receipt of capitation allowance for soldiers quartered at 
a station where he resides should not even if he has to minis- 
ter to troops at another station, draw capitation allowance 
for the latter station also There will, however, be no 
objection to Mr Scott’s drawmg travelling allowance at the 
usual rates for visitmg the Murree-Gullis as an outstation of 
Rawalpmdi 

W To — The Sea eiary to the Govei n?nent of Bengal 
Sir, 

r am directed to acknowledge the receipt of your letter No. 
35716, dated the 16th November, 1887, with which you submit 
a proposal on the reduction of the status of certam jails m 
Bengal 

You point out that only the smallest jails entailing the 
minimum of responsibihty and the least quantity of work are 
to be abolished and that the consequent extra work, will only 
devolve on the jadors of those jails which are not to be 
reduced m status 

In reply I am to say that the Government of India sanction 
the proposal I am at the same time to pomt out that the 
scale of pay is already a good deal, higher m Bengal than m 
other Provmces the average pay bemg — 


In Bengal 

••• 

134 

„ N-W P & Oudh 

• •• 

81 

„ Madras 

• •• 

113 

„ Bombay 

« • 

no 


Bengal bemg already highly paid it is scarcely reasonable 
.to abohsh only the lower grades and thereby to raise the 



192 


CXEBIC’S GUIDE, 


average pay still higher. I am accordingly to request that the 
Government of Bengal should considei as a separate question 
the advisabihfy of regarding the jail establishment so as to 
bnng it more mto accord with that of other Provmces where 
the duties of the jailors are not less responsible than those of 
the jailors m Bengal. 


PRECIS-WRITING 

We have tned m the foregomg pages to shew cleaily what 
is meant by letter-draftmg , mcluding Endorsements, Talads, 
Resolutions, Circulars, Office Memorandums and Despatches 
and how beginners may get an msight into it We will now 
try to shew what is meant by Precis 

Precis-wntmg is a process of exjfressing bnefly and 
generally m a chronological order the material points of a 
letter or of a senes of letters 

A precis, consequently, is nothing but a short and accurate 
statement of all the facts of a case giving at one glance the 
pomts which forms the subject matter of the conespondence. 

A precis should always be written m the form of a 
narrative giving the salient points of a correspondence in a 
chronological order, so that any one, who has not time 
enough for going through a bulky correspondence may get at 
the gist of the whole thmg in a short time 

Abstracts are also made of smgle letters m chronological 
order But this is seldom done unless expressly ordered to 
do so. 

Firstly, we will proceed to shew how smgle letters are 
abstracted or made a precis of 

Precis of Letters 

No 1423 P D , dated Darjeeling, the 10th October, 1884 

From—;/' Ware Edgaf , Esq ^ C SI, Offictaimg Secre- 
tary to the Governfnefit of Bengal, PoUtical 
(JRegtsiratton) Department 

To — The Secy to the Govt of India, Horn Department 

I am directed to submit, for consideration and orders a 
proposal made by the Inspector-General of Registration to 
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charge a fee for the custody of any documeat remaining 
unclaimed m a Registration Ofece for more than one month 
after refusal of registration 

2 in the letter from the Home Department, No 24, 
dated the 7th June, 1880, the Government of India sanctioned 
the levy of a fee at the rate of four annas a month for the 
custody of any document remaining unclaimed for more than 
one month after completion of registration. The Inspector- 
General of Registration now pomts out tbat this fee is not 
leviable on a document the registration of which has been 
refused but which remains unclaimed for over a month 
through the neghgence of the party presentmg it As the fee 
is leviable for die safe custody of a document the Inspector- 
General thinks that it should be charged for all documents 
which remain unclaimed, whether the registration of such 
documents has been accepted or refused 

3. The Lieutenant-Governor agrees m this view and I am 

to request that the Government 

*me Calcttua Gazette, dated ^f India may be moved to sanc- 
21st January, 1880, Para 1, tion the extenhon of the pro- 
Page 65 Visions of Article S* of the Table 

of Registration Fees m force m 
Bengal to the case of documents, the registration of which has 
been refused. This may be done by the mserhon of the 
words “or refusal” after the word “completion” m the Article 
referred to I have, &c , 

J Wake Edgar, 
Offg, Secy to the Government of Bengal, 

The precis of the above letter mil be as follows — 

The Government of India m the Home Department, m 
their letter No 24, the 7th January, 1880, sanctioned the levy 
of a fee at the rate of four annas a month for the custody of 
any document remaimng unclaimed for more than one month 
after the completion of registration At the mstance of the 
Inspector-General of Registration, the Government of Bengal 
requests sanction to the extenhon of Arfacle (S) of the Table 
of Registrahon Fees m force m Bengal to the case of docu- 
ments the registrahon of which has been refused by the mser- 
hon of the words "or refusal” after "complehon” in that 
Arhcle 
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Zet us take another example *— > i 

(d) No —7^3— ^6 V, A , dated ■Rangoon, the ^Sth August^ 

1882. 

* I ) 

From~-(?. >i? Burgers^ Esq , ' 

Secy to the Chief Contr' of British £m ma 
f^O'—The Secretary to the Government of India 


I am directed to submit the foUcwmg question for the 
favourable consideration and orders of the Government 
of India Under Fmance and Commerce Department Resolu- 
tion No 1622, <}ated the 10th June, 1882, an officer transferred 
from the service of Government to service which is paid for 
from a Local Fund under such circumstances that it does not 
qualify for pension add leave under the rules m the Civil 
Pension and Leave Codes, is required to pay a contribution 
of 14 per cent of his gross salary in order to contmue entitled 
to pensionary rights In the Chief Commissioner’s Resoluhon 
No 4A, dated the 28th April, 1882, on the extention of 

Self-Government mMumcipal and other 
* No 124 (See Public towns I a copy* of which is submitted 
Proceedings, June, 1882, ior ready reference), the Local Govem- 

ment promised (paragraph 13) to sohcit 
the permission of the Government of 
India to the retention of school-masters and others transferred to 
Mumcipal service on the general pension list This promise 
the Chief Commissioner would now wish to redeem I am, 
therefore, directed to sohcit that if subscriptions for pension 
are required from the transferred officers m such cases the 
Provincial Goveinment may be permitted to pay them 


2 I am to explain to the position, prospects and efficiency 
of school-masters may be effected if they are suddenly removed 
horn the pension list, or if they are suddenly called upon to 
pay 14 per cent of their salaries as a contribution for pension 
The Local Government cannot ask Municipalities to pay the 
subscription over and above the salanes, for it has made over 
TOth all schools a correspondmg credit to Municipal towns In 

pension subscriptions were not 
Mumcipahties have to pay the subs- 
cription, the Local Government would be, ,m some degree, 
bound proportionately to increase their educational allotment 
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3. As a -considerable number of school-masters and 
others who have served Government' for shorter or longer 
penods will, under the orders contamed m the Chief 
Commissioner’s Resolution^ be transferred to ^umcipal ser- 
vice, I am to solicit that the Government of India may be 
jpleased to accord its sanction to the names of these persons 
bemg allowed to remam on the hst of officers who are earn- 
ing pension from the Provmcial Government Ror the 
future, school-masters and others appomted by Mumcipahhes 
will of course come under the same rules as to pension or 
gratuity that govern the cases of Mumcipal servants 

T/ie precis will be thus — 

Under Fmance and Commerce Department Resolution 
No 1622, dated 10th June, 1882, an officer transferred from 
Government service to semce which is paid for from a Local 
-Fund under such circumstances that it does not quahfy for 
pension or leave under the Civil Pension or Leave Code, 
IS required to pay a contnbuhon of 14 per cent on his gross 
salary to be enhtied to pensionary rights The Chief Commis- 
-sioner, Burma, says that if the school-masters and others who 
have been transferred to Mumcipal service on the eirtension of 
Self-Government Act m Mumcipal and other towns in Burma, 
are suddenly removed from the pension hst or are suddenly 
called upon to pay the contnbuhon, their posihon, prospects 
and effiaency wiU be affected He, therefore, sohcits sancfaon 
to the retenhon of the names of the school-masters and 
others, who have served Government for any period but subse- 
quently transferred to such semce on the list of officers who 
are earmng pensions from the Provmcial Government ; and 
if subscnphons are required from them, it is requested^ that 
the Provincial Government may be permitted to pay them. 

A comparison of the letters with their precis, will, it is 
hoped, illustrate what we have said above , and when com- 
pared with their dockets, will shew clearly the pomts of 
difference between a docket and a precis of a smgle letter 
The docket of the above letter is given m the answer to 
•question (d) m the Clerkship Exa minat ion Papers for the 
Upper Division m Docketmg for 1883 
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Examples of Precis of a Series of Letters. 

We now proceed to shew how to make a precis of a 
correspondence or of a senes of letteis, m a narratiTe form. 
FoUowmg IS a short correspondence on the subject of destruc- 
tion of Schedules of petty rent-free lands filed in the 24-Parga- 
nas m 1872-73 

* No. 13 R C, dated Alipore, the 14th January, 1886. 

1. From — The. Collector of the 24-Parganas 

To — The Conn of the Presidency Division 

1 have the honour to report that when the Road-cess was 
first mtroduced in this distnct some 30,000 Schedules of petty 
rent-free lands were received m pursuance of a notification 
under Act X(B C) of 1871, but all proceedmgs in connec- 
tion with the valuafaon of these lauds were kept in abeyance 
under the orders of the Board of Revenue. These Schedules 
are of no use at present, nor have they any value, as they 
have not been entered in Register No IX They occupy a 
large space in the racks ; but not having been touched for the 
last 14 or 15 years, a great part of them has been destroyed 
by white-ants 

2 Under the circumstances I request that you will be 
good enough to move the Board of Revenue to sanction the 
destruction of the papers above referred to. 

No 35 M C, dated Calcutta, the 25th January, 1886 

2 From — The Comr of the Presidency Division 

To— 77/^ Collector of the 24.-Parganas 

With reference to your letter No 13 R. C of tlie 14th m- 
stant, on the subject of destruction of returns filed in your 
district m 1872-73, 1 have the honour to enquire whether the 
papers proposed to be destroyed have been carefully exa- 
imned with a view of ascertaimng as to whether any important 
ongmal documents have been filed with them 


• Sub-Inspectorship Examination Paper of Precis-writing, July 
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No 15 R. C.J dated Alipore, the 1st Februaty, 1886 

3. From — The Collector of the i^-Parganas 
To— The Comr of the Presidency Division 

In reply to your letter No 35 M C of the 25th ultimo, 
I have the honour to inform you that the returns have been 
exammed by the Cess Office head clerk, and that aU documents 
filed have been removed If the Board sanchon them destruc- 
tion, they vull again be examined by a gazetted officer before 
they are destroyed 

No 40 M C , dated Calcutta, the 8th February, 1886 

4. From — The Comr of the Presidency Division 
To — The Collector of the 2 ^-Parganas 

With reference to your letter No 13 R C, dated the 14th 
ultimo, please report fully why the returns referred to cannot 
be of any use for the identification of lands of which returns 
are now being filed 

No 26 R C , dated Ahpore, the I7th February, 1886 

5 From— Collector of the z^rParganas 
l.Q'-'The Comr. of the Presidency Division 

With reference to your letter No 40 M C , dated the 8th 
instant, I have the honour to state that the returns received in 
1872 were not filled m any prescnbed form , m some the name 
and number of the estates m which the lands are situated 
were not mentioned, while m others they were, but m none 
Were the thanas specified as m the returns now bemg filed- 
Besides dunng the last 13 or 14 years, re, smce the returns 
were filed, a large number of sub-divisions and transfers of 
ownership have taken place by inhentance, sale gift, or other- 
wise It would therefore lead to confusion and delay in the 
despatch of busmess if any attempt were made to identify the 
lands mcluded m the old returns with those now being 
returned 

No 46 M C , dated Calcutta, the 4th March, 1886 

6. From — The Comr of the Presidency Division 

To — The Secretary to the Board of Revenue, Louer 
Provinces 

In forwarding herewith a copy of letter No 13R C of 
the 14th January last, from the Collector of 24-Parganas, I 
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haYe the honor to solicit the 'sanction df the Board td the des** 
traction of the returns referred to n therein The papers, are 
useless and may, I think, be safely destroyed.1 

Tht precis of the d^ove coi respondence Hoill be as< follows — 


In persuanc’e of a notification-under Act X- (B C ) of 1871, 
some 30,000 Schedules of petty rent-free lands were received 
in office of the' Collector of the 24-Parganas, but all pro- 
ceedings in' connection with the valuation of these lands weie 

kept in abe)nnce’ under the orders' 
No 13 R. C , dated 14th of the Board, , of , Revenue In 
January, 1886 January, 188d the Collector of, the 

24Parganas pointed out to the 
Commissioner of the Presidency Division that the documents 
had lam uselessly for 14 or 15 years occupying a large space 
in the racks, and that the greater part of them had been' des- 
troyed by white ants He, there- 
No 35 M C , dated 25th fore, requested him to' move the-i 
January, 1886 Board of Revenue to sanction the 

destruction of the above papers 
‘No 15 R C , dated 1st Before taking any action, the Com- 
ruary, 1886 missioner enquirW whether there 

' were any onginal documents filed! 

with them , on bemg informed that all such documents had been 
removed, the Commissioner, further enquired why the Schedules' 
could not be of any use for the identification of lauds of which 


No 40 M C.. dated 8th 
February, 1886 

No 26 R'C, dated 17th 
February,, 1886 

No 46 M C , dated 4th 
March, 1886 

* I I L ‘ 

mendation was made to 
tion of the returns 


the returns were at that time being 
filed On bemg mforraed that the 
returns were not filed m any pres- 
enbed form and that it would 
only lead to cofusion and delays 
in the despatch of business if any, 
attempt was made to identify the > 
lands from those returns airecom- 
the Board of Revenue for the destruc- 


the following precis we will try W shew that in 
order to gwe a chronological narrative it is ofteiT hecessaiy’ to 
Mgin at the middle or thereabout o’f the cbrre'spondefice and 
tten to take up the whole thing in order Also, it will shew 
how to summarize the opmions of different officers given on a 
Cmain qnestion ' - ' ' j ' • < , i 
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^ SxhidtAon of Ltghis by Country Soots on Naoigaiie 

Rivers^ 

No J ^ Ij dated Calcutta, the llth June, 1890 

From — C C Stevens, Esq, OfjictoUng Chef Sety to 
the Govt of Bengal, 

To — All Commtsstoners of Dtvtstons {except the Coni- 
mtsstoner of Patna ) 

In forwarding the accompanymg copy of a letter* from the 
Commissioner of the Patua Division, and of its enclosures, I 

am directed to request that you will 
* No. 112 G , dated the be so good as to favourthe Lieutenant- 
21st February, 1890 Governor With an expression of your 
, opmion on the proposal therem made 

legardmgthe exhibition of lights by country boats on navigable 
nvers when under weigh after sunset 

No. 112 G, dated Bankipore, the 21st February, 1890 

Yrcm—John Boxwell, Esq , Offg Commissioner of the 
Patna Phvtston 

lo-^The Secy to the Government of Bengal, Municipal 
Department 

I have the honour to submit, for the orders of Government, 
copy of a letter No 858 LF., dated 8th mstant, from the Magis- 
trate of .Patna, with enclosures, on the subject of carrymg 
lights at mght by country boats on navigable nvers. 

■ No. 858 LF., dated Bankipore, the 8th February, 1890. 

' From — ffophns. Esq , Ma^strate of Patna, ^ 

To — The Commissioner of the Patna Dmsion 

In forwardmg herewith a copy of letter No. 301 G , of the 
31st ultimo, addressed to me by the Locomotive and Canine 
Superintendent, Bengal and 'North-Western Railway, and its 
enclosures, I have the honour to state that, although I cannot 
lay my hands on any order .compeUn^ boatmen to keep a 
light on their boat while on transit after sunset,' it seems to me 

; i 

* Sub-Deputy CoUectorsbip Exammation Paper on Precis-wntmg 
—91. 
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that the proposal of the Supermtendent is certamly 'a' good 
one I beg therefore to request that you will be good enough 
to move Government for a general order, to the effect that 
each country boat passing after sunset either on a line of 
steam-vessel or otherwise shall mvanably keep a light Such 
Order should not be limited to a particular place or distnct 

r would remark that though nver navigation without hght 
in a much-frequented channel might be brought under Sections 
280 and 283, Indian Penal Code, and these Sections mi ght 
be brought into operation in mdividual cases It does not 
appear that there is any Section under the Criminal Procedure 
under which I can issue a general notice prohibiting navigation 
by mght without lights, any more than I could prohibit carts 
passing along a country road without hghts 

No. 301 G , dated Gorakhpore, the 31st January, 1890 

From — D E Ryles^ Esq , Loco, and Carnage Supdt , 
Bengal and North- Western Ratlwayi 

To-~27ic Collector of Patna 

I attach a copy of a report from our Ferry Supermtendent 
in charge of our steam flotilla at Digha Ghat, and will esteem 
it a favour if you help us in this matter by issuing orders that 
all country boats passmg between Digha and Paleza Ghats after 
sunset shall carry a head-light, as by not domg so they not 
only endanger their own lives and property, but the very 
valuable property of this company, the hves of the travelhng 
public, and the safety of Her Majesty the Queen-Empress 
mails 

It IS possible you may see a more simple method of 

ensuring the safety of navigating the nver than the one I 
suggest 

Should you decide to issue orders on the subject, I shall be 
glad to have a copy of the same, 

No 441, dated Sonepore, the 27th January, 1890. 

From-r-P Zongmmr, Esq, Assistant Loco Supdt, 
Bengal and North- Western Railway. 

lo—Tke Uco and Carnage Supdt , Bengal and North-^ 
Western Railway 

The following is forwarded for information. 
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No. 180, dated tlie 26th January, 1890 

From— .77/^ Faiy Sitpdt ^ Bengal and North-Western 
Railway 

To— The Assistant Locomotive Superintendent 

I have the honour to inform you that on Friday evennig 
the 24ih instant, just after the steamer had left Paleza jetty, we 
grazed the side of some country boats which were lying there 
The mght was very daik, and we could not see any distance 
ahead They had no lights up The damage done to the 
iteamer was very shght , only one stanchion boat 

On Saturday, the 25th, I saw a country boat sunk just 
■opposite our passenger jetty at Paleza, and I am informed 
that the owner says the steamer r unnin g mto it was the cause. 
I cannot see how this can be as we only brushed past them 
with the side of the steamer However, as it is m the channel, 
I am getting it lifted and will land it on shore These country 
boats are always a source of anxiety, as they very rarely show 
■or cany a light 

No 673, dated Cuttack, the 9th July, 1890 

From — C F Worsley, Esq^ Commissioner of the 
Orissa Division 

To — The Offg Chief Secy, to the Govt of Bengal 

With reference to your No J ^ 1, dated 11th June last, had 

‘enclosures, I have the honour to state that country boats 
on navigable nvers m which steamers ply or cross should m 
my opimon, exhibit lights after sunset when under weigh 
or at anchor 

No 200 JG, dated Burdwan, the 17th July, 1890 

From — G Toynbee^ Esq, Offg Comr of the Burdwan 
Division 

To — The Offg Chief Secy to the Govt of Bengal 

With reference to your office No J ^ 1, dated the 11th 

ultimo, on the subject of the exhibition of hght by country 
boats on navigable nvers when under weigh after sunset, I 
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have the honour to report -that the Magistrates of Howrah, 
Hooglf Burdwan whom I consulted in the matter, agrees 
gener^j m ihihkmg that the proposal to make the exhibition, 
of a light compulsory is a good one. 

2 Mr Fiddian, the Magistrate of Howrah, is of opimon 
that certain limits should he fixed within which only such an 
order should be enforced He thinks it would be advisable to 
proclaim and notify m the Gazette those navigable streams to 
which the rule is to be applied rather than to make it um- 
versally apphcable m the first instance He also thinks that, 
so far as small boats are concerned, the proposed rule 
often entail hardships and necessitate expenditure by people 
who could ill afford it He would exempt certain classes 
or sizes of boats which, from their size or weight would not 
be a source of danger in case of a coUision. 

3 Mr Cooke, the Magistrate of Hoogly, while admittmg 
that the imposition of an obhgation to ' carry hghts appears 
more necessary, observes as follows —“The opportunity 
might be taken to impose rules corresponding to the rule of 
the road on land, a departure from which would render the 
offender amenable ” “Accidents are not due to rashness, and 
would scarcely fall within the provision of Section 280, Penal 
Code They appear to nse from ignorance of any rule of the 
way,^ and if certam rules of the road on the nvers were 
published and eMorced, accidents by the day, which are more 
irequent than accidents by mght, would show a tendency to 
decrease 

' 4 Mr Dutt, the Magistrate of Burdwan, tbmkg that, 
thoi^h the measure is desirable the necessity for it is not 
generally felt 

5 My own opinion is that any general order to exhibit 
lights would be a dead letter, because it would be impossible 
to enforce it The same objection would apply to any such 
general rules as are only required for such nvers or reaches 
of nvers where, as m the port of Calcutta and thence up or 
down to Hoogly and Diamond Harbour, the boat traffic is 
large and somewhat congested. r 

f 6. 'On the whole, I do not consider Ihat ^ any action is 

practicable, however desixableitmay.be mctheoiy. i i 
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No 358 'J , dkted Chdk-Nagpore, tlie 22nd July, '1890. 

From — iV H GrimUytEsq, Commissioner of Choia- 
Nagpore Dmswn 

To — The Offg. Chef Seey. io the Govt of Bengal , 

With reference to your No J ^ 1, dated 11th ultimo, re- 

questmg an expression of my opinion on a proposal to compel 
country boats on navigable nvers to exhibit hghts when under 
weigh after sunset, I have the honour to reply , as follows 

2 Although there are no navigable nvers m this division, 
and therefore any enactment with a view to enforce the 
exhibition of lights by country boats may not affect it, yet, 
considermg the necessity and utility of the subject generally 
all the Deputy Commissioners agree in saymg that a procedure 
of some sort or othei should be devised for compellmg 
boatmen to put up head-lights to show their whereabouts and 
minimise the chances of danger hi locahhes where nver 
traffic, especially steam navigation, is extensively earned on, 
and' in the vicimty of ferry ghats, the exhibition of 'hghts is of 
paramount importance for &e safety of nver navigahbn ' It is 
also of special importance in tidal nvers I have moved about 
a great deal on the nvers m Eastern Bengal by mght as well 
as by day, and within my expenence the absence of lights on 
country craft is a frequent source of danger 

No 337 M , dated Jalpaigoree, the 25th July, 1890 

From — E Lowts, Esq, Commissioner ^ of the 
^ajshahye Division , 

To— 27ie Secy^ io the Govt of Bengal, Judicial DepL 

1 r L 

With reference to Government letter No, Jg 1, dated Itth 

June, 1890/ I consulted the Magistrate of the four nver 
distncts of this division on the subject of the proposed 
e^bition of hghts by countiyr boats on navigable nvers 
when under; weigh after sunset Of these officers, two are 
for the proposal, and one is against it, while the fourth is 
of opimon that Sections 280 and 283 of ’the Penal Code cover 
these cases. ^ ^ - 

. >2i Ojictis til- f devour ^of the proposal Magistrate 
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of Raishaive thiiiis it very desirable that all coun^ boats 
Tinder' -^eib after sunset as well as those moored -rntbrn 
iOO yaras from the places where steam-vessels touch, sho^ 
canr iishis. The Magistrate of Pabna repo^ that country 
boars ordmarilv exhibit lights when under weigh after sunset ; 
ana if it is necessair to guard against &ose ^e c^es 
where lights are not eshibiled. he is of opinion that a short 
law containing some penal pronsions may be passed in e 
interests of the pubhc 

3. O0c£rs against tlii proposal— Tut Magistrate of Bogra 
is of opimon that it is undesirable to enforce the exhibmon 
of lights by country boats on all nangable rivera though i 

mav be desirable to do so m a few under special circum- 

•• 


stances 


He observes . — 

*‘Xo doubt there is nsh, even to hie in the prevailing 
absence of lights, hut there is such risk in a great many ^ other 
pursuits^ and m all such cases it should be carefully considered 
whether the evds of compulsion and of irksome mterference 
with the daily and immemonal practice of an enormous num- 
ber of persons are not greater than that of the very few acci- 
dents which occur under present conditions The rule could 
not be enforced without opening the door to much harass- 
ment of the people, and even then there would be evasion 
(itself an evil) m countless cases In the case reported from Patna 
very little harm was done, and the ado that has been made 
about it suggests the infrequency even of such harm. I am 
strongly opposed to interference with mdigenous practices with- 
out clear need, and in my opinion the need is not clear in 
this instance. ’ 

4 Tht qfficsr who thinks that Sections 280 and 283, Fenal 
Code cover these cases — ^The Magistrate of Rungpore is of 
opinion that Sections 280 and 283 of the Penal Code apply 
to such cases 

‘ Should the Legal Remembrancer, on a reference to him, 
think otherwise, it might be advisable to have recourse to 
legislation and compel boats navigating rivers between sunset 
and sunnse to exhibit lights of prescnbed dimensions In such 
a case it would he well to insist that all countiy craft should 
he registered and bear a number in white paint on their bows, 
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in letters not less than 4 inches long The iiYer steamers 
should,” he adds, ‘Tie brought under a similar law and prohi- 
bited from plymg between 9 p m and 4 AM, They are,” says 
he, “frequentiy navigated with recklessness, and make no 
effort to evade country boats ” 

5 It appears to me needless to have recourse to any 
legislation m this connection, for it is only where steamers 
ply after dark that there is any danger, and even there the 
danger is for the native craft, not the steamers 

No 788 J , dated Dacca, the 29th July, 1890, 

From — A Power, Esq, Offg, Commissioner of iht 
Dacca Division. 

To — The Chief Secy to the Govt of Bengal 

With reference to your No J ^ 1, dated 11th ultimo, 

regardmg the exhibition of lights by country boats on naviga- 
ble nvers when under weigh after sunset, I have the honour 
to state as follows 

2 The Magistrates of Dacca, Fumdpore, and Backergungo 
are of opimon that it is desirable that a rule directmg each 
country boat to carry hghts when movmg after sunset along 
steamer routes in navigable nvers or channels should be 
issued. 

3 As a first begmnmg, the Magistrate of Dacca is for an 
extension of the rule only to the port of Naraingun], withm 
the hmits of which the Cachar steamers very often ply up the 
Megna after dark, and it would be a great help to them if 
boats on that Ime earned lights 

4 The Magistrate of Backergunge remarks that to make 
the rule less onerous power might be given to the Distnct 
Magistrate to declare the rule not m force m any particular 
part of the distnct There are many nules m his distnct of 
navigable channels, especiatty m the south, m which there is 
scarcely any traffic, and it is unnecessary to enforce on boats 
movmg m those channels regulations which are necessary 
m other parts If the rule be issued, disobedience thereof 
should be made a cognizable offence 

5. The Magistrate of Mymensmgh is opposed to the issue 
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oi any such rule > Hei is of opinion that, 'if country.boats 
plying in navigable -riyers be compelled to cany head-bghts 
after sunset, it 'Will/ be a source of great oppi'essipn, and that 
it IS better to run (the risk of an > occasional ' accident than 
expose boatmen, the majonty of iwhom are m poor circuni' 
stances, to the cerfz^ty of harassment ^ ^ 

6 Insurance against accidents is a Western /idea, and as 
the proposal involves expense, its adoption Would be unpopu- 
lar in this country J think that no case 'has-been made out 
for mtroduction of such a rule universally, but would hmit it 
stnctly to localities where there is an emphatic necessity for it 
Obviously, the course of the steam ferry between Digha and 
Paleza Ghat' is sUch a phce ; the port of Naraingunge is 
another I would extend the mle only to places where 
steamers habitually ply after dark, and there boats should 
cany head-lights when moored as well as when under weigh 

7. One ‘rule I strongly recommend, m , when a boat has 
sunk in a steamer route, so as to be an obstruction to navi- 
-/gation, the owner should be bound to buoy pr otherwise 
indicate the obstruction by day, and keep a bght burning over 
it by mght, till it be removed 

220 P 

No dated Chittagong, the 22nd August, 1890 - 

From — i? i? Zyff//, , Commisswner of tin Chitta- 
gong Division 

To — The 'Chief Decy to the Govt of Bengal, 

1 have the honour to acknowledge the receipt of your 

No J y 1, dated 11th June, regardmg the carrymg of lights 
by country boats when under weigh at mght ' 

2 I have consulted the Distnct Officers and other officers 
connected with river navigation, and submit their opimons 

3 ^ The .Collector-Magistrates of Chittagong, and Tipperah 

,and the Port Officer of Chittagong are of opmion that each 
country boat on a navigable nver should carry a Lght after 
sunset 

I ' ; 

4 The Magistrate of NoakhaJly states - that there is no 

knownjinstance of accident hscmg, occurred m his distnct 

* j 
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and lie does not think any special legislation is called for as 
far as his distnctis.concemecL ■ 

5 The Deputy Commissioner, Chittagong' Hill Tracts, 
'Considers that general order compellmg the exhibition of 
lights by country boats on navigable rivers \7hen under weigh 
after sunset to be a step m the r^ht direction. 

He would, however, extend the scope of the order so as 
to mclude (1) rafts, (2) fixed fishing nets. 

The former are extremely numerous in the Kamafuli nver 
at certain seasons of the year , they are generally of great 
length, frequently extending right across the nver, and when 
composed of timber logs ate dangerous to meet particularly 
at mght, and he thinks in regard to these it would be as well 
to give power to the Commissioner or the Distnct Officer to 
prohibit the passage of rafts between sunset and sunnse at 
certam tunes' of the year when steamers might be passmg up 
nnd down at mght, in addition to compelling the exhibition 
of hghts. 

With regard to nets of the kmd called *‘Bekundy ]al,” 
•these are extremely dangerous, parhcularly to small boats 
travelhng on a strong hde, and mstances have occurred m 
which such boats and their occupants have been forced under 
water mto the net without hope of escape A special light 
should, m Ins opimon, be de-vised to denote the posifaon of 
such nets 

6 The Engmeer of the S S Chaffinch considers that the 
proposal of lightmg boats is a good one if apphed to boats 
say exceedmg 250 maunds capacity Boats of this size are 
more or less unwieldy, and consequently cannot qmckly move 
out of a steamer’s course Smaller boats can easily do* so, and 
their owners are poor fishermen or manjis , it would be great 
hardship for them to be compelled m the first place to 
purchase a good lantern, and secondly to be put to the expense 
of regularly purchasmg oil for it These objections can hardly 
be urged m the case of large country boats, whose owners are 
well-to-do men and can afford to mcur the expense 

7 I do not myself think that any general order is required 
As a fact most boats do cany a hght and show it when a 
steamer is heard The greatest danger is from boats lymg at 
anchor with the crew ah. asleep and the boat quite dark It 
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was a boat of this kind that caused the accident which led to- 
the correspondence and such boats would not be touched bj 
the proposal order 

8 I think that it would be well that Government should 
have the power to order to hghts to be earned in certam 
frequented places where there is a real nsk of a collision. 

I also agree with Mr Forbes that any such order should 
extend to raft and fixed nets 

No, 1375 J, dated Bhagalpur, the 17th August, 1890 

From— C C Qmnn, Esq ^ Offg Commtssionir of the: 
Bhagalpur Division^ 

To — The Chief Seey to the Govt of Bengal 

With reference to your No 1, dated 11th June, 1890, 

calling for an expression of opmion on the proposal therem 
made regarding the exhibition of lights by country boats on 
navigable nvers when under weigh after sunset I have the 
honour to report that I have consulted the several distnct 
officers m this division, and they are unammously of opmion 
that country boats should be required to exhibit lights when 
under weigh m a navigable nver after sun-down and I quite 
agree in this opimon I think that the matter is one which 
should be provided for by special legislation as although 
person navigatmg vessels wi&out hghts might fairly come 
withm the purview of Section 280 or 283, Penal Code In 
most cases the necessary evidence could only be supphed by 
the occurrence of accident such as it desured to prevent I 
think that the same obligation as regards the exhibition of 
lights should be extended on boats anchored m midstream 

No HI JJ, dated Calcutta, the 28th August, 1890 

From— Smith, Esq, Commissioner of the Presidency 
Division 

To The Chief Secy to the Government of Bengal 

With reference to your No J^l, dated the 11th June 

last, regarding the exhibition of hghts by country boats on 
navigable nvers when underweigh after sunset I have con- 
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suited the Distnct Officers and there is a consensus of opunon 
that it IS very desirable that such boats journeying after 
sunset should be required to carry hghts The Magistrate of 
the 24-Parganas, Ehoolna and Murshidabad, however, think 
that a general order to this effect cannot be issued by 
Government under any of the existmg Acts Mr Baker observes 
that under Sections 73 and 134 of Act VI (B C ) of 1885, 
Distnct Board has the power to frame bye-laws which might 
enforce the carrying of lights m vessels m channels under 
their control , but as the majonty of navigable channels are 
not under tbe control of any Distnct Board or other local 
authonty, this will not meet the case Act VI of 1884 (the 
Indian Steam-Vessels Act) also would empower Government 
to require steam-vessels to carry hghts but gives no such 
power m respect of country boats 

2 As regards Section 280, Indian Penal Code, Mr Luson 
observes that it is not sufficient and he does not think that m 
all cases absence of a hght will be held punishable under it 

3. They are therefore of opmion that, before effect can be 
given to the proposal of the Magistrate of Patna, a special law, 
such as the laws relahng to steamers and sea-gomg vessels, 
should be mtroduced I think that at least one hght should be 
earned, and that it should be so placed and arranged as not to 
mterfere with the manjee’s view ahead, which would mterfere 
with his steermg of the boats 

The following is precis of the foregoing correspondence — 

The Ferry Supermtendent, Bengal and North-Western Rail- 
way reported to the Assistant 

No 180, dated 26th January, Locomotive Supermtendent 

that on the evemng of Fnday, 
the 24th January, one of the 
steamers grazed the side of some country boats which were 
laymg near the Paleza Jetty The mght was so dark that no- 
thing could be seen at any distance and the boats had no 
hghts in them He remarked that these boats are always a 
source of anxiety as they very rarely earned any hght The 

letter bemg forwarded to the 

No. 441, dated 27th January, Locomotive and Carnage Su- 

penntendent, for mformation, 
he requested the Collector of 


14 
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Patna to issue orders that all country boats passing between 

Digha and Paleza Ghats after 
No 30 IG , dated 31st January, sunset should cany a head- 

hght each as, by not doing so, 
they endangered the hves and 
property of themselves, of the Company, of the travelhng 
pubhc and the safety of Her Majesty’s mails The Collector 
submitted the Locomotive Supermtendent’s proposal to the 

Commissioner of the Patna 
No 858 LF, dated 8th February, Division and requested that, 

as there was no order under 
which boat-men could be com- 
pelled to carry lights, the Government nught be moved for a 
general order, without any reference to any particular place or 

distnct, This proposal was 
accordingly submitted to the 
Bengal Government, for 
orders , who issued a circular 
to all Commissioners of Divisions (except Patna) aglnTig 

T for an expression of their 

opmion on the proposal 
Tbie followmg is a resume 
of the rephes received — 

Orissa Division —The Commissioner was of opimon 

that country boats on a navi- 
gable nver in which steamers 

1 . f, , . P^y or cross should exhibit 

lights after sunset when under-weigh or at anchor 

Bur divan Division — Magistrate of Howrah was not for 

"Mn 9 nn TP j j iWiT- T , Diahing the order a general 
Mo.200IQ,a.ted™j„l,. oEe He considered that It 

would be sufficient to notify 

aU narigable livers to which the^^'sh^Xt^pS^Hi 

-.pted^^f^m th: 

admittmg that the im- 
fii '^any hghts wasLst necessary, 

follows —That opportumty might be taken to m- 
coirespom^g to the rule of the road on land, a depar- 
ture from which would render the offender amenable and that 


No 112 G , dated 21st February, 
1890, from the Commissioner of 
the Patna Division 


No J~l, dated Uth June, 
1890 


No 973, dated 9th July, 1890 


1890 
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accidents are not due to rashness, and would scarcely fall 
within the provision of Section 280, Penal Code. They ap- 
pear to anse from ignorance of any rule of the way, and if 
certam rules of the road or the nver were published and en- 
forced, accidents by the day, which are more frequent than 
accidents by mght, would show a tendency to decrease 

The Magistrate of Burdwan considered that, though the 
measure was desirable the necessity for it was not felt 

The Co mmi ssioner however thought that the issue of any 
general order was impracticable, and that it would be impos- 
sible to apply “any such generd rules as were only required 
for such rivers or reaches of rivers where, as m the Port of 
Calcutta and thence up or down to Hoogly and Diamond 
Harbour, the boat traffic was large and consequently somewhat 
congested ” 

Cliota-Nagpoi e Division — ^All the Deputy Commissioners 

agreed m thihkmg that shewmg of 

No 358 J , dated 22nd hghts would be of great utility The 
July, 1890 Commissioner however remarked 

that “m localities where nver traffic, 
specially steam navigation, was extensively earned on, and m 
the vicmity of Ferry Ghats, the exhibition of lights was of 
paramount importance for the safety of nver navigation 
It was also of special importance m tidal nvers ” 

Rajshahye Division —The Magistrate of Rajshahye thought 

that ail country boats under-weigh 

No 337 M , dated 25th at sunset, as well as those moored 
July, 1890 withm 100 yards from the places 

where steam vessels touch, should 

carry lights 

The Magistrate of Pubna was of opinion that a short law 
containing some penal provision might be passed in the m- 
ierests of the pubhc 

The Magistrate of Bogra thought that it was not desirable 
to enforce the exhibition of hghts by boats on all navigable 
nvers, though it might be desirable to do so m a few places 
under special circumstances A general rule would only 
harass the people and even then there would be evasion And 
“that he was strongly opposed to mterference with mdigenous 
practices without clear need ” 
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The Magistiate of Rimgpore was of opinion that Sections 
280 and 283 of the Penal Code applied to such cases Other- 
wise, recourse might he had to legislation compelling the 
carrymg of lights of prescnbed dimension by boats navigating 
nvers between sunset and sunnse The boats should be 
registered and should bear a number not less than four inches 
long, in white pamt on their bows The nver steamers should 
be brought under a similar law and prohibited from plying 
between 9 pm to 4 am These frequently navigated with 
recldessness, and made no effort to evade country boats. 

It appears to the Commissioner however that it was need- 
less to have recourse to any legislation in tins connection, for 
it was only where steamers ply after dark that there was any 
danger and even there the danger was for the native craft, not 
the steamers 

Dacca Division — ^The Mj^strates of Dacca, Fandpore 

and Backergunj were of opinion that 

No 788 J , dated 29th the proposed rule should issue The 
July, 1890 Magistrate of Dacca, however, was 

for an extension of the rule only to 
the port of Naramganj The Magistrate of Backergunj remarked 
^ that to malm the rule less onerous power might be given to 
the Dismct Magistrate to declare the rule not m force in any 
particular part of the Distiict 

The Magistrate of Mymensmg was opposed to the issue 
of any such rule, which would be a souice of great oppression 
and certam harassment 

The Commissioner observed that no case was made out for 
umversal introduction of the rule though he would limit it 
stnctly to localities where there was an emphatic necessity 
for it He strongly recommended that theie should be some- 
thmg to mdicate the place where there was any obstruction m 
the steamer route 


CtogwgZ>/mw«^The Magistrates of Chittagong and 

TVn 990 P VTTTIR OfficCr of 

each country boat on a navigable 
nver should carry a hght after sunset. 
The Magistrate of Noakhally did not think any special 
legislation was called for as far as his Distnct was c4cmned^ 
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The Deputy Commissioner, Chittagong Hill Tracts, 
considered it a step in the nght direction and recommended 
the mclusion of crafts and fixed fishmg nets, which were said 
to be very dangerous to navigation The Commissioner 
agreed m ^e latter recommendation 

The Engmeer of the S S Chaffinch considered the 
proposal a good one if apphed to boats exceedmg 250 maunds 
capacity, which were unwieldy and could not get quickly 
out of a steamer’s course He was for excusmg ttie smaller 
boats from the operation of the rule 

The Commissioner did not think that any general order 
was required He thought it would be well that Government 
should have power to order lights to be earned m certain 
frequented places where there was a real nsk of coUision 

Bhagal^ir JDwiSton — All the Distnct Officers were un- 
animously of opmion that boats 
No 1375 J , dated 17tii shquld be required to shew hghts 
August, 1890 and the Commissioner z^eed m 

their opmion 

Presidency Dtwston — There was a consensus of opmion 

that boats should carry lights 

No mj, dated 28th at mght The Magistrates of 
August, 1890 the 24-Perganas, Khulna and 

Murshidabad, however, thought 
that a general order to this effect could not be issued by 
Government under any of the existing Acts and tha t a special 
law, such as the laws relatmg to steamers and sea-gomg 
vessels should be mtroduced 

The Commissioner thought that at least one hght should 
be earned. 
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DtUniion of some consignments of Petroleum under the 
Petroleum Act {VIII of i88j) 

Messrs Hobson, Conor & Co imported Calcutta a 
cargo of Petroleum, which, having ^eenJound to flash below 
the standard of test laid down in Act VIH of 1881, w^ detain- 
ed at the wharf The consignees having represented matters 

to the Secretary of State, he 
Telegram, dated 11th wired to the Government of India 

that oils flashing at 71 (Abel’s) m 

Calcutta were safe though different Inspectors give varying re- 
sults The Bengal Govermnent was 

Telegram, dated 15th informed of tbs With a View to take 

necessary action In the meantime, 
the same firm made another representation to the Government 

of India on the subject, stating that 
Telegram, dated 14th the oil in question was not at all 

dangerous, that heavy losses were 
being incurred on account of demurrage and of the lealcmg of 

one of the vessels, and asked for 


Telegram, dated 13th permission to land the cargo at 

once under Police supervision 
till the question was finally settled The oil was allowed to be 
landed, but on the distinct understanding that if on further 
test it was found dangerous, the oil will have to be re-sbpped 
and removed from the port forthwith 


In mformmg the Government of India of further complaints 
received by him on the detention of Petroleum, the Secretary 
of State stated that complamfs from respectable firms in a 
trade of importance required careful inquiry, and suggested a 
temporary relaxation of standard The Bengal Government were, 
therefore, asked to have the test under the Petroleum Act 
carefully apphed by a Board of two analysts and to allow the 
cargoes to be landed subject to re-shipment, to save demurrage. 
Tbs action was reported to the Secretary of State and it was 
also pointed out to His Lordsbp that the standard of test 
fixed by law bemg absolute, it lay beyond the power of the 
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Govemment of Lidia to relax it by an Executive order. In 

reply His Lordsbip stated that very 
Tlegram, dated 18th May serious questions have arisen in con- 

nection "with the oil test which en- 
dangered a large trade on account of the prospective losses 
to great merchants Sir F Abel and Mr Redwood, who are 
the best authorities on the subject, mamtained that Abel’s test 
was inapplicable to Lidia owing to climatic influence, and 
His Lordship was, therefore, of opinion that the Law should 
be amended. In the meantime, to meet the cases of cargoes 
on land and afloat, he suggested the passing of a short act 
forthwith admittmg oil on &e test of Public Inspector, New 
York, as Mr Redwood stated that Petroleum so admitted 
would be equally safe with that hitherto imported The 
Government of India mtroduced a short bill and requested the 
Secretary of State to give full instructions regarding the sup- 
posed mappLcabihty of Abel’s test m India and information 
as to suitable permanent test The Governments of Bengal 
and Bombay were also asked to furnish the Government of 
India with reports on tests appLcable to oils m this country 
from their most experienced analysts 

The Govemment of Bengal was also asked to adnut m the 
meantime Petroleums certified m America not to be under 
100® open or 73’ Abel’s test But the Govemment of Bengal 
represented that m the opimon of the Petroleum Committee, 
oil flashing at even 100’ open test was considered dangerous 
and that all the information at hand tended to shew that the 
tests accepted m England and America were mapphcable to 
India The Lieutenant-Governor doubted whether Amencan 
certificates from the New York Produce Exchange should be 
unreservedly accepted m India. The Govemment of India 
bemg also uncertam on these points wrote to the Secretary of 
State that steps were bemg taken to carry out the mstructions 
contamed m his telegram of the 22nd May but that they en- 
tertamed senous doubts whether proposed alteration of test 
was safe But the Secretary of State stuck to his former 
decisions m regard to the alteration of test and to the accep- 
tance of Amencan certificates from the New York Produce 
Exchange 

In the meantime, the Govemment of Bengal forwarded a 
telegram from Messrs Schroder Smidt & Co. of Calcutta, 
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requesting postponement of the repeal of the Petroleum Act 
pending proofs "which they could submit that the test made 
on Abel’s mstruments m America exactly agree with that 
made m India of the same oil. This request was forwarded 
to the Secretary of State, who, on the ground of Professor 
Abel’s authority that his test was uncertain m India, attache d 
no weight to it A letter Irom the same firm followed, m 
which Siey represented that any alteration m the Petroleum 
Act would flood the market with oil of inferior quality and 
cheap in price A heavy loss would therefore be sustained 
by those who were importmg supenor oil at higher price m 
accordance with the existmg Act In forwarding this letter 
the Bengal Government suggested that the law should not be 
changed without consult]^ mterested parties The same 
new was eiqpressed by the Bengal Chamber of Commerce 
Pending receipt of professional opinion from the Govern- 
ments of Bengal and Bombay and the opinion of the Bengal 
Chamber of Commerce, the passing of the Petroleum Bill 
was postponed. 
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Examination Papers. 

UPPER DIVISION— 1896 
LETTER-DRAFTETG— 500 

1 Carry out the orders indicated m the notes below — 

On the 27th August 1881, a Circular was addressed to Local 
Governments and administrations, m which the Government of India 
desired to be furnished with a report on the foUowmg pomts, vtz — 

(1) The practice which has hitherto prevailed m dealmg witlr 
escheated estates which may have belonged to Hindus, Muhammadans, 
and others to whom the Indian Succession Act does not apply,, 
together with particulars m regard to the treatment of the more 
important cases which may have occurred m the several Provmces , 

(2) The pecuniary value of such escheats dumg the last ten 
years , and 

(3) "Whether the esistmg practice is m accordance with Native 
custom and feehng 

As regards the general question of the escheat to Government 
of property belonging to persons not subject to Indian Succession 
Act the rephes appear to show that such escheats are seldom of any 
considerable value, while the purely financial issues mvolved are 
msignificant and need scarcely be taken mto account The point 
for consideration appears to be whether dictates of humanity or 
liberahty require any change to be made m the existmg practice On 
this question it is submitted that, as regards cases of escheats due 
to illegitimacy, m which an estate escheats to Government by reason 
of an illegitimate person not bemg entitled under the Hindu 
or Muhammadan Law to inhent it would be only fair to apply the 
spirit of the rules which at present govern the disposal of the 
escheated property of illegitimate Europeans and Eurasians There 
seems no sufficient reason why any distinction should be made m this 
matter between persons subject to the Indian Succession Act and 
persons not so subject 

Besides escheats due to illegitimacy m which the next-of-hn by 
reason of bemg illegitimate is not entitled under the Hmdu or 
Muhammadan Law to inherit, there are other cases m which liberality 
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aught perhaps very properly be exercised, tg cases of the kind 
noticed in the letter from the Distnct Judge of Bankoorah m -which 
the deceased leaves some relatives, more or less distant who, though 
not legally heirs, have m fact an egmtable claim to some portion of 
the property It is of course impossible to specify m all cases of the 
kmd which nught anse in prachce but the point to be looked to 
should apparent^ be to make such arrangements that persons who 
were dependants upon the deceased should not be left in destitute 
circumstances owing to the enforcement by Government of its stnet 
legal right In such cases it would apparently be unnecessarily 
hberal to apply rules such as those which govern the disposal of the 
property of illegitimate Europeans and Eurasians, and it seems 
impossible to specify with any precision the allowances which should 
be given These must depend upon the particular circumstances of 
the case, the principle to he observed bemg that persons who have 
been dependant for their hvehhood upon the estate which has 
escheated to Government to the absence of legal heirs, should not he 
left m a state of destitution, but should he hberally treated, and that 
due regard should be had to &e mtentions of the deceased The final 
•disposal of such cases nught be left to Local Governments m 
accordance with any general principles which may be laid down by 
the Government of India ^ 


No change of the law appears necessary to give effect to the 
above proposals, which could be provided for by executive orders 

F. C D, 14*10-82. 


Takmg the general quesUon first, I submit lhat there is really 
very httle ground for movmg in the matter at all Escheats are, 
■owmg to the constitution of NaUve society, so rare, that the matter is 
of no practical moment , and when the State does step in, the evidence 
^oes to show that it is held by Native opinion to be justified, and that 
it acts -with due consideration of all possible claims There would, 
however, be no objection to the issue of an order to Local 
Governments, requestmg them, in disposmg of escheats, to give 
hberal considerafaon to the claims of any persons who, but for 
illegitimacy, would have been enUtled to succeed. Such case would 
be reported to the Government of Lidia for orders, with suitable 
recwnmendation (I would not apply the Succession Act, as that 
might be very unsuitable, but leave each case to be dealt with 
undm the orders of the Government of India, just as the Secretarv 
of State passes orders m European cases ) ^ 


Honourable member 


A. M., 23-10-82. 


I agree— J G., 24-10-42 


fllS EXCELLENCY THE GOVERNOR-GENERAL 

I agree that Local Governments should be addressed as proDosed 
by Mr. Mackenzie, but after the words “entitled to succeed” I would 
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insert the following words — "or who for any reason have a moral, 
though not a legal claim to consideration ” 

R, 24-10-82 

2 Put mto official form so much of the foUowmg orders as 
you think necessary to convey clearly their substance and mtention 

(a) I don’t thmk that we should contmue this correspondence. 
The case has been badly handled throughout, and although the 
Deputy Magistrate, stnctly speaking, deserves some severe pumsh- 
ment, I would let him off this once with a sharp reprimand for his 
irregular proceedings For the rest the Government should be told 
that the Government of India does not mtend to pursue the matter 
which should accordmgly be allowed to drop 

(3) Inform the Local Government courteously that their request 
is dechned, and that the Government of Lidia cannot mterfere m the 
matter Add that it is a pity that the question should ever have been 
raised at all, unless there are facts behmd of which we are ignorant 

(c) Decline to re-open the case, m accordance with the 
recommendation of the Chief Commissioner, but remark that m so 
doing, we do not wish to be thought to approve of everythmg that 
was done m the first mstance We must guard ourselves agamst 
bemg considered to fall m with much that is said (with httle thought 
apparently m some respects) in the course of this lengthy 
correspondence 

(d) Acknowledge receipt and say that we shall be qmte ready to 
do our best to help the Local Government in startmg this scheme 
which, if sufficient attention is paid to mmor matters of detail, ought 
to be a great financial success, besides being worthy of support from 
other pomts of view (eg, administratively) The idea which 
underhe the scheme is by no means a novel one although it has never 
been quite fairly tned in practice. It should certainly be encouraged 
but should not be hurriedly worked out Care and foresight are 
essential, otherwise its success may be jeopardized. 
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DOCKETING AND PRECIS-WRITING 

Having read the accompanying Correspondence — 

1 Make a short abstract or docket of the papers numbered 
12, 13, 16, 26 and 27 

2 Draw up a Memorandum, or Precis, * ^ , a brief and clear 
statement of what passed, not paper by paper, but m the form of a 
■consecutive narrative 


Cormpondeme ugaidmg the dtimtion of certain cargoes of Peii oleum 
iindti the Ptti oleum Act, , 


{Act Vrn of mi) 

No 1 

Telegram, dated 11th Maj*', 1882, 

From— SECRETARY OP STATE FOR INDIA, LONDON 

To— V iceroy 

Detention of petroleum at Calcutta on Poss Dhn Blackwood 
represents that Board of Trade state that allowance for error on 
lestine: apparatus of one degree is made m England and that tests by 
separatynspectors vary to similar extent, also advised that oils 
which flash at 71 degrees in Calcutta ate considered safe 


iNO i 


Telegram, dated 15th May, 1882 

From— H ome secretary 
T o— B engal Government 

Secretary of State telegraphs on 11th instant , Message begins 

[ See No t \ 

Message ends Please take necessary action Report awaited 

No 3 

Telegram, dated 14th May, 1882, 

From-Messrs HOBSON CONNOR & COMPANY, 

T, „ Calcutta. 

0 The private secretary to his Excellency 

_ , , , , the Viceroy 

£«; - - 
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Vanation here simply climate effects Respectfully suggest taiing 
opinion, Chemical Esammer 'vrhether these Cargoes more dangerous 
than if seventy-three here Importers suffering heavy loss from 
•demurrage We are willing to land all under pohce supervision 
pendmg final settlement , &s course adopted at Bombay Please 
request Bengal Government take prompt action and excuse this 
apphcation Matter is most urgent 

No 4 

Telegram, dated 16th May, 1882. 

From— H ome Secretary. 

To— B engal Government. 

My telegram 15th mstant Fohowmg telegram received from 
Messrs. Hobson Connor, Calcutta , Message begins 

(See No. 3 ) 

Message ends. Please take early action, 

No 5 

Telegram, dated 16th May, 1882, 

From— BENGAL GO^'ERNMENT, 

To -HOME SECRETARY. 

Three ships arrived with petroleum found to be dangerous Mean 
of SIX tests sixty-eight pomt five Two further cases tested m 
-presence of consignee gave result 66 Atmstance of consignee, 
Lieutenant-Governor has given permission to land oil at a safe 
, place near Meteabrooj selected by Comnussioner of Pohce and Port 
Commissioner, m order that the cargoes may be satisfactorily tested 
on the distinct understandmg that ^ oil found to be dangerous ac- 
cording to test prescribed by law will be reshipped and removed 
from the port forthwith It is reported that danger much less from 
the oil on shore than oil afloat, explosion dnrmg flood-tide would 
be most disastrous This shews urgent necessity for rules to enable 
Lieutenant-Governor to stop oil at a pomt down the nver With 
reference to telegram from Secretary of State, Lieutenant-Governor 
desires to pomt out that the law fixes absolute limit of 73 degrees, 
and that tests have been apphed with special apparatus obtamed from 
England The Secretary of State's proposed limit of 71 degrees 
would not meet the present case Full report by letter will follow 

No 6 

Telegram, dated 16th May, 1882 
From— SECRETARY OF STATE FOR INDIA, LONDON. 

To— VICEROY 

Mme .eleventh Further complamts of detention ! of petroleum 
on Viscouni at Calcutta, by Wallace Brothers Cargo tested at New 
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Yort gave average of 76 and half degrees and samples sent London 
ahontSs degrels. at Calcutta only 68 J also V Blacl^^ood s^p 
TMierrt Aihty New York test 73 to 76, and at Calcutta 68 and half 
by TOUT analyst, 70 by independent analysis. These representations 
by ttrwfi of high character in trade of such importance se^ to cm 
for careful enquiry, and possibly temporary relaxation of standard 
Many cargoes afloat on certificate of pnbhc analyst m New Yor* it 
refused admission, heavy losses wiH ensue 


• No 7 « 

Telegram, dated 18th May, 1882 
From— HOME SECRETARY 
To— BENGAL Government 

Many Cargoes petroleum afloat certified oyer 73 degrees by 
State Analysts, New York and elsewhere Please have tests, under 
Indian Act carefully applied by Board of two Analysts mcluding 
Government Chemical Examiner, and allow Cargoes to be landed 
in safe place, as already done m cases reported by yon, to save de- 
murrage subject to re-sbipment Petroleum Rules under consider- 
ation 

No 8 

Telegram, dated 18tK May, 1882 
From-VlCEROy 

To— SECRETARY OF STATE FOR INDLA, LONDON 

Test for dangerous petroleum under Indian Act 73 absolute Not 
open to Government to relax it by order But we have mstructed 
Lieutenant-Governor of Bengal, to allow Cargoes, to be landed m 
safe place and to appoint Board of Analysts to apply test most 
carefully 

No 9 

Telegram, dated 22nd ilay, 1882 
From— SECRETARY OF STATE, LONDON 
To— VICEROY 


My sixteenth and yours eighteenth, petroleum Very senous 
quesbons have ansen Large trade endangered Heavy losses 
impendmg Have consulted Abel and Redwood our best authonties. 
They agree that conditions of climate make test provided by Act so 
uncertam as to be mapphcable in India Act is therefore unsuitable 
and must be amended as soon as possible This sboold receive your 
earhest considerabon. Meanwhile to meet cases of cargoes arrived 
and now afloat could not short Act be passed forthwith admitting 
such cargoes on test of Pubhc Inspector, New York Redwood 
states that petrolenm so admitted would certainly not be less safe 
than that hitherto imported 
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Telegram, dated 25th Ma 7 , 1882 
From-VICEROY. 

To— SECRETARY OF STATE FOR INDIA, LONDON 

Your telegram of 22iid May, 1882 Will mtrodnce temporary 
Act admittmg petroleum certified by Public Inspectors America, not 
to flash beloi?^ 100 open test or 73 Abel’s tests But please send full 
mstructions regardmg supposed mapplicabihty of Abel’s test here and 
information as to smtable permanent test 

No 11 

Telegram, dated 26th May, 1882 
From— HOME SECRETARY 

TO— Bengal Government. 

Secretary of State declares Abel’s test mapplicable here We are 
passmg Act adrmtting temporarily petroleum certified mAmenca 
lo be not under 100 open test or 73 Abel’s Please give effect to 
the forthwith Letter follows 


No 12 

No 712, dated Simla, the 26th May, 1882 

From -A MACKENZIE, EsQ, SECY TO THE Government 

OF INDIA 

TO— The Secy to the Govt of Bengal 

]ji contmuation of my telegram dated the 18th mstant, regarding 

the testmg of some consignments 
"Dated the 22nd May, 1882 of petroleum, recently imported 

mto Calcutta, I am directed to say 
that a telegram* has since been received from the Secy of State 
upon the same subject 

2 It IS therem stated that Messrs Abel and Redwood, the 
best authonties on the subject, report, on being consulted that 
Abel’s test prescnbed m the Schedule to the Petroleum Act VHI 
■of 1881 IS, owmg to conditions of chmate, so uncertam as to be 
mapplicable to India The Petroleum trade is a large and important 
■one and heavy losses are mvolved m the stnct appbcation of the 
present test The telegram proceeds as follows . 

“Act IS therefore unsuitable and must be amended as soon as 
possible This should receive your earhest considerabon Meanwhile 
to meet cases of cargoes arrived and now afloat, could not short 
Act be passed forthwith admittmg such cargoes on test of Public 
Inspector, New York Redwood states that petroleum so admitted 
would certainly not be less safe than that hitherto imported. 

15 
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3 The Government of India have accordingly decided to pass, 
as an ad interim measure, a. temporary Act Adnuttmg ivithout farther 
test in India imported petroleum certified "by any puhLc or State 
Inspector in America not to flash below 100 open test or 73 Abel's 
test, and the Secretary of State has been so informed At the same 
time His Lordship has been^asked to send full instructions regarding 
the supposed inapplicabihty of Abel’s test m Lidia and for information 
as to any suitable permanent test 

4 Pendmg the receipt of the above mformation I am directed 
to request that with the permission of His Honor the Lieutenant- 
Grovemor you will be good enough to obtain and submit, at the 
earliest possible date careful on the question of test applicable to 
this country from the most espenenced analysts in Bengal 

No 713 

Copy, with copy of the papers marginally noted, forwarded to the 

Government of Bombay with 
Telegram from Secretary of State, a request that with the per- 
, dated the 11th May, 1882 mission of His Excellency the 

Ditto to Govt of Bengal, dated 16th Governor m Council sunilar 
May, 1882 reports may be obtamed from 

Ditto from Govt of Bengal, dated the expenenced analysts m 
19th May, 1882 the Bombay Presidency and 

Ditto from Secretary of State, dated submitted for the information 
the 16th May, 1882 of the Government of India 

Ditto to Government of Bengal, 
dated the 18th May, 1882 


No 13 

Office Memorandum No 714, dated Simla, 26th May, 1882 
The undersigned is directed to forward to the Legislative 


Telegram fiom 


of 


Ditto 

ditto 

19th 

Ditto 

ditto 

18th 

Ditto 

ditto 

22nd 

Ditto 

ditto 

25th 


18th May, 
ditto 
ditto 
ditto 
ditto 


Department 
1882 copies of 
telegrams 
from and to 
the Secreta- 
ry of State, 

fflargm and to raqnast that, m aocoriance mil. HisTortsWa 
suggestion immediate steps may be taken tn 
into the Legislative CouLil of thp Pn™ P^Pare and introduce 

admittmg temporarily without further ^ 

leum ceSified hr any Public or ShSc I “ P^^o- 

below 100 open lest and 73 Abel’s test ^ Amenca not to flash 

A MAOCENZIE, 

Secy, io the Government of India 
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' No 'U. 

Telegram, dated 26th Maj, 1882 
From— Secretary of State for India 
To— Viceroy. 

Your telegram 25th May, I agree to your proposals regardmg 
immediate temporary Act A despatch, on the subject will follow 
on receipt of information needed 

No 16 

No 734, dated Simla, the 27th May, 1882. 
endorsed by the home department 

Copy forwarded to the Legislative Department for mformation 
m contmuation of the Office Memorandum from this Department, 
No 714, dated 26th mstant 

Nor 16 

Telegram, dated 27th May, 1882 
From— Bengal Government 
To— Home secretary 

Commissioner of Police has been instructed to act upon the 
order conv^ed in your Telegram As the Government of India 
contemplate legislatmg to admit petroleum certified in Amenca to be 
not under 100 open test or 73 Abel’s test, Lieutenant-Governor 
deems it his duty to invite attention to paragraphs seven to ten of the 
report of the Petroleum Committee, of which copy was submitted 
with this Government 901, dated 15th November 1879 The opmion of 
the Committee m regard to the danger of admitting mto India oils flash- 
mg even at 100 open test is recorded in paragraph ten Lieutenant- 
Governor would also invite attention to paragraph four of this 
Government letter 601, dated 21st July, 1879, and paragraphs three and 
four of resolution of same date The oil now in port appears to 
be not less dangerous than that which so nearly caused so serious 
disaster m April, 1879 The whole papers of previous enq^uiry 
demand serious considerabon They seem to the Lieutenant-Governor 
to show clearly that tests accepted in Amenca or England are not 
appbcable to India, and it seems further open to question whether 
ATnp.nr.an certificates should be unreservedly accepted m this country 
As to apparatus fon testmg, see paragraph sixteen of Comimttee 
Report 

No 17 

Telegram, dated 30th May, 1882 
From— V iceroy 

To— SECY OF State for indla, London 

Petroleum Temporary Act mtended 1o cany out mstmction, in 
your telegram 22nd, will be mtroduced without -delay as stated in- our 
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telegram of 25tb. Bat I am bound to saj that I have senous doubts 
whether proposed alteration of test is safe 

No 18 

Telegram, dated 30th May, 1882 
From— MESSRS SCHRODER SMIDT & CO , CALCUTTA 
To— HOME Department, Simla 

Schroder Snudt respectfully request Government to delay 
repealmg the Petroleum Act, 1881, pending proofs which they can 
submit that test made on Abel’s instruments in America agree exactly 
with those made m India of same oiL If the dangerous oil now m 
port IS passed the people interested in good oil will suffer loss 
estimated at several lakhs 


No 19 

Telegram, dated 30th May, 1882 
From— V iceroy 

To~SECy OF State for India, London 

Following received to-day from Schroder Smidt & Comoant. 
Message begms - (^See No /S,) ^ 

Message ends 


No 20 


Telegram, dated 30th May, 1882 
From— BENGAL GOVERNMENT 

To — home Secretary 


^encan certificates to quality of petroleum purport to be eiven 
by the inspectors to the New York Produce Exchange Are they to 
be accepted as valid and conclusive "—Message ends As India is 
wf matter, Lieutenant-Governor sends this for orders 

He hasno cognixmce of the test referred to bnng an official test and 
IS bound himself for the present by existing law 




Telegram, dated 21st Jfay, 1882 

From— V iceroy 

To— S ecy of state for India, London 
B engal telegraphs Message begms— 

{See No, £o) 

safety^be accepted precisely what certificates may 
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No 22 

Telegram, dated 31st Maj, 1885 
From— Home secretary 
To— Lieutenant-Governor, Bengal 

Petroleum Act Amendment Bill postponed Act on existmg law 
meantime, aUovvmg oil to be landed in safe place, bat not to be 
delivered as ordmary petroleum yet 

No 23 

Telegram, dated 31st May, 1882 

From— SECY OF STATE FOR INDIA, LONDON 

To— Viceroy 

I have received your telegrams of 30th and 31si Petroleum I 
have Professor Abel's authority that his test is nncertam m India — 
see reasons my telegram 22nd Thmk you may temporarily accept 
certificates of New York produce Exchange Inspectors universally 
recogmzed by New York trade. Assume yon will not repeal Act 1881, 
but will enact that dunng your pleasure oil may be admitted on 
satisfactory New York certificates Schroder Smidt’s statement about 
losses apparently mean loss or gam from prospective enhanced 
price 

No 24 

No 769, dated Simla, the 2nd June, 1882 
ENDORSED BY THE HOME DEPARTMENT 

Copy, With copy of telegram to the Secretary of State, dated the 
1st mstmt, forwarded to the Legislative Department for information, 
m continuation of endorsement No 734, dated the 27th ultimo 

No 25 

Telegram, dated 7th June, 1882 

From— HOME SECRETARY 

To— C hamber of Commerce, Calcutta 

Petroleum Bill not passed to-day Any representation of your 
views submitted promptly will be fully considered 

No 288, T — M , dated Darjeeling, the 3rd June, 1892 

From— COLMAN MACAULAY, ESQ , SECRETARY TO THE 
Govt of Bengal, Financial dept 

To— T he Secy to the Go'stsrnment of India 

I am directed to acknowledge the receipt of your letter No. 712, 
dated, the 29th ultimo, m wMch it is stated that the Government of 
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India have under consideration the e^y amendment of the Petroleum 
Act VIH of 1881, and reports are called for from, this Government on 
the question of test applicable to this country 

In reply, I am to say that the orders conveyed in your letter are 
bemg acted upon and that a report ttill be submitted-as soon as 
possible Meanwhilej I am dnected to submit, for the consideration of 
the Government of !bidia, the accompanying letter* from Messrs. 
Schroder Smidf & Company, Calcutta, on the subject, and to 

say that it seems to the Lieutenant- 
*Dated the 30th May, 1882 Governor that, from the point of View 

which the finn takes of the casei the 
Government would not be justified in changing the law without 
sufficient notice being given to those who durmg the past years have 
been conductmg their operations under the strict requirements of Act 
VUI of 1881. Four native firms concerned m the same trade have 
made sunilar representation. 


Dated Calcutta, the 30th May, 1882 
From—MESSRS SCHRODER SMIDT & COMPANY, 

Calcutta 


To— THE SECY TO THE GOVT OF BENGAL, GENERAL 
AND REVENUE DEPARTMENTS 

As the oldest and at the same time large importers of Kerosme 
ou in this City, we take the liberty of addressmg you on a question 
which IS of the highest importance to us as well as the trade m general 

You will be aware that a large quantity of dangerous petroleum 
has been imported (some 100, (WO cases) m the followmg vessels . 
mount Ross Dku, Ttniern Abhty, and CtUtc Monarch Part of the 

provisions of the Petroleum 
Act. 1881, which say under paragraph 6-»All dangerous petroleum 
which is kept at any place after seven days from the date on which 

contained m vessels which shall bear an 

character statmg the nature 
of the conteuts thereof" No such precautions with regard to the 

circumstance as well 

nnt^P fn fh? h Cargo ex TmUtn Abbey have given 

SLmfwhe^^ necessitates om makmg 

enquiries whether any dangerous petroleum can reallv he sold for 
bramg pnipo.., .ItioBgi a. Aot tolmcUy says“o3 

PeMera ActTssi*’!-?!/’ ^^1,““™ “““ “ Act I*, the 

S tl rL aid ictaig m 

mvanabtj a,pcrted oU of 
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although 'W'e 'w^ere fully a^rare from informatiou received from our 
Amencan Correspondents several months ago, that other Calcutta 
firms were about to import an infenor quahty of oil at lower cost 
This our information proved to be true and it non appears that by 
an appeal ad mtsert cordiavi the importers want to induce Government 
to repeal the emtmg law 

' n this repeal should be granted the public u ould be put mto a 
State of unsafety, which must be doubly felt after &e heavy 
Conflagrations which have been ragmg m Calcutta durmg the present 
year Moreover, Government would severely and undeservedly 
pumsh those who have been doing them best to act m accordance 
tvith the Petroleum Bill The loss which our firm would sfistam in 
case the market is allowed to be flooded with inferior oil cannot be 
estimated below Rs 50,000 Our protestmg against any measures 
which are in opposition to our mterests might be considered selfish 
but where it is a question of serious and undeserved loss, it simply 
means actmg m self-defence and we confidently trust that Government 
will protect us from such a heaVy blow 

We shall feel greatly obhged if you would either tell us that nd 
repeal and modification of the emstmg Act, which would mvolve 
losses, to our firm, are contemplated or m case steps to this effect 
have already been taken, if you Would put this petition before 
Government "with a view to avoid an unjust administration of law 

No. 27 

Dated the 3rd June, 1882 

From-H W I WOOD, SECRETARY TO THE BENGAL 
Chamber of Commerce, Calcutta, 

TO -The' Secretary to the Go\'erxment of India, 
legislative Department 

Under instructions from the Committee of the Chamber of 
Commerce I had the honor to address to you the following telegram, 
dated the 31st ultimo — 

“Enghshman Newspaper of to-day states a Bill is to be 
introduced and passed to-day amendmg Petroleum Act upon 
suggestion, of Secretary of State If such is the mtention of 
Government, the Committee of the Chamber would respectfully urge 
that cooimercial commumty of Calcutta should first be aliened an 
expression of opmion before the Act is altered, because large 
mterests are affected " 

The immediate cause of sendmg that message was an article m the 
Enghshman Newspaper of the same date, and which no doubt, has 
smee come under your observabon 

The Committee of the Chamber have delayed fmdher correspon- 
dence upon the subject, m expectation of receivmg from the 
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Government oi India some anthontative commtmicaUon of what 
alterations in the Act regulating the import of Petroleum were 
contemplated 

The Committee would still have adhered to the ongmal 
mtention of awaiting such a communication from Government before 
taking any further steps in this matter, had it not been for certam 
conunanications addressed to them by members of the Chamber, 
With copies of correspondence, relative to the importation of a large 
quantity of oil which is now m course of landing, but regarding the 
quality of which divergent opinions are expressed— whether the same 
comes under the denomination of dangerous petroleum, or can be 
passed as the ordinary article of commerce, which under the 
Petroleum Act, can be dealt in without the more stringent condition 
attached to dealing m the first named quality 

The Committee do not feel justified m expressing any opinion on 
the merits of the pendmg dispute Their attention is confined 
solely to the fact that an amendment radically affecting the p y t shng 
Act IS to be passed by the Viceroy m Council, without the mercantile 
community, who are largely and primarily concerned having had 
an opportunity of considering the terms and effects of the intended 
amendment. 


The Committee would pomt out that the trade in petroleum has 
largely developed under the existing law and large interests are now 
mvolved and that the trade has settled itself into certam custom and 
method so that any sudden change m the law under which the trade 
has been hitherto earned on May, and it is alleged will cause most 
serious inconvenience and loss to many of those concerned in it 

The opinmn of the mercauble community has previously been 
soiight by Government and acted on m connection with the 
Petroleum Act, as may be proved by reference to the Proceedings of 
the r,egi5lative Council of the 4th February, 1881 

Committee that the necessity for due 

the pubhc at large, which 
g^®aUy mtensified 

bacoL 4: 's 

immediately under special orde^ from \ be carried out 

municated by telegram to His ExppUptip-b- it, of State com- 

chamber of ftf 

Ifetoaea tha Comaar™S winSlh 

aSaoba,!.^. Co«.».aa«,a,'l“„“,S tZl, 
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that the Committee of the Chamber urge their respectful request to 
he made acquamted with the mtentions of the Supreme Grovenmeut 
m order to give warning to their fellow merchants of any matenal 
change m the Act or the workmg of it 

No 28 

Telegram, dated 8th June, 1882 
From— Home Secretary. 

To— B engal Government 

Petroleum BiH postponed pendmg receipt of professional reports 
from you and opmion of Chamber 


LOWER DIVISION- 1883 
Letter-Drafting— 500 

Put into official form so much of the follovnng orders as you think 
necessary to corraey clearly thetr substance and intention {leaatng numbers 
and dates blank) — 

(a) — ^TTus man is a perfect nuisance Send the petition to the 
Punjab Government, and tell the petitioner in reply through that 
Government that his request is inadmissible and cannot be compbed 
with 

Acknowledge receipt of his letter, and tell the Manager of 
the newspaper that his bill will be paid on presentation to the 
Local Accountant-General Add that, although we do not wish to 
enter mto any dispute on the pomt, some of the items charged for 
in the bill appear to be rather h^vily priced 

(c)— Tell the applicant that this Department will take ten copies 
of his work for our own use, but that it rests with Local Governments 
to take copies, if they want to do so for their own officers The 
Government of Lidia can hardly make arrangements to meet the 
needs of all the Local Governments and Admmistrations, and if the 
applicant wants their patronage, he should apply to them direct 

{d) — ^Reply to the petitioner that the Government of India cannot 
listen to any representation which is not submitted through the 
Local Government and add that we cannot mterfere unless he shows 
that there are very good reasons for mterference At present the 
reasons pnt forward seem singularly weak A far stronger case 
would have to be made out before we could consent to mtervene in 
the matter especially as it has been before the civil tnbnnals 

(e) - Ask the North-Western Provinces and Oudh Government to 
mform the petitioner that his prayer for pardon has been laid before 
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the Grovemor-General m Council, hut that Vre' see 'hO reason to douh 
the propriety of the sentence Add that it was open to the Local 
Goveniinent to have commuted the sentence if it chose to do so 

(/)— Return the memorial to Mr A., and tell him that we abso- 
lutely decline to pay any attention to a memorial couched in such 
terms (Some of the passages are very impertinent). Tell him 
also that if he wants the matter to be considered by the Government 
of India he had better alter the tone of his letter and submit it in 
the regular way through his Local Govemntent, i a i the Government 
of the Punjab 


DOCKETING-500 MARKS 


(Time allowed~3 hours) 


Enter in the accompanying forms the necessary parttatlars regard- 
ing the annexed papers The abstract of contents must be carefully and 
legibly written and must not exceed for each paper the space allotted for 
it 

(fl) Dated Benares, the 14th July, 1879 
TO THE RIGHT HON’BLE 

The Governor-general of India 
The humble memorial of Doorga Persad, 

Resident of the City of Benares 

Respectfully ShEWETH — That your Lordship’s humble Memo- 
nahst addressed a petition to Your Excellency under date the 3rd 
March, 1878, praymg for the unconditional pardon of hiS father, 
Gunesh Pooree, a convict m the Straits SetUements 

^ petition in question was disallowed under orders 

from the Home Department on the 30th of July, 


V ^®™ona^st IS again venturing to address 

on ibe same subject does so m the earnest expectation 
that on the present occasion his prayer wUl not be refused. 

Lordship, your 
xespectfuUy submit that his father, Gunesh 
and considerably debilitated 

,n lie fl Ji, ^ asthma, a malady which is as persistent 

in Its adherence to the system as it is distressmg m itsnaturef 

Memomlist m respect 
le ^3^ the later’s personal appear- 

Mce, as depicted m the accompanymg photoeraph, which tout 
Memonahst humbly submits for Tom L^i&sCSpecUom ^ 
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6 Thahiiie age and infinnities of your Memorialist’s lather oSer 
but little prospect of his contmuing for very long m this vrorld . and 
as the best portion of his hfe has been spent m exile, it 'vnll be an 
act of graceful consideration to permit him to pass the few remainmg 
years of his existence m the bosom of his family and under the sb'ies 
of his native land 

7, That your Memoriahst’s aged mother, whose earthly happmess 
was completely shattered by the calamity that befell her husband, 
my father, was, for a short tune cheered by the prospect of bemg, 
by the clemency of the Government, remitted m the sunset of her 
life to the unfortunate partner of her youth, but all her hopes were 
dashed to the ground when she became acquamted with the verdict 
contamed in the Government order above quoted 

8 That your Memonalist does now, as a fihal duty which he 
owes to both his parents, fervently implore Your Lordship to have 
pity on their respective conditions, and to grant an unconditional 
pardon to his father, who, your Memonahst earnestly assures Your 
Lordship, will not only be smcerely grateful for the consideration 
but at the same tune so regulate his conduct as to be beyond the 
reach of censure 

9 That if the boon sought is graciously granted. Your Lordship’s 
humble Memonahst shall as m duty bound ever pray 

DURGA PERSBAD 

{S) Dated Calcutta, the 13th December, 1897 

To His excellency lord lytton, the most noble the 
Viceroy and Governor-General of India, &c . &c , &c 

The-humble petition of KRISHNA PATEL, of Hurdolee, Zillah 
Bhandara, Central Provinces 

MOST RESPECTFULLY SHEWTTH— That Your Excellency’s 
humble petitioner has undertaken a long and tedious journey of over 
1,400 miles m order to lay before Your Excellency the papers attached 
settmg forth his legal claims to the propnetory nght to a village 
named Bachora m the zillah above named , but from the enjoyment 
of this nght your humble petitioner has been depnved owmg to 
some miscamage of justice 

Your humble petitioner will not take up Your Excellency’s time 
by entering mto the details of his c^se, but earnestly trusts that 
Your Lordship will be pleased to have its ments carefully examined, 
so that your petitioner may have his lawful nghts restored by a 
reversion of the Central Provmces Court’s order 

Your petitioner, relymg on the wisdom and clemency of Her 
Imperial Majesty's Representative in India, humbly beseeches early 
consideration of this appeal, and hopefully trusts that his arduous 
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loumey m search ot justice at Your Excellency’s hands may not have 
been undertaken m vam. 

Your humble petitioner is undergomg great hardships m this 
city, and he humbly prays that Your ExceUency may be pleased to 
command an early mvestigation of the facts advanced in support of 
his claim. 


For which act of mercy and justice your petitioner, as in duty 
bound, will ever pray 


KRISHNA PATEL, 

Care of Casiram, 

Sadar Bazaar, Sitabuldi, Nagpur. 


(<r) Dated Konnagore, the 25th December, 1900. 

To HIS EXCELLENCY THE MARQUIS OF RIPON, K G, P C> 
G M S I , VICEROY AND GOVERNOR-GENERAL OF INDIA 


The humble petition of Tarak Nath 
Mitter, inhabitant of Konnagore, vta 
Konnagore, Post Office Konnagoie, 
Zilla Hugly m Bengal, India 

Respectfully SHEWETH — That your petitioner had been a 
pleader of MunsifiTs Court, and used to earn Rs 50 or 60 a month 
whereby he gave a scanty subsistence to a family of ten or twelve 
persons, when unfoi innately, on the applicaUon of one Gopal Chunder 
Sircar, with whom your petitioner had enmity, the Munsiff instituted 
proceedings agamst him under SecUon 16, Act XX of 1865 That 
upon the report made by the Munsiff communicating the result of the 
said enquiry that no such misconduct was proved against your 
petitioner as to warrant a recommendation for removing hnn from 
the bar, and the case was remanded on the 26lb November, 1874 
with instructions that if there was any fresh charge of misconduct to 
inquire mto the same 


i anonymous petition was sent in by post 

0 the High Court of Calcutta before the Chief Justice casting certain 
imputations on the Munsiff of Serampore, and it was forwarded by the 
said Honourable Court to the District Judge of Haghly for enquuy 

Tf, i^^o^aUon furnished by some men of Babn Raj 

pssen Mookeijee, a Zemindar of Utterparah, whose names are 
Schedule, the Judge caused proceedings to be instituted 
evidence of some of the persons 
"^^0 are the servants and depLdants 
of Baba Raj Kissen Mookerjee, as also bearing deadly hatred agamst 

mentioned m the Schedule, 
unjustly^held that the petition agamst the Munsiff was got up by your 

recommended his dismissal on that ground to the 
Honourable High Court of Calcutta on the 1st May, 1875. 



^ 883 . ] 


QUESTIOlfS ON DOCKETING. 


XXI 


( - 


That on the 21st May, 1875, the Honourable High Court at 
•Calcutta disbarred your petitioner upon unjust report being made by 
the Distnct Judge of Hughly rdying on the statement of his 
enemies unsupported by any evidence 

That the said Honourable High Court did not grant any mdul- 
^ence of hearmg the objection of your petitioner notwithstandmg he 
bas made tivo applications 

That for setting aside that order, or an order for its reconsideration 
your petitioner made an apphcation on the 30th October, 1878, to 
the Most Honourable the Pnvy Cotmcil Their Lordships have 
kmdly filed it, and it has been ordered on 30th December, 1878, that 
no action shall be taken until your petitioner engages a Sohcitor 
and Counsel m London on his behalf That your petitioner •with 
bis family bves upon the chanty of the generous pubbc, hence he 
has not means enough to engage a Sohcitor or an Attorney to conduct 
his case before the Pn'vy Council. He craves your justice only in 
the hope of you bemg merciful 

That it is great roisfortune that can befall your petitioner m the 
unjust disbarment which has been decreed against him •without 
ia'^g mto considei ation his innocency Besides he holds certificates 
of good conduct from the presidmg officers of the Court, copies of 
which have been filed •with the Schedule, and no one has ever 
been known to bnng any suit agamst him conccmmg that on the 
ground of which he has been disbarred, neither there is any evidence 
against him to that effect on which any reliance can be placed 

But to his great misfortune he has been disbarred with all his 
innocency, m consequence of which, and as he has not means enough, 
he is m great distress of supporting himself and his large family 
Herewith he lays before you the copies of certificates given to him 
by the officers of the Court, and one that has been given to him in 
confirmation of the truth of the statement of his poor circumstances 
by the gentlemen of his native village 

The great splendour of Your Worship’s fame throughout India 
in being righteous, and the compassion Your Worship takes abke 
upon poor men, whether they be foreigners or natives, had induced 
him to acquamt you with his poor circumstances m the hope of 
redemption Therefore he begs most humbly to Your Lordship 
that Your Worship shall be pleased to Pardon him from the order 
that was passed against him on the 21st of May, 1875 by the 
Honourable High Court of Calcutta, and thereby to save your 
petitioner with a large family depending on him from starvation. 

Bycunt Nath Bhattacharya and others, mentioned m the 
Schedule, admitted their signatures on the petition submitted to His 
Lordship the Chief Justice, and deposed that your petitioner got it 
signed by them, but o’wmg to the misfortune of your petitioner, 
the Judge above-mentioned did not take it into consideration 
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^veiQier f&e 22imsiS on \fhom the imputation was cast hy the 
petiUon jh question, nor the GoTemmenC nor any of the persons 
who deposed that your petitioner had ^ot their signature under 
false pretence prosecuted your petitioner Section 16, Act XX of 1865, 
distinctly . provides that proceedings shall be instituted against a 
pleader upon the complaint qf any person But no one complamed 
against your petitioner. 


The deponents, Bycnnt Xath Bhattachaiya and others, are creature 
of Babu ]^] Kissen ilookeqee, Zemindar of Utterparah, and it will 
appear from the petition sent to his Lordship the Chief justice that 
the case mentioned therein, m which the conduct of the MunsiS was 
found faulty, was the case in which Babu Raj Kissen ^^fookeijee 
was interested Under such circumstances, it was a great misfortune 
to yonr petitioner that he shonld have been supposed to have got 
up the petition The said Bycunt Nath Bhaltacharya and others 
are professional witnesses in the service of Babu Raj Kissen Mook- 
eijee, and your petitioner had from time to time to comment sharply 
on their evidence as witnesses in several cases It was not, there- 
fore, at all surpnsmg that they should have come forward to denose 
against your petitioner and to mjure him The learned Judge ‘was 
euhxely wrong in finding your petitioner guiltv simply upon the 
confidence of those witnesses nnsupported by any other proof 

But, unfortunately, the Court did not decide those objections, 
nor id it direct any enquiry to be made regarding their character 
trom this, they were taken to be gentlemen on the mere test 
of their family title, and I was improperlv removed from practisins’ 
as a pleader ’ ® 


That on the 4th March, 1875, it was ordered that the first 
summons should be served on your peUtioner , but before that date, 
m his absence and without tatmg requisite oath , Ashutosh Bose 
his professed enemy, being questioned through a school-master’ 
deposed against him on the 13th March, 1875 Yonr petitioner 
forwarded an application to the effect that the deposibon of Ashutosh 
Bose Munot legaUy have any effect against him as he was not 
present there, and oath not taken when the deposition was made. 
It WK an error, therefore, to have written his deposition in the 
report stating therein that no objection was raised by your petitioner. 


SCHEDULE 


Bycnnt Nath Bhattachaiya 1 
K^Iy Dass AdTtya j 

Deno Nath Chowdhury I 

Haran Chunder Singha j 

Issen Chunder Ghose } 

Manic Chunder Chatleijee / 


These men signed the petition 
Wrote the address of the 
petition 
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All these are inhabitants of Konnagore 

And your petitioner as in duty bound shall ever pray 

' TARAK NATH MTTER. 

(</) No 753—40 P A , dated Rangoon, the 28th 
August, 1882 

From— G D BURGERS, ESQ, . 

SECY. TO t;he Chief Comr of British Buraia 

To— THE SECRETARY TO THE GOVERNMENT OF INDIA 

1 am directed to submit the following question for the favourable 
consideration and orders of the Government of India Under Finance 
and Commerce Department, Resolution No. 1622, dated the 10th 
June, 1882, an officer transferred from the service of Government 
to service which is paid for from a Local Fund under such circums- 
tances, that it does not qualify for pension and leave under the rules 
in the Civil Pension and Leave Codes, is required to pay a contribu- 
tion of 14f^ per cent of his gross salary m order to continue entitled-to 
pensionary nghts In the Chief Commissioner’s Resolution No 4A, 

dated the 28th April, 1682, on 
No. 124 (see Public Preceedings, the extention of Self-Govem- 
June, 1882, No 20/) ment m Municipal and other 

towns (a copy* of which is 
submitted for ready reference) the Local Government promised 
(paragraph 13) to solicit the permission of the Government of India to 
the retention of school-masters and others transferred to Municipal 
service on the general pension list This promise the Chief Commis- 
sioner would now wish to redeem I am therefore directed to solicit 
that if subscriptions for pension are required from the transferred 
officers in such cases, the Provmcial Government may be permitted 
to pay them 

2 I am to explam that the position, prospects, and efficiency of 
school-masters may be effected if they are suddenly removed from 
the pension list, or if they are suddenly called upon to pay 14^ per 
cent, of their salaries as a contnbution for pension The Local 
Government cannot ast Mumcipalities to pay the subscnption over 
and above the salanes, for it has made over with all schools a corres- 
ponding credit to Municipal towns In the credit so made over, 
these pension subscnptions were not mclnded Therefore, if 
Municipalities have to pay the subscnption, the Local Government 
would be, in some degree, bound proportionately to mcrease them 
educational allotments 

3 As a considerable number of school-masters and others who 
have served Government for shorter or longer penods will, under 
the orders contained in the Chief Cotnimssioner's Resolution be 
transferred to Mumcipal service I am to solicit that the Govern- 
ment of India may be pleased to accord its sanction to ^e names of 
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ihese persons being allowed to remain on the list of officers who are 
earning pensions from the Provmcial Government For the future, 
achool-masters and others appomted by Mumcipahties will of course 
come under the same rules as to pension or gratuity that govern the 
cases of Municipal servants. 

(e) Extract from the Proceedmgs of the Government of India, 
m the Department of Fmance and Commerce, — 

No 4493, dated Simla, the 25th October, 1882. 


READ the undermentioned correspondence 

Memorandum from DIRECTOR-GENERAL OF POST OFFICES, 
No 51, dated 2nd June, 1882 

Letter from the MILITARY DEPARTMENT, to the DIRECTOR OF 
THE INDIAN MARINE, No 798, dated the 14th July, 1882 

Letter from the DIRECTOR of the INDIAN MARINE, to the 
Military department. No 4285, dated 19th September, 1882 

Letter to DIRECTOR GENERAL OF POST OFFICES. No, 4268 
dated 11th October, 1882. 


^SOLUTION— Dnder the existmg contract wi^ Government 
mr the mmntenmce of steam communication m Indian waters, the 
British Indian Steam Navigation Company enjoys an almost exclusive 
monopoly of the conveyance of mails and Government stores and 
passengers from one Indian Port to another, and a large subsidy is 
aanuaUy paid to the Company for the service One of the objects 
of the present contract was the encouragement of mterportal trade 
Desirable as this encouragement may have been m the earher stages 

n country, the tune has now amved when the 

profitable existence of steam commumcation between most 
ports IS possible without Government support, and existing arrange- 
ments are Ml only a source of eipense to Govemment, but may tmd 
P ' of Paer steamalup coipam® S 

Goveraor-Geaeial m Cooncil has therefore resolved to termmate 
the emstiag contract on SOlli April, 1884, and to makeC^fw 
mangement that may thereafter be found necessary to sSK 
open compehUon The Dmector-Qeneral of to St oS has 

Sa%alamp^^“* Steam 

des^he^m to hi aptSdef t/'1h“ Sr”'*”"* 

«h„to postal or foriltary tn^thcS“; So“S 
and%i®°p~S to^rttaterz 'T 

mamtenauce of which .1 would he^eipedmnl to enter mto LtoS 
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■and even to pay moderate subsidies, but that it will not be necessary 
to enter into any contract for the maintenance of any Imes of steam 
communication on merely general grounds, or to pay any subsidy 
for the conveyance of troops. Government Stores and passengers to 
and from any Indian Port For such services it will be advantageous 
to have recourse to the local freight market as occasion arises His 
Excellency in Council is further of opuuon that a separate contract 
should be entered into m respect of each Ime mamtamed for postal 
or political purposes and that the payment of subsidy should be 
confined to as few Imes as possible By such arrangements His 
Excellency m Council hopes that m future the total amount of annual 
subsidy will be considerably less than it has been m the past, while 
the charges for freight and for Government passengers will be 
reduced to a mmimum. 

4 Before arrangements are made for invitmg tenders for any 
future contract, the Government of India, however, con^siders it 
desirable to settle what Imes of steam commumcation should be 
mamtamed, and if necessary subsidised for postal or political 
reasons In this view His Excellency m Council requests to be 
favoured with the advice of the Local Governments and Officers 
concerned with as little delay as possible, m order to enable the 
Government of India to complete all prehmmary arrangements 
before the end of December next 

Ordered, that a copy of the foregomg Resolution be forwarded 
to the Government of Bengal, Bombay and Madras , to the Chief 
Commissioner of B ri tish Burmah and to the Director-General of the 
Post Office of India, for the purpose mdicated m paragraph 4 

Ordered also, that the Resolution be commumcated for further 
-considerabon to the — 

*The ongmal papers Military Department * 
received from the Mill- Foreign Department 
itaiy Department are here- Home Department 
wifli returned, copies hav- Revenue and Agncultural Department, 
mg been kept for record 

Pubhc Works Department 
( True Extraet ) 

D. M BARBOUR, 

SECRETARY TO THE GOVERNMENT OF INDIA. 

DEPARTMENT OF FINANCE AND COMMERCE 

No 332, dated Simla, the 31st October, 1882 
From— THE GOVERNMENT OF INDIA 
To -HER MAJESTY’S SECRETARY OF STATE FOR INDIA 

We have the honour to transmit, for Your Lordship’s considera- 
tion, a copy of the correspondence cited m the Annexed list on the 

16 
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suhicct of the grant of fees to the President, aiembers, Secretary, andi » 
Assessors of die Civil and Military Esammation Committee > 
at Bombay 

2 The fee paid for each sitting of the Committee to the Presi- 
dent, Members and Secretary is Rs 15 each pe7 dim, "while that paid 
to the Assessors is Rs 10 each^« dtcm It will be observed from 
the report submitted by the Bombay Government, with their letter 
of the 15th August last, that in the year 1881, one hundred and snty- 
one officers were esammed at a total cost of Rs 8,610, representing 
an average expenditure of rath» more than Rs 53 per head. As 
this expenditure appeared to us to he excessive, we have requested 
the Bombay Government to consider whether it is not susceptible of 
rcduchon, and we have indicated the direction in which some economy 
might be effected At the same time we have informed the Govern- 
ment of Bombay that we can only approve of the payment of these 
fees on the understanding that the Committee is a genuine working 
body, every member of which is fully qualified as an exanunei, and 
from this pomt of view we have suggested that the members should 
in future be chosen solely on account of their linguistic attainments, 
and should ordmanly not be Government servants In the meantime, 
as the daily fee of Rs 15 to each member of the Committee for each 
Sitting of the Examination Committee makes a considerable addiUon 
to the annual emoluments of such of them as may be in the Govern- 
ment service we would ask Your Lordship, pending the cairymo- out- 
of the reforms suggested, to sanction the present arrangement which 
has been m existence for several years past 

3. We would add that, pending the issue of final orders on the 
whole question, we have authorised the continuance of the payment 

to Goverment servants who may be appomted Assessors, of the fee 

of Rs 10 each jSfr dum, when required to attend the meetinff’of 
the Co^ttee. but we have suggested that the Assessors shodd 
as a rule, be chosen from outside the pubhc service 

proceedings of the Go^^RlfMEIfr OF Ikdia 

in the Home department (PubUc)— Nos 491791 to 1807 

Simla, the 8th November, 1882 

read— 

Circular letter to all LOCAL GOVERNMENTS and ADMtotstra. 
XfONS, from the Goi-ERNMENT OF INDIA m fte 
DEPARTMENT, NO|1030 to 1040, dated the 8th September, 1882. 

Local Govern- 
ments and Administrations were addressed on the subiect of thrf 

of greate pabhortj- maaaa wl„S, Cy tom 
nasS the consideraUon of the Legislature hefLe they are 

Sprf nWf ®°Sgestions were made with a view to 

effect this object In addition, however, to legislative measures 
proper y so called, there isj another importance class of legislation 
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which frequentlj' affects the interests of the puhhc to a greater or 
less extent, viz , that which takes the form of Rules, Regulations or 
Notifications havmg the force of law, and issued by the executive 
authorities by virtue of powers conferred upon them under the provi- 
sions of some Act of the Legislature In regard to these it appears to 
the Governor-General m Council doubtful whether sufficient efforts 
are in all cases made at present to ehcit an expression of pubbc 
opinion before they are brought into force, and some measure seems 
to be required whereby greater publicity may be given to the drafts 
of such rules 

2 In order to attam this end, His Excellency in Council considers 
that the ordinary procedure to be followed should be that any rules, 
regulations or notifications which afiect the outside pubhc should, 
before bemg issued by Local Governments or Administrations or m 
cases m which the previous approval or sanction of the Governor- 
General in Council is necessary brfore submission to the Government 
of India, be published with a view to ascertam whether any valid 
objections can be taken thereto Such pubhcabon might be effected 
in the local Official Gazettes and m one or two local newspapers (if 
any exist), Enghsh or Vernacular, which circulate among the classes 
of persons whom the proposed rules are likely to effect, A similar 
course might, in the opmion of the Government of India, be adopted 
with advantage in the case of many rules or notifications affecting the 
outside public which it is proposed to issue not under any Act or 
Resolution, but as executive orders The practice which prevails 
in England under the Pubhc Health Act, 1875 (38 and 39 Vic , Cap 
55) IS described m Section 184 of ftat Act, a copy of which is 
appended to this Resolution There may be some classes of rules 
which it IS mexpedient or impracticable to pubhsh before issue, but 
these will probably be found not to be numerous, 

3 When any rules, regulations, or notifications of the classes 
referred to m this Resolution are subnutted for the sanction of 
the Govemor-General-m-Council, it should mvanably be stated 
whether they have been published m accordance with the mstruc- 
tions now issued. If they have been so pubhshed, the result of 
such pubhcation should be described , and if they have not been 
published, the reasons for non-pubhcation should be fully explained 

Order— 'O rdered that the foregoing Resolution be forwarded to 

the Local Governments and 
Madras Central Provinces Administrations noted on 

Bombay British Burma the margm, and to all De- 

Bengal Coorg partments of the Govem- 

N -W P & Oudh, Assam ment of India for informa- 

Punjab Hyderabad. tion and guidance 

( True Extract ) 

A. MACKENZIE, 

Secy, to the Government of India, 
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StcUon of s8 and 3^, Vic , Cap 33 

184— Bye-la\\:s made by a local authority under this Act shall not 
take effect unless and until they have been submitted to and confirmed 
by the Local Government Board, which Board is hereby empowered 
to allow or disallow the same as it may thmk proper , nor shall any 
such bye-laws be confirmed 

Unless notice of mtention to apply for confirmation of the same 
has been given in one or more of 4e local newspapers circulated 
withm the district to which such bye-laws relate, one month -at least 
before the makmg of such application , and, 

Unless for one month at least before any such apphcation a copy 
of the proposed bye-laws has been kept at the office of the local 
authonty, and has been open during office hours thereat to the 
mspeclion of the rate-payers of the district to which such bye-laws 
relate, without fee or reward. 

The clerk of the local authority shall, on the apphcation of any 
such rate-payer, furnish him with a copy of such proposed bye-laws 
or any part thereof on payment of sis pence for every hundred words 
contamed in such copy 

A bye-law required to be confirmed by the Local Government 
Board shall not require confirmation, allowance or approval by anv 
other authonty ^ ^ 


UPPER DmSION-1884 

Letter-Drafting— 250 Marks 

Fiii into official form so much of the foUowmg orders as you think 

{leaving numbers 

(a) In coutmuaUon of our last letter on the subiect send 
Semiarj of state-, deapatcl. ol Movember, 1881 , T a, Cbt 
Government, and ask for the opinion of that Government on the 
enquiry contained in it as to the feasibihty of msistmg on Native 
pilgrim Ships proceedmg to the Arabian Coast canying an efficient 
fear, .laa saggeatad, aboaI??7a M»^! 

J2a.^S?te‘“te dor 

moalba’ fuU par aad tea? “f!!, 

Coagreas or lid, a Oacebaabemriwad iffiaS‘Ti°P ”r 
ao facial aoacaaa.oaa of pay m aUowaaaa a^ btiLia^ 

esplamed. the case has been reconsidered Ld PrSe^sor 
hara tia laara oa twoA.rd,p,y,.daStgta o™'^^aJS“‘ 
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(d) Inform the Chief Commissioner that in the opmion of the 
Advocate-General the case vafs one of so much doubt that it vonld 
have been well, had it been referred, to High Court at Calcutta , that 
it seems needless now to discuss the merits of the Judicial Commission- 
er’s judgment (though the Advocate-General is mclmed to think the 
conviction might have been sustained), and if he will refer the facts 
ofhcially and show why legislation is necessary m consequence of the 
judgment, the Government of India wiU consider the pomt 

(e) Acknowledge the memorial of the Methodist Church 
Conference, advocatmg amendments m the emsting Indian Marriage 
and Divorce Laws, affecting Hmdu Christian converts and say the 
Government see no sufficient ground for modifymg the law and must 
dechne to reopen the question Ask the memonahsts however for 
further information as to paragraphs 4 and 6 of memorial With 
reference to allegations m paragraph 4 that certam ministers solemnize 
marriages of children of tender age, specific mstances should be given , 
the same way with reference to paragraph 6 all cases of irregulantiesr 
which have come to their knowledge and which the emstmg Mamage 
Act does not adequately prevent by the penalties provided, should 
be stated 


LOWER DIVISION— 1886 
LETTER-DRAETING 

Put into the form of an official draft or endorsement so muck of tke 
following orders cu you think necessary to convey their substance and 
intention ( leamr^ numbers and dates blank ) — 

1 The petitioner will not understand that the orders of 25th July 
last are final Tell him so once more and say that we can do no thiTig 
for hun 

2 This letter from the Madras Government may be allowed to 
lie over for the present, but we may acknowledge receipt and say that 
it will be considered by the Government m due course, though 
immediate orders can't be passed 

3 The Local Government asks for general permission to 
presenbe fees at such rates as may be thought smtable from tune to 
tune Reply courteously that such general permission is opposed to 
the terms of the law and therefore can’t be given 

4 No grounds are shown for mterference Return petition to 
writer with a remark to that effect, and tell him at the same time, that 
if he wishes to make any representation to the Government of India, 
he must subimt it through the Local Government Also return the 
one rupee telegraph stamp which he sent for a reply ( As the 
petitioner is a man of some position, orders had better be commum- 
cated to bnn by letter mstead of by office memorandum or 
endorsement) 
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5 Ask the Fmaucial Department officially whether an exception 

^ S » te «= (I 

described are sufficient to justify us in strongly recommending that 
the matter should be treated as ktag ouUtie the general rules. At the 
same time no case has been made out for retrospective effect, that pwt 
of the proposal must accordingly be abandoned, ^d need not be 
mentioned m wntmg to Financial Department ) Ask for an early 
reply, as the matter presses 

6. SancUon the extra establishment recommended, *but tell Je 

Local Government that the 
•ZChaoiasasonlts 8 per mensem sanotton of the Government 
1 Jemadar on Es 12 of todm m snt* cases 

■* cTiftiild not be anticmated. 


except for very sufficient reasons 

7 Acknowledge receipt of the report, which has been well draum 
up and carefully reviewed The review leaves httle to be said by 
the Government of India But we might usefuUy suggest to Ae 
Local Government that the statistical statements appended to the 
report might with advantage be curtailed and re-arranged At present 
they are m some respects misleading, and it doesn't do to publish 
figures the real meaning of which is so doubtful Femark in passmg 
that future reports should be more punctual In the present case there 
was a delay of somethmg like six months This is inconvenient 

8 It is difficult to see how the recommendation made in this 
case can be supported Tell the Chief Commissioner politely that while 
there is every wiUmgness to support him withm reasonable limits, 
we really can't do what he asks m the present instance. The line must 
be drawn somewhere We have already gone out of our way to make 
concessions 


LOWER DIVISION-1887 
LETTER-DRAFTING 

Put into ihe form of an effutal draft so muck of the following orders 
asyoHihtnk necessary to conuey their substance and intention {leewtng 
numbers and dates blanH) — 

1. The tabular statement has not been verified ^ the Accountant- 
General of the provmce Return it to the Chief Commissioner for 
resubmission after this has been done. 

2, Reply now to propnetors of the Press saymg that there is no 
objection to its translating the work Make it clear, however, that 
Government won’t accept any responsibility m the matter 

3 Tell the petitioner that her son can’t be released at present. 
He has only served 15 years, and convicts under life sentences are 
not released at Port Blair till they have served 20 years 
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4 Tell him we can’t say whether there will be such an examina- 
tion next January It depends on the number of vacancies there will 
probably be m the Upper Division in 1887 and we shall give aU the 
information on the subject in the notification that we shall issue short- 
ly There are no sets of questions available If he wants to find out 
the nature of the examination, he can do so from Home Department 
Resolution No 26-953-63, dated 19th July, 1883, which was pubhshed 
in the Gazette. 

5 Reply courteously to his apphcation, saying that the object 
“Of the gratis distnbution of the Gazetteer to tte press was to promote 
its sale Admimstration reports, &c are circulated with a different 
object, VIZ , to give information Government thmks enough has already 
been done to ensure the sale of the Gazetteer, and can’t disPnbnte 
any more copies of the work to the press without payment. 

6 Applicant was transferred to a lower post on reduced pay 
because he neglected his work He has no possible claim to draw m 
his present post the higher rate of pay that he formerly received Ask 
the Chief Commissioner to tell the apphcant that his request can’t 
be granted 

7 Explain to the Local Government that it is not usual for a 
nomination to be made to fill a particular vacancy caused by the 
resignation of a member of the statutory cml service. The number 
of such nominations is settled every year for each provmce As, 
however, Bengal is hard up for the o&cers, it can send up a nomina- 
tion at once before the allotment for the year is settled 

8 Let the apphcant know that the Local Government has been 
requested to send him a copy of the license that we sent to him through 
it m December last He seems to refer to this license If he means 
some other one, he should give some particulars about it. We can, if 
we get them, obtam a copy of it and send it to hun 

9 Acknowledge receipt of the memonal, and say it will be 
forwarded to the Secretary of State The memonahsts want to get an 
extension of the exceptional privileges that they enjoy, and should be 
told that no hopes of an alteration of the law with this object can be 
held out 

10. The man was frequently mentioned for his good service 
before he left the service of Government He is now 65, and might 
not hve long enough to get much benefit out of his pension. For 
this reason I prefer the idea of a grant of a lump sum equal to 6 
months of his present pension, to the Chief Commissioner’s sugges- 
tion that his pension should be mcreased by Rs 20 a month. The 
^ant of Rs 600 may be sanctioned 
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LETiEH-DBArirfG- 

1. Drsfi leSsrs sriodrlEg iis foPo7*big orders .— 


Fron ie Stperiatssdsri o! Port Blsir and the Iwcobars 
I'To- 1211, dsted the 3Ist Decsaiber, 1884, 

The Srpenricnde::! reports, for jnfonnatioo, the mnrder by coa- 
staols Ita Sirgh of lospector llorzai^ ard Cnisi Constable Assa 
Sc^gh of the Pori BIsnrPoLce Force on the monung of fibe 6th Decem- 
ber. A z:snor£ndnn :s snbnLSsd gmng fdl details of the tragedy. 

Cclonel Cadell says that tee aurderer ttzs shot, -^blle in the 
aeaorandan it is ^tea that, according to the ^osi vtoritm 
reporte, there is no doubt that the murderer shot hnnself, bat it is 
added that there r-as also a njortal -srorind cn his head rhich 
probably cazsad abont the ^ms tjrae. 

One point, horrerer, appears to call for farther notice. 

It is Stated in the msmorandna that— 

Constables tmder snspension hare been iept in the room*" 

A roo- a-’- supemsion of the onarier 

lacent'to ±l ® constable ‘ander 

^aari ' ^ ~ sospen^os focr years ago comiaittsd saicide 

^2 lines. The roora, hoveTer, has nerer 
been Icjmed or the mes iera treated as prisoners, it being illegal to 
so cennne men ander suspension. Hence it ttzs no dinicnlt matter for 
a man to get o^t of the room m a dart night. 



roT erders 

8-1-S5 


Z\o orners appear to be leoiniei exc^t nth reference to the point 

^ that Such precauUons as ma- 

oepos.-ule..^ t>5 io prerent a repetition oi such drimes by 
consumes paj-sm^ension. Men in that position. althoSlie? 

becareinllyT-atched^ifsiich 


onm^ are to be prerented 

. . . 8-1-85 


^ '^ideb it -is-onld hare beez 



the main facts, the msmoran*® 
saScient resardin^ them. 


*cere is no room for donbt about 
no»r sabimtted may be accepted as- 
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The mode, hoTrever, m which Ram Singh contrived to elude the 
quarter guard sentry to get mto Ko I Barrack and obtam possession 
of a carbme and cartridges there requires fuller explanation. In the 
absence of any such explanation, the sentry would seem to have been 
guilty of a serious neglect of duty m letting bim pass out unobserved 
and as regards Ram Smgh’s possessmg hims elf of the carbme and 
ammnmtion, it seems strange that they would be so placed that they 
could be get hold of m this way I suppose in wntmg some 
expression of regret for the loss of the services of the two officers 
killed would be proper 

10-1-85. 

12-1-85 


n 


From the Government of the Punjab, No 1821, 
dated the 21st July, 1885 


The Punjab Government, m accordance with Rule XIV of the 
Rules for the submission, receipt, and transmission of memonals 
published with IJome Department Notification, No 707, dated the 
29th March, 1878, reports for mfonnation, that a memonal addressed 
to His Excellency the Viceroy by one Shahbaz Khan, an ex-constable 
of Police in the Punjab, has not been forwarded, because the Lieute- 
nant-Governor saw no reason for mterfenng on the memoriahst’s 
behalf, as Section 7 of Act V of 1861 vests the power of dismissal m 
the Inspector-General of Police 


In the first place, Rule XIV of the Memonal Rules does not refer 
to memonals addressed to the Government of India, but to memonals 
addressed to the Secretary of State, and this may be pomted out to 
the Punjab Government 


As regards the reason urged by the Punjab Government for not 
forwardmg the memonal, vtz , that Section 7 of Act V of 1861 vests 
the power of dismissal m the Inspector-General of Pohee, it will be- 
seen that there is no provision m the law prohibiting the submission 
of appeals agamst orders of dismissal In fact 
Pace 408 Punjab Police Manual distmcdy 

° provides for the submission of appeals m cases 

of dismissal to the Deputy Inspector-Generd 
and Inspector-General of Police, as the case may be 

Memonals to the Government of India from dismissed police 
officers are forwarded by other Local Governments, and the Punjab 
Government may be informed that the pnnciple hitherto recognized 
is that all memonals addressed to the Government of India should 
‘ be invariably transnutted by the Local Government, and that His 
Excellency m Council sees no reason to make an exception in the 
caSe of dismissed Police Officers, and that accordmgly the memonal 
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submitted by ex-constable Sbabbaz Khan should be ioxwarded ior the 
orders of the Government of India 
31-7-85 

The Punjab Government is evidently under a 
We may point out that Rule XIV of the Memorial Rules applies not 

to addressed to His ^“7 HttMaiestT m 

Goveramentot India, bat to memorials “ddreseed to Hm MajMty or 

to lie Seerelarr of Stale We may tether point O’" ^at i 

Rule XIV did apply to this class of memorials, the 

this particular case would not bring it withm any of the Clauses oi 

Rule XII 

We may explain that the provision of Section 7 of Act V of 1861 
should not be construed as withdrawing the right of memorial to 
superior authonty from persons affected by the orders of Police 
authorities passed under that section 

We may also explain that it is the invariable prMtice in other 
provmces for such memorials, if addressed to the Government or 
India, to be forwarded in due course with any remarks which the 
Local Government may wish to make, and we may ask for the trans- 
jnissiou of Shahbaz Khan’s memorial « oe 

I • f 5"8“85f 

I agree Drafts as proposed, 

, 5-8*85 

TTT 


From the Government of the North-Western Provinces and Oudh, 
No 332 VIII 234, dated the 19th August, 1885 

The North-Western Provmces and Oudh Government forwards 
the papers connected with the dismissal of Muwashi Singh as request- 
ed m our letter of the 8th August 

It appears that this man, together with another constable had 

charge of a prisoner and allowed him 

Paran Singh to escape An enquiry into the matter 

was held by the District Superintendent 
of Police, who passed the following order — 

The negligence of the constables is clearly shown I think, 
however, Paran Smgh is more to blame than Muwashi Singh Paran 
Smgh IS therefoie dismissed from the service. 

As regards Muwashi Smgh, who is an old man, a lighter sentence 
might be passed He has nearly 24 years' service in the constabulary, 
vith only one fahlt, and that not a genius one He has besides three 
years' service m the old police and as he elected Scale A of the Pen- 
sion Rules he has put in enough service for a pension. I would 
strongly recommend him being allowed a pension The papers of the 
case be submitted to the Inspector-General of Police for orders 
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The Magistrate of the District confirmed the above orders, but at 
the same time recorded that “in future, unless under most exceptional 
circumstances, every constable rvill be tried for such an offence ” 

In fonrardmg the papers for the orders of the Inspector-General, 
the Distnct Superintendent enquired with Constable Muwashi Smgh 
who was to be summarily dismissed from the service for carelessness 
m connection with the escape of the pnsoner, or whether the man’s 
pension roll should be sent in 

The Lispector-General m reply stated that if the District Superin- 
tendent’s suggestion that Muwashi Singh should be pensioned was 
accepted, he would get off “scott free ” He considered that the man 
should be prosecuted and added — 

In fact you should prosecute all pohce officers who permit escape 
Dismissal will follow conviction 

The Distnct Supenntendent m reply pointed out that the other 
constable concerned in the case had been dismissed from the service 
without bemg prosecuted, and he asked permission to be allowed in 
this mstauce to give the same punishment, ms , dismissal from the 
service The Inspector-General agreed to this proposal, and the man 
Mas dismissed accordmgly. 

The case does appear to be a hard one The man has neatly 27 
years’ service and durmg that penod he was only pumshed once for , 
misconduct so far back as 1868 His general character is reported 
to have been good Moreover, it is ]ust possible that Muwashi Singh’s 
statement that he went into the fields to ease himself makmg over 
the pnsoner to Paran Singh is true Paran Smgh before the Sub- 
Inspector bore out Muwashi's statement, but before the Distnct 
Supermtendent stated that he went to ease himself, leavmg the pnso- 
ner m the charge of Muwashi Singh 

Under these circumstances, perhaps the Lieutenant-Governor may 
be asked to reconsider the case, and allow the man to retire on a 
pension 

For orders 
. . 26-8-85 

I venture to agree in the above The petitioner’s service at the 
tune of the escape (27 years) was sufficient to entitle him to pension 
Dunng all that service he had committed only one fault, and the 
District Supenntendent, who mvestigated the escape case, recorded 
his opimon that the petitioner was not so much to blame as his fellow 
constable He, moreover, recommended the petitioner for pension and 
bis recommendation was supported, or at all events not opposed, by 
the Distnct Magistrate 

The case appears to be one m which a pension might fairly be 
allowed, although it might be of somewhat less amount than is per- 
mitted by the rules 
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I certainly think the enqnities of the 

slightly reduced pension 

> 

i 

I quite agree 
Reply accordingly 


case w()Hld he met by a 

I 

26-8-85i 

26- 8-85 

27- 8-85 


IV 

We have ruled that “a cml servant who is permitted to stay a 
thud year in England in order to take a Degree Honours should 
he placed m the Cml List of the province to which he is attached 
according to his position m the final evammation of selected candi- 
dates. This ruling is in accoidance with the declaration of the Cml 
Service Comimssioners that “the seniority in the Civil Service of 
India pf the selected candidates shall be detennmed according to 
the order in which they stand on the list resulting from the final 
examination ” 

The Local Government say that they cannot carry out our ruling 
because “standmg orders” {t.e, orders of the Local Government 
jreqiure that Assistants who pass the departmental exammations 
’“shall take precedence m the Provincial Cml List over those who do 
not present themselves or fail in the examination ’’ 

I think that we should reply that, with reference to the declaration 
of the Cml Service Commissioners above quoted the position of 
cmj officers, in the Provmcial Cml List should be regulated by the 
order m which they stand on the list resulting from the final 
exammatjon m England, and should not in anf u^ay depend on the 
departmental exammation in India It is quite open to the Local 
Governments to insert in their Cml List a statement showmg the 
order of civilians according to the date of passing the departmental 
feXammations , but, for the purposes of the general bst, which should 
show the seniority in the Cml Service, the position should be 
detennmed exclusively by the order on the list resulting from the final 
examination m England If this is correct, the ruling might be 
rCirculated 

• 1-3-85 

I agree — 4-3-85. 


1 do not see that this letter show any special reasons for which 
U cm he said to be essential to the efficiency of the police in the 
Bombay' Presidency that a larger number of military men' should be 
admitted into its ranks than is"fpnnd necessary m other piovinces 
similarly situated 
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It IS urged that nuhtary men duly qualified foi puhhc duties can 
he found m the Bombay Presidency who are wilhng to enter the 
Pohce Department on the present rates of pay. This may be so, but 
it is beside the question The policy of the Government of India 
Since the Police Act of 1861 has been to convert the different bodies 
of nuhtary pohce, burkundazes, &c , then employed mto a properly' 
organized cml police, and the question which we have to consider is, 
how far at thh present time it is essential to employ nuhtary officers 
for purposes of supervision 

The Bombay Government urges that military men are required for 
-certain districts and also that they are necessary in order to 
maintam the disciphne of the pohce and the tone of the service The 
reply is that military officers cannot be necessary for the purposes m 
Bombay to a ‘grdater extent than elsewhere Then it is suggested 
that mili tary officers after havmg attamed the rank of Lieutenant- 
Colonel in the pohce, might be utilized as Cantonment Magistrates 
It may, however, be questionable how far such officers would be 
suitable for employment in this capacity 

But however this may be, no sufficient reason whatever seem to 
be shown for fixing the hmit of imhtary officers to be employed in 
the pohce m the Bombay Presidency at 40 per cent of the superior 
appomtments, or indeed at any percentage in excess of that which 
has been settled upon as appropriate for other settled provmces, viz , 
10 per cent 

, 15-4-85 

To Honourable Member— I concur I would answer Bombay 
fully, takmg all the pomts noted above, and saying that 10 per cent 
appears a sufficient proportion 

16-4-85 

I would point out that we have nothing to guide us as to the 
number of young mihtary officers likely to volunteer for the pohce 
under the new rules , that quite apart from any question of the 
respective utility of military men or civilians for police work, it is 
obvious that the pohce administration must suffer if it is officered in 
such a large proportion as 40 per cent by men who are not only at 
hberty, but as matters stand, almost certam to elect to return to 
mihtary duty at the end of ten years The disorganisation and 
irregularity of promotion, as well as the waste of traimng mvolved by 
the arrangement, is too manifest to require lengthy explanation 

Then, too, it should be pomted out that it is impossible to keep 
up such a large proportion of nuhtary recruits without grave mjustice 
to the probationer class The mihtary men can hardly, being 
already m the service of Government come under the rules 
apphcable to probationers, and must enter the service in the supenor 
grade Ten out of the first twelve men in the list are mihtary mm 
'Yacancies may, therefore, be expected to be m this proportion 'more 
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frequent among nuhtarj men than among civilians K fresh military 
men are brongfe into maintain the existing proportion and placed 
over the heads of the existing class of probationers, it will render 
their prospects of promotion very dun and remote 

All these points seem to deserve consideration from the Bombay 
Government before they commit themselves to miuntammg a large 
proportion of mihtary men in them police m future, and on the 
whole, the portion of 25 per cent which has been allowed in the 
Punjab in consideration of the special circumstances of that province, 
seems to me a maximum which should not be exceeded by the 
Bombay Government in regulating tbeir future recruitments for the’ 
police 


. . . ‘17-4-85 


2 Draft a Despatch from the Government of India, to the 
Secretary of State, based on the following remarks *— 

The Despatch from the Secretary of State, No 13, Statistics and 
(Commerce), dated 4th February 1886, forwarded a copy of a letter’ 
from the Foreign OSice, regarding &e influx into the Hedjaz of a 
large nmnber of destitute British Indian subjects who are said to go 
there not from religious moUves, but apparently with the object of 
subsisUng as mendicants upon public chanty The Secretary of 
Stale requested that the subject might be considered and a report 
made as to the possibility of removmg or mitigating the evil 
complained of ^ ^ 


The Despatch was sent to the Government of Bombay and 
Bengal, and copies of the replies given by these Governments have 
been received They may be sent to the Secretary of State The 
Bombay Government thmks that nothing can be done beyond offering 
advice unless legislation is attempted and the enactment of a law 
compelling pilgmns to prove that they had sufficient means to defray 
their e^enses at the Hedjar, and to pay for their return joumey 
M.0U117 ana pd, and moreover 4^, 


The Government of India may agree m this view, that such 
action would constitute an interference with the liberty and religion 

ISef w Stiffs 

qpaJ^antme at the Haj, and on the 

cSok & S^to’nnnfi inade with Messrs 

SvV P P of retuni tickets The Govem- 

S that th:s will result m a diminution 

retm^rmey ^ the 

He IoBe^“ ^ 

(1) The hmitaUon of the tenure of appointment of Under- 
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Secretanes in the Home and Revenue and Agnculture Departments 
to 3 years from date of frst appointment, actmg or permanent, on 
the ground that the Government of India has no appointments to 
■which it can ordinarily promote officers vrho have served in those 
appomtments while Local Governments find a difficulty in giving 
appointments carrying sufficient pay to officers who have heen 
absent from their province for a long time. At the end of the term 
3 years the Local Government, from the staff of which an Under- 
secretary has come, will arrange to give him a suitable appointment, 
and there should be no difficulty in arranging that such an 
appomtment shall be given him either by mabng only sub pro itm 
appomtments m the Ime m which it is desired to appomt him or 
otherwise 

(2) Laying down rules regarding the receipt of addresses by 
servants of Government other than die Head of any Government or 
Admmistration The rules should prohibit receipt of complimentary 
addresses and testimomals, and direct Government officials not to 
attend pubhc or complimentary entertamments of a fo rmal character 
given to them The same obiections hold to entertainments given to 
officers who have just retired from the service, if they are given on 
account of acts done m the service of Government, but there is no 
objection to private and informal farewell entertainments given by- 
personal friends, among whom official subordmates may be included, 
to an officer leaving a distnct or the service "When an officer has 
left the distnct, and any local pubhc body records a vote of thanks to 
turn for his official assistance, the Local Government can send liim 
the resolution. These rules 'wdl not prevent medical officers from 
bemg rewarded by individnals or pubhc bodies for their services, 
but they must not accept any pubhc complimentary address ■without 
the previous sanction of the Local Government It should be added 
that an officer is at hberty to sit for his portrait at the request of a 
public body, pro'vided that the portrait is not to be given to him. 
Govemment officials may take part m raising money to found scholar- 
ships, or procuring portraits, &c , as a spontaneous recognition of the 
services of a Government officer, but no sohcitation for subscriptions 
should be allowed No relaxation of the rules can be permitted 
except by the Government of India on the recommendation of the 
Local Government 
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LOWER DIVISION-1888 
Docketing— 250 marks 

Etiler tn the aecmpanytng forms the necessary p^rttetilars ? egarding 
the annexed papers. The abstract of contents mus^ be carefully ' and 
kgthly ’tnntten, and must as far as possible be written P as not to exceed 
for each papa the space allotted for each paper 


Dated Oodeypore, 21st February, l887. 

From— Mohun Lai Vishnu Lai Paudia, Member and Secy of 
the State Council of Meywar, 

To—The Resident in Meywar 

l have bonour to bring to your land notice Vied, to toimiimo-' 
rate the Jubilee of Her Most Gracious Majesty the Queen Empress of 
^flia I have set aside a sum of Rs 1,000 to send it to you with a re- 
dlhons*°- Government of India ob the followmg con- ‘ 

ProLssoJ^ invested' in Government 

Promissory Notes and placed under the protection of the Government 

beaLv^rb!^!^^® mteiest of the endowment two silver medals 
Conw«tSr ?;^y®o Medal" be given at the 

Tubitpp OTTO ^® G^loutta University for commemoratmg the 
ProvincS^o^Sfn '’ candidates of North-Western 

On ^ the M A and B A 

Examinations of the Calcutta University 

mft. DtoIj 

Prorates only % medals lo the Horth-Weslem 

up and trained in the Schm" Md^CoP 0 '“ 

owe ^lerelore. a debt 0. Artl^”, t ' 

iafonn'i^l°J'aK$'race'''‘" *” 5'“““ '“on as you 
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Dated Calcutta, the 26th November, 1886 

To Hts Excelkncy iht Right Hon’ble SIR FREDERICK TEMPLE 
Hamilton, Temple, Bart, Earl of Dufferin, K. p , G C. B , G 
C M G, G M S.I, G M.I E,P C,F R S.LL D, 

T^eeroy and Governor-General of India 

The petition of the Bengal Chamber of Commerce 

Humbly SHEWETH, — That your memonahsts, m the discussion 
of a question strongly affectmg the import trade of India, have had 
their attention drawn to the fact that there does not emst m this coun- 
try a legal standard of length 

That Act XXXI of 1871 defines the standard of measure and capa- 
city The only Act which, so far as your petitioners can ascertam, 
attempted to deal with the question of a standard of length was Act 
XI, of 1870 Bi this Act the standard of length for India was made 
the French metre, but the Act was superseded by the law passed m 
1871, and was removed from the Statute Book by the General Re- 
pealing Act of 1873 

That your petitioners find the Pohce Acts for the three Presiden- 
cies and several Municipal Acts contain references to standard of 
length Section 265 of Act XLV of 1860, the Ihdiau Penal Code, 
provides, mteraha, that the fraudulent use of a "false measure of 
length” shall be punished with impnsonment of either descnption, 
for a term which may extend to one year, or with fine, or with both '* 
Section 266 provides that the hke punishment shall be indicted for 
being in possession of measures of length, knowing the same to be 
false, and Section 276 awards an equal punishment lo the maker of 
such a false measure of length By the Pohce Acts, the Chief Officers 
of the Pohce, at the three Presidencies, are required to keep under 
their charge a standard of length lii Calcutta there is in the custody 
of the Deputy Commissioner of Pohce an English standard yard mea- 
sure made by the well-known makers of scientific mstruments Mes- 
sieurs Negretti and Zambra, and your petitioners understand convic- 
tions have been obtamed where dus measure has been produced m 
evidence by the Poh^'e as the standard measure of length. Thus 
whilst certam penalties are enforced for usmg "a false standard of 
length” and whilst the Enghsh standard yard of thirty-six mches 
has been accepted by those engaged in the administration of the cn- 
mmal law as the true standard there is, as a matter of fact, no law 
existmg in India which fixes the English yard or any other measure 
of length as a standard of length for use m the country The posi- 
tion here disclosed is so anomalous that in the opinion of your peti- 
tioners, it can only be the result of an oversight on the part of the 
Legislature and they bebeve it needs only to be brought to the notice 
of Your Excellency in Council to secure its bemg remedied In this 

17 
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cosnectitn. yoar aetitioiier may meahoa that their attention has been 
more parUcnkrly draaa to the qaesdoas connected -Kith the absence 
o£ a standard ol length ia Bntsh India by the difScnlties »rhich have 
of kte years occasionally shovn themsdves in the vrorong of the 
piece goods trade of the conntiy * difficulties occasioned as your 
pstihonets th'mh, by the trant of a legally defined standard of length 
in thiS country. 

Tour petitioners *voald respectfully snggest that a measure of larr 
he rntrodnced in your Excellency’s Council for mabng I.av’s and re- 
suladoas, for the convenience of the people of India and in the inter- 
ests of trade, declazmg that the standard of length for Btifash India 
shall he the English standard yard of thirty-sii inches 

Tear petitioners therefore nray that TourExcellency in Council ^ill 
tare snim steps as, under the cucnmstancB, are fitting and necessary 
to have the Engli^ standard yard of thirty-sis inches declared the 
standard measure of lengtn for Entish India. 

And your petifioners, as in dn^ hoimd, Trill ever pray. 

D CRUIKSHAN’K. J^resu&Kt 
‘iV’, BLEEK, l^cc-PrestdtTiL 

] . STEVEXSOy ^ 

( Members of ihi Committee 

£. D. SYLIE, ) 

for themsehes and on behalf of ike Members of the 
Bengal Chamber of Commerce, 

m. 

RESOLCTIOlv 

In the letter dated the 16lh Jannaiy 1836, cited m the Preamble, 
the AdTOtaat-G-eneral in India conveyed a suggestion made by His 
Ezc^ency the Co mm a n der-in-Chiei that some revision of the esist- 
ing legulanmis for the appomtment of Cantonment ilagistrates vas 
desirable. vras represented that, under tc- rales as they at present 
stand, an omcer might, to the detriment of the service, reiatn charge 
of fte office of Cantonmant Magistrate until he should reach the age 

or 00 , or attain Colonel s allowances sltaough he might have, since 
his appointment, become unfitted to perform the duties of the" office 
It WK, therefore, recommended that the same care should be exercised 
m tne selecfion of officers for fiisse aopomtments as in the ca®** of 
officers appointed to the General Stag of* the army, and that, in order 
to secure continued efficiency, the tenure of service of military officers 
as Cmtonment ilagistrates shoffid he limited to five years, vdth a 
provision tnat an ezteumon mi^t, under special circumstances, he 
granted up to a maximum of seveu years. 
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The Govenunent of India has consulted Local Goverjuments 
and Administrations as to whether there were any administrative 
objections to this proposal, with the result that, though Local 
Governments are not unanimous on the subject, the balance of 
opmion IS decidedly m favour of his Excellency the Commander-m- 
Chief’s recommendation* The mam argument advanced agamst it 
seems to be that it would result in untrained military officers bemg 
brought mto civil employ every five years to learn important magis- 
tenal work to which they would, up to the date of their appomtment, 
have been, unaccustomed It appears to the Government of India that 
this difficulty would be greatly reduced m force, if not altogether 
obviated, if officers desirous of becommg CantonmentMagistrates were 
required, before appomtment, to pass a qualifying exammation m the 
Codes of Civil and Cnimnal Procedure, the Indian Penal Code, and 
such other laws as are commonly admmistered by Cantonment Magis- 
trates* The officers thus passing would practically be m the position 
of men who have passed the department^ exauimation by the lower 
standard and could be appomted as Cantonment Magistrates on pro- 
bation until they had, by passmg the higher standard examinations 
as required by existmg rules, become fully qualified and entitled 
to mvestment with full magistenal powers The Governor-General 
in Council has therefore resolved, subject to provision bemg made for 
the elemeutary esammation just referred to in the case of future 
appointments, on the adoption of the proposal made by His Excellency 
the Commauder-m-Chief as a provisional arrangement, and that ^ 
officers appointed to be Cantonment Magistrates on and after 1st 
January 1887 shall be brought under the operation of the five years' 
rule In order that umfomuty may be secured m the prelmunary test, 
Local Governments and Administrations are invited to make as early as 
possible, suggestions as to the exact nature of the exammation to be 
prescnbed 

2 The Governor-General m Council considers that it is un- 
necessary to contmue the existing rates of pay to officers appomted to 
be Cantonment j!ilagistrates for five years only, and has accordmgly 
been pleased to decide that the scale of pay to be drawn by officers 
appomted to be Cantonment Magistrates after the date of this Kesolu- 


tion be as follows — 


On passing 
the higher 

Rank of officer 

Imtial pay 

standard 

exammation 


Rs 

Rs 

Subaltern 

600 

700 

Higher rank 

700 

800 
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EcclmasUcal'—Fehruray rSSj 

No. 38, dated Calcutta, the 12lh February, 1887 

From— A P MacDonuel, Esq , Offg Secretary to the Government 
of India, Home Department 

To— The Senior Chaplain of the Church of Scotland, Calcutta 

I am directed to acknowledge the receipt of your letter No 717A, 
dated the 18th May last, referring for orders the following questions 
which have been raised by a Chaplain of the Church of Scotland, 
namely . — 

(1) Whether he or his family are entitled to gratuitous medical 
attendance , and 

(2) if so, which of the Government Surgeon should be his 
mescal attendant 

You remark in paragraph 2 of your letter that it is understood 
that Chaplains and their families are entitled to gratuitous medical 
attendance by Cwtl Surgeons at whatever place in India they may be 
stationed You at the same time enquire (paragraph 3)— 

(a) “Whether m the absence of a Cml Surgeon a Chaplain and 
his family are entitled to the services of a MiUtary Surgeon, whether 
on the staff or doing duty with a Regiment , and 

(3) Whether the usual rules are to he apphed exactly m Calcutta 

2 In reply, I am to say that the view expressed in paragraph 2 
of your letter under acknowledgment is m accordance with existing 
orders 

3 As regards the points raised in paragraph 3 of your letter, I 
am to intimate— 

(a) That, in the absence of a Cml Surgeon in any station, a 
Chaplain and his family are entitled to the gratuitous services of the 
Staff Surgeon or othei medical officer whose duty it may be' to attend 
upon non-regimental officer and Government Servants, and, when 
there is no such medical officer to Uie services of any medical officer 
paid by Government , and 

{b) That a Chaplain is entitted in Calcutta to the gratuitous 
services for himself and family of auy Government medical officer 
who has the privilege of private practice, unless he resides within the 
Cantonment of Fort William, in which case the Staff Surgeon would 
be lus medical attendant 
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PORT BLAIR, NOVEMBER 1887 

RtprcsentaUon from Ca^atn Lmdstll, District Su^irmUndent 
of Police, Port Blair, requesting that leave max he granted 
to him under the Civil Rules 

No 976, dated Port Blair, the 3rd October, 1887 

From — Captain P B Lmdsell, Distnct Superintendent of Police, 
Port Blair and Nicobars 

To — The Chief Commissioner and Supermtendent An dam ans and 
Nicobars 

With reference to Financial Department order No 4293, dated 
10th Angnst 1887, rrhich lays down that “a mihtary officer does not 
come under the civil rules by reason of his being transferred to an 
appomtment m the Civil Department of which the tenure is limi ted to 
a d efini te period,'’ I have the honour to request that you will forward 
the following representation for the consideration of the Government 
of India 

2 Until qmte recently this appomtment of Distnct Supermten- 
dent of Pohce, Port Blair and the Nicobars, was the only one which 
came under the above category , and uhen Lieutenant Deane proceed- 
ed on furlough to England he was allowed pay as laid down m the 
Civil Leave Code. The new rulmg has, I bebeve, been promulgated 
with special reference to the two new classes of civil appomtments 
with limited tenure, vts. Cantonment Magistracies and Comman- 
dantships and Assistant Commandantships of the Burma Pobce 
Battalions , but it has had the effect of withdrawmg from the 
appomtment held by me a very valuable pnvilege and one which had 
previously been unquestioned 

3 I would respectfully submit that the circumstances of this 
appomtment, compared with those above mentioned are such as to 
give its holder a special claim to the mdulgence m question 

4 As military officers holdmg civil appomtments of bmited 
tenure will in future remam under mihtascy rules, they will be entitled 
to two months' pnvilege leave a year (^tonment Magistrates are, 
almost without exception, posted to large and popular stations within 
easy reach of the hills Their pay, moreover, if of the rank of 
Captam, is Rs 800 per mensem, while the average pay of the Distnct 
Supermtendent of Pobce, Port Blair, even supposmg him never to 
take furlough, is Rs 750 only ; and provided that the former can 
find an officer to do his work, about which there is as a rule, on 
difficulty, he can avail himself every year of the advantages of the 
Mibtaiy Leave Rules. Officers of the Burma Pobce Battabons are, 
it IS true, at present less favourably situated, but the country is so 



XL7I 


CLERK’S GVW^: 


[lo^'er. 


lapidij bsiag ope:ied out by loads and r^vrays that tbe drawbacks 
aov ezisbug soon disappear; and there being tv'o ofiicers per 
ba^taLon, privilege leave 'ffiH probably be aWys easily obtainable 

5 In ay case horvever, pntliag aside the difiicalties inseparable 
iroa the isolated position of these Settlements, and their iniregaent 
commiinication Tith India, the fact that there is no Assistant District 
Snpsiintendent and no junior Settlement Officer vilh the experience 
of nati-e soldiers essential to any one holding command of this 
Police must aln-ays render it impossible to tabe short leave, unless 
the administration of the force coaid be temporarily entrusted to 
the Headquarter Inspector Although Mr Rubert, the officer at 
present holding tuat appointment, is fully qualified for the vrort, 
it "iVould be obviously impossible to guarantee that such v’ould 
sizars he the case , and in my case to late three months' privilege 
leave to England votdd be always well nigh impracticable 

6 Agam unless I am rmsinformed, the officers of Burma Police 
Battalions have little of purely civil work to perform, the latter 
being undertaken by the Cinl Distnct Superintendent, I, on the 
contrary, not only command a police force pnmanly responsible for 
the maintenance of order in a Settlement containing nearly 12,000 
convicts, but am also ansrerable in all cases for the detection as 
well as the repression of crime. 

> I trust, therefore, that the Government of India may be 
oleased to sanction to the holder of the appointment of Distnct 
nspermtendent of Pohce, Port Elair and the Xicobars, the pnvile^re 
01 ootainmg leave under the Civil Leave Rules which he has 
hitherto enjoyed Or should tnis be refused, I would solicit that, 
as I lomed the appointment without the knowledge that this pnvileee 
wmcn ^ad been enjoyed by my predecessors was about to be with- 
arawa, u may be continued to me personally 


^*L 
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Ino 1887, dated Simla, the 22nd August, 1887. 

Froa-A. P ifecDonuel, Esq, Secy, to the Government of 
-inuia. Home Department. 

To— The Cniei Commissioner of Bnnna. 


“ auiviag in xiunoa 01 lue 

Jte ^amval at. ana retain to Calcutta or iladms. as the casfmv 

e. You recommend that the concession may he made appKcahle 
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to the first privilege leave taken, bj any ofiicer subsequent to the 
date of your letter under acknowled^ent , and that, instead of 
being limited (as in the case of Mibtaiy o&cers) to the end of the 
current year, the date from ivhich. the leave counts may be so 
extended as to allow all officers now serving in Burma an opportu- 
nity of en]oymg it 

In reply, I am to say that the Governor-General m Council is 
pleased to sanction your proposal on the condition that the leave 
to which the concession is applicable is only the first pnvilege 
leave taken after the 23rd of May, 1887 , and that those oScers only 
Will be entitled to it who have served m Burma contmuously for 
SIX months previous to the 1st of April 1887. In other words, all 
officers who served from the 1st October 1886, to the IstApnl 
1887, as well as all officers who had served for any longer period 
before the 1st April 1887, without taking pnvilege leave, would 
come under the concession now made 

vn 

upper Burma {Puhltc) — Octoler 1887 
No 345^ dated Simla, the 7th October, 1887. 

From— A P MacDonnel, Esq, Secy to the Govt of Lidia, 
Home Department 

To — ^The Chief Commissioner of Burma. 

1 am directed to acknowledge the receipt of your letter No 663 , 
dated the 28 th May last, submittmg proposals for the grant— 

(fl) of extra pay on the scale margmally noted to native officers, 

non-commissioned 

For native officers . Rs 10 0 per mensem, officers and private of 

„ „ non-commissioned the Bnima Mibtary 

officers „ 5 0 „ Pobce who pass m 

„ „ pnvates... „ 2 8 „ Shan, Hachiu or Chin 

a colloqmal examma- 

tion, with such tests as may be prescnbed by the Chief Com- 
missioner , 

(3) of a reward of Rs 100 to Native officers of the Military 
Police who pass m Burmese by the Lower Standard as defined m the 
xules for departmental exanunations m that language. 

2 These proposals are based on the arrangements existmg m 
Assam, under which rewards are granted on this scale to officers and 
men of the Assam Frontier Force who qualify m the languages spoken 
by the neigbbourmg hiU-tnbes It appears to the Government of 
Lidia that, m view of the fact that there is bttle communication with 
the tranSfrontier tribes who border on Assam, the rewards m that 
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great hardship to which they were subjected hy the sudden intro- 
duction of this law of which they had no previous notice Similar 
representations were made to Mr Warry on behalf of the Chinese 
community, and were repeated at a formal gathenng of the leadmg 
Chmese inhabitants of Mandalay who met the Chief Commissioner 
at his invitation and freely discussed various matters in. respect of 
which they asked for measures of relief 

4 After full consideration, the Chief Co mmi ssioner is of 
opimon that the sudden mtroduction of the Limitation Act mto 
Upper Burma is a cause of substantial mjury to the mercantile 
community He observes that when the Act of 1877 was passed, 
care was taken that the passing of the new Act should not operate 
so as to curtail penods of limitation which had begun under the 
Act of 1871, and that when the town and fort of Jhansi were annexed 
last year, similar care was taken to protect the just claims of 
creditors As far as can be ascertamed, no penod of limitation 
was imposed on suits under the late Burma Government The 
mtroduction of the Act with effect from the commencement of the 
Upper Burma Laws Act would extmguish a number of debts justly 
due which creditors may not have had a reasonable opportuni^ of 
covenng under the late Government and which they would have 
been able to claim had that Government contmued m power 

5 Under these circumstances the Chief Commissioner considers 
it eijuitable that a measure of rebef should be mtroduced I am, 
therefore, to submit a draft of a very short regulation which for 
the reasons set forth m the precedmg paragraphs of the letter, the 
Chief Commissioner proposes for the approval of the Governor- 
General m Council The provision restnctmg the amount of 
accumulated mterest recoverable has been added to protect debtors 
from exorbitant claims, and has been assented to by the persons 
mterested in procurmg a relaxation of the limitation law I am 
to sohcit that the draft may be considered and may receive the 
assent of His Excellency m Council at an early date. It will be 
observed that the draft deals only with suits The matters dealt 
with by Part IV of the Lumtation Act, 1877, do not need special 
treatment m Upper Burma. 
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I Dra/jl refhes to the letters helaw xn the sense of the notes frxnted lelovf 
them, 
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No 788, dated Bombay Castle, the 25th April, 1885 

From—C Gonne, Esq , C S I , Chief Secretary to the Government 
of Bombay 

To— The Secretary to the Government of India, Home Department 

In September last, this Government deputed Mr G W Forrest 
Professor of Mathematics m the Deccan College, on special dnfy for 
the purpose of exanunmg and selecting for compilation the early 
records of this presidency, and sanctioned a deputation allowance to 
him of Rs 140 per mensem from the provincial revenues hir. Forrest 
entered on this duty on 28th November, 1884, and his pay having been 
increased to Rs 750 per mensem from the Ist December foUowmg, 
the deputation allowance was also inereased to Rs 150 per mensem 
from the date 


2 Mr Forrest's work not having been completed withm the 
above period, his deputation was prolonged for three months in 
January 188o and again on March 1885 for a furfliex period of three 
months As the total penod of Mr Forrest’s deputation will exceed 
more than six months, I am to request that under Rule 5, Section 57 
(i) of the Pay and Acting AUowance Code, 6th EdiUon, the Viceroy 
and Governor-General in Council may be pleased to confirm the 
sancUon according by this Government to Mr Forrest’s deputation on 
special duty 

I have, &c , 

G GONN, 

Chief Se^' to the Govt of Bonibc^'. 

The section of the Bombay Government may be confirmed 


[ It will be remembered that the Government are pressing for the 
appointaent of new professors for some of their colleges, mid imply- 

existmg staff] It is presumed 
hat ilr Fonrest s deputaUon should not be aUowed to exceed the 
term to which it has been prolonged by the Bombay Government, and 
tins may, perhaps, be a^eed to At the same time the propriety of 
detachmg an educational ofiicersolong fromhis ordinal work for 
duty of this hnd appears open to question 


. . 1-5-85. 



1888 ] QUESTIOIJS ON LETTER-DRAFTING LI 

Ifl sanctioning we might draw attention to the fact referred to by the 
Under-Secretary, and say that, if the staff of European Professors m 
Bombay is below the educational requirements of the Government 
Colleges, as is suggested in other correspondence, it is for the consi- 
deration of the Bombay Government whether it is desirable to mdent 
upon that Department for work of this descnption 

. 13-5-85 

Very well 14-5-85. 


n 

Ifo 1764 J D , dated Darjeelmg, the August, 1884 

From— F B Peacock, Esq , Secretary to the Government of Bengal, 
Judicial, Political and Appomtment Departments 

To— The Secretary to the Government of India, Home 
Department 

1 am directed to subimt, for the favourable consideration and 
orders of the Government of India, the following proposal to mcrease 
the salary of Mr H Ryper, Registrar of the Court of Small Causes, 
Sealdah 

2 Mr Ryper was first appointed Clerk of the Court on a salary 
of Rs 200 per mensem In August, 1878, Mr Ryland, the Judge, 
represented that the work of the Court had greatly increased owmg 
to the mtroduction of the New Code of the Civil Procedure and to the 
extension of the junsdiction of the Courts of Small Causes under 
Section 17 With a view to meet mcrease of work, he proposed to 
appomt hlr Ryper to be Registrar of the Court on a salary of Rs 250, 
nsmg to Rs 300 per mensem, and to vest him with the power to try 
smts up to Rs 20 m value, as provided m Section 40 of Act XI of 1865 
and to appomt an Assistant Clerk on Rs. 50 per mensem This proposal, 
which met the approval of both the Lieutenant-Governor and the 
High Court, was sanctioned by the Government of India m the letter 
from the Home Department, No 23, dated the 10th January, 1879. 
hir Ryper now draws the maximum pay of his appomtment, 

Rs 300 per mensem 

3 From the enclosed copy of a letter No 49A, dated the 29th 
May last, from the Officiatmg Judge of the Court, to the address of 
the Judge of the 24 -Pergunnahs, it will be seen that the work of the 
Court has agam very considerably increased, the mstitutions havmg 
nsen from 4,387 m 1 87 7 to 6,593 m 1883, while the receipts on 
account of court-fees have mcreased from Rs 33,615 m 1877 to 
Rs 46,866, yielding m the past year a net profit to Government of 
Rs 22,465 after payment of all expenses of the Court, mcludmg the 
salary of the Judge The number of mstitutions durmg the four months 
from January to April 1884 was 2,665, being 248 cases more than 
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T7ejre mstitnled during the corresponding months of the previous year, 
while the total number of institutions during the current year is 
estimated at over 7,000 


4 Loobng to this steady increase in the number of institutions, 
the Officiating Judge apprehends that the present establishment of 
the Court wiU not be able to keep pace with the work and one of the 
proposals which he makes with a view to the efficient and prompt 
performance of the duties of the Court is that the Registrar should, 
as far as possible, be set free from ministerial duties which now keep 
him engaged from 10 J AM to 1 P M daily, and that he be placed in a 
position to devote more of his time to jachcial work, bis salary being 
raised from a maximum of Rs 300 to Rs 400 per mensem He says 
that the relief suggested would not only provide for the work in each 
of the departments of the Court being more rapidly and efficiently 
performed, but prevent contested cases of sma ll value in the Regis- 
trar’s file takmg up so long a time as they now do, and that the 
proposed salary is less than a moiety of that allowed to the Registrai 
of the Court of Small Causes, Calcutta, who performs the same duties 
and IS vested with the same powers as Mr, Ryper 


5 TheLieuteuaut-Goveruor agrees with the Officiating Judge 
m thmbng that, with the msfatuhons increasmg in the way they are, 
ffie only way of copmg with the work is to allow the Registrar of the 
Court to sit a greater number of hours a day for the hearing of cases, 
Md to relieve him of a proportionate amount of his mimstenal work. 
He has accordingly sanctioned the appointment of a Clerk of the 
Court on a salary of Rs lOO.nsmgtoRs 120 per mensem, for the 
uiscb^ge of the mimstenal duties now performed by the Registrar. 
Mr Rivers Thompson is further of opinion that, as the proposed 
amngement would entail an additional amount of responsibiLly on 
the Registrar, it is only fair that be would be permitted to draw pay 
at a higher rate His Honour is, however, not prepared to support 
m Its entire^ the proposal of the Officiating Judge that Mr. Ryper 
should be aUowed to draw at once a salary of Rs 400 per mensem 
it seeiM to him that the requirements of the case would be sufficiently 

2 ^ 1 , r suggested in the letter from the 

High Court, l\o 1587, dated the 3rd July, 1884, a copy of which also 
accompames this letter, allowed to nse to a maximuS^ of rI 400 mx 
mensem eariy increments of Rs 20 each I am accordingly desired 

Governor-General in Cotmcil may 
be moved to pass an order fixmg the pay of the Registrar of the 


F B. PEACOCK, 
Surttcry to the Government of Bengal 

The best way of prodding permanently for the Registrarship, 
which is really a judicial office, would be by adding one either to the 
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lowest (or 4th) grade of Mtmsiffs (Rs 200) or to the 3rd grade (Rs 250) 
The Registrar would, if it was desirable to retain him m that office, 
get promotion m the ordmaiy course, or an officer could be selected 
from any of the grades The first grade Muusiff’s pay is Rs 400 

Meantime, in Mr Ryper's case, while gradmg the appombnent 
as a third or 4th grade Munsiffship, Mr Ryper might be allowed to 
draw the salary proposed— Rs 300 nsmg to Rs 4 OO— as a special 
case 

, . . 16-1-84 

I think the plan suggested would be the best here In sanctiomng 
the arrangement proposed we may suggest this 

21-8-84 

I agree— . 22-8-84 

m 

Dated Calcutta, the 3rd April, 1884 

From— Messrs R B Rodda & Company, Calcutta 

To— The Secretary to the Government of India, Home Department 

We have the honour to request that you wiU be so good as to 
favour us with a defimte ruhng on the following pomt m connection 
with the rules issued under the Arms Act XI of 1878— Notification 
No 518, dated the 6 th March 1879 Is any person, a resident of 
independent territory bearing the title of Maharaja, Raja or Nawab, 
but not a ruhng chief, exempted from the operation and prohibitions 
contained in Sections 13 to 16 of the Act, while residmg in or passing 
through, Bntish territory ? eg , Was Nawab Vikar-ul-Umra 
Bahadur, of Hyderabad, exempted from the prohibitions and directions 
contained m Sections 13 to 16 of the Act, while he was m Calcutta 
dunng the last cold season He was of course a retamer of the 
Nizam's and consequently exempted under Clause 7, paragraph 1 of 
the rules quoted , but we would enquire if he would have been 
exempted had he come alone, and if he could have purchased arms 
and ammunition as freely as their Highnesses of Darbhunga, 
Burdwan and Cooch Behar, who are permanent residents of Bntish 
terntory. 

Trustmg you will favour us with an early reply, 

We are, &c , 

R B RODDA & CO 

We may reply that when they are in doubt as to whether a person 
planning exemption and not producing a certificate of exemption 
comes withm the terms of the Notification, they should refer either 
to the Foreign Office or to the Pohtical Agent of the State to which 
he belongs 
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The Nawah Vihar-ul-Umra has a high position m Hyderabad, and 
would be on this account entitled to exemption even if travelling 
alone and not as a member of the I^mam’s retinue. 

I agree,— . .. 


rv 


No 1423 P, D., dated Darjeeling, the 10th October, 1884 

Prom— J Ware Edgar, Esq , C S I , OSiciating Secretary to the 
Government of Bengal, Political (Registration) Department 

To~The Secretary to the Government of India, Home Depart- 
ment 


1 am directed to submit, for consideration and orders, a proposal 
made by the Inspector-General of Registration to charge a fee for the 
custody of any document remaining unclaimed m a Registration 
Office for more than one month after refusal of registration 

2 In die letter from the Home Department, No 24, dated the 
7th January 1880, the Government of India sanctioned the levy of a 
fee at the rate of four annas a month for the custody of any document 
remammg unclaimed for more than one month after completion of 
Registration The Inspector-General of Registration now points out 
that this fee is not leviable on a document, the registration of which 
has heen refused but which remains unclaimed for over a month 
through the negligence of the party presenting it As the fee is 
enable for the safe custody of a document, the Inspector-General 
thinks that It should be charged for all documents, which remain 
unclaimed, whether the registration of such documents has been 
•accepted or refused 


3 The Lieutenaut-Govenior agrees m this view, and I am 
« rr, j. - . ^ ^ request that the Government 

■Ole* ^ of Lidia may be moved to sanction 

oao-l 65^”^ extenUon of the provisions of 

ArUcle S-of the Table of Registra- 

I have, &c , 

J WARE EDGAR, 
Offg Secy to the Govt of Bengal 

Reply that under Section 78 of the Re^istratmn 
Genffld m Comie) approves 4 proS^ X 5^? Gevraoi- 

proveat hardsbjp rt « teable toVa fXoVtorf 

nader his aathonty is la Madras aad the North-Western 

Previaces Ra 6, aad aught so be forced here A aotXoSd ™ 
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added empoweiing the Inspector-General of Registration in his 
discretion to remit the fee if its exaction would cause mjnstice or hard- 
ship 


Y. 

No 42, dated Allahabad, the 16th January, 1884. 

From—J. R Reid, Esq , Secretary to the Government of North- 
Western Provmces and Oudh 

To— The Secretary to the Government of India, Home Depart- 
ment 

1 have the iiononr to forward, for the consideration and orders 

of Ehs Excellency the Govemor- 
I — ^Letter from the Honourable General in Council, the papers 

Sir R Stuart. Kt, to His noted on the margm, concerning 

Honour the Lieutenant-Gover- the resignation by the Honourable 

nor, dated 12th Jan , 1884 Sir Robert Stuart, Rt, of his 
n.— Report by the Accountant- office of Chief Justice of the 

General on the title of Sir R. High Court of Judicature for 

Stuart to pension the North-Western Provmces 

2 The Lieutenant-Governor and Chief Commissioner recom- 
mends that the resignation be accepted, and that, with the 
permission of His Excellency the Governor-General in Council, the 
necessary order may be issued for the grant of a pension of £1,500 per 
aTiTium to Sir Robert Stuart from the date on which his resignation 
takes effect 

I have, &c , 

J. R REID, 

Seiy to the Govt, N-W. P Oudh 

It IS for the Lieutenant-Governor to accept the resignation under 
Sections 16, 24 and 25 Yic , Cap 104, when this has been done the fact 
has to be reported to the Government of India for the information of 
the India Office, and for the issue of the necessary orders whatever 
pension is due 

2 Draft letters carrying out the foUovnng orders. 

I —This IS a proposal to re-orgaiuse the office establishment of 
the Inspector-General of Police m Lower Burma. 

Hitherto the estabhshment has been composed of officers who, 
while doing the work of clerks, have been graded as police officers 
and are borne on the general police rolls 

The Officiatmg Inspector-General of Pohce has represented that 
this system is mconvenient, because the clerks are liable to be trans- 
ferred to district work and look for promotion in that direction It is now 
proposed to create a separate office staff consisting of clerks who will 
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not be members of the police force, and it is stated that no additional 
cost to Government will be incurred 


It IS added — 

The clerts to be appointed will tate the place of the police officers 
vrho now do the work of clerks, and the aggregate pay of the clerks 
will not exceed the pay now drawn by the police officers The only 
portion of the scheme which requires the sanction of the Govern- 
ment of India is the abolition of one Supenntendentship of Police 
(Rs 250 plus 50 house allowance) and the creation of Uie appoint- 
ment of Superintendent of the Office of the Inspector-General of 
Pohce on a salary of Rs 275 monthly in lieu 

The statement that the change involves no additional cost does 
not seem to be correct 


The present establishment appears to be — 

1 Assistant Superintendent, 250+50 
1 First Class ]^spector 
1 Accountant 

1 Head Constable 

2 Head Constables at Rs 65 each 

1 Duftery 

2 Ponkha pullers at Rs. 8 each . . 

1 Sweeper 


• •• 


• •• 

• •• 


Rs 

300 

175 

150 

100 

130 

16 

16 

4 


total 891 


The proposed scale is — 

1 Superintendent 
1 First Clerk 
1 Accountant , 

1 Second Clerk 
1 Third Clerk 
1 Fourth Clerk 
1 Packer „ 

1 Duftery , . 

2 Punkha-puUers 
1 Sweeper 


Rs. 

. 275 

... 200 

. . 175 

... 100 

85 

.. 65* 

40 

... 20 

... 16 

4 


Total 


980 


This shows an increase of Rs 89 monthly or Rs 1.068 annuaUy. 

^ The CluefCo^issionerhas authonsedthe Inspector-General to 
give effect to the changes m anticipation of s^horburit m 
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submitted that tre should call for further explanahoii before sanction 
IS accorded 

For orders 
. . . 28-7-87 

Call for an explanation as to the discrepancy pointed out in the 
notes 

• V t 30-7-87* 

n — We must tell the Supenniendent, Port Blair, that (1) Mohan, 
(2) Khiha, (3) Karun Baksh, (4) Mohanunad Ali can't be released 
&om the Andamans The first three belonged to a criminal tnbe and 
the last was an hereditary dacoit Then Goda BagdI is dead The 
Superintendent can send up the names of other well-condncfed dacoits 
for release m connection with the celebration of the JnbUee m places 
of these men 

m — We may perhaps reply to Colonel Jarrett that — 

(1) There is no objection to the Bengal Examinations being held 
at the same time and the place as the exammation for the Government 
of India Secretanat appointments. 

(2) Two exaunners will sufiice for the Government of India 
Exammation Colonel Jatrett is willing to undertake (I) Dictation 
and Essay, and (2) Mathematics This may perhaps ^ approved. 
The Undet-Sectet^ m the Home Department might undertake (he 
other two subjects, namely (1) Docketing and Drafting, and (2) 
History and Geography. 

The arrangements for the appomtmeni of examiners, &c , 
for the Bengal Exammations should be made by Colonel Jarrett in 
communication with the Bengal Government. There is no objection 
to Colonel Jarrett examining the candidates for the Bengil £x- 
mnmation and uhlizmg the papers which he will set for the Govern- 
ment of India Exammation , but if should be understood that the 
services of the second exammer will not be available for the Bengal 
Examination, except to this exent that the papers which he may set can, 
if the Bengal Government chooses, he utilized for the exammations 
so far as they may be smtable 

. . . 8-12-84 

. . • 8-12-84, 

IV — ^Reply courteously to the editor sapug it is not usual to 
•exchange the Gasette of Indta except with newspapers which has been 
established for some time and have reached a reasonable circulation. 
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LOWER DIVISION— 1889 
Composition— 50 Marks 

put mto the form of an official drift so much of the follovatng ordas 
as you tkmk necessa/y to convey thetr substance and intention — 

(i) The jemadar has heea tned for action done m canjing out his 
officii dntieSj and as he has been acquitted ire are bound to recoup 
him his expenses and he should get Rs 85 he has spent The case of 
the sepoys is different They irere tned on the same charge and were 
not acquitted , and we must accept the charge against them as true 
Li these circumstances there is no question of paying their expenses 
We may tell the Local Government so politely in sanctioning the 
jemadar's expenses 

(n) The pohceman was shot m the leg, which had to be amputa- 
ted. Stnctly speahng, gratuities are not given m cases of mere 
accident such as this Li confirmmg the grant of the gratuity of Rs 30 
which has already been pmd, we may explain this to the Chief Com- 
missioner so as to prevent any misapprehension m future cases 

(ui) We must tell the Chief Commissioner that there are lots of 
objections to mvahds from the Burma pohce bemg retransferred to 
theregunents from which they ongmally came There is little 
prospect of their ever being fit for such agam ; they would occupy 
places which could otherwise be filled by efficient men, and if they 
begin to get the Idea that the only result of their being for a lone 
time on the sick list m Burma wiU be that they will get back to them 
regiments, we shall have a lot of the men who want to get out of the 
police, trying to maligner If a man becomes unfit for service m the 
police, surely he should be discharged with the gratuity due to him or 
pension of he has earned one direct from the police Draft to the- 
Uhief Commissioner in this sense, 

(iv) I would inform the Chief Commissioner that the Reeulation 
regmdmg the exaction of pohce service for the jama-holders ^ he 

(1) the precise reorganisaUon or constitution of police, viUaee and 

be attached to the jama-teuures as an incident thereof In anv case 

cost of such otgauisauon of pohce as may be reomred n™ 

vided locaUy, and m addiUon can be made to the impenal expenditure 
on account of it When the Chief Commissioner h^^omS 
mquines and matured bs plans, he can submit propSals E m a 
letter or m the shape of a Revised Regpilation 

(v) Theconvict was released in Decern w Tfl7^ 

to totom to Im borne m Bida He preferred to LaS m Kpo« 
He bar no ctam rrhaterer on Ibe Infba Govermnent tor a "n 
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account of services rendered by bim as a Jlanshi' while working out 
his sentence in the Straits Settlements, and the Straits GoTenunent 
should be asked to teU him so 

(vi) The Government of India ought not at any rate under exist- 
ing financial circumstances to mcur any expenditure on a work of this 
nature Probably when the Lieutenant-Governor knows he will have 
to pay the whole bill, he will not care to go on with it at present I wonld 
not object to the work, but merely say ttiat it must be done at the cost 
of Provmcial revenues if undertaken, and that in any case it cannot be 
commenced without the previous sanction of the Secretary of State 
which wiU be apphed for if the Lieutenant-Governor so desires 

(vu) The case is not sent up for immediate action but for action 
when a convement opportnmfy of amending the law arises I do 
not think that any case for special legislation or for consultmg Local 
Governments is made out I would simply say that the case will be 
noted for consideration hereafter if a smtable opportnnify arises I do 
not thmk that the Government of India need anticipate that any 
senons evils will result from the mhng, but the effect of it can be 
noted by the Local Government and reported if necessary 

(vui) The rules under Act V of 1881 do not as such need the 
sanction of the Government of India, and the Local Government 
has no doubt only referred them because of the rates of fees bemg 
different from those prescribed for all India. The best course will be 
to refer to the previous letter of 23rd July 1883, and say that the 
rules regarding rates of fees for bnnals cannot be passed under the Act 
and should be omitted, that the remamder of the rules can be issued 
under the anthonty of the Lieutenant-Governor. Li regard to the 
question of raismg the fees for Calcutta, say that the existing fees 
were fixed after full consideration, that if the Bengal Government 
consider that they are too low, a separate representation can be made 
on this subject for amendmg the general rules, or mafcmg an 
exception to them, but that the Government of India would be 
dismchned to make any such alteration unless strong reasons were 
shown 

(lx) The provisions of the Pension Code regardmg extraoMihary 
pensions do not cover the present case There are precedents for 
exceptional treatment in some cases similar to Mr Jones, but I 
cannot find that any case has been made the basis of a recommendation 
to the Secretary of State, unless the mjury has amounted to the loss 
of a limb or other mjury equivalent thereto Mr Jones may be 
able to return to duty and perform his duties as usual I thiTik there- 
fore, that until the permanent effects of his mjury have been more 
definitely ascertamed, we must hold that there is no sufficient reason 
for the grant of an extraordmary pension Mr Jones was transferred 
from one district to another when he was called upon by the Depu^ 
Commissioner of an mtermediate district to md him in snppressmg 
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a riot, "It vras to Hs credit that he cheerfully acquiesced, and the fact 
of his not heiag on du^ then need not he pressed as a bar to his 
claim Expldn as above to the Local Government 

(x) Act Vm of 1870 (Section. 2) (4) permits Ihe Local 
Government, subject to the con&mation of the Governor-General in 
Council, to make rules for the regulation and limitation of expenses 
incurred by any person to -irhom a notification under the Act applies 
on account of the celebration of marriage or of any ceremony or 
custom connected thereimth The tribe in question dearly practises 
in fan ticide, the members of it have by a large majonfy' requested 
Government to introduce these rules irhich, by removing the neces- 
sity for giving high dowries, and will remove the first incentive to 
female infanticide So far as they restrict the expenditure on 
marriage and ceremonies connected therewith, no objections need be 
oSered to them, but it app'ears to be doubtful whether Rules 8, 9, 10, 
and 11 do not relate to ceremonies too remotely connected with 
marriage to come with the pumew of Section 2 (4) of the Act 
Rule 13 npon which most stress IS laid seems to be u/^ya virts. We 
may explain this to Local Government and ash it to further consider 
these questions The Government should do all it can to support 
voluntary movements' of fee sort, but some of the rules seem 
objectionahle. 


LOWER DIVISIOK— 1890 
Composition 

Draft ordtrs on the following Utters tn the sense of the notes respectively 

beneath them : — 


( 1 ) 

Ro. 584, dated Hong Kong, fee 8fe May 1888. 

From— T he Honourahle F STEWART, Colonial Secy, 

Hong Eong 

TO~The Honourahle the Secretary to the Government of 
India, EOISE DEPARTME^X 

I ^dhwtedhy Governor Sir G Wilham Des Veux to inform 
yon that fee qnertion of remuneration to jurors is at present under 
fee consideration Of tins Government, and that His Excellency would 
-be much obliged fee Government of India would cause tins Govem- 
mfflt to be fuimsheu with copies of any rules or regulations on fee 
subject that may he m force m India. ® 

I have, &c 

point to the GoTemmonts 
-dfHsfas ana Bombay. He Maaras reply tbom that -tte practiS 
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of paying jurors and assessors for services rendered by them at 
cnnunal tn^s is not m force in that Presidency In the Bombay 
Presidency there are no rules, but it is said that ezistmg orders 
on the subject are — that reasonable expenses incurred are to be paid, 
if applied for, and debited to petty miscellaneous expenditure , that, 
when the expenses do not exceed Rs 10 in any one case, the Ac- 
countant-General is authonzed to pass them without reference to 
Government , that, when they exceed Rs 10, the sanction of 
Government must be obtamed in each case , and that this rule 
apphes both to private persons and to Government servants In the 
North-Western Provinces and the Punjab there are rules No 
allowances are given m Bengal 

A reply should now be sent to the Colomal Secretary, 
Hong Kong, saymg that there are no general rules for the 
grant of remuneration to jurors attending at criminal tnals throughout 
British India , and forwardmg a copy of the rutes m force m the 
Punjab and the North-Western Provinces The Bombay, Bengal, and 
Madiras practice should also be stated 

( 2 ) 

No 559, dated Ootacamund, the 10th August 1888 

FROM— C GALTON, Esq , Acting Secretary to the Government of 
Madras, Revenue Department 

TO — The Secretary to the Government of Lidia, DEPARTMENT OF 
FINANCE AND COMMERCE 

I am directed to bring to the notice of the Government of India 
a proposal of the Collector of Malabar to require that every import 
and export manifest put m by coastmg vessels or vessels trading 
with the Persian Gulf, shall contam particulars of all arms and 
ammimition kept on board as part of the ordmary equipment of the 
vessel, m view to prevent arms bemg smuggled mto Malabar, which 
IS a disarmed distnct , and to state that, m the opinion of His Excellency 
the Governor m Council, it is desirable that flie necessary action m 
the matter should be taken by the Government of India, as any orders 
that may be issued to be effective should be applicable throughout 
British India I am to add that no actual case of smuggling of arms 
on the Malabar Coast has been discovered, but that, as faciUties for 
such smugglmg are great, it is necessary to provide safeguards 
agamst d 

I have, &c , 

Order^'We consulted other Maritime Local Governments on the 
pomt From the replies of the Local Governments it appears that 
the proposal of the Government of Madras is approved by the 
Bombay and Bengal Governments and the Chief Comsussioner of 
Burma In the port of Calcutta it is already the practice of the 
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Custom House to insist on all aims and ammunition being shewn m 
the store list which forms a part of the manifest, in the case of all vessels 
including those from Persian or Coast ports In the letter from the 
Government of Bombay, which may be read, it is stated that so far as 
the import manifest put m by coastmg steamers and square-ngged 
vessels at the port of Bombay are concerned, arms and ammunition 
forming part of their equipment are already entered It has not 
hitherto been the practice to require them to be entered in the export 
manifests at Bombay, nor in either the import or export manifests at 
Coast ports, but orders will be issued for this to be done m future, 

This suggestion of the Madras Government can be carried into 
effect by rule under Section 157 (fl) of the Customs Act, extending to 
certain or aU vessels m the coasting trade the provisions of Sections 
55 and 63 of the Act, so far as regards arms and ammunition 
carried on hoard ; hut such rules have to be made by the Local 
Government under the Act Draft a resolution saying that 
the Government of India approves of action being taken by them. 


( 3 ) 

Office Memorandum No 606C, dated Fort Wilham, the 29th 
February 1888 

1 The undersigned is directed to forward, for consideration in 

the Home Department, a 
copy of the correspond- 
ence noted m the margin, 
relating to the penalties 
imposed by Section 156, 
Army Act, 1881, m con- 
nection with the purchase 
of soldier’s regimental 
necessaries, eqmpments 
&c , and a suggestion by 
the High Court of Bombay 
that fresh legislation is 

TO oi \m. a. «d.cho» of 


From Govt of Bombay, Judicial 
Dept , No. 5966, dated 10th October 
1887. 

To Adjutant-Genl in India, 
No 3126 C. dated I9th November 1887. 

HT Ad]utant-General in India, 
No. 5454 D, dated 14 th Decamber 1887 

TVT of Bombay, Judicial Dept, 

No 605C, dated 29th February 1888. 
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4. At present for a first offence a Court may impose a 
fine of one anna only, if it thmks fit, but it may not fine above 
Rs 50 because of the restnction imposed by Act VII of 1867 The 
Military Department considers the manTniiTn fbie provided m Section 
156, Army Act, 1881, vk , £20=Rs 200 should be made permissible 
even for a first offence Similarly, ivith regard to the penalties for 
second offences, it is considered that the scale of fines in the Army 
Act IS more appropriate than the reduced fines authorized mAct 
VII of 1867 

E H H COLLEN, Colonel, 
Secretary to the Government of Jndta, 
Military Department, 

To the Home Department 

NO 5966, dated Bombay Castle, ,the 10th October 1887 

FROM— A SHEWAN, Esq , Actmg tJnder-Secretaiy to the Govern- 
ment of Bombay, Judicid Department. 

TO — ^The Secretary to the Government of India 

I am directed to forward to you, for the consideration and orders 
of the Government of India, copy of a letter from the Registrar of 
Her Majesty’s High Court, Bombay, and of its accompaniment, on the 
subject of legislation bemg necessary for the purpose of reducmg the 
penalties provided by Section 156 of the Army Act, 44 and 45 Vic , 
Cap 58, and for definmg the equivalents of the fines prescnbed m 
terms of Enghsh money. 

No 1489, dated Bombay, the 30th September 1887 

FROM — C E G CRATOORD, Esq, Registrar, High Court, 
Bombay, Appellate Side 

TO— The Secy to the Government of Bombay, Judicial Depart- 
ment 

I am directed to forward the enclosed copy of a Mmute recorded 
by the Honourable Mr Justice West which has been concurred m by 
the Honourable the C^ef Justice, the Honourable Mr. Justice 
Nanabhai Handas, and the Honourable M: Justice Birdwood, on the 
subject of legislation bemg necessary for the purpose of reducmg the 
penalties provided by Section 156 of the Army Act, 44 and 45 Vic , 
Cap 58, and for definmg the equivalents of the fines prescnbed m 
terms of English money 

Minute recorded ly the Honourable Mr fustue WEST on the 
subject of legislation being necessary for the purpose of reducing the 
penalties provided ly Sectioned of the Army Act, 44 and 45 Vic , Cap £ 8 , 
and for defining the equivalents of the fines prescribed in terms of English 
money. 

Some recent cases brought before the Cnmmal Court at the 
Appellate Side of the High Court have, I think, demonstrated that 
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the penalties provided hy Section 156 of the Army Act, 44 and 45 
Vic , Cap 58, are 100 heavy for the means of the natives of India It 
rvonld he desirable that *we shonld snggest to the Government of 
India to legislate, tender the anthonty given by Section 169 of the 
Act, for the purpose of reducing these penalties and for defining the 
equivalents of the fines presenhed in terms of Enghsh money Act 
Vn of 1867 served to mitigate the Army Act in force when it was 
passed, but does not properly apply to a statute more recent than 
itself, and one which contemplates further legislation in India 

R. WEST. 

The /ph SepUmher i88‘i 

I concur in the proposed recommendation 

H BIRDWOOD 

The 20 th September j88j ' 

Order— ktL VII of 1867 is saved hy Section 191 (3) of the Army 
Act For a first offence the Army Act prescribes no minimum The 
Court may impose a fine of one anna only if it thinks fit But it may 
not fine above Rs 50 because of the restnction imposed by Act VII of 
1667 There may easily be cases m which even for a first offence 
Rs 50 IS too Small a &e, and no exception need be taken to the 
maximum under the Army Act, viz £20s=Rs200, bemg made 
permissible For a second offence fine may be— 

Under the Army Act Under Act VII of i86j 

ilimmum £5= Rs 50 MiniTnuTn Rs 5 

Maximum.. £20= „200 Maximum,, 50 

For a second offence a mimninTn of Rs 5 and a maxttnTim of 
Rs 50 are both too low, and the scale in the Army Act is more 
appropriate The change can be made by repealing Act VII of 1867, 
and pubhshing an order under Section 164, ^my Act, 1881, declarmg 
Rs 50 and Rs 200 to be the respective equivalents of £5 and £20 
Before this is done we must ask Local Governments for their views 
Draft a circular explaining the matter and asking tiiem if they approve 
of the proposed remedy 

( 4 ) 

Eo, 47 S , dated Simla, the 5th June 1889. 

From— C L Tupper, Esq , Secretary to the Govt of Punjab 
TO— The Secretary to the Government of India, Home Department 

With reference to your letter No 175, dated the 15th March 1889, 
I am directed to submit, for the information of the Govt of India a 
copy of mles sanctioned by the Lieutenant-Governor in amendment 
of the tictet-of-leave rules 

PUNJAB JAIL MANUAL 

Draji rules amending Uekei~ofi‘lease rules. 
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Paragraph 874 is cancelled and the following suisMtUed . — 

874 Before admission to the 1st stage, the period passed in Jail 
plus the period remitted under the mark system rules must 
together amount to ;^ths of the substantive sentence, and the 
unexpired term must be not less than one year 

Add the followmg note to Rules 4 and 3 under rules to be observed 
m the first and 2nd stage, respectively — 

NOTE — Prisoners classified as habituals shall not, under any cir- 
cumstances, be employed in the performance of the duties of 
convict officials, under this rule. 


Rules to be observed tn ist sicige 
Add the followmg as Rule Vllfl — 

Vila — Prisoners on the 1st stage of the system shall not earn marks 
The mark ticket shall, however, be kept up m a general way, 
the Supermtendent, Jail, notmg on it every week whether 
the pnsoner’s conduct during the previous seven days has been 
in all respects satisfactory 


Rules to be observed tn 2 nd stage 
Add the followmg as Rule XIa — 

XI<r — Prisoners on the 2nd stage of the system shall not earn marks 
The mark ticket shall, however, be kept up m a general way, 
the Supermtendent, Jail, notmg on it every week whether the 
pnsoner’s conduct during the previous 7 days has been m all 
respects satisfactory. 

Order — The question of the contmuance of the Punjab ticket-of- 
leave system and its compatibihty with the mark system deserves 
reconsideration A person sentenced to transportation for hfe and 
kept m a Punjab Jail can under the combmed operation of the mark 
system and the ticket-of-leave system obtam his release after puttmg 
m 16 years 310 days’ confinement A convict sentenced to 10 years’ 
imprisonment can m hke manner obtam his release after 8 years 153 
days Moreover, the convict will be subject to a relaxed disciplme 
dunng 1,216 days m the former and 602 days m the latter case 
Under the mark system uncombmed with the ticket-of-Ieave, the hfe 
convict might gam his release after 18 years and 16 days m jail . 
and the 10 years’ convict after 9 years and 5 days The combmed 
system therefore gives over the mark system a possible advantage of 
one year and 65 days, and to the term convict an advantage of 215 dap,. 
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not to mention the relaxed stnngency of jail Me during the intra- 
mural stages of the ticket-of-leave system This is a reduction in 
the effects of sentences which seems to call for careful consideration 
There is apparently no doubt that under the combined mark and 
ticket-of-leave system the punishment for serious crime could not be 
so deterring as it is m provinces where the mark system only pre- 
vails If so, the mark system should not be combined nuth the 
ticket-of-leave system, and it seems certam that the mark system 
affords a better stimulus to good conduct than the ticket-of-leave 
system 

These views may be put to the Punjab Government and it should 
be asked whether it desires to mamtam the present system 


(5) 

No 890, dated Bombay Castle, the 26th March 1888 

FROM— J Nugent, Esq , C S , Chief Secretary to the Govern- 
ment of Bombay 

TO— The Secretary to the Government of India. Home 
Department 

In a letter No 2274, dated 4th July 1887. the Inspector-General 
of Prisons at this Presidency represented to this Government that 
me head-quarters of his office havmg been removed from Poona to 
Bombay on its amalgamaUon with that of the Inspector-General 
of Registration md Stamps, the members of his office establishment 
uere put to much loss owmg to the higher house-rent demanded in 
^creased cost of hving there and recommended that. 

5 miff removed to 

Bombay, the pay of his Personal Assistant be raised from Rs 250 to 

Rs 350 per mensem and 


Personal Assistant 
Head Accountant 
Deputy „ 

2nd Clerk 
3rd 
4tU 
5th 
6th 
7tb 
Naik 
4 Peons 


Salary 

Salary 

Rs. 

Rs, 

250 

350 

100 

120 

80 

96 

70 

84 

60 

" 72 

55 

66 

50 

60 

40 

48 

20 

24 

10 

9 9 

32 

• •• 

767 

920 


member of the mi- 
nisterial establishment 
be increased by 20 
per cent An addition- 
al ground on which 
the Inspector-General 
urged an increase m 
the pay of his Personal 
Assistant was to make 
the Assistant’s post of 
sufficient value to at- 
tract to it and keep 
there men who had 
already undergone 
trainmg as a Jail 
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Rs Rs Rs Superintendent A proposal was 

920 767=153 at the same tune made by that 

officer to reduce one ITaih on Rs 10 per mensem and four peons each 
on Rs 8 per mensem, the net result of his proposals being an increase 
m the expenditure of Rs 153 per mensem as shown m the margin 

2 The Inspector-General was asked by the Government to con- 
sider whether mcreased pay could not be provided for his Personal 
Assistant without additional expense to the State by gradmg his appomt- 
ment with those of the Special Supenntendents of Jails, and also, if it 
was possible to provide better pay for the other members of his office 
estabhshment by reducmg their number In reply m his letter 
No 4044, dated 19th November 1887, he stated that m his opinion the 
coarse suggested as regards the grading of the Personal Assistant with 
the Special Jail Supenntendents could not be adopted so as to provide, 
without additional expense, an immediate mcrease of Rs 100 per men- 
sem to that officer’s pay, and that it is impossible to effect any reduc- 
tion in the present ministenal establishment which is mamtamed at the 
very lowest number compatible with efficiency. 

3. His Excellency the Governor m Council considers that a suffi- 
cient case has been made out for mcreasmg the salanes of the Personal 
Assistant and other members of the office estabhshment of the 
hispector-General of Prisons, but at the same time he does not see 
■sufficient ground for raising the Personal Assistant’s pay more 
highly proportionately than the salanes of the other members of the 
establishment He is accordingly of opinion that the salanes of all the 
mdividuals should be uniformly raised by 20 per cent., the mcrease 
taking the form of local allowances and bemg flowed so long only as 
the head-quarters of the office are m Bombay, so that they can be re- 
trenched at once if the head-quarters are at any time removed to Poona 

4 As the salary of the Personal Assistant to the Inspector- 
General IS Rs 250 per mensem, any mcrease m bis emoluments re- 
quures the sanction of the Government of India under Note 3, Rule 5, 
Chapter 16 of the Civil Account Code, Volume I. I am accordmgly 
directed to request that you will be so good as to move that Govern- 
ment to sanction the grant to that officer of the proposed allowance of 
Rs 50 per mensem with effect from 1st April l887 

Order— ‘The ground that the office has been transferred from 
Poona to Bombay is not m itself sufficient reason for mcumng 
mcreased expenditure No doubt, the cost of livmg is higher m 
Bombay than m Poona, and the change will, therefore, bear hardly on 
the Personal Assistant An allowance of Rs 25 a month would pro- 
bably give him enough compensation, and if an eqmvalent economy 
could be effected elsewhere, it might be granted The Inspector- 
General has already said that he cannot save the money elsewhere, 
but the mcrease cannot be allowed on any other condition Explam 
this pohtely 



min 


CIERK S .GUUm, 


[lOTTER 


( 6 ) 


XO 139, dated Calcutta, the 7th June 1888 

KtOM-Reverend G VT hlansou, Officiatog Sen or Chaplain 
of the Church of Scofland 
TO— The Secretary to the Government of India. 


I hare the honour to report, for the information of GoverMm 
that the Reverend Thomas Scott, if A, an ordained jmm^ster of tne 
Cnurch of Scotland, has been appointed to minister at the 
station Of Ra-alpindi, from the 1st ApnllSSS. under the capitefaon 
STEtan of allovances embodied in the Civil Pay and Acting All 
enceCode.p 296, Section 57 r) A Chaplain from the leg^^ es- 
tabhshment has been for very many years stationed at Rawalpmm, tne 
last being the Reverend John Taylor, rrho vras transferred last Jmy m 
account of the urgent claim of the Second High land Light Infan^ 
mlh rrhich he is at present doing duty In order to maintam 
ciently the -ffork of the Chaplaincy vrhich has hitherto been earned', on 
at RaTralpindi and out-stations, the Colonial Committee and the Addi- 
tional Clergy Society of the Church of Scotland have agreed to sub- 
sidise tbe salary of the Reverend iL Scott, Tbo vrill ftrmmtnily oc- 
cupy that field, and give his mhole tune to the duties of the acting 
Chaplaincy Mr Scott’s position mil be precisely sinular to that of fte 
Reverend John CraTrford at Meerut, except that he mE meanwhEe 
diarc a capitation allovance instead of a fixed monthly aUovrance 

2 In viev of the Seaforth Highlanders proceeding to Ravralpin^ 
on rebel next cold season, it is satisfactory to reflect that the bat^on 
viJl have under the charge of the Reverend Mr. Scott, now stationed 
there, the same advantage as if they had a Chaplain attached to the 
crops, during the penod they may occupy Rawalpmdi 


3 In consideration of the permanent character of Scott’s 
appointment, his quabficabons for the duty, and the approximate 
value of his services to those of a regular Chaplain on the establish- 
ment, I would bespeak the bberal consideration of Government in 
permitting Rawalpindi and tbe Murree-Gulbs to be considered one 
station ( as during the incumbency of the Reverend Mr. Taylor) , 
m ahowing Mr. Scott to draw capitation allowance for the Mnrxee- 
GuDis as well as of Rawalpindi , and in sanctioning his drawing 
the usual travellmg abowance for the journey from Rawalpmdi to 
the Muiree-Gullis twice a month durmg the hoi season, with effect 
from the first Apnl last 


Ordir — There is no objection to the appointment of Mr Scott. 
The Muiree-Gulhs has always been regarded as an ont-station of 
Rawdpmdi, and could not be treated as part of the station of Rawal- 
pmdi. Mr. Taylor, who was on the regular establishment, would have 
received travellmg allowance for visiting the GulUs 
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Mr Scott, while stationed at Rawalpindi, is only entitled under the 
ieims of the standing orders, to an allowance for the number {of 
soldiers quartered there who attend his semces It was not mtended 
-that a Clergyman, Who is m receipt of capitation allowance for sol- 
diers quartered at the station where he resides, should if it forms part 
of his duty to mimster to troops at another station, draw capitation 
-allowance for these latter also Travellmg allowance at the usual rates 
may of course be drawn by Mr Scott for visitmg the Gul'is as an 
out-station of Rawalpindi 

( 7 ) 

No 3521 P , dated Calcutta, the 16th November I887 

From— J, Ware Edgar, Esq , C S I , Chief Secy to the 
Govt of Bengal 

To — The Secretary to the Government of India. 

1 am directed to acknowledge the receipt of your letter No 1508, 
dated the 19th September last, m which you commumcate the orders 
of the Government of India on the proposals made by this Govern- 
ment With a View to the reduction of the status of certain jails m 
Bengal, and, m reply, I am 10 submit the foUowmg remarks of the 
Lieutenant-Governor 

2 In paragraph 2 of your letter under reference it is observed 
that the proposal to abohsh fourteen appomtments m the lowest 
grades of jailors, and at the same time to mamtam all of those m the 
higher grades would have the effect of permanently mcreasmg, for no 
apparent reason, the average pay of jailors m these provmces Sir 
Steuart Bayley would, however, pomt out that it is only the smallest 
jails, P.T1 tailin g the minimum of responsibity and the least quantity of 
work, which it is proposed to abohsh, and further that extra work will, 
under the proposed arrangement, devolve on the jailors of those jails 
which are not to be reduced m status Considermg the duties which 
jailors have to perform, and the heavy responsibihty which rests upon 
them at all times, the Lieutenant-Governor does not consider that they 
are over-paid, or that a reduction of the pay now received by those 
m charge of &e large and more important jails is desirable 

I have, &c 

Ori&r— Existmg statistics shew that the scale of pay m Bengal is 
already a good deal higher than m other provmces, the average pay 
bemg— 




Rs 

Bengal 

• •• 

134 

North-Western Provmces and Oudh 

••• 

81 

^ladras ••• •• 

•«« 

113 

Bomha^ •• •• 

••• 

110 
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“Bengal being already highly paid it is scarcely reasonable to abohsh 
only the lower grades, and thereby raise the average pay still higher 
In sanctioning the arrangements should be pointed out and the- 
Local Government should be requested to consider, as a separate ques- 
tion, whether the jailor establishment cannot be regarded so as to 
bring it more into accord with that elsewhere, the ground for such 
change being that the duties of jailors m Bengal are not more;- 
responsible ttian they are elsewhere 
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FOURTH GRADE ACCOUNTANTSHIP 
EXAMINATION PAPERS. 

JUNE, 1888. 


I— Arithmetic. 


[Time allowed— 4 hours ] 


1 Simplify 




, and reduce the following fractions 


to their lowest terms 


1.155 140,971 
168 ' 487,621 * 


2 Fmd the value of 042^ of Rs 120-4-9 , express as fractions m 
the lowest terms 19 of and 3? of ^ 


3 A debtor pays 3 annas 4 pies m the Rupee What percentage 
of his debt does he pay ? If Ms total debts amounted to Rs 16,284- 
8-0, how much would he still owe ? 


4 A certain kind of cloth costs m England 9W a yard. If the 
cost of freight is 3r for 72 yds and the rate of exchange is per 
Rupee, at what rate per yard must the cloth be sold in India, so as 
to yield a profit of 10 per cent ? 

5 If the Rupee is worth 4hif, and 2562 francs=l English 
sovereign, how many francs will you get for Rs. 1,000? 

6 If a tram 200 yds long pass a fixed object m 10 seconds, at 
what rate per hour is the tram movmg ? 

7 A can do a piece of work in 11 days, and ^ can do it m 17 
days How long would they take to do it toge&er ? 

8 The wages of one man, one woman and three children amount 
to 30 Rupees a week The man and one children earn together four 
times as much as the woman The man and three children ppm five 
times as much as the woman. Fmd the wages of each 

9 A tea-dealer has teas worth Rs 2-4-0 and Re 1-8-0 a pound 
respectively, which he mixes, taking two pounds of the former to 
one pound of the latter, and sells the mixture at Rs 2-0-0 a pound 
What does he gam or lose per cent ? 

10 A person sells Rs.10,000 of 4J per cent. Govt. Paper at 106, 
and mvests m Shares paymg 8 per cent. What must he pay for them, 
so as to be neither a gamer nor loser ? 
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11 A and B Fere partners for 12 inonths A advanced Rs 400 
for the first three months, and then Rs 756 more B advanced Rs 500 
for the first five months, and then Rs450 more They gained 
Rs 1,020 What should each receive ? 

12 A lawn 400 ft x 120 ft has to be raised 2 ft Cost of raising 
earth is Rs 5 per 1000 cubic feet , cost of turfing 10 annas a hundred 
square feet Calculate the expeuditui^e; adding 3 per cent, for 
supervision 

13 Fmd by Practice the value of 2 tons 12 cwts, 3 qrs 7 lbs 
at £3-17-6^ a ton 

14 A and B rent a field for £60, A puls in 10 horses for Ij 
months, 30 oxen for 2 months and lOD sheep for 3| months B puts 
in 20 horses for 1 month, 40 oxen for 1^ months and 200 sheep for 
4 months If the food consumed m the same time by a horse, an 
ox, and a sheep he in the proportion of 3, 2 and 1, find the portion 
of the rent of the field which each must pay 


lI'~Mensuratlon. 


[ Time allowed— 2 hours ] 

1 The length of the chord of an arc is 50| feet, and the chord 
of half the arc is 30^ feet , what is the length of the arc ? 

2 The diameter of a wheel is 28 mcbes , find how many revoln-' 
hons the wheel makes m travelling half a mile. 

3 How many square yards of canvas will be required to make 
a comcd tent, the radius of its base being 6 feet, and altitude 
10 feet 7 


4 How many acres are there m a four-sided field, one diagonal 
measuring 950 ywds, and the perpendiculars on it from the other 
two angles bemg 135 and 210 yards respectively ? 

5 If a pressure of 15 lbs per square inch be applied to a 

ars 1 3t«“td 

7 A cubical box, 1 inch in the side, internal measurempnt 

filled mth water and 8 equal spheres, » luch in diameter, are placed 
m It . how many cubic inches of water wiU remam in the box ? ^ 

8 The diameter of a sphere is 18 feet , this sphere is divided 

Ziu4Z7kT - theotir 
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III— Book-keeping. 

[ Time allowed — 3 hours ] 

1 What IS Book-heepmg ? Esplam the differences "between 
Book-keeping by Single Entry and by Double Entry 

2, Esrplam the use of the Cash-book What is the nature of the 
items that should appear on the Debtor and on the Creditor sides ? 
What should the balance represent ? On which side should it always 
fall and why 7 

3 Name the principal books used by a merchant who keeps 
his books by Double Entiy 

4 Which of the books generally used m Double Entry is not 
used m Smgle Entry, and why is it not used ? 

5 Esplam the use of the Ledger 

6 What IS meant by postmg the Ledger ? 

7 What IS the first entry a merchant should make m his bopks 
on starting busmess i 

8. Explain the term ‘Balance ’ What is meant by balancmg 4e 
hedger, arid what are the objects with which this is done 7 

9 The total of the entires on the Debtor side of a Erofit and 
Loss Account is greater than the total of those on the Creditor side 
What does the deference represent, and what do the entires on each 
-Side of the account represent 7 

10* A tradesman A sells goods to £ to the value of Rs 3,900, 
£ pays A Rs LOGO m cash, and also gives him a bill on <7 for 
Rs 1,000 What entries would A and B make in their books ? If the 
biU IS dishonoured when due, are any further entries then necessary 7 
If so, name them and state how the accounts of A and C should 
-stand in B's books in respect of these transactions. 

1889. 

I— Arithmetic. 

[ Time allowed— 4 hours ] ' 

1, Simplify 

f(J| of 6|-|)T-2xlJf(7^-I),and reduce the followmg frac- 
* 6.068 7.526 

lions to their lowest terms . 

2 'Extract the square root of 290,521, and the cube root of 
250,047 

' 3 , Find the values of iOi of ^£2-6-4 .and | of fff of of 

-..A . ’ I ' I , T 1 I , 


19 



M 
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4 Find by Piactice the value of 4 tons 3 cvrts 2 qrs. 16 lbs at 
£1-6-64 a ton 

5 If silver, of\fHcb 222 parts in 240 are pure silver is worth 
42</ an ounce What is the value of a Rupee whose fineness is 979^ 
parts m a thousand, and whose weight is 7 dwt 12 grs. ? 

6 If grd of a sheep is worth 4 Rupees, and |lh of a sheep is 
worth ff(j® 5 ^th of a horse j what will it cost to provide a xegiment with 
800 horses ? 

7. Find the difference between the Simple and Compound Interest 
of Rs.256 in 3 years at 4| per cent. 

8 Four merchants, A, B, C and A trade together ^’s stock 
of Rs 3,000 was m trade for 12 months ; B‘s slock of Rs 3,300 for 
10 months , C’s of Rs 3,750 for 8 months ; and As of Rs 3.950 for 6 
months If the whole gain was Rs 7,230, how mnch ought each to 
receive ? 


9 A tradesman adds 32 per cent, to the cost price of his goods, 
and gives his customers a reduction of 10 per cent. ; what profit does 
he make? 

10 If 7 horses and 5 oven eat up the grass of an enclbsure in 
74 days, m what time could 5 horses aud 7 oxen eat up the grass 
of the enclosure ? 

11 At 6} per cent, for what sum should goods he insured which 
are worth Rs 3,875 in order that in case of loss the owner may 
recover their value together with the premium paid ? 

12, Explain the distiuctiott between True Discount and Banker’s 
piscoiml. Does thecreditor or the debtor gain by computing interest 
mstead of discount ? 


13 A pmon invests Rs 22,000 m 4 per cent. Grovemment 

at 103 J wiat is the dxSereuce ia Hs annna l iacome ? 

goods tram leaves the Howrah StaUon 14 hours before- 
themail ti^^ U tte goods train travels at 20 miles an hour, and 

distance from Howrah will the mail 
^ours before the mail 


If— Mensuration. 


[ Time allowed— 2 hours ] 

side\s£“4*® of aa equilateral triangle, whose^ 


2 How many square yards are there 
diagonal measures 126 feet, 3 mches. and 
and 65 75 feet ? 


in a trapeaum whose 
perpendiculars 58 5 feet. 
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3 What IS the area of a segment, greater than a semi-circIe, irhose 
chord IS 30 feet, and height 20 feet ? 

4 The inner diameter of a circular bmldmg is 73 25 feet, and the 
thichness of the ivall 21 mches , bow many square feet of ground 
does the wall occupy ? 

5. From a timber planh, 16 inches breadth, 6 square feet are to 
be sawn off , at what distance from the end must the cut be made ? 

6 The annual rent of a triangular feld is £43-15, its base 
measures 25, perpendicular 14 chams , what is it let for per acre 7 
[One cham=66 feet ] 

7 The altitude of a cjlmder is 20 inches, and its diameter 10 
mches , what is the altitude of another cjlmder, whose volume is 
twice as much, its diameter bemg 30 inches 7 

8 How many bncks, each 8 mches by 4 mches, by 3 mches, 
will build a wall, 200 feet long, 10 feet high, and 1 foot thick 7 

9 A leaden pipe 12 feet long weighs 100 lbs , find the thickness 
of the lead, die mtemal diameter bemg 12 mches [Specific gravity 
of leaden 32] 

10 If a ballon is composed of 1,000 yards of silk, f th of a yard 
wide, what is its diameter, snpposmg it to be a peifect sphere ? 
Answer m yards 

III— Book-keeping. 

[ Time allowed— 3 hours ] 

1 Explain the followmg terms —Assets, Liabihties, Capital, 
Dividend 

2 State the heads under which the property of persons m 
busmess is composed. 

3 What is Book-keepmg by Single Entry, and for what descnp- 
tions of busmess is it generally used 7 

4 What are the advantages of Double Entry over Smgle Entry 7 

5 Detail the prmcipal books used m Book-keeping by Double 
Entry 

6. Explam the use of the Day-book, and the Invoice-book 

7 What IS meant by discountmg a bill, retizmg a bill, and pro- 
testmg a bill ? 

8, How should the followmg accounts be closed —Trade 
Expenses, Discount, Profit and Loss, Merchandise 7 

9. Descnbe the process of balancmg and closing a set of books 
kept by Double Entry 

10 What is the difference between 'Personal' and Impersonal' 
Accounts ? 
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[Time allowed— 4 hours ] 


1 (a) Simplify — ^ 

(rt IS the highest number that will exactly divide 385 
495 ? 

2. (a) Reduce £2-6-4^ to the decimal of £9 

' -63, 9*9 

(3) ^ Add 5 5 36 

3. By practice find the value of 12 acresi 1 rood, 17 poles, at 
£2-3 the acre 

4. A man Can copy a letter contammg BO Imes, 14 limes in 3 
hours , how long will he take to make 16 copies of another con- 
kunmg 35 Imps 'i 

5 Divide Rs 30 among 9 men, 3 women, and 14 children so 
that each man gets Re. 1-8 more than a woman, and each woman Re 1 
more than twice as much as a child 


6 Nmety per cent of a school pass m spelling, and 85 per cent 
m anthmetic, 174 pass m both subjects, and no child fails in both 
How many are there m the school ? 

7 Find the difference between the Simple and Compound Interest 
on Rs.2,000 for 2 years at 6^ per cent 


8 Find the present worth of die followmg hill .—For £119 
drawn on Apnl 16th at 6 months, discounted May 26th at 5 per cent 
per annum 


9 Detennine the rate per cent paid by some stock — 

(o) "When a holder of £3,720 receives £139-10 income 

{^) When an income of £46-4 is obtained by investing £924 
’ ‘ at 10^ ' 


10 Find to 3 decimal places the square root of ’00099, Find the 
cube root of 

11 Selling out stock from the 5 per cent, at 108 and investing 
the proceed? m the 4 per cent at 96, a man obtains an income of 
£162 What was his income before ttie transfer ? 

'I 12, ^and^cm separately finish some work m 4^ hours and 
2| hours A, B and C can together do it m l^Vs h,ours How long 
will C take to do it alone ? 



I89D;'} QUESTIONS ON MENSDRAHOK, A7 

13 When -will the hands ol a clock he at right angles to one 
another 7 

(cj Between 4 and 5 
( 5 ) Between 10 and 11 
(f) Between 1 and 2 

14 If 5 Ihs of tea can be exchanged for 8 lbs. of coffee, 2 lbs 
of coffee for 15 lbs of sngar, 7 lbs of sugar for 12 eggs ; how many 
eggs will be given m exchange for 14 lbs of tea ? 

15, A man hired himself out on the following conditions : — 

For every day he worked he was to receive Re.1-4, but for 
each day he remamed idle, he was to get no pay, and forfeit 10 
annas. After 40 days’ service he had to receive ^ 27-8 ; how many 
days did he work ? 

l 6 Find the value m Rupees and decimals of 0 3 O 3 of Rs ^1-6-3 
+0 526 of £111-7-9. The vdue of a Rupee bemg Ir 4|ti 

II— Mensuration. 

[ Time allowed— 2 hours ] 

1 Three circles are drawn with centres at angular points of an 
equilateral tnangle, so as to touch each other Fmd &e area lucluded 
between them, the side of the tnangle being 10 feet. 

2. A circle is divided mto 2 segments by a chord subtendmg 
an angle of 90 degrees at the centre , what ratio exists between the 
areas of the segments ? 

3 The chord of an arc is 40 feet, and the chord of half this arc 
IS 25 feet. Fmd the side of the greatest square which can be 
inscribed m this segment 

4 A trapezoid, the parallel sides of which are as 3 : 4, is to be 
cut from a rectan^ar board 12 feet long and 2 feet wide. Fmd 
the lengths of the parallel sides, 'm feet and inches, so that the area 
of the trapezoid may be one-third of the board. 

5 How many pounds of water will be contained in a hollow 
sphere, 12 mches m mterual diameter ? 

6 Descnbe the French system of measures called the Metnc 
System 

Define .—Metre, Litre and Gramme 

7. Determine the excess of 15 feet square over 15 square feet 

8 . The volume of a cube is 5 cubic feet 621 cubic inches. Fmd 
the l^gth of the cube in mches 
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III— Book-keeping. 

[ Tune allon-ed — 3 hours ] 

1 Under what heads is tiie property of persons in husiness he 
comprised ? 

2 Name the most important hooks used in Book-keepmg. 

3. Descnhe the Day-hook and loToice-hook, giving hnef 
examples. 

4 What advantages has Book-keeping by Double Entry over 
Book-keepmg by Single Entry ? 

5 A receives from C a bill accepted by B for goods sold and 
places the bill to C s credit. The bill is dishonoured irhen due. How 
would the account appear m AUs ledger ? 

6 State m the form of an account between X and Y the following 
transactions . — 

X receives from Y a consignment of goods of the value of 
Rs 10,000 for sale, on the understanding that he shall be allowed 5 per 
cent on the amount of all sales, and also his expenses X sells goods 
to the amount of Rs 9,000, on which his expenses are Rs 150, and 
returns ^goods to the value of Rs 1,000 


1891, 

I— Arithmetic, 
t Time allowed— 4 hours. ] 
1 . Simplify the expressions — 


(«) 




[i) 


1 , I 7^fJ«ipenal gaUon contains 277274 cubie mches, and one 
1 contam 6102 379 cubic inches ; determine the value 
of the htre m terms of the quart 

3 A ditch can he filled by one sluice alone in 12 hours and by 
toge^r^ ^ ^ ^ 

places of decimals j also 

find the value of 2? of | of a shilling, and 2] of a £ 

500021?'^’^^ 13716, , and the cnbe root of 
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6 A father left f ths of his property to one son and | of 9^3 of I 
of the remainder to a second, and the rest to a third. The difference 
between the shares of the second and third was £1200 What was 

the share of each 7 

% 

7 Dm de £16,815 among three persons ^ and C, so that A’s 
share shall be to ^'s share as 3 . 7 and £'s to Cs as 6 5 

8 A man borrows the money to build a house at 6 per cent 
interest and before doing so agrees to let the house when built for 
Rs 20 a month , the owner to pay the taxes, which amounts to Ks 3 
a month If the house cost Rs 1,800 to build, what is the ann ual 
profit per cent ? 

9 A person possesses Rs 30,000 worth of Govt per cent 
Paper He wishes to convert it into sterlmg, and can do so either by 
selling m India and remittmg to England, or by purchasing 
enfaced Rupee-paper If Rs 100 worth of paper is quoted at Rs 102-2 
and the rate of exchange is Ir , also if enfaced Rupee-paper is 
£75 J for Rs 1,000 woifii of Government Paper, which would be the 
more profitable transaction 7 

10 If the cost of constructmg a railway is three million pounds 
sterhng-one-third of which was money borrowed on mortgage at 
5 per cent, and the remaining two-thirds held m shares , what must 
be the average weekly receipts, so as to pay the shareholders 6 per 
cent , the working expenses of the railway bemg 45 per cent of the 
gross receipts ? 

11. A hare starts 40 yards from a greyhound, and is not perceived 
until she has been going for 40 seconds If she goes at the rate of 
10 miles an hour, and the dog, after viewmg her follows at 18 miles 
an hour, what time will elapse before the dog catches the hare, and 
what distance wiU be run by the dog 7 

12 Fmd by Practice the value of 1 ton 5 cwt 1 qr 12 lbs at 
£ 1 - 6-10 a ton 

13 What IS the Simple Interest on Rs.l8, 467-10-6 at 4^ per 
cent for eight years 7 

14 Fmd the Compound Interest on £286-7-6 for 2h years at 4 
per cent 

15 At noon on the 3rd of January, my watch is 10 mmutes, 4 I 
seconds too slow , at the same hour on the 14th February it is found 
to be 8 minutes, 19 seconds too fast ; what is its daily rate of gainmg, 
and what was the correct time on the 18th January, when my watch 
showed 3 hours 26 mmutes F M. 7 

16 How much must I pay for msurmg a vessel for Rs 38,000, 
if the insurance rate is per cent , and brokerage 4 pies in every 
rupee paid as premium ? 
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n—Mensuraiion 

[Tune allowed — 2 hours ] 

1 A metre is 39 37 inches , find the number of cubic feet in a- 
cube, whose side is one metre 

2 The height of a right circular cylinder is 4 feet , find the 
height of a similar cyhnder of 9 tunes the volume 

3 A square pole 2 mches wide is cut through a solid cyhder, of 
which the radius is ^/2 mches, so that the axis of the pole cuts at 
right angles the axis of the cylinder , how many cubic inches of the 
material is cut away ? 

4 The weights of two globes are as 9 to 25 , the weights of a 
cubic inch of the substances composing them are as 15 to 9 , compare 
the diameters of the globes. 

5 Rnd the side of an equilateral biangle inscnbed in a circle, 
whose radius is one foot' 

6 The bottom of a tanh is a square whose area is an acre, it is 
ten feet deep, and the slope of its sides is 1 5 honzonlal to 1 vertical , 
how many cubic feet of water wiH it hold ? 

7. How much of the earth’s surface could be seen hy a person 
raised ~ th part of the diameter above it ? 

fi 

8 The area of the base of a &nstum of a regnlar hexagonal 
pyramid is double the area of the top, the perimeter of the top is 6 
feet, and the slant height 9 feet , find the area of the whole surface in 
square feet 


lU-Book-lceeping. 


[Time allowed— 4 hours ] 

1 "What IS the difference between ‘Personal’ and ‘Real’ accounts 7 

2 What IS a ‘Tnal ba^ce’ ? 

3 What is a Stock Book 7 Give a description of it and state its 


^ Cash-book and Ledger, 
^gle piby, U. Brown and Goods-General Account), from the 
transactions given— 

Tramaehons of T Smith 

isijttoaiy.lBM ^mlma 15_0o(, 

- ... 3,000 


2nd 


U 

St 


Goods sold for cash to J Brown 
Goods bought for cash 


65 

100 
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All 
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Rs 

3rd January, 1891 Goods sold for cash ... 

• •• 

500 

>1 

11 

Paid to J Brown 

• » 

50 

f) 

ft 

Paid trade expenses— Postage Stamps 

3 

ft 

if 

Sold goods to J Brown ... 

• •• 

250 

9 » 

II 

Paid trade expenses— Salaries 

• • 

200 

4tt 

SI 

Received from J Brown 

• • 

175 

5th 

il 

Bought goods of J Brown 


50 

7th 

SI 

Bought goods lor cash ... 


300 

8th 

II 

Bought goods of J Brown 

• • 

200 

9th 

II 

Sold goods to J Brown for cash 

• • 

1,000 

11th 

SI 

Paid mto Bank ... 

• • 

1,000 

13th 

il 

Paid trade expenses — Salaries . 

■ 

100 

tt 

SI 

Ditto — Rent 

• • 

150 

SI 

ft 

Ditto — Taxes . 

• •• 

25 

14th 

11 

Advanced to clerk for petty expenses 


5 

15th 

91 

Drawn from Bank for private expenses 


100 

16th 

19 

Paid cash for repairs to busmess premises 

200 

17th 

91 

My acceptance of J Brown’s draft 





due this day, paid by cheque 

• •• 

200 

18th 

>1 

Sold goods for cash 

• •• 

500 

20th 

II 

Bought goods for cash 

• • 

1,000 

23rd 

ft 

Paid cash for shop furniture ... 

• • 

100 

24th 

IJ 

Sold goods to J Brown 

• • 

100 

25th 

II 

Received from J Brown 


200 

SI 

II 

Discount allowed 


10 

28th 

II 

Drawn from bank for pnvate expenses 


50 

31st 

II 

Paid mto Bank ... 


500 

II 

II 

Goods m hand at end of January, as 





per stock-book 

• • 

2171-4 

5 

When 

a merchant meets a draft accepted by him, which of 


his books are affected ? 

6. Ezplam the meaning of the foUowmg terms — 

Discount Profit. Balance of an Account Bill of Ladmg Account 
Sale Letter of Credit 


1892 

I— Arithmetic. 

[ Time allowed— 4 hours ] 


1 Simplify — 


2^of(?-|) fA-A 8i+4| 5&-2gj 

of (3-^) ( 2 -^) U+3 5H of 7r 


(i) 


0759 


of- 


1475 


271^3-1!2 32^-|g' 
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2. Find &e value of 

1 2 3 +. 5,6 

(a) y + -23+ 2*'*' 2^^ 28+ 2? * 

,.,25+^. IWg. 

^ 25 -^/ 10 ^ 15+ '^20 


3 Subtract the least of the foUoxring fractions . — 

tV greatest, and the sum of the tiro least 

from the sum of the two greatest, and find the difference of these 
two differences 

4 Find the square root and cube root of 12 to four places of 
decimals 

5 Find the L. C M. and G C, M. of 98 766 and 285138.' 

6 A metre is one-ten millionth part of a quadrant of the earth’s 
suilace Fmd in miles the length of a meridian drawn from the 
North to the South Pole [1 metre=:39 3708 inches ] 

7, What IS the value of 4 § of if of 3f 7Ai ? Reduce it to the 
decimal of £l, 

8 Find hj Practice the value of 15 tons 13 cwt 37 lbs at 
Rs 9-9-6 per ton 

9 A contractor agrees to do a piece of work for Rs 2,000 m 5 
days, subject to a fine of Rs 100 for every day or part of a day after 
the fifth on which the wort is not finished He engages 30 men 
and after three days | of the work is done He then engages 10 
extra men When will the work be fimsbed and how much will 
he receive V 

10 What will be the cost of remittmg to England £134-16-5 
the rate of exchange being is and the charges | per cent ? 

11, Find the Compound Interest on /525-I5-6 @ 4? per cent 
for 4 years ^ * r 

12 The Receipts of a Company are divided as follows 

Guaranteed Dividend on ^ of Dipital 5 per cent. Reserve Fund 
r Worfcmg expenses 48 per cent The remamder 

£48,000 IS divided as a 4 per cent divided among the other holders 
of stock. Find the Receipts and the Capital, 

13 A has^ Rs 6,000, one-fourth he mvests on 41 per cent 
Mumcipal Debentures at Rs 107-8 , one-fourth in a mortgage at 51 
per cent , one-fonrth in 4 per cent Government Paper at Rs 108- 
14, and one-foUrth he leaves at deposit m a Bank at 1* per cent, mat 
is his mcome, income-tax bemg 5 pies m the Rupee ? 

14 A workman was eng^ed for one year at 30f a week. 
During 13 weeks he did no work, durmg 6 weeks he worked half- 
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time, and daring 3 weefes be worked only 2 days per week How 
much did he earn durmg the whole year? 

II'-Menstiration. 

[ Time allowed— 2 hoars ] 

1 The section of a canal is 32 feet wide at top, 14 feet wide at 
bottom, and 8 feet deep How many cubic yards were excavated m 
a mile of a canal ? Also if the surface of the water be 26 feet wide, 
what IS its depth? 

2 A log of oak is 15 feet long, 18 mches broad, and 12 mches 
thick , at what distance from one end mast the log be cut that the 
smaller portion may weigh 4 cwt , supposmg one ton of oak to 
contam 36 025 cwt 

3 A square pyramid is 12 feet high, and the sides of the base 
are 3 feet , find its volume At what distance from the vertex would 
a honzontal plane bisect the sohd ? 

4 A trough IS 18 feet long, 2 feet wide at top, 1 foot wide at 
bottom, and 1 foot deep How many gallons will it contam when 
full, and how many inches will the water smk if 120 gallons be with- 
drawn ? 

5 Fmd the number of cubic feet m a log, the ends of which are 
rectangles, the sides of the greater bemg 16 and 12 mches, and the 
corresponding sides of the other, 10 and 18 mches, the length bemg 
40 feet 

6 Fmd the area of a regular octagon, whose side is 10 feet 

7 Three men have equal shares m a grmdstone, 4 feet m 
diameter, and they agree nol to grmd down more than one foot m 
all What parts of the diameter may each grmd down ? 

8 A hollow iron sphere, 8 mches external diameter weighs half 

as much as a sohd sphere of the same diameter What is the .thick- 
ness of the metal m mches ? < 

III— Book-keeping. 

> [Time allowed— 4 hours ] , 

1 What IS an Account-current? Descnbe the Day-book and 
Invoice-book 

2 Distmguish between Debit and Credit 

3 Descnbe the process of balancmg and closmg a set of books 
by Double Entry. 

4 Transactions ofW Williams 

Post the following transactions by Smgle Entry into Daj^-book, 
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Invoice-boofc, Cash-book, Bank ac&oimt and Goods acboim^ ' md 
compare W. William’s posihon at the end of the month with his 
position at the beginning of the month — 

W WILLIAMS 

1st January 1892, Cash m hand 
Cash m Bank 
Due from J Brown .. 

Dne to T Smith 
Goods m stock 




Rs 


9> 




200 

5.000 
500 
700 

2.000 


Detail of stock m hand 

500 yards A. Cloth at Rs 2 per yard . 

10 dozen A Whisky at Rs 50 per doz 
10 do A Claret at Rs 25 per doz ... 

5 do A Port at Rs 50 per doz ... 




Rs 




1,000 

500 

250 

250 


TOTAL Rs 2,000 


TransacUons of month 


Isl Jany 


rBought 50 yards C Cloth at Re 1-8 

1 from E and Co ... . Rs 

75 

1 }t 


1 Bought 5 dozen B Whisky at Rs 40 

1 from E and Co 

200 

2nd „ 

Sold for cash, 4 doz. A Claret at Rs 27 „ 

108 


Sent to Bank ... . . . „ 

108 

3rd „ 

Paid trade expenses by Cheque — 



Rent . Rs 150 
Taxes ... „ 60 



t«v 

ff 

2ia 

4lh „ 

Paid trade expenses— Cash— Salanes 

99 

190 

5th „ 

Drew from Bank for personal expenses .. 

9t 

lOO 

6th ^ 

Sold A & Co 4 doz A Claret at Rs 27 .. 

U 

108 

7lh ., 

Sold for Cash 5 doz. Fort at Rs 51 

99 

255- 

8th „ 

Bought 7 dozen B Claret at Rs 24 




from E and Co 


168 

9th „ 

Bought 5 dozen C "Whisky at Rs 36 




from E and Co 


180 

10th „ 

Sold for cash 5 doz A "Whisky at Rs 52 


260 

nth 

Bought 150 yards B Cloth at Re 1-12 




from E and Co 


262-8 

12lh „ 

Paid trade expenses— 




Stamp . . Rs 10 




Petty .. ... „ 5 


I3th „ Paid trade expenses— fuimtnre 
14th * P^d E and Co by cheque 


15 

.200 

1.053-R 
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W, Willtam — {Gonclnded) 

TramacUons of month — {foTubiitf) 

15tli January, J Brow paid me cash . Rs 500 

16th „ Bought 50 yds A Cloth for cash at Rs 2 „ 100 

17th „ Sent to Bank ... . „ 400 

18th „ Paid T Smith on account by cheque „ 350 

19th „ Sold 500 yds A Cloth for cash at Rs 2-2 1,062-8 

20th „ Paid T Smith balance of account in cash „ 350 

21st „ Sent to Bank 600 

22nd „ Dreur from Bank for personal expenses ... 100 

23rd „ Paid trade expenses, petty ... 10 

25th „ A and Co paid me m cash . ... 168 

5. What IS meant by discountmg a bill, honourmg it, taking it 
up, retirmg it, endorsmg it, and protestmg it ? 

6 Define — Commission, Dividend, Power-of-Attomey, Invoice, 
Capital, Exchange. 

1893. 

I— Arithmetic. 

[ Tune allowed— 4 hours ] 

1 Simplify — 

0+?) o! (MHdH) of (i+l)+SH) Ot (i+i) 

i of «+?+})+! of a+S+l) 

2 Fmd to five places of decimals the value of . — 

^ --- I 1 - - - 

^■*'^'^lx2^1x2x3^1x2x3x4^1x2x3x4x5' 

3 Calculate the value to four decunal places of— 



4 Fmd the value of |4s of 9f 2et-h§ of 075 of ^10+ 05 of 
1 125 of £l~13-4, and express the result as a decimal of £50 

5 Fmd by Practice the value of 175 tons 13 cwts 57 lbs at 
;^13-7-5 per ton 

6 Given that the ratio of the circumference of a circle to its 
-diameter is 3 1416, find the distance moved over in 3 hours by a 
point on the nm of a fly-wheel, of 6 feet radius, which turns round 
■35 tunes a minute Express your answer m miles 

7. A square garden, whose side is 1,824 feet, has a bed all round 
it, 8 feet 6 mches wide In the centre there is a square bed containmg 
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1,825 square feet, aud 4 circular beds, ^cb of 14 feet'diameter 
The rest is to be covered TOith turf Emd the cost of laying dorm 
the turf at lOrf per square yard 

8 A bill for ;^23-13-7 has to be paid in England by a remittance 
from India, -when exchange is at 211^. What sum m Indian 
money must be remitted allowing 1 per cent for commission ? 


9. Find the difference between the simple and compound mterest 
on ;|^2,718«15 for 2 years at 3 per cent 

10 The capital of a company consisted of The 

worhng expenses for the first year amounted to ;^22, 916*13*4, and 
the whole of the net profit was divided in dividends ^ext year 
the working expenses diminished by and flie gross receipts 
mcreased by j-, and a di’rtdend of 5^ per cent was paid. What was 
the dividend m the first year ? 

11 What would be the difference m mcome obtamed by invest- 
ing Rs 12,345 m 4 per cent Government paper at Rs 104-2 and 
m 4^ per cent Municipal Debentures at Rs.106-8 ? 


12 A merchant mixes two quahties of tea m flie proporhon of 
two parts of the cheaper to one part of the dearer, and gams a profit 
of 25 per cent, by seUmg the mixture at 2f lid per lb By mixmo- 
mem m the proportion of 3 parts of &e cheaper to 2 parts of the 
dmer, and selling the mixture at 3f per Ib he gams the same rate 
of profit Fmd the pnces he paid for the two quahUes 

13 A, B, Care three pipes to a tank ^ can fiU ikin 2 hours, 

f ^ mlj hours A IS opened at mid-day, 

tank aU 3?p M°? ^ ^ ^ 


u—iueusuration. 

I Time allowed— 2 hours ] 

fiad. lteareao£wMch is 
Fmd tta p«pend.calar 

ilsLaJ*'' ‘ ™ 3; and 

It may make l“ M ramage a-heel, m order that 

5 The paving of a circular court cost £50 at the rate 
per square yard. What is its circumferfence m feet ? 3r. 4d. 



QUESnONS ON BOOK-KEEPING. 


A17 


1893. ] 


6 Find the nomher of cubic feet of air in a conical tent 10 feet 
high, and 14 feet m diameter. What would be the cost of tent at 8 
annas a square yard ? 

7 An arch 30 feet radius and 30 feet span is 2 feet thick If the 
breadth is 20 feet, find the cost of the arch at Rs 30 per hundred 
cubic feet 

8 State the pnsmoidal formula, and apply it to find the volume of 
a cuttmg from the following data — 

Depths at three successive pegs 100 feet apart are 3, 4 and 5 feet , 
bottom width 40 feet , side slopes 1 to 1 


III— Book-keeping 
[ Time allowed— 4 hours ] 

1 Describe how the Day-book and Invoice-book are posted mto 
the Ledger, givmg examples, 6 entnes m each case 

2 Distingmsh between Double Entry and Smgle Entry, and say 
which system is the better, giving reasons 

-3 Descnbe very briefly— 

Day-book I Journal. I Stock-book 

• Invoice-book j Ledger | Warehouse-book 

4' On the 1st January 1893, the books of J Brown opened with 
the followmg balances — 


Busmess premises, valued at 

• 

• 

Rs 

20,000 

Office gharry 



• 

II 

500 

Harness 

••• 

e»« 

• t 

I> 

100 

Furniture . ... 

• 

• • 


11 

1,000 

Goods . ... 

• 


• •• 

V 

5,000 

Cash in hand 

• •• 

- 

• •• 

II 

150 

„ at Bank 


• •• 


II 

2,000 

Due by A Bayley 

• 


. 

IS 

250 

„ R Robmson 

• 

• •• 

• • 

II 

300 

Due to W Simth 

• 

• 

«•» 

I* 

50 

„ J Jones 

•• 

• • 

• 

II 

75 


Detail of Goods 




300 yards of cloth, A. 

quahty. 

at Rs3 a yard 

f 

Rs. 

900 

550 „ B 

II 

„ 2 „ 

• % 

fl 

1,100 



Camed over 

• •• 

II 

2,000 
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Btiail of Goods -{Concluded) 


Brought forward 


1.000 yards of cloth, C quality at Re 1 a yard 

10 dozeu Champague, at Rs 80 per dozen 

5 „ Hock M 30 „ 

30 „ Whisky „ 30 „ 

5.000 Cigars, at Rs 30 per thousand 


... Rs. 2,000 


• •• r 


TOTAL Rs 


1,000 

800 

150 

906 

156 


5,000 


TranstuUons 


1st Jauuary, Sold to Anderson & Co — 



250 yds A quality cloth at Rs 4 per yard 

Rs 

1,000 


300 „ B „ „Rs2-8 


7o0 


5 dozen Champagne, at Rs 90 per dozen 

if 

450 

3rd „ 

Bought from'Snuth & Co — 

500 yds A quality cloth at Rs.3 per yard 

M 

1,500 


1,000 ,) C „ ,, Re 1 ,/ „ 

l» 

1,000 


1,000 „ Long Cloth at 4 annas per yard 


250 

4th M 

R Rohmson paid J Brown, cash ... 


300 


Raid trade expenses, cash taxes ... 


50 

6th „ 

Bought horse for office gharry by cheque 

If 

450 

7th „ 

Sold 350 yards A quality cloth for cash| 
atRs 3>8 per yard , 

Rs. 

1,925 


Sent to Bank ... ... 

ft 

1,500 


Paid trade expenses, cash — 

Rent ... R8.200 

Stamps . „ 20 

Petty ... „ 5 

Rs 

225 

«th .. 

Drew from Bank for personal expenses 

It 

100 


Sold for cash 10 dozen Whisky at Rs 32 
per dozen .. ... ... ... 

ti 

320 


Bought 20 dozen Hock, at Rs 30 per doz 

Paid cash . Rs 100 

Cheque „ 500 

Rs 

600 

lOlh 

Sold 1,000 yards C quality cloth, at Re 1-4, 
to Bridges & Co v* ... 

ft 

1,250 

nth 

„ Paid trade expenses, cash— office desk 

II 

50 

14th 

„ Sold 2,000 cigars to Mr Martin, at R5.35 
per thousand ... 

k «« 

70 

18th 

„ Sold 15 doz Hock, at Rs.33, to Bridses 
& Co .. ^ 

495 

50tb’ 

„ , Bridges & Co paid J Brown by cheque 

and credited m Bank ‘ ... 

( < 1 >1. ••• 

t 

• It 

' 1,745 
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TransacUons — {jConttnued) 

21st January, Drew from Bank, personal e:q)enses— Rs 100 
25tli „ Sold 1,000 yards Long Cloth for cash at 

5 annas per yard ... ... „ 312-8 

Bought from Atkms & Co , 5 dozen 

Champagne, at Rs 80 .. „ 400 

27th „ Sold 10 dozen Champagne for cash 

atRs82 ... ... ... „ 820 

29th „ Sold 10 doz Hock for cash at Rs 33 ... „ 330 

30th „ Anderson & Co , paid cash to J Brown ... „ 2,200 

Sent to Bank ... . . ... „ 2,000 

31st „ Sent to Bank ... .. .. „ 2,000 


Post the above transactions by Smgle Entry mto Day-book, 
Invoice-book, Cash-book, Bank account, Goods account, and the 
several Ledger accounts, and compare J Brown’s position at the end 
of the month with his position at the beginning of the month 


5. I have an account at the Bank of Bengal, and my transactions 
-dunng December, 1892, were as follows . — 


1st December, 

Balance at credit 

til 

Rs. 

510 

3rd 

IJ 

Cheque given in favor of A 

• 

19 

50 

5th 

* 

9) 

Sent to Bank 

• 

19 

400 

7th 


Cheque given m favor of B 

••• 

99 

300 

10th 


Sent to Bank 


99 

300 

18th 

II 

Cheque given m favor of C 


99 

500 

20th 

ii r 

Sent to Bank 


99 

600 

25th 

II 

Cheque given in favor of D 

• •• 

II 

150 

31st 

II 

Sent to Bank ... 


99 

120 



Cheque given m favor of £ 

• •• 

91 

75 



» « F 


91 

50 



„ « G 

• •a 

99 

300 



,1 » H 

• • 

91 

506 


When my Pass-book comes back from the Bank m January, I 
find that my cheques m favor of D, E and G have not been 
presented 

Give closmg balances, 31st December, as per counterfoil of my 
Cheque-book and Bank Pass-book respectively. 

If all the cheques had been cashed, what would have been the 
result ? 

6 Describe the followmg — 

Account-current j BiU-of-exchange j BiU-of-sale 

Account-sale | BiU-of-Iading | Capital 


20 
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I— Arithmetic 
[ Tuae allotred— 4 hours ] 


1 Suuplifr 

2 Fmd to fire decimal places the value of : — 

, 1 . 1 , 1, 1 1 

1x3 3x3* 5x35"^ 7X3+ 9x3^ 

3 Fmd the square root of 10732176, and the cube root of 
1860867. 

4 ^Thatisftevalueof *76 01 fi3-10f-6i+*2i| o! fil-Sr-Si+^i 
of 17s-6if+ 337 of 15r-3<f? Express your answer as a decimd 
of £8-7f-6if 


5 Fmd hy FracUce the value of 218 tons 17 cwt 56 lbs 
@Sll-17r-7rf per ton 

6 The vdocity of light is 186,000 miles per second, the velocity 

of sound 15 1140 feet per second, and the radius of the earth 3963 
mfles, Fmd the distance travelled by sound when light goes 7l 
tunes round the earth. s 


ef Iifge TOS at ls-2JW, a remitter, who had to send 
^3o-13s to England, did not remit, hoping that exchange would nse 

t feu, however, to Ij l^jrf when he had to remit. How ranch 
did he lose ? 


8 Fmd the compound interest on £2346-16s.7<f © 3| per cent 
for 2 years, ^w^ a 

9. "What ^must he invested in the 3 per cents (& 93 to secure- 

teoiSge i 

S co„tate« 35 p« ce»t and C the raCte® C « mS 
md laceiTO 2n pa cant, of lie proSls lor done so 

tarae“Lin^ “ 

11 A circ^ xrire whose diameter is 064 inches and Immth 
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12 A contractor lias to fmsli a piece of earthwork in 13 days, 
and he finds that 50 coohes can do it m that tune working 8 hours a 
day The whole 50 work for four days, when 12 leave The 
remainder work for other four days, doing two hours over-time daily. 
How many extra coohes must he then employ to fims'h the work m 
tune, working 8 hours per day ? 

13 A watch which goes 3 seconds too fast m 24 hours, is set right 
at 3 PM while another which goes two seconds too slow m 24 hours, 
reads 3-15 When will they mdicate the same tune, what will that 
time be ? 


II— Mensuration. 

[ Tune allowed — 2 hours ] 

1 Fmd the side of a regular hexagon the area of which is half 
an acre 

2 How much will the turfing of a round plot cost at 2 annas a 
square yard, if it be 130 feet round ? 

3 The sides of a trapezium are 300, 400, 220 and 350 yards and 
the angle contamed by the first two is a right angle , find ttie area m 
acres and decimals 

4 Fmd the length of the nunute-hand of a dial, the extremity of 
which moves over an arc of 5 mches m 3J minutes 

5 A ship’s hold is 102 ft long, 40 ft broad and 5 ft deep , 
how many bales of goods each B\ ft long, 2} ft broad, and 21 ft deep, 
can be stowed mto it, leavmg a gangway of 4 ft broad 

6 Fmd the whole area, and the volume of a triangular pyramid, 
each side of the base bemg 5^ ft and the perpendicular height 30 ft 

7 If a cubic foot of uon weighs 450 lbs , what is the diameter of 
an iron ball which weighs 200 lbs ? 

8 A cylmdncal pontoon with hemisphencal ends is made of ^ 
inch plate-uon Its mtemal diameter is 4 ft and extreme length 14 ft 
Fmd its weight if a cubic foot of uon weighs 480 lbs 


III— Book-keeping 

[ Time allowed — 3 hours ] 

1. Name the most important books used m book-keepmg 

2 Distmguish between 'personal’ and ‘real’ accounts 

3 I have account with agents m London and Bombay. My 
London agent advises me that he has drawn a bill for £100 on my 
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Bombay agent on my account Do I make any entiy in my Journal ? 
If so, give it 

4 On the 31st December 1893 the condition of my affairs was as 
follows — I had goods to the value of £250, £120 in Bank, £10-10 m 
my office safe I owned C £14-19-6, D £58-10*6, £ filK-lO, 
£100, C> £128-0-1 ^ owed me £28-10 , ^ owed me £28-10. Was I 
solvent or msolvent and to what extent ? 


5. Transactions of J Walter dunng January 1894— 



Balancis on jsi Instant 




Business premises 

' •• 

Rs 

10,000 

Ooods ««• • . • 


If 

5,500 

Cash m hand 


>/ 

600 

„ ,, Bank «•* 

• • 

tt 

2,000 

Due by J Smith 

••• 

If 

100 

Due by T Brown ... ... 

•• 

%f 

50 

Due to R Roberts 

• • 

II 

75 

Bttail of Goods 




Fifty dozen Port Wme, at Rs 50 ... 


Rs. 

2.500 

Forty dozen Brandy, at Rs 75 

• 

ff 

3,000 

Tramtutiom 




1st Sold for cash 5 dozen Fort, at Rs 55 

••• 

Rs 

275 

3rd Bought of B & Co 4 dozen Sherry at Rs,30 


II 

120 

4th J expenses— Salaries 


II 

150 

1 Paid R Roberts in cash 


II 

75 

5th Sold J Smith 5 dozen Brandy, at Rs 80 


II 

400 

... /Trade expenses— Rent 

»»• 

»» 

150 

iDo Taxes 


If 

25 

7th Drew from Bank for pnvate expenses 

• •• 

t) 

100 

8th Received from J Smith cheque which I sent 




to Bank 



500 

lOlh Trade expenses— Postage Stamps 


II 

20 

8th Bought 15 dozen Sherry, at Rs 30, for which 




I paid by cheque 

••• 


450 

11th A & Co purchased — 




10 dozen Sherry, at Rs 35 



350 

10 „ Port, at „ 57 

• • 


570 

10 „ Brandy, at „ 78 

• tv 


780 

13th A Co paid into Bank to my credit 


It 

1,700 

14th Purchased 30 dozen Port, at Rs 50 for which 

If 


paid by cheque 



1,500 

15th Sold for cash 5 dozen Brandy, at Rs.76 

• •• 

II 

360 

16th Trade expenses— Gharry hire ... 


II 

S 



QUESTIONS ON ARmOIEnC. 


1895. 1 , 


TransacUora^iConUmui^ 


nth 

18th 

20th 

21st 

22nd 

23rd 

24th 

25th 

26th 

27th 

29th 

30th 

31st 


T. Bro^m paid me m cash 
Sold to B & Co 20 dozen Fort, at Rs 55 ... 

Bonght for cash 10,000 cigars, at Es 10 per 
Aonsand 

Sold for cash 10 dozen Fort Wine, at Hs 52 
Sent to Bank ... 

Sold by auction 10,000 cigars bonght on 20th, 
vrhich tnmed ont to be moth-eaten and which 
realised 

. Anctioneer's commission paid by me 
Drew from Bank — ^private expenses 
f Trade expenses — Gharry hire 
1 Ditto Fostage Stamps 

Received from B & Co cheque, which I sent 
to Bank ... .. ... 


Sold for cash 35 dozen Fort, at Rs 52 
f Sold for cash 9 dozen Sherry @ Rs 31 
\ Sent to Bank 

Sold for cash 20 dozen Brandy @ Rs 76 
Sent to Bank 
'Furchased of C & Co — 

40 dozen Fort @ Rs 50 

20 dozen Brandy @ Rs 75 ... 

.Sent to Bank • 
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Rs 

50 

91 

1,100 

> 

91 

100 

99 

520 

99 

1,000 

99 

12 

99 

1 

99 

100 

l9 

1 

91 

20 

99 

1,100 

99 

1,820 

99 

279 

99 

2,000 

99 

1,520 

Sf 

1,000 

19 

2,000 

99 

1,500 

19 

500 


Less 36, Mt Capital 17,839 

Fost the above transactions by Smgle Entry m Day-book, Invoice- 
book, Cash-book, Bank account. Goods account and several Ledger 
accounts and compare J. Walter’s position at the end of the month 
with his position at the beginnmg of it 

6. Eiplam bnefly — 

1 Discount 4 Invoice. 

2 Bill of Lading 5 Accoimt Sale 

3 Fersonal & Impersonal Accounts 6 Bill of Exchange 


1895. 


I— Arithmetic 
[ Time allowed— 4 hours ] 


1 Reduce } to a circulating decimal, and hence show that f , f, 

f are circulating decimals consisting of the same digits in the same 
cyclical order 

2 Sm>pMy - of 1,^) 
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3, Find the value of 


1074 

0015 


of 8^ annas 


4 Calculate to five places of decimals the square root of 
l+{067)s 

5 Fffld the side of a cube which contains 18 cubic feet and 
1664 cubic inches 


6 The Engbsh sovereign weighs 123 274 grains, of which 
eleven-twelfths is pure gold and the remainder are alloy, the value of 
which may be neglected. What is the weight of the French Napoleon, 
which consists of nme-tenths of pure gold, and which is worth 15f 
lOrf ? 

7 What was the last year m which there were five Sundays m 
February ? 

8 What prmcipal Will amount to Rs 2,338-2 ans in 3 years at 
2^ per cent pel annuin, simple interest ? 

9 Interest hemg payable half-yearly, find tbe Compound Interest 
on Rs 50,000 for two years at 4 per cent, per 

10 A father dies leavmg £27,600 among 3 sons and 5 daughters 
Each son is to receive one-third more than the eldest daughter and 
she IS to receive £200 more than either of her younger sisters How 
much did each receive ? 


11 A person wishes to paper his room with postage-stamps 
TheroomisISfeetlong, 16 feet broad. 13 feet high and has two 
doors and two windows, each 9 feet by 4|feet Find the number of 
stamps required, each stamp being mch by inch 


12 Uoilnnft (554+1 fiS4 . 

4ix40§ vulgar fraction 


in Its 

lowest terms 

criitoreRf^^f liahihfaes amount to Rs 37,480 pays his 
creditors Rs 3,265-8 annas in cash, and makes over for their benefit 
ayndiscounted bill for Rs 4.784* due three monfe hence If £ 

^ discount), how much 

ed’on Atgust 15& ^ discount- 

15 Fifteen Bank of Bengal shares are sold out at Rs 1 256 eac 
wSd^it^huy ^fiandatlr How much stoc 

G~f r 

Rs 200 a m»a aite payag S to ° 



QUESTIONS ON BOOK-KEEPING. 


A25 


1895. 1 


II— Mensuration. 

[ Tune allowed— -2 hours ] 

1 Having a cord 20 yards long, and wishing to know the area of 
a circular reservoir, of which only a portion was accessible I found 
that when the cord was stretched between two points on its margin, 
the perpendicular distance from the middle of the cord to the nearest 
pomt of the circumference was 1 716 yards Fmd the area of the 
reservoir 

2 Fmd the cost of pamting the mside of a hemisphencal dome, 
the mtemal radius of which is 10 feet, at 4 annas a sguare yard 

3 A cistern for holdmg water is m the form of the frustum of a 
pyxaimd the length and breadth of its rectangular bottom are 10 and 
6 feet, and it measures 15 feet by 9 feet at the top , how many gallons 
of water wiU it hold, supposmg its depth to be 4 feet 6 mches ? 

4 A conical tent is 15 feet m diameter and 12 feet high Fmd the 
cost of material m it at 3^ annas a square foot 

5 Divide the volume of a cone mto three equal parts by planes 
drawn parallel to its base 

6 Fmd the weight of a 14-mch shell made of lead two mches 
thick , the weight of a 13*mch iron shell which is 1 8 mches thick 
bemg 196 lbs , and a cubic foot of lead bemg to a cubic foot of iron 
as 100 to 64 

7 Deduce the pnsmoidal formula. 

8 Fmd the area m square feet of a plot of ground whose sides, 
taken m order, 80, 75, 64 and 81 feet , the length of the diagonal 
opposite the angle contamed by the sides 80 and 75 being- 95 feet 


III— Book-keeping. 

[ Tune allowed — 4 hours ] 

1 Distmgmsh between a Balance Sheet and a Tnal Balance 

2 A buys goods of B and pays for them by means of a bill 
accepted by C When B presents the biU it is dishonoured What 
entries are then made m B's books 7 

3 How IS the profit or loss on a merchant’s transactions for a 
year or any other period ascertamed ? 

4 What is the difierence between a Bill of Exchange and a 
Promissory Note ? 
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5 TrE=££:rSc2S oi TTmisa SrxS: dsrisg 1S95 

Bclcxtu cn I A A^il~^ 


Ershes;prs=£5s 

Frrritrre ... 

Goods 

Siizir Gsbls dee to IT. 

IKtio bj TT. S 
fen in bad 
fen in Sark 


Dstcilcf Goad: 

50 dozen Bnendr at Rs. 50 
150 dozen 'WHsiy at Ss 59 


TroKCdtoK. 


A}rU /rf— Bo:^nt 5 dozen Biandf at Rs 50 for 
•"boi paid ebeqee on Ban!: ... 

» Bonght 1,003 bknksls from A. d; Co. at 
Rs. _l eacb 

„ asd—Soii 20 dozen of 'vTiasiy at Bsmo 

for cash 

„ aBif—- Sent to Eann 

n j«?--Pa:d trade expenses'— Re, 

Salaries 500 

Postage Stamp 20 




TJ 


ft 


ft 


ff 


ft 

ft 

ft 


S^d—^sA A, c: Co. for blankets bv cnecae 
ro Bank on vlncb tcer aHoved zae 
dissonnt Bs 59 "... 

.stt-Bongb 5.000 blanieis from A. £: Co 
£t Ee,l earn 

Sold^SO dozen of ITHs!^ at 
SsmS for cask ... 

Sold 50 dozen of Brandv at Ss.55 for 
cash 

^-5— Sent to Bank ... 

.f/i— Sold 2,0M blankets at R8.1-4*for cash 
j/c— Sent to Bank 




• •f 


#•« 

»*« 


5s 

1,00,003 

50.000 

10.000 
10,030 

1,000 

500 

103 

1,000 


2,503 

7,500 


10.003 


5s. A. P. 
250 0 0 
1,033 0 0 

im 0 0 
500 0 0 


520 0 0 


1,003 0 0 

5,030 0 0 

2,750 0 0 

1,120 0 0 
3,870 0 a 
2,500 0 0 
2,599 0 0 
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TransacUons-—{Contmued) 

April jih—Vaid. A & Co for blankets by cheque 

Rs 

A. 

p. 

on Bank on which disconnt Rs 250 ... 

5,000 

0 

0 

„ 8th — Paid trade expenses— 

Ofiice furniture 

50 

0 

0 

„ gth — Bought 20 dozen Brandy at Rs 50 
from A. & Co 

1,000 

0 

0 

„ loth — ^Paid trade expenses — 

Insurance for the year by cheque.. 

3,500 

0 

0 

„ loth — ^Paid sundry debtors outstanding by 
cheque .. . . .. 

500 

0 

0 

„ nth — Sold 20 dozen of Whisky at Rs 55 
for cash ... 

1,100 

0 

0 

„ 7//A— Sent to Bank 

900 

0 

0 

„ z 2 th — Drew from Bank for private expenses 

500 

0 

0 

„ Bought 1,000 umbrellas at Re 1 for 

which paid by cheque,. 

1.000 

0 

0 

„ 7^/^— Sold 50 dozen of Whisky at Rs 55 
to A & Co .. 

2,750 

0 

0 

„ i^th — ^Fire m warehouse which destroyed 

4,000 blankets, loss ... 

4 000 

0 

0 

„ i6th — ^Received payment on sundry debts 

500 

0 

0 

„ i6th — Sent to Bank 

500 

0 

0 

„ lyth — ^Received cheque from A. & Co on 
which gave discount Rs 137-8 ... 

2,750 

0 

0 

„ 20 /A— Received from Insurance Company 
on account of destruction of pro- 
perty by fire 

5.000 

0 

0 

„ so/4— Sent to Bank 

5,000 

0 

0 

„ sjri— Bought from A & Co 10 dozen 

Brandy at Rs 50 

500 

0 

0 

„ 2^/4— Sold 1000 umbrellas at Re 1-2 each 
to A & Co 

1,125 

0 

0 

„ 27 / 4 — Paid trade expenses — 

Charxy hire ... .. 

0 

12 

0 

„ jo/4— Drew from Bank for pnvate expenditure 

500 

0 

0 


Post the above transactions by Single Entry in Day-book, 
Invoice-book, Cash and Bank account (combined if preened). 


Goods account and Ledger accounts. 

and compare Wilham Smith’s 

position at the end of the month with his position at the beginning 

of it 


6 Explain the meanmg of — 


Account current 

Capital. 

Assets 

Real account 

Bill of sale 

Dividend 
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I— Arithmetic. 


[Time allowed— 4 hours ] 


1 . 

(«) 

il) 

2 

2 


Simplify 



375+ 276 


125+ 12567'5 

TThat IS the value of ^ 

3 

Fmd to five decimal places the value of - 7 = — • . 

n/S-I 


4. Express of £1 11 j 6 /f + 03of£2 01+57 of 13 j 
of 17j 8 ^ as a decimal of £ 1 . 12 s Id 




5 The cost of preparmg a plot of ground at 2 pies per square 
yard was Rs 13-8 What was the cost of fencmg it at Rs 2-6 
per yard 

6 Snow that 1 farthing =£ 001+ 01 af 

7 A bankrupt’s estate amounts to £910-3-1 J and his debts to 
£1,875 What can he pay in the £, and what will a creditor lose 
on £57 ? 


8 Three per cent stock was bought at 91^ and held for 7 
months, durmg which two half-yearly dividends were received, and 
It was then sold at the same pnce at it was bought What was the 
rate per cent, per annum obtamed on the transaction, brokerage being 
\ on sale and purchase ? 

9 An owner of a property receives £110 per week from some 

tenants, £370-4 per month from others, and £780 per qnarter 
from others He lays by \ of the weekly receipts, of the 

monthly and of the quarterly What will he have sa%ed at the 
end of three years, three months and three weeks ? 

10 An In d ian official had to remit to England monthly three- 
fourths of his pay, one-half of which pay he was allowed to remit 
at the rate of If. (>d When the rate of exchange fdl from If. 2kd 
10 If 2d, the amount received m England was less by lOx \d 
What was his pay ? 

11 Emd the compound interest on Rs 14,526-13-6 at 31 per 
cent per annum. 

12. ^ What is the yearly mcome derived from investing a legacy 
of £4,583 lOf in the 3 per cents, at 91^, allowing for legacy duty 
5 per cent., brokerage ^ per cent , and mcome-tax m the £ ? 
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13 The earth moves round the sun in 365^ days yearly Assunung 
that it moves in a circle of 92| milhon miles, and that the circum- 
ference of a circle is 3 1416 its diameter. What is the rate of the 
motion of the earth m feet per second ? 

14. A tram made up of 3 first, 4 second, and 5 third-class carnages 
travelled 191 miles The rates per mile -vrere — 1st class 2\d, 2nd 
classify, 3rd class Id The amount paid by all passengers rras 
£465-19-2 1 The number of passengers in each second-class carnage 
was 32, m each third-class 48 Fmd the number m each first-class 
carnage 

15 A piece of work can be done m 7 days by 5 boys and 6 
men When they have done fths of it, 2 men leave and 2 more boys 
come When wdl they fimsh if a man does twice as much as a boy ? 

16 A man bought 2,400 articles He sold fths at a profit of 
12| per cent , ^th at a profit of 15 per cent , and the remamder at 
cost pnce If he had sold at a profit of 10 per cent , he would have 
gamed £47 5i less What did the articles cost hun ? 


II— Mensuration 

[ Time allowed— 2 hours ] 

1 A ton of timber bemg equal to 50 cubic feet, how many pieces 
of wood 1 foot long by 1 mch square m section would be required 
to makeup an order of two tons ? 

2 What is the weight of a cylmdncal iron boiler fths of an 
mch m thickness, whose mean radius is 4 feet and length 7 feet, 
the ends bemg hemisphencal, if a cubic foot of iron weighs 480 lbs ? 

3 A cubical iron tank has to hold 27,000 gallons of water 
What size should it be ? 

4 What will be the cost of 900 feet m length of cast-iron pipmg, 
IJ" mean radius and )[ thick, at Rs 10 per cwt , if cast-iron weighs 
440 lbs per cubic foot ? 

5 A punkha 12 feet long and 1 foot m depth swmgs through 
15 on either side of the vertical If the length of the rope is 10 feet, 
what volume of air, m cubic feet, is displaced during this swmg ? 

6. What IS the radius of the base of a cone, whose alhtude is 
8 feet, and which holds 450 lbs of powder, a pound of powder 
occupymg 30 cubic, mches ? 

7. ABC IS a cone whose altitude AB is 4 mches, the diameter of 
its base BC is 6 mches, and a cylmder EFGH is mscribed in iL The 
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convex surface of the cylinder is one-fpurth that of the coiie. Find 
the dimensions of the cylinder 

8 The curved surface of a hemisphere being 157*08' square feet^ 
find the area and the circumference of its base. 


Ill -Book-keeping 


1 Name the most important boobs used m Book-keeping 

2 What is a stock book ? Give a description of it, and state its 
uses 


3 Describe the process of balancing and closing a set of hooks 
by Double Entry 


4 I have an account in the Bank of Bengal, and my transactions- 


during Apnl 1896 were as follows — 



Rs 

rj/— Balance at credit 

• •• 

■•f 

300 

jrd-Chequem favour of self 


• 90 

loa 

5 M— Sent to Bank 

• 

• • 

1.000 

(5r4--Cheque m favour of B 


* 

200 

Sent to Bank 

$ 


300 

p/i— Cheque in favour of self 

• * 


500 

/oii — Ditto of C 

* 


400 

— Sent to Bank’ 



300 

— Cheque m favour of B 

w 


500 

j/j/— Sent to Bank 



1.000 

Cheque m favour of £ 

v»« 

«»• 

250 

.. B 



700 

» If G 



115 

’» >1 H 


• 49 

40 

.. » K 

• •i 

• t 

100 


When my Pass-book came back from the Bank in May, I foun 
that my cheques m favour of E, G and JTvrere not presented durm 

. T, V balance on 30th Apnl as per counterfoil of m 

cheque-book and Bank Pass-book respectively H all the cheque 
had been presented, what would have been the result ? - 


5 Define — 


Commission 

Dividend 

Bill-of-exchang( 

Bill-of-Iddmg 


Account current 
Account sales 
Bill-of-sale 
keal accounts 
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6 On 1st January 1896 the boots of JV. Thomas opened with 
the following balances . — 






Rs 



« Cash in hand 

• •• 

. 300 



,, at ^3ant ,$% 

«•« 

1,000 



Goods ... ... 


10,000 



Business premises 


40,000 



Fnnuture 

• •• 

5,000 



Due Xo W T\ij A ... 

• •• 

200 



Ditto by B 

• •• 

300 



Ditto by C 

• •• 

400 



DuebyfrrtoZ? 

• •• 

100 



Ditto to E 


150 



Ditto to F 

• •• 

200 



Deiat! of Goods 





Whisky, 100 dozen, at Rs 30 

eat 

3,000 



Brandy, 140 dozen, at Rs 50 

■at 

7,000 



TOTAL 

• • 

10,000 



TransacUons 


Rs. 

jst Janaory — Sold A 10 dozen Whisty at Rs 32 

■ ta 

320 

ist 

U 

Sold B 5 dozen Whisky at Rs 32 

tea 

160 


9) 

Sold for cash 20 doz Whisky at Rs 32 

640 

jrd 

91 

Sent to Bank ... 

• a 

640 


91 

Trade expenses, salanes 

■ aa 

200 

4 ih 

99 

Ditto t^es 

• • 

65 

Sih 

99 

Bought from G 20 doz Whisky at Rs 30 

600 


91 

A paid me his debt m cash 

a 

200 

5ih 

99 

Sent to Bank 


200 

6 th 

99 

Sold for cash 10 doz Brandy at R$,55 

550 

6 th 

99 

B paid me his debt by cheque 

aaa 

300 

6 th 

fl 

I paid D by cheque my debt to him 

aa« 

100 

yth 

99 

Purchased fnrmture by cheque 

a f 

200 

loth 

11 

Sold for cash 20 doz Brandy at Rs 55 

1,100 

lOtk 

99 

Sent to Bank ... 

aaa 

1,100 

zzih 

99 

Paid E my debt to him by cheque 


150 

jyth 

91 

C paid his debt to me m cash 

aa 

400 

13 th 

99 

Sent to Bank ~- 

aa* 

400 

14 th 

99 

Paid G by cheque for Whisky bought 





on 5th 

• at 

600 

Z 4 th 

99 

Sold for cash 60 doz Brandy, at Rs 55 

3,300 

14 th 

91 

Sent to Bank ... 

aaa 

3,300 
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30th 

30th 

30th. 


tf 


Transactions— {CanUnued) > 

—Paid Fvsx 3 debt to him by cheque 
Sold for cash 30 doz of Whisiy at Rs 32 
Sent to Bank . ... • 

, Sold for cash 20 doz of Brandy at Rs 55 
Sent to Bank .. ... . 

Drew from Bank for personal expenses 
Trade expenses, petty 
Sold A 5 doz of Whisky at Rs 32 
Sold B 5 doz of Whisky at Rs 32 
Sold B 5 doz of Brandy at Rs 55 
Sold for cash 2 doz of Whisky at Rs 32 
Sold for cash 4 doz of Whisky at Rs 32 
Sold to C 5 doz of Whisky at Rs 32 
Sent to Bank 

Drew from Bank for personal expenses 
Bought 10 dozen of Whisky at Rs 30 
^ and 10 dozen of Brandy at Rs 50 
‘ for which paid by cheque 
Sold for cash 15 doz, of "V^isky at Rs.32 
Ditto 15 dozen of Brandy at Rs 55 
Sent to Bank 


j^th yanmry. 

i6th „ 

i6th „ 

jfth 
jjth 
i8th 
sotk 
sist 
ssrd 
33 rd 

zbth 
s6tk 
sjih 
sgtk 


U 

91 

99 


99 

*9 


Rs 

200 

960 

960 

1,100 

1,100 

1,000 

15 

160 

160 

275 

64 

128 

160 

200 

500 


800 

480 

825 

825 


Depreciation of furniture, 10 per cent per annum on balance on 
nana on 1st January 

Day-book, Inroice-book, Cash-book, 
and Bank account, and several Ledger accounts , and compare W 


1 . Simphfy — 


1897 

I— Arithmetic 
[Time allowed— 4 hours,] 


r 


_ of of 5 


and^ 741 ) 2 !^'’ ^ sum of •742176 


3 What IS the sum of l+~+ L j. ^ x ^ 9 r 

3 ^3* ™ your answer 

as a decimal to 6 places 
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4 What IS the value of 3 6 of *9|4 of 42857i of 18 j 6^ ? 

5 Fmd by Practice the cost of 40 cvrt 2 qrs. 24 lbs at £4. 12f 
9(i percwt 

6 The tune of swing of a pendulum vanes as the square root of 
its length, and a pendulum which swmgs once in a second is 39 1393 
mches long Fmd the length of one which swmgs 81 tunes a 
nunute 

7, How much cloth 4 feet wide at 3 j per sq foot must be given 
in exchange for 393 7 metres of French silk, | of a yard wide at 4 
francs per square metre , £1 bemg worth 25 15 francs and 1 metre 
equals 39 37 inches ? 

8 What will be the difference m the mcomes obtamed by 
mvestmg Rs 17,364-12-6 (1) m Government 3^ per cent at 
Rs 103-12, (2) m 5 per cent Calcutta Mumcipal Debentures at 110, 
the usual brokerage bemg charged ? 

9 Find the cost of reuuttmg to England £2487 6x 8rf, when 
the rupee is at lx 2}|if 

10 A merchant buys 440 tons of coal By sellmg the whole at 
17x per ton he would make 5} per cent profit He sells 300 
tons at that rate, and the remamder at a rate which makes his profits 
on the whole 5 per cent Fmd (1) what he paid for the coal, (2) at 
what rate he sold the second lot 

11 Fmd the compound mterest for 3 years on Rs 34265-12 at 
3} per cent 

12 A bill of £1231, 17 j 6^ drawn on the 8th of April at 9 
mouths IS discounted on the 4th of June at 3J per cent Fmd the 
banker’s discount 

13 B and C rent a farm for £54 A puts 200 sheep on it, B 
150 and C 100 After 6 months A sells f of his flock to C, and 3- 
months later B sells 5 of his to A How much rent should each pay 
at the end of the year ? 

14 Two clocks are nght at 12 noon on Monday. One gams 2 
minutes in 24 hours and the other loses 5 mmutes in 48 hours, What 
IS the time by the second clock when the first reads 3 P M on Fnday f 

15 Find the present value of £3215 16x, Srf due 4^ years hence, 
interest bemg 3 per cent 

16 A person buys £10000 stock m the 2^ per cent at 80 How 
much must he sell m order that after re-investment of the proceeds in 
4 per cent at 120, his income may be £12 lOx greater ? 
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H— Mensuration 


[ Time aUowed~2 hours ] 

1 What wiU be the cost of 38 pieces of wood, each 33* long, and 
2'* by 2" in section, at Rs.90 per ton of 50 cubit feet ? 

2 A cylindrical copper tank is 2* 6" m diameter and 1*6" high 
How many cubic inches of water will it contain ? 

3 Fifty thousand tons of water is contained in a full dram 2’ 
deep, 2' wide at the bottom and 3' wide at the top Assuming that 1 
cubic foot of water weighs 60 lbs , what is the length of the dram ? 

4 An arch of 20' radius and 30* span rests on two walls 20* 
high The archway IS closed by a wall 2' thick What is the volume 
of the material in the wall ? 

5 A square field has an area of 160 acres, what IS the length of 

Its side ? ^ 


6, What will be the cost of turfing a plot of ground ABODE at 
Re 1 per 100 square feet, if ^.5 =*90', BC^%\ ^Z)«C’i>-150'. DB^ 
90'. and BD^^EA^ 120' ? 


c Simpsons rule for finding areas, and apply it to 

find the area enclosed between a straight line and a curve having 
ordinates 0. 20, 32, 36, 32, 20, 0 feet at a common distance of 2 feet 

8 Find the price of a cylmdncal boiler with flat ends, sold as 
scrap-iron at Rs 75 pet ton Length 10* over all, outside diameter 6' 

48oYbr ^ ^ ^ 


HI— Book-keeping 
[ Time allowed— 4 hours ] 

“■ ’■“““s be 

DofMeX""' by Smgle aed 

es Lot, ■>' »y wee 


Goods in hand 
Cash at Bank 
» at Office 


Rs 

5.000 

2.000 

SOO 




• •• 
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Rs, 

A. P. 

1 owed A 


*»• 

kka 

1,500 

0 0 

« s 

k k 

• *« 

• *« 

2,000 

0 0 

„ c 


• •• 

k 

500 

0 0 

„ D 

« 

• • 

kkk 

750 

0 0 

E owed me 

• •• 

• •• 

• k 

975 

10 8 

F „ 

t«« 

• •k 

kkk 

2,050 

0 0 

6^ 3> 

• •• 

• •• 

kkk 

1,025 

5 3 

„ 

«• 

k k 

k kk 

699 

0 2 

I owed AT 

• ft* 

kkk 

k kk 

3,000 

0 0 

„ L 

««• 

k k 

kkk 

1,598 

7 5 

M 

k 

kkk 

kkk 

402 

8 7 

at 


kkk 

k k 

1,574 

6 5 

„ P 

• k 

kkk 

kkk 

500 

0 0 

» Q 

• ke 

• 

kkk 

424 

9 7 


Was I solvent or insolvent, and by bovr much ? 


Esplain— 

Discount 

Profit. 

Balance of an account 


BiU-of-lading 
Account sale. 
Letter-of-credit, 


5. Transactions of E. Howard . — 


Rs 


<Tst January 1897 — Cash in Bank ... ... 

„ at Office 

Goods—T^sky 100 dozen at Rs 30 
Rs 'i 


Prenuses ... 45,000 
Pittuiture ... 5,000 


Value of prenuses and furniture 


50, 000 


23,000 

1,700 

3,000 


...50,000 


Debts due by Smith .. .. 500 

„ Brown ... ... 600 

„ Jones «•« 700 

Debts due to Robinson ... 800 

„ Taylor 

**« 500 


Carter / ... 500 


Jamtaty i8gy . — Sold 5 dozen of Whisky to Smith at 

Rs32 ••t *«• ««« 160 

Rs, 

Trade expenses paid by cheque 
Salaries ... ... 1,150 

Taxes year ... 250 

Gharry hire 3 

Postage Stamps •«« 20 

1,423 
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Transacitaits"^[ConUntud) 

snijanaavy 1S97.— Bought 50 dozen of Whisky at Rs.30 

for which paid cheque 


3ri 

IS it 

Paid Rohmson by cheque 

m m 



Snuth paid me cash 

• •• 

4 O 1 

91 }9 

Sold 10 dozen Whisky at Rs 31 




ioi cash 


Sih 

99 » 

Sold Smith 10 dozen Whisky at Rs 32 

6 th 

19 ft 

Sent to Bank 

• • 

7 th 

|1 19 

Paid trade expenses, postage stamps 

8 th 

19 99 

Bought 100 dozen of Whisky at 




Rs 30 for which paid by cheque ... 

qih 

91 9| 

Sold Snuth 20 dozen of Whisly 




at Rs 32 ... 


loth 

11 11 

Sold for cash 30 dozen of Whisky 



at Rs 31 ••• 

*»• 

iitk 

II 91 

Sent to Bank 


isth 

» 99 

Jones paid me cash 


t^ih 

II 11 

Paid Taylor cash 


t 4 th 

» If 

Paid trade expenses, sundries 

•«* 

ryth 

99 91 

, Bought 50 dozen of Whisky at 




Rs 30, for'^irhich paid by cheque 

r 6 ih 

I* 91 

, Brown paid me by cheque which 



sent to Bank ... 

• •9 

Tph 

If 11 

, Bought 20 dozen of “Whisky at 




Rs 30 for cash 


i 8 th 

91 9] 

, Sold 100 dozen of Whisky at Rs.32 



to Smith 

9«9 

zgtk 

>9 1 

, Paid trade expenses, petty 

990 

20 th 

91 

„ Paid Carter by cheque 


2JSt 

ff 1 

, Bought 200 dozen “Whisky at Rs.30 



from Taylor 


22 nd 

II i 

„ Bought 400 dozen of “Whisly at 



30, for which paid by cheqne 

22 nd 

II 1 

„ Sold 100 dozen of “Wlnsky at Rs 31 



for cash 

t«ff 

22 nd 

91 

„ Sent to Bank 

• ■a 

23 rd 

II 1 

1 , Sold 150 dozen of “Whisky at Rs 31 


> • 

for cash 


2 srd 

II 1 

„ Sent to Bank 


24tk 

If 

„ Bought 400 dozen of Whisky at 


* . 

Rs 30, for which paid by cheque 

2 Sth 

IT 

„ Sold 200 dozen of Whisky to Smith 



at Rs 32 


26th 

19 

„ , . Sold 200 dozen of Whisky to 




Rohmson at Rs 32 . . 

• •• 


Rs 

1,500 

800 

500 

310 

320 

800 

20 

3,000 

640 


930' 

900 

700 

500 

200 

1,500 

600 

600 


3,200 

10 

500 

6,000 

12,000 

3,100 

3,100 

4,650 

4,650 

12,000 

6,400 

6,400- 



QUESTIO^fS ON arithmetic; 
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1898. ] 


Post the above in Cash-book, Bank-book, Day-book, Invoice- 
book, Ledger and Goods account, and compare £ H.’s position at the 
end of the month \nth his position at the beginning of it. Deprecia- 
tion on funutore at the rate of 10 per cent per arinnin 

6 Distinguish between a balance sheet and a tnal balance 


1898 

I— Arithmetic, 


[ Time allowed— 4 hours ] 


1 


2 


Simplify 

9-C2i^of 1^)‘ 4^of5'V' 

..V 90 X §4663 

46153gxg3‘ 

Find the value of ^9 16 j Id 


3 Multiply correctly to 5 significant figures 571 013 by 067412 
12285714 

and eiqiress as a decimal to 4 places These should be 

Ol42a07 


worked out by contracted multiphcation and division 

4. Fmd the value of •373 of a gumea and §4 of 8 r Zd +*0d7 of 
£2 lof — 775 of 5 j 


5 Fmd the square root of 10538268 9129 and the cube root of 
558254 956904, 

6 By practice find the cost of 254 tons 15 cwt 12 lbs of coal 
at Rs 9-6 ans per ton together with delivermg charges of 8 annas 6 
pies per ton 


7 A tram starting at 6-35 PM travels 863 kilometres and 
amves at 9*15 the nest mommg Given that a kilometre is equal to 
39371 mches, find the average speed of the tram In miles per hour. 

8 What sum of money must be put out at 3|p c simple mterest 
to amount to ^^48 18 t. 9d m 2^ years ? 


9 Fmd the compound mterest on £2 625 for 2\ years at 2J 
per cent 


10 Fmd the cost of remitting to England ^126 16r Srf.when 
the rate of exchange is Ir 3||<if 


11 A man bought stock at 97§ and sold 103§ making a nett 
profit of £101. 5x. How much slock did he buy ? (Brokerage ^ 
per cent ) 
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12. A watch loses 5 minutes a day, when it is 3 o'clock on 
Monday afternoon it indicates 2 hours 48 minutes , what is the 
correct time when the watch reads 12 o'clock noon on Thursday ? 

13 There are two sets of men Two of the second set do as 
much as three of the drst If 75 of the first set finish a piece of 
work in 12 days of 10 hours each, how many of the second will do 
twice as much m a tenth of time, worbng 9 hours a day ? 


It— Mensuration. 


[ Time allowed— 2 hours. ] 


1, How many cubic feet of teak would be required to make 30 
pacbng cases, each 3 feet long by 2 feet 6 mches broad by 2 feet 2 
inches deep, outside measurement and made of planks 1 inch thick 
With the ends and sides dovetailed together and the top and bottom 
screwed on 


2. A cylindrical iron tank, 3 feet in diameter, is required to 
contain 500 gallons of water What must be the height of the tank ? 

3. What will be the cost of 20 hollow cast-iron posts, 10* high, 
6 ' outside diameter, 5'' mside diameter and teiminated below by a 
solid cone, 18' long, at Rs 10 ans 8 per cwt , if cast-iron weighs 
440 lbs per cubic foot ? 

4 A cubical vessel holds 120 cubic inches After placmg 50 
equal sphencal leaden ballets m the vessel, 65 cubic mches of water 
just fill it , what IS the diameter of each bullet ? 

5 A railway embankment 500 ft long is uniformly 20 ft wide 
at the top, Its sides slope at 45 , and it vanes uniformly in depth from 

A ^ nothing at the other , how many cubic feet of 

earth does it contain ? 


6 A circular copper sheet is divided by radial hues into two 

parts with areas m the proporUon of 1 to 2 What is the radius of 

8 A square pyramid IS 10 feet high and the sides of 


t 
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QUESIIONS ON BOOK-KEEPING. 


A39 


1899 

Book-keeping. 

[ Tame allowed— 1-5 P. M. ] 

1 Define assets and liabilities Enumerate some of the items 
under each which are common to most firms 

2 On the 1st Jamiaiy, A buys £1,000 of wine from B On the 
6th he gives B a draft on C less | per cent on account of discount, for 
the amount due The draft is subsequently dishonoured B then 
demands the full amount of his claim, and A gives him a cheque for 
£1,000 on the banh Jouruahse the entnes and enter the transactions 
in a ledger and other accounts 

3 A railway has been partly opened for traffic , and the books 
at close of the year show the following figures 

£ 


Oapital •• .. 

Debenture loan of £2,00,000 of which 
97,000 only has been subscribed 

8,97,724 

Liabilities .. « . 

Value of Stock. 

79,862 

Land . 


55,872 

Permanent ways 

• •• 

5,86,136 

Stahonenes 

• •• 

76,012 

Locomotives ... 

• • 

95,984 

RflUmg stock ... 

««• 

1,86,654 

Station & machmeiy 

• •• 

61,124 

Engme 


1,468 

Furmture 

••P 

10,040 

Cash in hand ... 

• •t 

61,040 


Expenditure of Revenue Accounts. 


Maintenance and repairs ... 

12,640 

Repairs to Locomotives ... 

9,099 

Runnmg Expenses 

28,456 

General charges . 

21,551 

Income. 

Coachmg traffic... 

1,20,365 

Goods traffic ... 

2,052 

Miscellaneous ... ... 

193 

Interest on capital m Bank ... 

9,080 
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OZHS’S G-uIDi; 


[Accix. 


Its £s! £s 5 g— £ 36,000 02 £DD0icjt 01 ciTiasadi 

£1/67 , Income tar. 

£3 59 i „ Ageats’ Commissioa. 


Dra^ up 

1 . Bslacce ^est- 

2 Bergnne acccnmts snoirhg profit. 

3. The mrmsl srtnes fcr hrfagirg iorTrerd the balances into the 
iecgei. 

and 



^ 5 . Define (i) Exchange, ( 2 ) Par 02 Exchange, ( 3 ) Conrse of 
Exchange. TThen is exch^ige gsnerallj agdust a conntrj ? 

6. A iranesxjan n'io beeps his boohs 07 single eatrr, Trishes to 
the ex^ ponfion 01 iis a^irs. Hott can he ascertain this f 

0 

Is he able to ssj on vrisi particular articles he lias lost or 
gained? 

7 . Define clsadj the meping oi ceotor and creditor. To sho-r 
~2,t Ten clesniT tmdeistand the terms, exempli^ yonr definitions bv 
•nr^e ^onmal enhnes 

^ ^8 Eon- are the transsefions endor the foUoT-ing ledger heads 
oaianced:-- * ^ 


Personal acconnts 
Propsrij aoconnls 
Connmsscn 


Insmance 
Discomrt 
Bad debts 
Trade E:q) eases. 


Mensuration. 

[ Ihns a 2 o-ed-^ 10-30 A, JL to 12-37 

1 . iron ohe Trhose side is 4 inches “^Ighslylbs. If th** 

sheE that weighs 75 ros be 9 inches: 

^ p msneter is oiTidea into three 

^cnes from the centre xm 



3 


ieigitSDinch..., 


E 
and ^ 
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4 An. iron we 80 feet long is bent round a cylinder of 3 feet 

diameter mtu the form of a spiral -^th feet distance between the 
coils If perpendicnlars be dropped from the two ends of the wire to 
axis of cylinders, what will be the length of the axis between these 
two pomts ? (Neglect thickness of wire ) t 

5 A cylmdncal pontoon 6 feet m diameter with sphencal ends 
15 to be painted at a cost of 2 pence for 5 square feet What will be 
the total cost if the extreme len^ of pontoon be 25 feet ? 

6 The walls of a room 22 feet long, 13 feet wide and 14 feet 
height are completely covered with postage stamps, placed side by 
side There are two doors 8 feet x4i feet, and two wmdows 4 feet 
X 3 feet which are not covered The size of postage stamps is 1" x f '' 
and an equal number of } anna, 2 anna, 2^ anna and 8 anna stamps 
are used What was the ongmal cost of the stamps ? 

7 Fmd the length in feet of the side of a regular octagon whose 
area is one acre 

8 A box of the form of a rectangular parallelopiped 8 feet long 
and 4 feet wide is lined with sheet lead of which 1 square foot weighs 
14 lbs The whole weight of lead used is one ton How many gallons 
of water will the lead-casing hold ? 


Arithmetic. 


[ Time allowed— 11-30 A M- to 3-30 P. M ] 


1 Simphfy — 

m 7l ,^24_5| 

4^°' 77 iOJ°'7J+3J+2i’ 

U 


( 2 ) 


2 |. 


+ 


2. Fmd the value of— 
685 X 685- 236x236 
685- 236 


of £10 13i 6A 


3. Show that— 

+ sin) ^ (1 “ inW)®' h iiea^ly 

4. Fmd the tqnare root of 3 correct to 5 places and Snd the cnhic 

noot of 151334226289. " ' t' *' 



A42 


CLERK’S GUIDE 


[ Acctt* 


5 F„a to ioor aeomal 

nules. given that a blometre is eqaal to 1093 638 yards. 

fi What is the radius of a circle whose area is 167638'9176 
square inches, if the area of a circle is 3 1416 tunes the square of its 

diameter ? 

7 A oiece of ground m the shape of a rectangle is 1 J miles long 
and 5 furious ^de It is enclosed with a fence made up of five 
r^s of SS^lpostslS. 6^ per 100. What is the cost of the 

fence ? 


8 What will a hill on India for 4 laWis cost m London, when 
exchange is at Is 1 


9 AmanmvestsS2730intbe3per cent at 90J and sells out 
partofthestocfe at 93| and the remainder at 85J: He lost £10 by 
the transaction How much did he sell out at first ? 


10 A merchant bought cloth at 2s 9d per yard and paid for it m 
three instalments, the first 1. of the amount, the second ? of the first 
and the third £24'42 How many yards did he buy ? 


11 In one year a shop-keeper’s profits were £247 8r. and on the 
next year he sold 25 per ceni more goods and his profit on each 
axbcle Tas 85 per cent of what it was in the first year What were 
his profits in the second year ? 

12, Two trains were made np of carnages each 21 feet long The 
first has 14 carnages and is going 45 miles an hour, while the second 
has 16 carnages and is traveUmg 36 miles an honr Find the time 
each takes in passing a fixed pomt and the tune m passing each other 
when travelling in opposite directions. 


1900. 

Book-keeping 

[ Time allowed— 1-5 P M ] 

1 What is an account current ? Draw up a form and fill m with 
suitable entries, 

2 Define a hill of exchange and draw up a form of “an 
acceptance ” 

3, Define “retirmg a hiU" , “renewal of ahih" , “an accommoda- 
tion bill” ; “usance" ; and “Agio " 
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4 

. X and y enter into partnerslup Xs capital is 

£5,000 and 

of 

Vs £6,000 

Their transactions are as follows — 


O 


ist 

Janmry' 

— Bought for cash, premises 


S' 

1,000 

f 

0 


19 

Carnage & Horse 


1,000 

0 


fl 

Piece-goods 100 bales at £3 per bale 

• •• 

300 

0 

2 nd. 

it 

Wine 30 cases at £3 per case 

• • 

90 

0 



Beer 50 hogsheads at £2 per hogshead 


100 

0 


» 

Office stationery ... 

• •• 

5 

0 

3 rd 

91 

Sold for cash, piece-goods 20 bales 

• 

120 

0 


1/ 

To B on credit 20 bales at £5 per bale 

9«l 

100 

0 


9« 

Wme for cash 10 cases 


50 

0 


«9 

Beer for cash 10 hogsheads 

• •• 

30 

0 

4.tk 

91 

Received a bill from ^ at 3 months' 


100 

0 


91 

Bought on credit S:om C 20 bales piece- 





goods at £5 per bale .. 

• 

100 

0 

Sth 

91 

Paid mason’s bill for repairs to premises. . 

2 

0 


>; 

Sold for cash beer 5 hogsheads 

• •• 

15 

0 


99 

Paid tax on carnage, horse and carnage 

on 





piece-goods ... ... 

• • 

1 

0 

6th 

99 

Drawn by X for personal expense 


10 

0 


19 

1, y i» ••• 


12 

0 

yih 

91 

Paid sohcitor for drawmg up deed 

of 





partnership 


3 

0 

nth 

99 

Bought from D on credit wine 20 cases at 





£3 per case 

• 

60 

0 

i2th 

91 

Gave C a bill at three months... 

»• 

100 

0 


99 

Paid D £60 less £l discount 

tee 

59 

0 

20th 

9/ 

Paid for keep of carnage & horse 


4 

0 


99 

Office estabhshments 

tee 

20 

0 


99 

Sold for cash piece-goods, 30 bales 

• • 

180 

0 


99 

Bought 1,000 lbs tea at If per lb 

. 

50 

0 


99 

Cost of carnage of tea 

te 

1 

0 

2yth 

99 

Sold 100 lbs tea at If 6(/ per lb, to F 





CTBCilt 


7 10 



CZEHH'S GtSDB. 


[Accxi. 


» // 


7£»-jjcn--25C2fT£i frcd anccnt dne less 6s. 

QZS'->'03L!!2.b ««« •«« 

j'/.'f ^ literesl psid to jif on csjital #« 

*3 


£. 


7 5 
3 0 
i 0 


Post tije zoore entries (donoie enirri into the cash boot, jonmal, 
ledger end bill coois drrr ijpthe baJeace-sheet aad sho'K-'Tvhat 
tie prrSt end bss tes been. 


/.eif Marhi Pnet: if good: msisl January. 

^ s. d 

— 5 7 0 per bale 

... 3 iO 0 „ case 

... 2 0 0 „ bogsbead 

... 0 16 „lb 

0 iste eie ciSerencs bsireea a Triai bakace and Baknce-sbeet 

6. Tee foLcTtcg teat&ons aposar a the ledger. Sho-rr the 
a the Par-booh, (ksa-booh, liiToica-book 


i'rere.gocis 
^lae , 
Beer 
Tea 




JflflK.* .Swr/^. 
Dr. 




£ . 

•*# 

d. 

0 

Tc goeds 

«•« 

369 10 

0 07 cash— 

351 



120 0 

0 "bj cisconnt 

IS 




bvbai 

120 



(rcsaJr. 


Pachased cn 


517 0 or aeoit sale 

369 

»f for 

cash 

25 17 0 


120 

t, on 


300 0 0 

% CeSh. 

57 




by credit sale 

107 



Stil receivcile. 


Snis rererred 


107 16 

6 Or cash 

107 

fj 


120 0 

Obr disconat 

0 


Or. 
s. d. 
0 0 
10 0 
0 0 


10 0 
0 0 
1 0 
16 6 


5 0 
11 6 
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Btli P<3ycd)k 



&. s d 

^ s d 

To Cash 

... 300 0 0 by bills granted 300 0 0 


T Diimdes 

V. 

To goods 

... 107 16 6 by bills 

107 16 6 


^ohn Kemp 


To cash 

. . 491 16 6 by goods 

517 14 0 

To discount 

... 25 17 6 

300 0 0 

To bill 

... 300 0 0 



Mensuration 

[ Time allowed— 10-30 A M to 12-30 PM] 

1 The mtenor diameter of a masonry well 60 ft. deep is 3 ft 
6 inches The thickness of the masonry is 15 mches TVliat did 
the excavation cost at It Zd per cubic yard, the masonry cost at 
11 j per cubic yard 

2 A glass is of the form of the frustmm of a cone 3f inches in 
depth, the mtenor diameter of mouth is 2h mches and of bottom 1 
mch. How many cubic feet are equivalent to a gallon gallons*= 
1 cubic foot) ? 

3 The central 10 ft. of a road is to be metalled to a depth of 
9 mches How many cubic feet are required per mile ? If the metal 
IS to be deposited m heaps on one side of the road, the heaps bemg 
1000 ft long, and 12 mches deep, give a dimensioned sketch of the 
section of the heap ? 

4 What would be the cost of excavatmg a tank 10 yds square 
at top and 10 ft deep, sides slopmg at an angle of 45° ? The rates 
bemg Rs 3 per 1,000 cubic feet up to 5 feet m depth and 50 per cent 
higher for the lower 5 ft 

5 A henuspherical dome 50 ft m diameter is covered with 
lead weighmg 50 lbs per square foot How many tons of lead 
are used 7 

6 What would be the cost of canvas used in makmg a comcal 
lent 24 ft high, area of base 154 square feet ? The canvas being 
18 mches wide and costmg 13r €d a yard 

7 How long will it take a man to walk round a square held 
containing 40 acres at the rate of 4 miles an hour ? 

8 How many sphencal shot J" diameter can be made from a 
yard -of lead pipe 1" mtemal diameter, J" thick 7 
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Arithmetic. 


1. Simplify 

(I) |, 25X1 064-1^} 

M 1X2 l'0§523S 

'' if-t'lri »+5) 

2 Find io 6 decimal places the square root of 5, and also the 
cubic root of 177883610624 

3 Find correct to 5 significant figures 1 44225 x 39*37079 and 
1700 306 ““431 26725 These two examples must be done by con- 
tracted multipUcation and division 

4 Fmd the value of 3§ of 4 j 7i •« 1 35 of £1, 4 j 7/f— 2 4876 of 
£1, by double entry, at the end of the year and how would you open 
his books at the commencement of the next year 7 

5 Determine hy practice the value of 768 tons at £1 Is Ahd 
a ton 


6 A bicycle wheel is 28 inches in diameter How many times 
it will turn round in 2 hxs 25 mm , if the bicychst is travellmg at 

the rate of 10 miles an hour ? Circumference of circlessS 1416 tunes 
Its diameter 

7 A manufacturer sells at a profit of 15 per cent to a merchant 
who seUs at a profit of 10 per cent to a shop-keeper, who sells at a 
prow OW5 per cent to a consumer An article costs the mauufac- 
urer ^4 3^ Ad Wial did the cousmner pay for it ? 

invested money m 3 per cent stock at 95 J and 
income-tax at 5rf. in the £, of 
* 1^0 lls (id He afterwards sold the stock at 102i and invested 

S 3 H 12;. 6d less than before 

How much money did he invest and at what price did be buy the 

>>« “Howl 

amount of Rs 5,236 Sas 

6p and two bad debts of Rs634 12as 9n Oao 

contammg copper and zinc m the ratio 
of 84 to 16 be melted up with 2 lbs. containing copper and zmc m 



QUESTIOI^S ON BOOK-KEEPING 
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A^7 


■the ratio of *75 to 25, how much copper will there be in 1 lb of the 
resulting mistnre ? 

12 Find the compound mterest payable yearly on £1485 5 s. 9ef 
to three years at 5 per cent 

13 At what tune between 5 and 6 are the hands of a clock (1) 
together, (2) directly opposite each other, (3) at right angles to each 
other ? 


1901 

Book-keeping. 

I What is the essential difference between book-keepmg by the 
smgle entry and by donble entry ? and what purposes are served by 
the system of double entry ^ 

n. Descnbe bnefly the following mercantile terms — (a) Adven- 
ture, (3) Audit, (<r) Discountmg a bill, (d) Retirmg a bill, (e) Notmg a 
bill, (/) Protesting a bill, (^) Days of grace, (A) Capital, (») Exchange, 
(;) Sterhng 

in Explam the uses of the Day-book, Invoice-book, Cash-book 
and Bill-book Draw up a form of each and fill m with one or two 
illustrative entnes 

IV Descnbe —Personal accounts , Property accounts ; Profit 
and Loss accounts How is each account balanced ? Draw up a form 
of profit and loss account and fill m with suitable entnes 

V How would you balance a merchant’s accounts, kept by double 
entry, at the end of the year, and how would you open his books at 
the commencement of the next year 7 

On which side of the ledger would the balances of the follo'wmg 
accounts fall 7 

Merchandise Bills payable Bills receivable. Cash 

VI. Post the following transactions mto a Journal and Ledger, 
firaw up a balance-sheet and show what the net gam and net capital 
IS — 

£ s d 


1st Vawflry— Cash m hand 

. 50 

0 

0 

1 ; 

It 

Goods 

- 500 

0 

0 

s; 

>1 

J Ellis owes me 

... 20 

0 

0 


»» 

I owe to Allison ... 

. 17 

0 

0 

99 

II 

„ Edward Bros. 

. 11 

0 

0 


It 

Sold goods to J Ellis 

... 100 

0 

0 

3rd 

If 

Bought goods of Edward Bros 

.. 55 

0 

0 

20tk 

IS 

Sold goods to John Evans... 

... 105 

0 

0 

^TSt 

II 

Paid Edward Bnson account 

... 40 

0 

0 
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zTst yamtary->1olm. Evans pays me *.• 

34 ih » Paid Edward Bros. 

„ „ Paid shop repairs 

srst » Due for personal expenses ... 

„ „ Goods m hand 

Mensuration 
[ Tune allowed— 2 hours ] 

1. Out of a circular disc of metal 35 equal circular holes are 
punched , the weight of the metal punched out is to the weight of 
the perforated disc m the ratio ^ "V^at is the diameter of the holes, 
if the disc is 12 ' diameter ? 

2 Three corns of IJ'' diameter are so placed that each coin 
touches the other two What is the area of the central unoccupied 
space ? 

3 A room 35 feet by 20 has a flat roof supported by upon 
hurghas 4" X 3' section placed 1 foot apart centrally and projecting 
4' into the wall , these rest upon beams 10" X 6" section at 5 feet 
intervals centre to centre and restmg 18" x 6" section at 5 feet 
mtervals centre to centre and resting 18" upon either wall Calculate 
the cost of the timber at Rs 2-12 per cubic feet 

4 Find the number of balls in a tnangular pyramid, each side 
of the base havmg 8 balls 

5 An earthen maund 16 feet height, the area of whose hase is 
100 feet X 70 feet and top 36 feet x 6 feet, has to have its height 
doubled without altermg the arears of base or top Calculate the 
cost of doing this at Rs 8 per thousand cubic feet 

6 Compare the surfaces of the 3 zones of the earth’s hemis- 
phere, the Tomd Zone extending 22,\ from the equator, the Frigid 
Zone Z3| from the pole, the Temperate Zone occupymg the inter- 
mediate space 

7 A cask m the form of two come frustrums jomed at the larger 
ends has diameter at either end of 20'" and at the centre of 25'', the 
length IS 3 feet 4 inches , find the weight of cement to the nearest 
pound required to build it, if 1 cubic foot of cement weighs 110 lbs 

Arithmetic. 

1 Find the least common multiple of 7, 12, 15, 44, 56, 75 , and 
the greatest common measure of 218, 484, 73170 

2 Multiply 8 cwt. 3 qrs 23 lbs by 123, and divide Zl6,433 9s, 
Zd by 473. 


Rs. A P. 

105 0 0 
10 0 0 
7 0 0 
10 0 0 
414 0‘.0 
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3 What fraction of 5 tons 3 cwt 3 qrs is 2 tons 1 cwt 17 qrs. ? 

4 Making use of the method of short division, find to five- 
decimal places — 

6579643 30046943 5135481 56 

56901 * 98796 ’ 88769 ’ 300496 

5 Simplify — 

3 3525 f 56x 733 ‘49381 

165 43‘*' t 2|of2 34§^ 0036/ 

6 K 25 coolies he necessary to excavate 1,248 cubic yards in 
eleven days, workmg hours daily, how many coohes of another 
set will be required to excavate 11,475 cubic feet m eight days, if 
each coohe of the second set is able to turn out | of the work per 
hour turned out by each coohe belongmg to the first set, but working 
only 7J hours per day 

7 A manufacturer buys coal at the rate of Rs3 as 7 at pit’s 
mouth, railway freight and other charges to the nearest station 215% 
of the original price , shortage lj^% on an average , cart hire to the 
works 1 an-na 3 pies per cwt , coolie hire 25% of the cart hire If he- 
uses 9,683 tons m the year, what does his total bill for coal amount 
to in 9 months ? 

8 Find the mterest of Rs 15,633 as 11 pies 9 for 164 days at 
3^ per airnnm In what time will the mterest at the same rate and 
with same sum of money amount to 3,651 rupees ? 

9 Fmd the Banker’s discount on a bill of Rs 5,432 as 12 which 
IS dated June 20th, 1901, is payable m 3 months, and is discounted on. 
July 15ih, the rate of discount bemg 2g per cent 

10 AT is a workmg, Y a sleepmg partner m a busmess X 
possesses 28,356 rupees, 71,86,433 rupees A” received 12 per cent 
of all the profits for managing, the rest bemg proportionately divided 
Fmd their respective shares out of Rs 16,533 as 10 pies 3 

11 A cubic foot of water weighs 63 4 lbs , a certam kmd of cast 
iron IS 7 3 times heavier than water What is the weight of a rectan- 
gular block of that iron 3 feet 9 mches long, 1 foot 7 mches broad, 
and 84 mches deep , the weight to be stated m cwt, lbs and ounces 

12 Fmd to 6 decimal places the square root of 03579 and the 
cubic root of 47 1 
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Arithmetic. 

[ Time allowed--4 hours. ] 

Simplify — 

( ' 2 \ 7 13 

3x1827x2x 2 V 34"‘68 

s 2x1/ 8021-(7 7+T^y 


,,, /18 ,42 , 2*03-1||U01227\ 

(« (ijXfgiOt 

2 Find the value correct to 0 1 of a pie of — 

0 8732 XO 0043X77 of Rs 121-7-5 

3 Find the cube of {(0 8-0 25)+ 3 and extract the square root 
of your result correctly to four places of decimals 

4 Find by contracted methods the values of— 

(а) 120342 x 9 8765 

(б) 1*20342 - 9 8765 

Each answer is to contain only four significant figures. 

5 Determine by practice the cost of— 

1,024 tons 3 qrs. 29 lbs. of coal at Rs 8-8 per ton if 
dehvery charges are Rs3 for 25 tons and a trade 
discount of 10 per cent is allowed. 

6. Find the compound interest on £385 at 5' per cent for two 
years, mtmest payable every half year and no interest allowed on 
fractions of a shilling 

7. What sum of money would amount to Rs.5,000 m ten years if 

invested at 3| per cent sunple interest ? ^ 

8 The cost of making a certain machine is £27. 5j The 
mmjifartmr .eUs .1 10 oent profit to a» eqtorl merchant X 
paya It sh^s for packmg and Si 7r. 6i for freight At S 

pnce mast the enporter seU the machme to clear 15 pk eenl on h.. 
total expenditure ? ^ 

9. What Will be the loss on reirnttmer Rs i O^f) fn t 

and safe cnetody what percentage per annnm did he realire o^tte 
money he invested v an: xeaiize on me 

n. What gnanhty of copper mast be added to 33 . 0 . 0 . 0 . of .n 
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alloy containing equal parts of copper and zinc so that the resnltmg 
brass may consist of t\ro parts copper to one part of zmc ? 

12 Find the proportional cost of employing Chinese or Bengah 
carpenters on \rork for which 332 cubic feet of timber is used, if 
the Chinaman be paid Rs 2 and the Bengah As 14 per day , with 
7 Bengahs one-sixth of a foreman’s time at Rs 150 per mensem of 
26 workmg days is required for supervision, and they take 10 days 
on the ]ob , with the Chmaman no supervision is given and they 
finish the work at the rate of 10 cubic feet per man per day (any 
^fraction of a day to count, as a half-day and the work to be finished off 
by one man only) 


Mensuration 

[ Time two hours ] 

1 On the four sides of a rectangular garden, 100 feet long by 80 
feet Wide, there is a bnck wall 15 inches thica and 8 feet high , this 
wall rests upon a foundation course 20 mches thick and 12 mches 
high. 

Calculate — 

(fl) the number of bncks of a standard size, 10’ x 5" x 3", that 
will be requured to build the wall , 

(3) the amount of lime and suikhi that will be required, 36 
cubic feet of mortar being used m each 100 cubic feet of 
masonry and the mortar bemg composed of two parts 
surkhi and one part lime 

2 The outer roof of a Swiss cottage tent covers on the ground 
an area compnsed of a rectangle 24 feet x 12 feet with a semi-circle 
24 feet m diameter at either end The sides of the roof are mchned 
at an angle of 45* Deteimme the cost of canvas, 27 mches wide, 
required to construct the roof at Re 1-6 a yard 

3 The inner fence of a circular race-course has a radius of 
mile Jf the outer fence be 66 yards longer than the mner, what 
will be the cost of putting turf on to the race-course at Re 1-8 
per square foot ? 

4 Ninety-one rupees are placed side by side as closely as pos- 
sible together on a table, they just fall withm the hunts of an eqml- 
ateral triangle If the diameter of a rupee is 1* mches, what will be 
1he length of one side of the triangle ? 

5 A trapezoidal field has sides of the following dimensions — 

The two parallel sides 72 yards and 38 yards 2 feet, the other tv o 
sides 20 yards an^d 26 yards 2 feet Express the area of 
the field m square feet 


22 
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6 A cylinder 1 foot deep and 12 inches internal diameter is 
filled t7ith -water to a level of 1 mch from the top How much water, 
if any, will be spilt if a sphere of 15 inches diameter is placed on the 
top of the cylmder ? Give your result in cubic inches 


Book-keeping. 

1 —Explam the term ‘Bills of Exchange,’ What is meant bf 
discounting a bill, honouring it, retiring it, takmg it up, protestmg it 
and endorsing it? 

n.-— Define briefly the following terms * — 

(a) Debit 
(i) Credit. 

(f) An Accommodation bill, 

{<0 Bonded goods 
(«) Composition 
(/) Debenture 
(f) Dividend 
(A) Procuration 
(*1 Usance 
(/) Preference shares 
(^) Limited Liability Company. 

in— Describe how a merchant ascerlams what he is worth and 
now much he has gamed or lost m a given period 

IV ^How should the foUoiring accounts be closed 

Merchandise 
Profit and Loss. 

Cash 

Private expenses 

a merchant for recordmg 
ms transactions and state briefly the object of each ^ 

Expl^ the nature of a profit and loss account. What 

Oveidrawn account at Bank. 

Interest on fixed deposits at Bank 
Unclaimed mterest of shareholders 

-m-msl would you enter on the Br and Cr side ol a M--. 

SweSis”^ ‘ ‘ “1 m m TOth 
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IX — TVliatis an 'accoimt sale?’ Drawnp a fozm of account sale 
embodying the foUowmg transactions . — 

A receives from B a consignment of wme for sale of the value 
of Rs 12,000 

A to receive 5 per cent on account of all sales plus expenses 

A sells mne to the extent of Rs 10,000 , his expenses axe 
Rs 200, and he returns the balance of wme to the value of 
Rs 2,000 


X — The op ening balances of a mannfacturmg concern are— 





Rs 

Cash 

• • 

• • 

5,000 

Bills receivable 

• •• 

• •• 

6,000 

Bills payable 


• •• 

4,000 

Block 

• • 

• * 

16,000 

Plant and machmery 



27,000 

Stock 



19,000 

Manufactured goods 


• 

24,000 

Manufacture account 



7,000 

The outlay of the year is — 




Estabhshment 

• 


3,500 

Labour 

• 


10,500 

Contmgencios 



500 

Stock ... 


• 

16,000 

Advances for machinery 


• 

4,000 

Ditto for stores 

e 

••e 

10,000 

Stock used on machmery 

• •• 

• • 

25,000 

Reserve account for renewals 


• •• 

3,000 

Outlay at end of year on goods still under 



manufacture 

• * 

■ ■ 

8,500 

Value of manufactured goods outtumed 

• • 

52,500 

Goods sold 



56,000 

Bills payable at end of year 

t* 

• • 

3.500 

Bills receivable at end of year 

»• 

• 

9,000 


Draw up journal, ledger, profit and loss account and balance- 
sheet 


1903 

Arithmetic. 

[ 11-30 A jvr to 3-30 PM.] 

(8 201 - 0 196) X (335+T«ir of 153 306) 


1 Simplify 



A54 clerk’s guide. [Accii 


- 2 (fl) frachon .of 41 imles 1,000 yards is 7 furlongs 25 125 
yards ? . ^ 

(^) Multiply 47 tons 8 cwts 1 qr 9 lbs by 8 302 

3 Calculate the values by contracted multiplication and 
division of (a) 17'8039^1 2j and (d) 9 66642 X 14 4281 corrbctly to 
five significant figures only 

4. Find by practice the value of 58 tons 2 cwts 3 qrs 8 lbs @ 
£19 3j per ton 


5 Find the L CM of 16, 27, 45. 108, 144 , and the G CM 
of 1738, 363, 99, 605 

6 . If a workman can earn Rs 10 as 7 in 21 working days, vhat 
will be the amount earned by 72 workmen in 95 J working days ? 

7 Find the square root of 13 8064^ and the cube of 0 3 correctly 
to five places of decimals 


8 If the excavation of 2427 cubic 3 ^ards of clay can be carried out 
by 7 coolies working 8 hours per day in 80 days, how long will the 
whole work require if 20 additional coolies are employed from the 
commencement of the 21 st day anS after the 30th day each cooly 
works 10 hours per day 7 Any fraction of a day beyond one-half is to 
count as a whole day, less than one-half as a half-day 

n denved from the investment of 

Rs 87,000 m 4^ per cent debentures @ 97, brokerage 4 per cent 
and co^ssion on collection J per cent of the amount realized ? mat 
would be the loss of capital on selling at 95 ^, brokerage J per cent ? 

10 The shortage on delivery of a quantity of coal is 5 tons 3 cwts , 
the pnce of the coal is Rs 12 as 8 per ton delivered at the works . 

1 ft from the invoice weight, for 

R 8 18 302 H discount at -the rate of 7^ per cent be allowed for 
immediate payment, what is the sum that should be paid ? 

11 If copper be quoted at £60 per ton and zinc at £18 per ton 

Sit Containing 65 per 

cent of copper if the working expenses be 2 ?r per cent of the 

matods , toe fte reeul. m Wei is'rlpele tXe pld 


12 ^ CDgegc in a partnership business j A receives Rs 200 

per month as manaeer and /? 'Rcftot; lett-ives «,s.fuu 

expenses and salary , m addition A receives^ a ^ travelling 

of the profits the remamderbZ diSmn 

capital, of which A supplies RU,16,000 and V^Rs 2 2 ?nnn ** 
profits for a year being 204 per cen C o ^ ? T* . 

realized by each paitner during the yeai (laclnding salaij) 
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Mensuration 

[Time 2 hours ] 

1 Fmd the expenses of paying a circular court 80 feet m 
diameter at £1 IOj a square yard, leaving in the centre a space for a 
fountain m the shape of a hexagon, each side of which is 3 feet 

2 The area of a rectangular field is fths of an acre and its 
length IS double its breadth If a semi-circle be struck with its 
centre at the middle of one of the longer sides, what must the radius 
be in order that" its area should be I that of the field ? 

Express the result in feet to 2 places of decimals, one square 
cham of 66 feet in length equals ^^th of an acre 

3 A circular disc of card-board 12-" m diameter is divided into 
SIX equal sectors by pencil hnes through the centre In each sector 
there IS a circle touching the 2 boundmg radii of the sector and also 
the arc jommg their ends Fmd the total area of these six circles in 
square inches to 2 places of decimals (W= 

4 A henusphencal bowl 12" mtemal diameter and J'' thick is to 
be plated with gold at the rate of 1 J annas per square inch , what will 
it cost ? 

5 The base of a pyramid is a rhombus m which each side 
measures 4 feet and each acute angle measures 60* Find its volume 
if the height of the pyramid be six feet 

6 A lidless box measures 12" long, 10" broad and 7" deep 
(these bemg external dimensions) If the wood of which the box is 
made be 1" thick, find — 

{a) The volume of the wood of which the box is made , 

(^) The weight m ounces of mercury the box wiU contam 

A cubic foot of water weighs 1,000 ounces Specific gravity of 
mercury =13 6 


Book-keeping. 

[ 1—5 P M ] 

• e 

1 Define — ^Usance, manifest, letter of credit, procuration, 
invoice, demurrage, drawback, composition, 'debenture and accom- 
modation bill 

2 What is a waste-book ? A day-book ? hivoice-book ? A cash- 
book ? A bill-d)ook ? A ledger ? A journal •? 
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3 Which Side of the cash book should be greatest, and ? 
If the o^side is greater, what conclusion would you draw ? Which 
IS the creditor and which the debtor side ? 

4 On Isl Jffluary 1903 1 lud the following cash occinrmcea^ and 
transactions — 

w j . 327 2 5 

In hand ••• 42 1 9 

PaidJ Smith . ^ - - .11 ji 0 

Johnson's bill due this day pad by me ». ^ J 

T Sewell pad by me •« ••• *** oil 

Received of Joseph Brown *•* 

Discounted with Wilham & Co 3 bills, 

£429-11-4, due in 3 months paying 6 

percent discount . ••• •“ q 

Paid Patrick Costello ••• ^ 

Construct a cash-book with them 

5 Describe briefly how ledger posting are checked monthly 

6 What IS a ledger account, a ledger foho, a ledger balance, 
and the balance of an account 1 In double entry what does ‘balancing 
the ledger’ mean, and what is the difference between a trial balance 
and a balance-sheet ? 

7 What sorts of errors are not detected by balancing and how 
are they guarded agamst m practice ? 

8, Joumahse and then post mto a ledger the following — 

1893 £ ^ 

July 1st Cash m hand ... . . ... 65 0 0 


423 2 
873 13 


s d 
0 0 


„ Goods m hand %•» ••• 

%rd Bought of John Travers 3| chests tea 
2r 3d ... 


... 119 7 2 
... 22 10 0 


„ Sold to James Taxford 1^ chest Oslong 

tea @ Ir Bd. .. ». 3 6 8 

Sold to James Taxford 8 boxes gunpowder tea 
@Zs hd ... . ... 12 12 0 

Bth Sold to William Roberts 2^ chests Pekoe 

@ 2r. 5^ •«» » « « t 15 15 4 

llth Paid John Travers ... ... 22 10 0 

IBth Received of J Taxford his acceptance 

at 3 months ... ... <«*• 15 6 8 

20/4 Received of W Roberts ... 15 15 4 
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9 Assommg that bo entnes ob traBsfexs are to be Blade ib the 
ledger except as posts from the jotinial, show how to rectify the 
foUowiBg errors * — 

(i) I have posted £30 to the Dr. side of Joha Biowb, mstead of 
to the Dr side of W illiam BrowB 

(u) I have joumahsed Cash Dr to Thomas Snuth £2l-l6-0, 
wheB the amoimt should have beeB £22-i6-0. 

(lu) 1 have posted £23 to the Dr side of goods aBd the Cr. side 
of J JoBes, mstead of to the Cr of goods aBd the Dr of JoBes 

(iv) I have posted from the eatiy ‘goods Dr to W JolmsoB* 
to the proper side of goods afc, but BOt at all to the ajc of JolmsoB 

(v) I have joumahsed aud posted mto ledger accordingly ‘J 
Clark Dr to Cash £50,’ which should have beeu “H Butt Dr to 
Cash £50 ’ 


(vi) I have posted £67 to the Dr. side of Johu BrowB mstead of 
to the Cr side, but have takeu the amouBt to the proper side of 
^oods afc 

10 {a) Joumahse and post the foUowmg transaction ; Let the 
joumahsmg be performed correctly, but m^e, mtenbonally, the 
followmg erroneous ledger postmgs — 

Post the transaction of the 7th to the Cr. of J Clark, and the Dr 
of the correspondmg account 

Post the amount due to T Halt on the ist to his Dr but correctly 
to the correspondmg account 

Post the first entry of the 8th to the proper side of the ledger, but 
to the account of J Clark mstead of to that of BL Butt. 


Assume that no entry or transfer is to be made m the ledger, 
except as connected with a journal entry, so that agamst every amount 
m the ledger, the number of a folio may be put, referring to flie place 
m the journal where the authonty for posting that precise amount is 
to be found Give the journal entnes which ought to be made m order 
to rectify the above errors and then post them rectifymg entnes 


Balance and close the ledger The goods on hand to be taken at 
cost pnce are 1 pipe Port (duty paid), 1 butt Sherry (duty paid), 1 pipe 
Port (m hand) 

(^) Is the owner of these books solvent or msolvent and by how 
much ? What has been the gam or loss m the month of January 7 

1902. 


jst January m hand — 

„ Cash 

„ 3 butts Sherry (duty paid) @ 


£ 

355 0 0 
210 0 0 
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I St January Debts due by me — 

H Butt 
T. Halt 
G Millies 

and „ Paid to Bauters 

^th „ Sold James Clark 1 butt Sherry 

St^ ' „ Paid H Butt 

„ Bought of G Molson 4 pipes Port 
« @ ;£35 

„ Sold C Rooles 1 butt Sherry £82, 

1 pipe Port £37 

gth „ Drew cheque for petty cash 

Toth „ Sold Johu Wyatt 1 pipe Port 

i 2 th „ Received of John Wyatt his accep- 
tance at 3 months ' 

19 Paid to G Milnes (by cheque) 

2 ist „ Paid duty on pipe Port, 113 gallons 

@ jg5-6-5 per cent 
„ Paid Dock charges on pipe Port 
31 st „ Amount of petty cash payments this 

mouth 

( „ Received of Charles Rookes being 
account 119-0-0 
less 2^ per cent 2-19-6 
„ J Qark paid into my ajc at bankers 


738 0 0 
. 96 16 9 

. 98 10 0 

300 0 0 
. 80 0 0 

. 50 0 ' 0 

.. 140 0 0 

.. 119 0 0 
.. 10 0 0 

.. 40 0 0 

.. 40 0 0 

. 98 10 0 


. 32 12 7 
0 16 8 

..716 


... 116 0 6 
80 0 0 


U904. 

Arithmetic. 


[1130 AM. to 3-30 PM ] 


1 Simplify 


G: , , , /159x0021x^. ,, 1 \ 

W i!!5(--5xod03 


ri59x0021x 
^ 5x0003 

f 8 ? of-i-j 
.. 1 +i 


('5)i§of i?of-i~ of 003425 
l+TTi 


2 Multiply 3 acres 2 r 5 p. 7 yds by 3 3 and find the value of 
the product at; 6 l 21-6 8 per acre corrpct to a penny 

3 ^ Calculate by contracted methods the quotient of 36 854 and 
742 and the contmued product of 0'0001256351, and 876 Give the 
results to four significant figures only 


? Detename the square root of 352'0054i to six significant 
figures - 
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5 Fmd by practice the cost of 875 tons 3 cwts 27 lbs of 
copper at Rs 928 annas 8 per ton What would the net amount of 
the bill amount to if 10 per cent duty is paid, landing and delivery 
charges amount ,to Rs 4 annas 12 per ton, and a discount of 5 per 
cent IS allowed on the gross cost excludmg landmg and delivery 
charges ? 

6 Find the compound interest on Rs 10,000 at 3 per cent per 
annum for 5 years, interest payable half-yearly. No interest allowed 
on fractions of an anna 

7 Three mistns at Rs 14 each per month of 26 working days 
and 18 coohes at annas 5 each per day are employed for 21 working 
days on a job, then 10 additional coolies are engaged until the end 
of the work which is finished m 5 days What is the cost of the 
work ? 

8 What net income would be realized from the mvestment of 
Rs 33,000 in 3^ per cent stock at 95j, brokerage ^ per cent and 
income-tax at 5 pies in the rupee 

9 "What loss or gam was mcurred by remitting ;£350 from 
England to India at b 3^d per rupee and retransmitting the money 
to England at Rs 15 per ;^1 sterhng ? The operations took 34 days 
if the money remamed in England, 3 per cent per annum could have 
been obtamed for its use 

10 A machine is sold by the maker at 10 per cent profit, to 
a merchant, he sells to the retailer at 15 per cent profit, the retailer 
makes a profit of ;^l-3 4 by sellmg at £25, What does the machme 
cost to make ? 

Jf 

1 1 There are 3 partners m a busmess whose shares are m the 
proportions of 3 6 7, they each draw mamtenance allowance from 
the business at Rs 250 per month and they divide the balance at 
the end of the year in proportion to their shares What was the 
total amount earned for the year, if the smallest partner realized 
altogether Rs 7,000 ? 

12 If 27 men workmg 8 hours per day and 5 boys working 6 
hours per day do a certain piece of work m 10 days, how long will 
it take ten men workmg 10 hours per day and ten boys workmg 5 
hours per day to do the same piece of work ? Two boys can do as 
much work as one man in the same time , any fraction less than ^ is 
to be counted as a half-day, greater than ^ as a full-day 



A60 


[ Accir 


clerk’s guide. 


Mensuration 

[Twoiours J 

1 The outside surface of a cube amounts to 15 sq ! yards 10 sq 
feet and 54 sq inches 

What IS the length of the edge ? 

2 How many spheres of 1 inch diameter can be put withm a 
cubical box whose inner edge is 11 inches ? 

How many cubic inches of sand will be required in order to fill 
the vacant spaces ? 

3 How many square yards of canvas will be required for a 
conical tent 24 feet high, if the area of the base is 154 sq feet ? 

4 Supposing the earth to be a sphere of 4,000 miles radius, find 
to what height a balloon will have to rise to enable \ of the surface to 
be seen 

5 A pyramid on a square base has four equilateral triangles for 
us other faces If each edge be 20 feet, find the volume of the 
pyramid m cubic feet 

rolled into a sheet of uniform thickness 
42 inches What is the area of the sheet in square yards 7 One 
cubic foot of lead weighs 710 pounds. 


tsooK>Keeping. 

[ 1 P.M to 5 P.M 3 

1, Define clearly ~ 

(a) Composition (rf) Dividend 

(^) Debt. Discount. 

(f) Credit (y) Interest 

between^wV^® m book-keeping , and disUnguish 

between book-keeping by smgle entry and that by double entry 

3 What IS a Bill of Exchange ? State its essential features 

•Explam how by its use Thos Smife and Co . LSts of Snl 
pore, being mdebted £525 to W Jones and Co , SUs of S 
cutta, renut that amount to the latter mercbants of Cal- 

4 Define Capital, and distinguish between— 

W Slalioaaqr Cap.ui 

(f) Auxjhaiy Capital. 

^vhal tad 

unai Q06S the balance of a personal account smnifv? And how 

would you deal with nominal accounts m balancing ? 
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6 . Thos Smith & Co , 'who O'we you Rs 7,500, become msol'vent 
and pay a composition of 6 annas m the rupee, Show how you 
•enter tins m your ]ouinal and ledger 

7 How do you balance a stock account ? 

8 . State what errors are not detected by balancmg the ledger, 
.and descnbe how such errors are guarded against m practice 

9 Make the entnes necessary to record the following transac- 
1 ions m proper books, post the ledger, and show a tnal balance — 


MESSRS S EAST & CO 


Jtily isi Cash m hand 
„ „ Goods m hand 
„ „ Value of busmess premises 
„ „ Due by J Smith ••• 

„ „ G Read’s acceptance 
II II J Cooper’s acceptance 
„ „ Due to S Brown 

„ „ S East & Co’s own acceptance in favour 
of J Jones 

„ 2 nd Sold goods to J Smith 
„ 3 rd Bought goods for cash 
„ stk Bought goods of-S Brown 
„ bth Discounted G Read’s acceptance for £150 
and allowed discount £1 lOr ... 

„ 1 th Sold goods to S Robmson 
„ loth Received from J Smith ... 

„ i 2 th J Cooper's acceptance due this day returned 
dishonoured 

„ 14 th Sold goods to J Smith ... 

„ 13 th Received P Robmson’s acceptance at one 
month 

i 8 th Sold goods for cash 

igth Received from J Smith ... 

2 oth Paid to S Bro'wn 
„ Accepted S Brown’s draft at two 
months 

2 jst Paid cash for repairs to premises ... 

^ 5 «</Received cash 15 j m 4 on J. 

Cooper’s debt 

„ Wrote off balance of J Cooper’s 

account as bad debt ... .. 

24 th Paid petty trade charges 
2 Sth Sold goods to P Robmson ... 

Received from P Smith 
„ Bought goods for cash 
28 th Bought goods of W West 




19 


:£• s d 
100 0 0 
1,200 0 0 
300 0 0 
50 0 0 
150 0 0 
100 0 0 
150 0 0 

200 0 0 
200 0 0 
60 0 0 
500 0 0 

150 0 0 
300 0 0 
150 0 0 

100 0 0 
300 0 0 

300 0 0 
50 0 0 
100 0 0 
200 0 0 

450 0 0 
6 10 0 

75 0 0 

25 0 0 
2 10 0 
250 0 0 
300 0 0 
50 0 0 
400 0 0 
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I / 


£ 

200 


d. 


0 

0 


25 
5 0 


yiily 28ih Paid on acceptance in favour of ij 

Jones, due this day ' 

„ 3jsi Paid cash for salaries • 

Estimated monthly wear and tear of 
premises ' 

10 Alter showing trial balance, make 'the necessary closing 

entries, and draw up a balance sheet, showing the firm s position on 

31st July— the value of g’oods m stock being taken at 


1905. 


Arithmetic 

[ Time allowed- 11-30 AM to 3-30 PM ] 

1 Simplify - 

2 035S+3 263q-l2277 
2i ol 1 285714 

2 Find by contracted method— 

(1) 123749 x 8 73214 

(2) 365-3 14159 

Fach correct to five significant figures 

3 Fmd the H C. F of 37037 and 35372 and the L C. M of 
2431, 3553. 2717, 4199 

4 If I remit to London Rs 367-11-7, exchange being at 1/4|J, 
what percentage of a bill amounting to £13, 15j 2d do I pay ? 

5 Fmd the compound interest on an average bank balance of 
Rs 6,225 for 4 years at 2% If the account is withdrawn at the end of 
a further period of six months, ought the Bank allow a further interest 
of 1% for that period ? Give exact figures showing whether the Bank 
would gam or Jose by so doing 

6 An engine while dnving machinery bums coal at the rate of 
16J: cwt in 2 hours 10 minutes. When the machinery is not m 
motion, the consumption of coal is only ^ of this rate How much 
coal will the engine consume m 792 hours during ^ of which time 
the machmery is at rest ? 

7 The debts of a bankrupt amount to ;£l,067 5 j and 3d and 
his assets consist of property worth £458 Is, 3d and an undiscounted 
bill 4%. How much m the £ will he pay ? (Reckon true present 
value on the bill ) 
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8 A man invests a certain sum m the ordinary stock of a railway 

-at 90, which pays a dividend of 3^®/^ At the end of a year he sells 
out at 86 and invests the proceeds m a 7“/© stock at 98 and thus m 
the second year rec^ves j^647 10s more for interest than in the 

/first year How much did he onginally mvest, assummg that the 
pnces for stocks given above include brokerage ? 

9 The weight of a body, calculated as the average of seven 
different experiments, is 53 735 grammes The average of the first 
three is 54 005, the fourth was greater than the fifth by 004, whUe 
the average of the sixth and seventh was 010 less than the average 
of the first three Find the weight of the body as obtained by the 
fourth experiment 


Mensuration 

[ Time allowed— 10-30 to 12-30 P M ] 

1 The length of a room is double the breadth , the cost of the 
fioormg at 12 annas per square foot is Rs 150 , the cost of colouring 
the four walls at 4 annas per 100 square feet is Rs 2| Fmd the 
height of the room 

2 ^Yhat IS the greatest number of rupees that can be fitted into a 
cash-box of mtemd dimensions 10 "x 5 "x 25 "? Assume that a 
rupee measures IJ'' diameter and thicx 

3 A square field whose area is 9 square miles has two fences 
dividmg it into four plots One fence runs from a comer of the 
field to the nuddle pomt of an opposite side, and the other is a diagonal 
cutting the first fence Fmd the area, m acres, of each of the four 
plots 

4 Find the number of cubic feet in a frustum of a square 
pyramid 60 feet high, 8 feet square at the oase and 4 feet square at 
the top and capped by a square pyramid 9 feet high 

5 A frustum of a right circular cone has a diameter of base 10 
inches, of top 8 mches and a height of 5 mches Fmd the area of 
its whole surface 

6 If the mscnbed circle of a square of one foot side be removed 

and the remaining figure be made to rotate about (c) one of the sides, 
(^) of the diagonals, find the volume of each of the solids thus 
generated Answer to be given in cubic feet correct to two decimal 
places 

Book-keeping. 


1 


[ Time allowed — 1 to 5 P M ] 

Define — 


(a) Assets 
{b) Liabilities 
(r) Capital , 


(d) Profit and Loss 
‘ (e) Debit balance 
(f^ Trial balance 
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2 Mention the most important Tjooks used m 'book-keeping and 
the entnes made m them 

3 On the 1st January 1905, T Smith has a capital of Rs 10,000 
invested in business his drawings are — 



Rs 

2nd January 

... 1,000 

1st February 

500 

2nd March 

... 1,500 

1st April 

... 1,000 

2nd May 

800 

1st June 

... 1,200 


At the end of the six months his profits are Rs,7,200, and allowing- 
5 per cent interest per annum on his capital, draw up the private 
account o! his capital 

4 Explain fully what is meant by — 

(fl) Bill-of-lading j (r) Discount 

(^] Dividend { (</) Brokerage 

Commission 

5 Explam how you balance and close the different classes of 
account in the Ledger 

6 (fll What IS the difference between pubUc accounts and all 
other accounts 9 


(d) What IS the most important object attained by commercial 
book-keeping ? 


7 What does a balance-sheet consist of 9 How is it formed 9 
and what does it show— both in single and double entry ? 

8 How would you close the following accounts — 


Goods 
Cash , 


Profit and loss , 
Private expenses 7 


9 ^ and 5 have bought and sold horses under an agreement to 
share profits equally Each has kept an account .of bis receipts and 
disbursements, which stands as follows — 


-i4’s Account 


Received for horses sold 
>• from jB 

Paid for horses 
,, expenses 

j5's Account. 


Rs 

••• 15,000 

12,000 
. . 8,096 

... 2,500 


Received for horses sold 
Paid /i 

» for expenses 


11,560 

12,000 

1,430 


They have horses left of the value of Rs 2,135 which B is to take 
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over and they wish to settle up accounts. How much should be- 
paid to A (or S) to settle all demands ? 

10 Mr Jones has a capital of £1,000, and he makes m one 
month — 

^ £ 

Profit on tea ... 70 

„ on coffee .. 80 

„ on sugar ... 15 

His expenses are £20, had debts £5 and discount allowed £2 *ls 
9</. Draw up a profit and loss account and a capital account 

11 Explam fully what is the use of the ]oumal and make six 
illustrative entries in it and the ledger 

How do you check the joumd with the tnal balance-sheet ? 

12 Make the entries necessary to record the following transactions 
m the proper books, close the ledger and draw up a balance- 
sheet, showing the merchant’s financial position on 31st May 1905, 
and how much he has gained or lost durmg the month — 

£ 


isi May igos Cash m hand 


160- 

19 

99 

Goods m hand 

tti 

500 

tl 

99 

Mr Jones owes me 

• It 

70 

2 nd 

91 

Sold goods to Mr Tomkins 

lit 

200 * 

3 rd 

99 

Bought goods of Mr Wood 


300 

4 th 

99 

Sold goods for cash 

• •• 

80 

5th 

99 

Sold goods to Mr Jones 

• • 

150 

•jth 

99 

Mr Jones paid me 

§»• 

250 

gth 

99 

Mr Tomkms paid me 

• e 

165 

loth 

9’ 

Bought goods for cash 

• • 

650 

i 2 ih 

99 

Paid trade expenses 

• * 

20 

14 th 

99 

Bought goods of Mr WooUam 


130 

i 6 th 

9> 

Bought goods of Mr White 


60 

igth 

99 

Sold goods to Mr Jones 

«« 

no 

20 th 

99 

Sold watch to ditto 

• •• 

15 

2ISt 

>9 

Received from ditto 

• tt 

150 

22 nd 

99 

Bought nce of ditto 

• •• 

90 

23 rd 

99 

Sold goods to Mr Wilhams 

• tl 

30 

24 th 

99 

Paid Mr Jones 

vti 

50 

23 th 

19 

Paid salary of clerks 

• tl 

20 

26 th 

91 

Received from Mr Abraham as loan 

• •• 

410 

2 ‘jth 

99 

Sold goods for cash 

• •I 

100 

28 th 

9t 

Sold goods Mr Jones 

• tl 

105 

2 gth 

99 

Mr Jones paid me 

• tl 

50 

Soth 

99 

Bought wme for cash 

• •• 

200 

Srst 

91 

Paid rent 


30 


99 

Value of goods m hand, mcludmg wine and 




rice at cost pnce 


tit 


1,300. 
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Arithmetic. 

[ Time allo^ed—Four hours ] 


1 


SimpUfy ~ 

{|"-5)+15+-~ j 

(375-U)-,-i 3+~i 

1 +, 


2 If I metre =3 280899 feet, find to the nearest foot the value of 
4432 metres 


3 Fmd by practice the cost of excavating 12 cubic yards, 19 
cubic feet, 1440 cubic inches of granite at Rs 12-10''6 per cubic yard 

4 AkdAB enter into partnership, their capitals being at 5 6 
At the end of tivo months they withdraw respectively 3 and J of their 
capitals, and four months afterwards B increases his capital by the 
addition of \ of his original capital How are they to dmde the 
profits, amounting at the end of the year to £379-2-6 ? 

5 One of the candidates competmg for the 4th Grade Accounts, 
this year, said that he would be exactly 7200 days old on the day of 
his arithmetic exanunaUon Find the year, the month, the day of 
the month, and day of the week on which he was horn 

6 A man’s income is reduced to Rs 561 after he has paid an 
mcome-tax of 5 pies m the rupee Fmd what would have been his 
net income if the mcome-tax had been four pies m the rupee 

J. A man takes a house for three years, the lent of which is £200 
and is due at the end of each year He pays down a certam sum at 
once in order to reduce his annual payment to £120 Reckoning 
(compound) interest at 4 per cent , find to the neaiest pound the sum 
he pays down at once 


8 Fmd the alteration m mcome caused by selling Rs 6400 of a 
3 per cent stock at 86t and with the money obtained buying 4 per 
cent stock at 114^ brokerage being two annas per cent m each 

CSiSB » 


9 A buys mangos at 11 aunas a dozen and sells them at 
11 mangoes for 12 aunas Fmd his gam per cent 

j ^ London wishes to remit 27432 oesetas to 

Madnd when the exchanges are 27 pesetas =. 15 shillings^ £ 1-254 
19 fta.os-27 pesetas TOtch .? the Je ttSe„„7 to 
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11 Find to SIX decimal places fiie square root of 03379 

12 The volume of a cubical safe IS 21 c fu Find the length of 
the edge m inches correct to tn’o decimal places 


Mensuration 

[ Time allowed— Two hours ] 

1 A conical vessel measuring 2 ft 4 m across the top and 4f ft. 
deep IS placed with its axis vertical and apex downwards Find 
roughly its capacity m gallons, given 1 cubic foot=6J gallons 

2 ABC is a triangular field, nght-angled at C 

12 chains BC^ 5 chains 

Fmd (1) The rent of the field at £5 6x M an. acre 

(2) The cost of erectmg a fence jErom to 5 at Re 1-9-6 
a bneal yard 

(31 The shortest distance in yards from C Xo AB 

(Cham =66 ft] 

3 How many tons of earth are needed to form a bank 200 ft 
long and 20 ft high on level ground ? The width at the top of the 
bank— 25 ft and the sides slope at 45* A cubic foot of soil weighs 
95 lbs 

4 Ice loses 7 per cent of its volume when melted Fmd how 
many gallons of water can be obtamed from a sphere of ice 18 mches 
in diameter 

1 cubic foot=6^ gallons 
7r-31416 

5 Fmd the cost of canvas 2 feet wide at Rs 2-10 a yard 
required to make a conical tent 12 ft in diameter and 8 ft hi gh, 
allowing 10 per cent for seams and wastage How many cubic feet 
of air will such a tent contam ? [ir= ] 

6. Four labourers undertake to dig a pit 24 ft long, 20 ft wide 
and 9 ft deep at the rate of 12 annas per cubic yard for the 1st yard 
m depth, Re 1-8 per cubic yard for the 2nd yard m depth, Rs 3 
for the remainder What should each receive ? 


Book-keeping 
[ Time allowed — ^Four hours ] 

1 Explam the system of doable entry Why can its advantages 
not be fully reahsed m the case of a general retail busmess ? 


23 
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2 Describe the process 1)7 which a merchant ascertains what he 

is worth and how much he has gamed or lost m a given period 

3 Define— Account Current , BiU of Lading , Composition ; 
Discount, Crossed Cheques, Notmg a Bill, Protesting a Bill, 
Exchange 

4 Define assets and liabilities and give two or three examples of 
each Under which would you classify the following — 

Overdrawn account on Banh 
Interest on fixed deposit at Bank 
Unclaimed interest of shareholder 

5 Post the following entries into the proper books (omitting 
journal) Close the ledgei and draw up a balance-sheet, goods m hand 
bemg valued at £1,500 — 


S, s fi, 

100 0 0 


1 * 

It 


Tfonsiutions of B Stnyiht 

fanuary ist Cash in hand .» 

„ „ Goods in hand ••• **« 1 

„ „ Value of business premises ... 

„ „ Due by J Smith 

Read’s acceptance 
Cooper's do 

Due to Brown .. 150 0 0 

.. B Smythe’s own acceptance m favour 

of Jones .. . 200 0 0 

2nd Sold goods to Smith 200 0 0 

3rd Bought goods for cash ... .. 60 0 0 

Sth Do of Brown . . 500 0 0 

6th Discounted Read's acceptance for £150 

and allowed for discount £1 lOx . . 150 0 0 


II 

II 


,200 0 
300 0 
50 0 
150 0 
100 0 


0 

0 

0 

0 

0 


it 

yth Sold goods to Robinson 

300 

0 

0 

s 

loih Received from Smith 

150 

0 

0 


i2tk Cooper's acceptance due this day, returned 
dishonoured 

100 

0 

0 

>* 

J4th Sold goods to Smith 

300 

0 

0 

II 

isih Received Robinson's acceptance at one 
month for amount due 

300 

0 

0 

II 

i 8 tk Sold goods for cash ... 

50 

0 

0 

II 

igth Received from Smith , 

100 

0 

0 

If 

20th Paid Brown 

200 

0 

0 


Accepted Brown’s draft at two months 

450 

0 

0 

II 

2iii Paid cash for repairs of premises .. 

6 10 

0 

91 

22/td Received cash 15 shillmgs in the £ on 
Cooper's debt ... 

75 

0 

0 


Wrote ofi balance of Cooper's account as 
a bad debt ... ... 

25 

0 

0 
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£ J d. 


Jammy 

24ih Paid petfy trade charges 

*a* 

• » 

2 10 

0 

n 

zyth Sold goods to Robmson 

» 

neff 

250 

0 

0 

if 

26th Received from Simth 

• 

*• 

300 

0 

0 


Bought goods for cash 


• 

50 

0 

0 

ft 

28th Bought goods of West 


«•* 

400 

0 

0 


Paid my acceptance in 

favour of Jones, 





due this day 

• • 

*«• 

200 

0 

0 

if 

31st Paid salanes of clerts 


«• 

25 

0 

0 


Estimated monthly wear and 

tear of 





business premises 

• • 

• • 

5 

0 

0 


6 The following are entries passing through a set of single 
entry boots Change the system to doable entry , mate the necessary 
journal entries , post the ledger , and mate out a trial balance *— 


Dr 


Cash Book. 


Cr 


£ j d 

To J Thomson on 

account of capital 500 0 0 
„ James, cash on 

a<'countof goods 
mvoiced . 40 0 0 

„ Smith, ditto . 20 0 0 

„ Field On account of 

capital ... 100 0 0 

„ Brown on account 
of goods, dis- 
count allowed 18 0 0 


678 0 0 


Sales. 

£ 


James, goods .. 

.. 75 

Brown, „ ... 

. 19 

Smith, , ... 

. 113 

Jenkins, „ ... 

... 5 

Ay ton, „ .. 

6 


£ s d 

By Robmson, 


office furniture 

»•» 

100 0 0 

Paid into Bank 


100 0 0 

Wages 


18 0 0 

Rent 

• •• 

25 0 0 

Jones for goods 


purchased 

*• 

220 0 0 

Johnson, ditto 

• •• 

126 0 0 

Thomson, current 


account month’s 


drawing 

• •• 

15 0 0 

Paid mto Bank 


50 0 0 

Balance 

• •• 

0 0 



678 0 0 


Purchases 

n 

aW 

Robmson, office furniture 100 
Jones, goods ... . 220 

Johnson, „ . .. 190 

Miller, „ ,,, ^ 

Jactson, „ ... .. 42 

Owen „ , 19 


7 How would you close the following accounts ?— 

Cash, BUIs payable. Bills receivable, Goods, Discount 
Private expenses, Busmess premises, Bad debts. 


and Ihlerest, 
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8 State the general principles which determine the distribution 
of items, both of receipt and expenditure, between Capital Account 
and the Revenue Account 

9 What does a balance-sheet consist of ; how is it formed, both 
single and double entry, and what does it show ? 

10 A and 5 (partners) have agreed to dissolve partnership and 
Wind up their partnership affairs Each partner brought in £10,000 
capital Profits and losses were to be shared m equal proportions , 
interest at 5 per cent per annum to be paid into the concern by the 
partner withdrawing any portion of his capital A withdrew £5,000 
of his capital one year before dissolntion of partnership The net 
assets after paying all debts to third parties on the dissolution of 
partnership amounted to £10,000 State the final account between 
the partners, and say what has to be done so that the loss may be 
equally home 


1907 

Arithmetic 


[ Time allowed — Four hours ] 


1 Simplify the following expression — 

' of 15 shillings 


Igofl}. 4 


31+A 6. 


nt 


2 MulUply 2 46921587 by -56427369, so that the iKuIl may be 

true to 5 decimal places, ^ 

cWatfc'Ss-b" 

^ a month, that of 

TOaUs tfesal^^eM?”””"" 

Of the week on Which the following event han- 
pened Declaration of Independence, U S A 4th July 1776 " ^ 

a. .tai^et n m I'- 

theloSLoSSet'eT? ““ «>= amtnbated after 

equal sum to C for the same penod^S thT'JZ T*"®’ 
interest being calculated inboth wses The 
loaa ttas, however, ealcolated Syejk 
qaarterly Re, a, red the erteat of spedal £y„ar shSm™ / 
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8 A person m India bnys goods from England, and pays 20 
per cent for freight, msnrance, and dnty, on the ongmal cost He 
then sells them in India at a loss of 4 per cent Had he sold them 
for Rs 960 more he would have gamed 12 per cent What was the 
original cost of the goods ? 

9 How mnch should a person invest m the 3 per cents at 75, 
that hy selhng £800 stock at 70, and the rest at 90, and mvestmg the 
proceeds m the 4 per cents at 80, he may mcrease his annual mcome 
by £40 ? 

10 Two trams, A and B, of lengths 88 yards and 132 yards 
respectively, are approachmg one another m opposite directions at the 
rates of 60 and 45 miles per hour respectively How long do they take 
to pass one another 7 

11 The area of a square field is 4 9 acres How long will it 
take a man to walk round the outside of it at the rate of 3 miles an 
hour? 

12 Find to three places of decimals the cube root of 0876543 


Mensuration. 

[ Time allowed — Two hours ] 

1 Fmd the expense of carpetmg a room 21' 7" long and 13' 8" 
wide with carpet which is 27 mches broad and costs Rs 2-4 per yard 
A space of 2} feet all round is to be left uncovered between the 
edge of the carpet and the walls of the room 

Fmd the area of the carpeted portion in duodecimals 

2 A piece of sheet-metal m the shape of a sector of circle of 
radius 9" and with its angle a nght angle, is formed mto a comcal 
vessel by soldenng togeOier its straight edges. Fmd (1) the diameter 
of the base of the cone, (2) the weight of water the vessel will hold 
One c ft of water weighs 990 137 ounces 

3 A bndge arch has a span of 60 feet, a nse of 10 feet, and depth 
of 2' 11" m the nng , its length is 30 feet from face to face Fmd 
its cost if 100 c feet of arch masonry costs Rs 32-4 

4 A bucket is filled 27 tunes with water from a circular well 
It IS found that the water falls 1 foot mches m the well The 
bucket consists of a frustum of a cone whose height is 10 mches 
and the diameter of whose ends are 9 mches and 12 mches Fmd 
the diameter of the we'l 

5. The'iadius of a circle is 16 mches Fmd the whole perimeter 
of a segment, the arc of which subtends an angle of 90^ at the centre 
of the cucle 
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6 Find how much of the earth’s surface can be seen from a 
height of 10,000 feet , diameter of earth 8,000 miles 

Answer is required m decimals correct up to 7 places 

7 A drmking water trough for cattle is 13 feet long and 3 feet 

wide at top, and 10 feet long and 1 foot wide at bottom and 1 foot 
deep, and the sides and ends slope symmetrically How many gallons 
of water does it hold when the water is 7 inches deep ? 

8 Compare the areas of circles, rectangles, and triangles when 
they have the same penmeter 


Book-keeping. 

[ Tune allowed — Four hours. ] 

1 Explain fully the difference between an account that is owing 
to a merchant and a bill that is payable to him 

2 How should a tradesman pnce his stock m trade and how 
should he value it when making up his balance-sheet ? 

3, State the meanmg of the following terms — 

Discount i Account sale 

Profit } Acceptance 

Balance of an account j Letter of credit 

Bill of lading | Assets 

4 State the distinction between Property accounts and Profit and 
Loss accounts, givmg four examples of each 

5 What IS a Stock account? State the items of which it is 
composed on the one side and on the other What is represented by 
the balance ? 

6 ^Vhat IS the use of the Discount column m the Cash Book ? 
Supposing that the totals undei discount on the Debtor and Creditoi 
sides of the Cash Book are Sl50 and £170, respectively, make the 
necessary postmgs in the ledger under "Discount" and close this 
account 

7 Give a specimen balance-sheet of a tradesman’s accounts kept 
by single entry, quotmg the books, etc , from which each entry in it is 
obtained 

8 When a merchant meets a draft accepted by him, which of his 
books are afiected ? Journalise the transaction 

9 Post the followmg transactions into the necessary principal 
and subsidiaiy books (omitting the journal), and draw up a balance- 
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sheet, and declare by how much the merchant is solvent or msolvent 
at the end of the penod — 


ist January- 

-Cash m hand ... 

• •• 

£ 

50 


»» 

Goods 

« 

91 

500 


91 

J Elhs owes me 

• 

99 

20 


9f 

I owe Elhson 


9 

17 



I owe James 


1 

11 


99 

Sold goods to J Elhs ... 

# 

99 

100 

3rd 

91 

Bought goods of James 

• 

>T 

55 

4th 

99 

Sold goods to Evans 


99 

105 

Sth 

99 

Paid James on account 


99 

40 

lih' 

99 

Evans pays me 

• 

99 

105 

loth 

99 

Paid James 



10 

13th 

99 

„ for shop repairs 


9 

7 

i6th 

99 

Drew for personal expenses 

• 

99 

10 

31st 

99 

Goods m hand 


99 

144 

10 

Post the followmg transactions into 

the Cash Book and 

Ledger 

Draw 

up a tnal balance and balance-sheet 

showmg how 

much has been gamed or lost — 




ist January- 

-Cash m hand , 


£ 

160 


99 

Goods m hand 

• » 

99 

500 


99 

Mr Jones owes me 

• • 

99 

70 


99 

I owe Tomfems 

• • 

99 

35 

2nd 

99 

Sold goods to Tomhns 

• •• 

99 

200 

3rd 

99 

Bought goods of Wood 

■ » 

99 

300 

4th 

99 

Sold goods for cash 


99 

80 

3 th 

99 

Sold goods to Jones 

• • 

99 

150 

yth 

li 

Jones paid me 


99 

250 

gth 


Tomkms paid me 


99 

165 

loih 

99 

Bought goods for cash 

• • 

19 

650 

i2th 

99 

Pad Trade expenses 

• • 

99 

20 

Z4th 

99 

Bought goods of Woollam 


9 

130 

16th 

99 

„ of White 


99 

60 

igth 

99 

Sold goods to Jones 


99 

no 

20th 

9; 

99 1’ 

• •• 

99 

15 

2 TSt 

99 

Received from Jones 


91 

150 

^2nd 

99 

Bought goods of Jones 

• • 

99 

90 

23rd 

99 

Sold goods to Wilhams 


19 

30 

24th 

99 

Pad Jones 


19 

50 

23th 

99 

Pad clerk 

• •• 

99 

20 

26th 

19 * 

Received from King on loan 

••• 

99 

410 

2ph 

99 

Sold goods for cash 

• 

99 

100 

28th 

99 

„ to Jones 

• 

99 

105 

2gth 

99 

Received from Jones 

• • 

99 

50 

30th 

99 

Bought goods for cash 

• • 

99 

220 

31st 

91 

Pad rent 


99 

30 


99 

Value of goods m hand 

» • 

99 

1,300 
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Arithmetic. 

[ Time allowed—Four hours. ] 

1 Express ns f - vroBi- a decimal fraction, calculatmg the 
result to SIX decimals 

2 Find the greatest common measure of 4081 and 5141^ and the 
least common multiple of 48, 64, 33, 110, 81, 27, 165 

3 Fmd by practice the price of 348 yards 1 foot lOJ inches at 
4 j. 9|(/ per foot, and of 742 cwt 1 qr 23 His at £3 19j M per cwt 

4 Extract the square^ root of 0 36754, and the cube root of the 
square of 578 365 Result correct to six decimals 

5 X, F, and Z enter into partnership with a joint stock of 
Rs 89,000 X contributes Rs 40,000, Y Rs 21,400, and Z the re- 
mainder At the end of the first year their gam is found to be 
Rs 14,833, as 5, pie 4 Z managed the business and was to get a 
fixed salary of Rs 400 per month What portion of the gain is to 
be allotted to each of the partners ? 

6 A' has remitted the following amounts through a Calcutta 
bank to a London bankmg firm on account of various commercial 
transactions at the stated rates of exchange "^at is the amount in 
fcdiau money which A^s account has been debited with by the 
Ulcntta bank, the latter charging him ^ per cent commission ? 

Amounts remitted. Exchange 

£ 75 8r 

£120. 16s 
£ 58 Of 
£243 6f 
£ 85 16j 6d 


1/3 ^ 1 ; 
1/3 n ! 
1/3 If , 
1/3 


' ss T 

1/43^ 

7 Find the discount on each of the following bills — 

(n) For Rs 3,525 as 10 drawn on Aord 27fT, of q 

discounted October 18th at 2^ per cent ^ 

{&) For Rs 6,281 as 11 p6 drawn Tune 1st IQHR at iVw. 
discounted March 23rd. 1909, at 6} per cent per annum 

^ »a.lW,al5i per 

at 81t and mvasts a. aoSarat Sa iaC f <»“ 
noannalwtaaofRalOO, tta annnal taaand'lS?tli’^'’c»f 
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Brokerage paid \ What is the change in his annual income on 
account of the amount ongmally mvested ? 

9 Fmd the amount of compound mterest on Rs 30594 as 10 
p 8 at 3 per cent per annum payable half-yearly 

10 Find the value of — 

1+ L+ 

121231234^ *’ 

so that the error may not be more than 0 0000005 

11 The folloimg are wholesale prices paid in London for the 
articles mentioned, pnces bemg calculated m rupees at 1|^ — 

Napkins— Rs 16-12 per dozen , tea cloths — Rs 14-10 per cloth 
Turkish towellmg — As 10 per yard , damasks — Rs 3-2 per yard 
Swiss muslin— As 11 per yard, blankets — ^Rs 250 per dozen pairs 
Pacbng and freight to Calcutta 31 per cent of the wholesale pnces 
Import duty 5 per cent Landmg and other charges 2 per cent The 
retail firm wants to make 30 per cent on the money spent on the 
goods up to their door A customer has brought 2| dozen naphns, 
2 tea cloths, 10 yards Turkish towelling, 6 yards Swiss mushn, 3 yards 
damask, 4 pairs blankets Draw up a bill for the same, 8 per cent, 
off, for cash payment How much in & s d did the firm pay m 
London ? 


Mensuration 

[ Time allowed — ^Two hours ] 

1 Two concentnc circles are descnbed so that the area of the 
ring enclosed between them is equal to the area of the smaller circle 
Compare the two radu If the radius of the outer circle is 31 416 
inches, find the side of a square inscribed in the inner circle 

2 A chest whose external length, breadth and height are respec- 
tively 5 feet 9 mches, 4 feet 3 inches, and 3 feet 3 mches is made of 
deal IJ mches thick Fmd the cost of Immg the mside with thin 
metal at the rate of 10 as 6 p per square foot 

3 A metal sphere, 14 inches diameter, is dropped into a 
rectangular cistern, whose base measures 49 inches by 14| mches If 
the sphere is totally submerged, by how much will the surface of the 
water be raised ? 

4 An embankment is half a mile long and has a uniform width of 
30 feet at the top At one end it is 25 feet high and gradually decreases 
to the other end to 12 feet high , the widths at the base at the ends 
are 120 feet and 80 feet respectively Fmd the cost of makmg the 
embankment at Rs 5 per 1,000 cubic feet 
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5 The representative gold pyramid in the International 
Exhibition of 1862 was 10 feet square at the hase and 44 feet 91 
inches m height Find the weight of the pyramid if i cubic inch of 
gold weights lO 14502 Troy and the value at 80r. per ounce 

6 The diagonal of a cube is 2 feet 4 mches Find the exterior 
surface of a second cube whose diagonal is equal to the edge of the 
first cube Fmd the ratio of the surfaces of the two cubes 

7 The lower portion of a hay stack is an mverted conic frustum, 
and the upper part a cone , the greatest height is 30 feet and the 
greatest circumference 60 feet, the height of the frustum 20 feet, and 
the diameter of the base 16 feet Fmd the volume m cubic feet to the 
nearest whole number 

^ <1 


Book-keeping 

[ Time allowed— Four hours ] 

1 Define the following terms — 

(tf) Brokerage (/) Capital 

ii) Bill of lading {g) Draft 

k) Bill of sale (/i) Dividend 

yf) Composition (tl Liqmdator 

(<) Stock ^ Debenture 

^ Explain fully the advantage of the double entry system of 

book-keeping over the single. j 

3 IVhat IS the "profit and los^account and how is it closed ? 

4. "^at IS the object of the Journal and how could it be 
dispensed with 7 


5 A customer owes a debt of Rs 5,000, 

and draws upon him 

Satunty dishonoured at 


What entries would you make m the creditor’s books ? 

at Rs from Mr Brown a consignment invoiced 

f understanding that he has pmd all expenses 
and 10 per cent commission on his sales expenses 

Rs?m' to the extent of 


Draw up a statement of his account with Mr Brown 
His expenses amount to Rs 500 
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7 Prepare a trial balance from the following taken from Mr 


Robinson’s book — 

Stock on 1st Jannary, 1909 


• • 


Rs 

1,00,000 

Purchases for year 

••• 

• • 

w • 

9,91,500 

Bank overdraft 

• •• 

• •• 

• • 

5,000 

Bills payable 


• •• 


2,00,000 

Interest 

• • 

• • 

• •• 

2,000 

Plant and fittings 

.. 


» 

4,000 

Discount allowed 


• 


6,000 

Mr Robmson’s (drawing account) 

• a 


8,000 

Mr Robmson’s (capital account) 


a a 

1,50,000 

Cash in hand 

• • 

»#• 

• a* 

500 

Sales for the year 

• 

a 


10,00,000 

Bills receivable 



• t 

7,000 

Rents and taxes 

••• 

• •a 

# a 

1,500 

Trade charges 


aa» 


5,000 

Insurance 


»aa 

••• 1 

500 

Sundry debtors 

• * 

»• 

• «a 

2,00,000 

Carnage of goods 

*• 

• 


50,000 

Travelhng expenses 

.. 

• • 

• • 

4,000 

Sundry creditors 

««• 

• • 

• • 

25,000 


8 Make entnes for the'foUowmg transactions in a form of day 
book — 

Sold to John Brown, Glasgow, 15 pieces French menno, 350 yards 
at 6/ per yard, 5 pieces black satin, 154 yards at 9c tp, per 
yard, cost of wrappers 10 

Sold to Charles Smith, Liverpool, 12 reams of Royal Brown 
paper at Scr 6jJ per ream. 

9 What IS the object of a Bills Payable Book ’ Give a sketch 
of one 

10 At the begmmng of the year a set of books is opened and 
there are balances of the following accounts — 

Merchandise, Bills receivable 

Bills payable Cash 

On which side of the ledger will each be put ? 



A78 


CLERK’S GUIDE 


[ Accrr 


1910 

Arithmetic 

[ Time allowed— Four hours ] 


V 13+ 0625+ V 001331 

2 Compute by contracted methods, getting four significant 
figures correct — 

(fl) 87 35+(0 31416)*. 

(i) 00372893 X (153)* 

3 Make out an invoice for the following goods, in pioper 
form — 

37 books at Rs 21 | 29 at 4ff 6/ , 46 at Re.1-6-6 , 3 dozen 
one anna pencils , 47 quires of paper at 2fl Sp, a quire , 
17 quires of blotting paper at 7a 3p a quire 

4 Find, by Practice, the value of a gold cup weighing 4 lbs 
2 oz 15 dwts 7 grs at Rs 97-8 per oz 

5 The income tax is raised from 6d to lOd in the £ , but the 
revenue is increased by 10 oer cent only Find the decrease per cent, 
in the amount of income taxed 

6 The marks allotted to Mensuration, Writing, Pictation, 
Book-keeping and Arithmeuc at the Fourth Grade Accounts 
Examination are in the proportion of 3 5 5 5 12 respectively A 
certain candidate’s marks are m the proportion of 3 4 5 6 7 
respectively and his aggregate marks are 400, which number is 
tu o-thirds of the total marks In order to pass, a candidate must 
obtain (a) two-thirds of the total marks, (d) two-thirds of the marks 
allotted to Arithmetic, (c) one-half of Ae marks allotted to each of 
the other subjects 

In which subject or subjects does the candidate fail ? 

How many marks does he get in Book-keeping ? 

7 A tobacconist was making a profit of 25 pei cent by selling 
cigars at Rs 40 per thousand Owing to a nse in duty on cigars, 
he paid Rs 2-8 per hundred more than before for similar cigars, 
and sold them at Rs 76 per thousand What was his profit, or loss 
per cent after the change ? 

8 A tenant is offered the rest of a lease of a house for the 
5 years it has to run at the rent of £16 a year, on paying down a 
premium of £150 , but, as he can only pay down £50, the five years 



1910 ] QUESTIONS ON MENSURATION, A79 

What should the rent he, to the nearest shilling, calculating 

Compound Interest at 5 per cent on the unpaid premium ? 

9 A Bill for Rs 91,987-8 drawn on March 14th and payable 
nine months after date, was discounted by a banker on May 12th at 
3] per cent How much, to the nearest anna, did the banker give 
for the bill ? 

10 When Spanish 4 per cents are at 63 ,^ , Portuguese 3 
per cents at 52|, and Itahan 5 per cents at 99^, which offers the 
best investment, supposing all to be equally secure ? If I invest 
£ 1,000 in each of the three stocks, what annual dividend to the 
nearest shilhng shall I receive ^ 

11 If £1 be equal to 119 Austrian florms or to 20 3 German 

marks, and if I spend six days in Austria at a 10 ilorms a day and 

seven days m Germany at 18 marks a day, what value to the nearest 
shillmg ought I to have left m English money out of a £20 note ? 

12 A and B start from P and Q a distance of 60 miles, for Q 
and P respectively, at 4 and 5 miles an hour They meet at R, 
reach Q and P, return immediately, and meet agam at S Fmd the 
distance in miles between R and S 


Mensuration. 

[ Time allowed — Two hours ] 

1 Fmd the contents of a cutting the side slopes of which aie 
2 1 , length 300 yards, breadth at bottom 25 feet, depth 3 ieet at 
one end mcreasmg gradually to 20 feet at the other end. 

2 Six cylmdncal pontoons with hemispherical ends 5 feet in 
diameter and 25 feet extreme length are to be painted at a cost of 
4 annas per 10 square feet What will be the total amount to be 
-paid tor the painting 7 

3 How many maunds of kankar are required to metal 2^ miles 
of road, the road bemg 15 feet broad and the average thickness of 
metallmg to be 9 inches Assume the 'll eight of the kankar to be 1 
maund 10 seers per cubic foot 

4 A semi-circular fan-light is to be glazed The bottom edge 
of its frame is 10 feet long, the width of the circumferential part of 
the frame is 4 mches There are 5 radial spokes 1 mch wide equally 
spaced and radiating from a central semi-circular boss 6 inches in 
radius Supposmg the wastage to amount to 20 per cent , how many 
square feet of glass will have to be purchased ? 

5 A slender truncated pyramidal column of square cross-section 
stands on a hexagonal pedestal Dimensions of column — side of 
base 3 feet, side of top 2 feet, height 30 , of pedestal side 4 feet. 
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height 6 feet Column and pedestal are of standstone, which weighs 
2 5 time? as much as the same volume of water What is the total 
weight of pedestal and column ? 

6 400 well-fimshed cylmdncal iron rods, each 2 feet long and 
2 inches diameter, are to be packed into a box Allowing 40 per 
cent of the space for the packing, what outside dimensions would 
you specify for the box, the box to be made of planks 1 1 inch thick ? 
What will be the cubic space occupied by the box, and what will be its 
approximate weight inclusive of contents), taking the weight of a 
cubic foot of nron to be 480 lbs , and assuming box and packing to 
weigh per cent of the weight of the iron rods ? 


Book-keeping. 


[ Time allowed —Four hours ] 


1 Among the bills receivable held by a trading firm was one 
drawn by them on and accepted by Messrs Blank for Rs 3,000 
When the bill matured the acceptors were unable to retire it, and it 
was received for three months at interest at the rate of 5 per cent 
per annum 

Make the requisite entnes for the firm’s Journal 

2 The foUowmg errors are made by a book-keeper - 

(1) A tan payable lor Rs 81-2-6 is debited to General expenses 
a JSit =« ■seated to Capital 


(3) Cash Rs85, received, from 
IS posted to " Cash Sales ” 


a customer with a credit account. 




m What respects the entnes are erroneous, 
what effect they will have upon the accounts if not corrected 7 

3 State briefly the short-comings of single entry book-keeDmo- 
and how by Its means the profit eaLd and the capital elloS 
a bnsmess can be amved at, and their accuracy verified ^ ^ 

4 What is the meaning of — 


(<z) Acceptance 
(<5) Days of grace 
(f) Interest 
{d) Discount 
(0 Set-off 


(/) Goodwill 
ig) Accommodation bill 
{X) Crossed cheque 
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5 Tnal balance of the books of Mr John Smith as at 15th 
October, 1901 •— 

£ 

.. 4.410 

.. 6,693 

236 
63 
451 
756 


Sundry debtors 

Bills receivable 

Bank 

Cash 

Wages 

Fixtures 

Goods (purchases) 
Interest 

Rents, taxes, etc 
Trading account 
Premises 

John Smith’s drawmg 
account 


Sundry creditors 
Bills payable 
Goods (sales) 
Discount 
Mortgage 
Capital 


£ 

5,272 

3,220 

6,630 

158 

4,000 

10,000 



Liability on biUs discounted •• • 1,544 

Value of stock . . • 1,824 

Prepare from the above a profit and loss account and balance- 
sheet 

6 At the close of the year a trader wishes to wnte off Rs 5,000 
m respect of “depreciation of machmery and plant" , to provide 
Rs 1,000 against possible bad debts , and Rs 500 for sundry advertise- 
ments, the accounts for which have not yet be^n received. 

What journal entnes would yon make to brmg these items into 
his books 7 

7 How would you enter the following transactions m the books 
of John Smith 

Bought 300 tons of coal at Rs 10 per ton from Peter Roblnson^ 
giving a bill for Rs 2,000 and cash Rs 1,000 

Sold 100 tons of coal at Rs 11 per ton to Tom Jones for cash and 
50 tons at Rs 12 per ton to James Brown on credit 

8 Brown receives from Jones a bill for Rs500 accepted by 
Robinson for goods sold and places the bill to Jones’ credit The 
bill is dishonoured when it falls due 

Give the entries which Brown would make m his ledger in con- 
nection with this bill 

9 Show how the following accounts are closed 

Trade expenses. Bad debts, Discount, Interest on mvestments. 
Profit on goods, Profit and Loss, Advertisements, Wages, Rents 

10 Explam the uses of the Journal m the double entry system 
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Arithmetic. 

[ The candidate is directed to use abbreviated methods 
wherever feasible ] 

1 A rectangular cistern, 13 ft in long and 6 ft. broad, 
contains 294ic ft of water. What is the depth of water m the 
Cistern ? 

2 A brick measures 10" X 5" x 3" on an average A floor space 
of 60 ft 6 m by 26 ft 3 in is to be concreted , the depth of the 
concictc to be 6 m Allowing 20 per cent for air spaces between 
the fragments of broken brick, how many bricks will be required for 
the nork ? 

3 An order is pLiced with a certain firm in Europe for the fol- 
ion mg articles The maker’s pnees are— 

Graduated try-squares £ 2 s 15 per dozen 
Pocket Levels „ 1 „ 2 „ „ 

Graduated rules „ 1 „ 16 „ „ 

Centre punches „ 0 „ 7 „ „ 

Surface gauges „ 6 „ 10 „ „ 

Wire gauges „ 3 „ 12 „ „ 

Tec squares „ 2 „ 3 „ „ 

Callipers „ 0 „ 18 „ „ 

1 he maker aliens 15 per cent rebate on prompt payment, insiir- 
iiicc, wharfage, etc , and freight to Calcutta 12 per cent of cost price 
Import duly 5 per cent Port dues, cartage, etc , 3 per cent Other 
I rpeuses 15 per cent Net profit to be made 20 per cent, [l£s=15 
Rnp<*es ] 

What prices will have to be changed for the above-mentioned 
a) tides lU Qilcutta 7 

Make out a bill for the following articles bought in Calcutta — 

6 callipers 
3 tec squares 

1 nire gauge 

2 surface gauges 

1 doreu centre punches 

3 graduated rules 
1 pocket level 

1 graduated try-square 

4 If Rs 13,500 be due 8 months hence, what is the difference 
bo tween the true and the mercantile discount on it at 5% 7 

5. A person has a quantity of 3 per cent stock yielding Rs 3,600 
a} car lie sells out one-fourth of the slock at 87 and invests 
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the proceeds at 174J A\Tiat dividend ought the latter to pay in order 
.that the person may thereby mcrease his income by Rs 600 ? 

6 A Banker remits the foUoiving amounts on your account at 
the rates stated — 


£ 

15 

f 0 



per Rupee 


10 

„ 10 

@ 

l/3|i 

II II 

II 

22 

.. 5 

@ 

l/4iV 

II II 

SI 

52 

8 

@ 

1/3}| 

II II 

SI 

43 

12 

@ 

l/4a^ 

II St 


By what amounts, m Rupees, will the Banker debit your account ? 

7 To execute a certam work 65 coohes workmg for 5 months 
and 14 days, getting 6 annas per coohe per day, are required at the 
place A At a place S the coohes get only 3 annas 9 pies per day, 
but their rate of work is only 65 per cent of those at A, whilst at a 
place C the daily wages of a coohe is 4 annas 6 pies, but the average 
rate of work is by 25 per cent higher than at A What are the 
coohes’ wages to be paid for exactly similar works at A, B and C 1 

8 A* has a busmess m which he employs a capital of 70,000 
rupees He sells, after two months, a share of the busmess to Y for 
22,000 rupees, and another share to Z after three months more At 
the end of 7 months from the start the profit is 19,600 rupees How 
much does each partner receive 7 

9 Fmd the compound mterest on £1,397 Ilf Zd for 3 years at 
4 per cent Of what amount due 3 years hence at 4 per cent compound 
interest is £1,397 Ilf Zd the present value ? 

10 fF'-13 689X2 397x1 293 

1 749 - 1+32 

’' 1+0 00366 x 32 5 ^ 760 

Find Wiol places of decimals 


Book-keeping. 

[ Time allowed— 4 hours ] 

1. Explam the terms Debtor and Creditor 

AVhat is a Balance, and what constitutes a debtt and what is a credit 
balance ? 

2 Say what you know of stock-taking and its advantages 

What precautions are usually taken by business houses to prevent 
undue mflation of their assets (stock-m-trade, premises, machmery 
etc)? 

3 A Bengal colliery finds its stocks of coal at 31st December 
24 
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1908 to be 27,300 tons, the value ol which, tahen at the surface cost, 
IS Rs 1,09,200 , 

But all forward contracts in the new year have been let at an 
averse rate of only Rs 3-4-0 per ton sold 

' Draw up journal entries of the adjustments you would advise 
should be made to present a correct balance-sheet in respect of stocks 
as at 31st December 1908 

4 A has j£500 and B has ;£500 

A says he will allow B half profits upon a joint purchase with full 
interest on his advance at 5 per cent per annum, provided he join 
him m it 


They purchase goods from D for £1,000 which they sell to E for 
£1,200, and at the end of six months close their account 

Draw up a set of books for A, showing these transactions 

5 In drawmg up a balance-sheet, how should the merchant value 
his goods in hand 7 

6 A, who owes you Rs 7,500, becomes inso'vent and pays a 
composition of sa annas in the rupee 

How will tins appear in your books 7 

7 What is a stock account ? 

State the items of which it is composed on the one side and on 
the other 

What IS represented by the balance ? 

8 State in the form of an account between A and £ the followm? 

tiausactions — ” '"ft 


.4 receives from ^ a consignment of 150 dozen whisky (invoiced 

pnce Rs 20 per dozen) to be sold on his account at 5 per cent com- 
mission on proceeds, together with expenses 

Rs expenses of 

i entries would you make-first, when a bill for £50 is 

yom to ? '* by 

It was agreed that they should share profits and bear losses m 
equal proportions, also that mterest atS ner ceS «« 

any capital withdrawn should be paid mto the concern by tte pStnei 
withdrawmg it Each received his fuU share of profite ^ ^ 
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A withdrew £5,000 of his capital one year before dissolution of 
-partnership 

B bad not withdrawn any part of his capital 

The net assets after paying all debts to third parties on the 
dissolution of the partnership amounted to £10,000. 

State the final account between the partners, and say what has to 
be done so that the loss may be equally borne 

1912 

Arithmetic 

[ Time allowed — 4 hours ] 

( 2 ^55 4 \ 

2 The cost of 9 postal orders at 12ar 6p each, 11 postal orders 
at Re 1. 5as each, 200 anna stamps, and some half>anna stamps was 
Rs 45 How many half-anna stamps were bought ? 

3 The total subscnption to a fund amounted to Rs 143,641 How 
many subscribers were there if each contributed as many rupees as 
there were subscribers in all ? 

4 Find, by Practice, the cost of replacing a cistern to weigh 
8 cwts 2 qrs 14 lbs at the rate of £2 ox per cwt, if the 
plumber allows £1 llx 6d per cwt , for the lead of the old one -which 
weighs 6 cwts 1 qr 10 lbs 

5 A contractor employs some men to do a piece of work, which 
can be done by 16 men m 14 days At the end of 5 days 7 of the 
men employed stop work, and 3 days afterwards half of the remainder 
stop , the rest finish the work in 5 days Determme the number of 
men ongmally engaged 

6 A cargo is valued at Rs.l, 04,572 8as What must it be 
insured for, so that in case of loss the owner may recover the value of 
the cargo and the premium, which is at the rate of 4i% ? 

7 Find the difference between the Simple and Compound interest 
on Rs 7500 for 3 years at 5% 

8 The true discount on a sum of money for 3 years, and the 
Simple mterest on the same sum for 21 years at the same rate pei 
cent are each £80 lYhat is the sum ’ 

9 E I R 4J% debentures bemg at 146 and B X R 4% 
debentures at 133, a man who already held Rs 3,99,000 of the former 
stock invests Ks 45,885 m the latter What is his income from these 
sources, and what difierence would be made m it, if he were to sell 
his E I IL stock and invest the proceeds m B N R ? 

10 How many English sovereigns must I have m order that, if I 
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tai :6 thetn to Fiance and change tbein into francs at an exchange of 
25 francs 45 centunes for each sovereign, I can spend as much of 
them as is equal to £16 ■irhile there, and hy changing the rest into 
sovereigns on leaving at an exchange of 25 francs 25 centimes, have 
as manv sovereisns as I started mth (One franc=l00 centimes ) 

11 An officer’s service book shows the date of his birth as 
Tnesdav, 4th Jane, 186- Verify the accuracy of the statement with 
regard to the day of the week 

[Note - The year 1900 was noi a leap-year ] 


Mensuration 


[ Tme allowed — 2 hours ] 

1 A piece of lead piping a yard m length is melted to form 
spherical shots } inch in diameter. If the mtemal diameter of the 
pipe IS 1 inch and the thickness of the lead 1 mch, how many shots 
may be made ’ 

2 How many yards of rope will be reqmrea to suspend 20 pun- 
thas each ag ft long with three hoots at 24 ft spaces and hung 16 
ft below the ceiling, from 2 hooks 24 ft apart? A rope mns from 
each of the ceiling hooks to each of the punkha hooks 

3 The arch masonry of a semi circular arched bndge of 40 ft 
span (width of opening) and 25 ft. wide (distance from face to face) 
mcreases m thickness from the crown to the sprmgmg (the line from 
which the curve of the arch commences) as foDows • along the first 
10 it of the curve on each side of the crown the thickness is 1 ' 3 ’ 
alo^ the second 10 ft on each side 1 ' 6 ", and so on. increasing 3 
inches on passing through every successive 10 ft down to the 

sprang Ime Cdt^atc the cost m rupees to 2 places of decimals @ 
ILs.28 per 100 c ft (-=31416) vis 

A sohd non cube the edge of which is 2 ft m length and 
® ^ ^ arethro^4 into 

^ and IS half filled with water. 

the cube and the sphere are 

passes through a piece of cultivated land which 
to eqmdist^t ordinates are measured from end 

fltlOQft to the centre hne of the road and 

intervals Tne ordmates are 50, 60 80 90 30 SO 60 RO 

the cost 0 Rs 40 per bigha (a highas=120' X 120 ) 
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6 The difference between the areas of a regular octagon and 
a st^uare inscribed in the same circle is 82 8 sq inches Find the 
radius of the circle (take ^2=1 414) 

7 During a fall of ram a common bucket 12 inches deep was 
placed out on a level terrace and at the end of one hour it was found 
that the water stood m the bucket at a perpendicular height of 4 
inches The diameter of the bucket at the mouth and bottom was 9 
inches and 3 inches, respectively Find the rate per hour at n hich 
the rain was falling 


Book-keeping. 


[ Time allowed — 4 hours ] 

1 What are the mam books kept m Book-keepmg ? What use 
does each book serve ? and from what source it is posted ? 

2 Define the followmg — 

Crossed cheque — Good will— Days of grace- Discount — Assets — 
Percentage— To compound with a creditor — Net profit— Trade Ex- 
penses— Capital 

3 Prepare a Cash Book with Bank and Discount columns, and 
make the followmg entries — 


t 

» 

£ 

Cash at commencement 

500 

Paid mto Bauk I 

300 

Paid to Sutton by cheque 

50 

Received cheque from W Cross 

15 

Bought Goods for Cash 

21 

Drew from Bank 

60 

Sold Goods for Cash 

9 

Thos Spink paid to my account 
at Bank 

23 

Received from R Jameson 

£9 15 0 

Allowed him discount 0 15 0 

10 

Paid William Salter £72 13 7 


Discount allowed by him 5 12 0 

78 

Paid Rent by cheque 

5 

Received from Charles Hall 

36 
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4 The folloKiug are the “ Bills Receivahle” and “Bills Payable 
lor 4 months Constmct the books necessary and enter each item 
m the book in rrhich it shoold appear . — 


1893 

April 


Received Bill from C Abbott 
dated April 4th @ 2 months 
Wm Martin accepted my draft 
dated April 6th @ 4 months 
Granted Bill to Alfred Carr dated 
April 17th @ 3 months 
Received Bill from Thos Peters 
dated May 1st 1 month 
Accepted Wm Clarke’s draft 
dated May 8th @ 2 months 
Granted BiU to Richard Mann 
dated May 23rd @ 10 days 
My draft dated June Srd @ 1 
month accepted by Thomas 
Brown 

Granted Bill to Wm Martin 
dated June 9th @ 1 month 
Received Bill from T Robinson 
dated June 16th 6 months 
My draft dated June 25th @ 3 
months accepted b) J Dudley 
Accepted Alfred Cart s draft 
dated July 6th @ 2 months 
Thos %me accepted my draft 
dated July 10th @ 1 month 
Granted Bill to C Baldwm dated 
Julv 20th @ 3 months 


19 6 
12 0 
16 0 
13 0 
15 0 
13 0 


19 3 
18 0 
13 10 
15 6 
12 0 

15 8 

16 9 


5 Prepare the Ledger and the Trial Balance from the following 
transactions, and state the Gross and Net Gam, and the Capital 
re sulling from them — . 


1893 * 

t 

£ 


d 

January 

I ' J Adams commenced busmess 




1 

j 

With cash 

1,000 

0 

0 

1 

2 j Paid into Umoa Bank 

990 

j 0 

0 

1 

j 

; „ ‘ Bought of J Stewart & Co — j 





I Goods 

315 

11 

2 


4 Bought of E Johnston & Co — 





Goods 

42 

17 i 

9 


5 j Sold to James Brown — Goods , 

3 

10 ! 

0 


6 1 Sold Goods for Cash ... 

3 

5 i 

0 
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1893 



£. 

r. 

d 

January ... 

6 

Bought Goods for Cash 

3 

15 

0 

8 

Sold to Geo. limes— Goods 

172 

11 

0 


9 

Bought of R Gray — Goods 

260 

5 

0 


y» 

Bought of E Johnston & Co — 






Goods 

70 

10 

0 


11 

Sold to Wm Hunter— Goods ... 

2 

4. 

8 


»3 

Sold to E. Porteous— Goods ... 

130 

17 

6 


12 

Sold to James Brorra— Goods ... 

1 

9 

6 


13 

Paid Salary 

3 

10 

0 


14 

Received from J Broum 






£4 15 0 






Discount allowed to him 0. 4 . 6 

a 

19 

£ 







15 

Paid for Carnage of Goods 

0 

7 

6 


16 

Paid Rates 

3 

0 

0 


it 

Granted Bill to J, Stewart & Co 






@ 1 month 

315 

11 

2 


18 

Drew from Union Bant 

110 

0 

0 


19 

Paid to E Johnston & Co. 






£107 14 0 






Discount allowed by 






them 5 13. 9 

113 

7 

0 






fl 

Sold to Geo Innes — Goods ... 

42 

15 

6 


20 

Paid Trade Expenses 

0 

2 

6 


21 

Sold Goods for Cash 

2 

7 

6 


22 

Granted Bill to R Gray (g; 10 







260 

5 

0 


>9 

Sold to R. Porteous — Goods ... 

14 

14 

2 


23 

Sold to J Brown — Goods 

0 

S 

11 


25 

Received from R, Porteous ... 






A138 6 . 0 






Discoimt allowed to him 7 5. 8 

145 

11 

Q 




0 


26 

Drew from Union Bant . , 

60 

0 

0 


27 

Sold Goods for Cash 

3 

10 

0 


28 

Received horn James Brown ... 

0 

8 

11 



Bought Goods for Cash 

4 

5 

0 


29 

Drew from Union Bant 

140 

0 

0 



Paid for OfGce Furniture ... 

107 

10 

0 


30 

Sold to W Hunter — Goods 

1 

10 

3 



Paid Salanes 

3 

13 

6 


For Ledger only — V'alae of Goods on hand £347. 15. 6 . 
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6 State how the following Accounts are closed — 

Discount*— Wages and Salaries— Personal Accounts—Bills Pay- 
dhle— Goods for Sale-Bad Debts— Cash— Profit and Loss 

7 The following are debit balances of a paper manufactory on 
the undermentioned accounts before closing. Prepare and close 
from them the Profit and Loss account The value of Goods on hand 
at end of the year is £2,448 16 4 


Wages 

. £220 

19 

6 

Discount 

17 

12 

2 

Paper 

1,441 

16 

6 

Adventure 

21. 

14 

0 

Depreciation 

18 

10 

0 

Sundry Expenses 

... 294 

0 

6 

Bad Debts 

• 9 

0 

0 

On what side of 

the Balance Sheet would the 

following 


balances be shown — 

Capital Account— Mortgage Account Bills Payable— Business 

Premises -Reserve Fund— Unclaimed Dividends— Investments — 

Sundry Debtors 

9 When can a person be declared Insolvent ? Draw up a 
Balance Sheet illustratmg the point 

10 The Head Office of a Cotton Mill is situated at C, Spinning 
and Weaving Works are situated at A, and Tent Manufacture is 
earned on at B All purchases of materials, etc , are made by the 
Head Office and are delivered at the works under Invoices , sup- 
pbes of materials are also made from AtoB 

Show how the following transactions between the Offices would 
be accounted for in the books of each Office as incurred, and how the 
Ledger account m the Head Office would he closed at the end of the 
half-year — 

Invoice No 157, for 150 Bales of Cotton at Rs50 per bale 
supplied to Works at A 

Invoice No 268, for 180 Bales of Cotton cloth at Rs 90 per bale 
supplied from AiQ B 

Invoice No 56, for 3 Sewing Machines at Rs 95 each supplied 
to B from Head Office ‘ ^ 


Voucher No 30, for Rs 200, being travelling allowance paid to 
A^ent at B and debitable to Head Office 


Receipt No 39, for Rs 50, being Security^ of Babu— 
transferred from A to Head Office and creditable to Head Office 
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1913 

Book-keeping 

1 

[ Time alloived— 4 hours ] 

1 Explam clearly the difference between (a) Balance of an 
account, {b] a Trial balance, (c) a Balance-sheet 

2 A merchant after buying from A goods to the value of 
Rs 1,000 IS told that he will be allowed discount for immediate 
•payment He pays accordingly On the same day he sells goods to 
.5 for Rs 500 and offers to allow ^ 5% for cash, which ^ agrees to 
and hands the merchants a cheque Show these two transactions in a 
cash-book, makmg use of discount columns and the accounts of "A,” 

and "Discount” m the Ledger > 

3 ^ and 5 were partners with capitals of £5,000 and ^£7,000 

xesp^tively As manager A was to have a salary of £500 a year and 
3 £300 as cashier The net profits thereafter were to be divided m 
•proportion to each partner’s capital Draw up the Profit and Loss 
Account and Balance Sheet at the end of the ■rear from the foUowinff 
Trial balance — ' ® 


A’s drawings 
^’s drawings 
Purchases 
Rent 

Discount of sales 
Bank charges 
Rad debts 
■Debtors 
Bills receivable 
Fixtures 
Cash 
Bank 

Office salaries 


£ 


£ 

900 

A’s capital . 

5,000 

800 

^’s „ 

7,000 

21,750 

Sales 

22,000 

750 

Discount of purchases 

500 

750 

Creditors . 

2,150 

/ 

/ 

30 

200 

3,500 


1,750 


! 

700 

20 

5,150 

350 


36,650 

36,650 




Stock m hand amounted to £4,000 

«4ue -lole, (c) Crossed 

S The foDoJrmg mmetm entries have been made m the Jonraal 
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and posted in the Ledger How is the open Ledger to he set right 
through the medium of Journal entnes to be posted into it — 

INSTEAD OF £ HAS BEEN JOURNALISED £ 


(a) Cash Dr to Bank 1,000 Bank Dr to cash . 1,000 

id) B P Dr to White 2,000 B R Dr to White 2,000 

(<r) Smith Dr to Tea 3,009 Smith Dr to Tea 3,000 

id) Cash Dr to S Kmg .. 4-, 068 Cash Dr to T King 4,608 

(4 Jones Dr to Watson . 100 Watson Dr to Jones . . 100 


6 A cashier received from W Brown £60 m cash acknowledged 
its receipt on behalf of the firm and then purposely enteied it in the 
Cash Book as £20 and packeted the difference , to cover his fraud he 
credits W Brown’s account with a further sum of £40 and refers to 
a page of the Journal where no such eutry evists "When and how 
would the cashier’s fraud be discovered ? State also what entnes and 
postmg would be necessary to correct the error when discovered 

7 Explain (a) protesting a bi'l, {b) endorsee, (c) debit, (rf) credit, 
(tf) general average, (/) couise of exchange, (g) F 0 B , (A) E and 
0 E 

8 ^’s Cash Book shows a Bank balance of £2,000 The Pass 
Book when received shows a balance of A2,500 m favour of A How 
would you check the Pass Book and reconcile the difference between* 
the balances ? 

9 A who IS owed £500 by B for goods snpphed receives from 
him m full settlement cash for £100, and a bill payable in three 
months for £375 Show the Ledger accounts of this completed 
transaction (a) m A’s ledgei, (b) in B's ledger 

10 A Bill Receivable which had been discounted with a firm's 
bankers was dishonoured at maturity \Vhat entnes should conse- 
quently be made in the firm's bools ? 


1918 

Arithmetic. 

[ Time allowed— 4 hours ] 

[Credit will be given for method Short methods should he used 
whenever suitable ] 

1 Find to the closest sixteenth of an inch the value of 

Uify+{28' 9, VO* 

2 Find the value of 

41 6604676 ^ 00028075 

0017 ^ 0 0008~ 

1+ ( 41 6604676 

\ 00008 /^3 28 

to two places of decimals 
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xi 

3 ^ y ^ decimal places when 

j:=0 174533. 


4 Fmd the size of the largest square slab that could be used m 
paving a yard 72 feet by 57 feet 


5 

6 


Find the cube root of 961,504,803 


Fmd the value of the followmg to three significant digits 


'a) 


73984 

2971 


and {b) 


4381 

308017 


7 The output of a nune was 2,972,897 ounces of gold valued at 
4 j lljif per ounce Fmd the total value to the nearest ^^100,000 

8 A tram leaves Howrah at 15 o’clock and reaches Asausol at 
18 o’clock Another tram leaves Asansol at 13-30 and reaches 
Howrah at 18 o’clock At what time do they meet, supposmg both 
trams to travel uniformly ? 

9 Fmd the value of the senes 


^'^ 2 ^ 2x3‘‘’ 2 x3x4'^®^*^ 


to four significant figures 

10 A merchant borrows Rs 33,481 on condition that at the end 
of each year he pay back part of the loan with mterest at 5 per cent 
on the amount standmg unpaid during the year How much would 
he have to pay each year so as to clear off the debt m four equal 
annual mstahnents ? 


Mensuration 
[ Time allowed — 2 hours ] 

1 ABCD is a four-sided figure , 5Cis parallel to AD , AB— 
BC= CZ?— 325 feet, and AD =133 feet Fmd its area 

2 The radius of a circle is 12 feet , tiro parallel chords are drawn 
on opposite sides of the centre, one subtendmg an angle of 60 degrees 
at the centre, and the other an angle of 90 degrees Fmd the area 
of the zone between the chords 

3 The arch of a masonry bndge is of the followmg dimensions 
Span =5 60 feet, thickness « 4 feet, radius of inner curve— 60 feet 
and length from face to face=30 feet Fmd the cost of constructine 
the arch masonry at Rs 35-4 per 100 cubic feet 

4 A square chimney tapers from base to top The side of the- 
base measures 12' 6' and the side at top measures 6' 3", and its 
perpendicular height is 150' 5" The cavity is a square prism 
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"crhose side measures 3’ 9" Ho'p' many cnlnc feet ol "brickwork are 
there m the chimney 

5 The area of the whole surface of a nght circular cone is 32 
square feet and the slant height is three times the radius of the base 
Fmd the Tolume of the cone 

6 A cylmdncal boiler with hemispherical ends is constructed 
of steel plate | inch thick its outside diameter is 3' 4" and its total 
length IS 100 feet Find its weight, if a cubic foot of steel weighs 
-^90 lbs 


Book-keeping 

[ Time allowed — 4 hours ] 

1. \Trite out and close the Cash Book with the following transac- 
tions — 

(a) Balance m Bank, Rs 5,120-5-6 

(3) Balance m hand, Rs 225-8-3 

(t) Received cash from Mr King for goods sold, Rs 450 

{d) Purchased 75 maunds 13 seers of goods at Rs 5-8 per 
maund by cash payment 

Admitted ilr Henry as a Partner vith Rs 5.000 in cash, 
which is remitted to the Bank 

(/) Discounted a Bill receivable for Rs 1,000 with discount at 
2 per cent 

ig) Paid salary of a clerk for 20 days of January at Rs 50 per 
month, by a cheque on the Bank 

{h\ Paid trade charges, Rs 15-9-6 

(i) Withdrawn cash from Bank for petty payments through the 
Cash Book, Rs 100. 

2 (fl) In what respect do Commercial Accounts differ from Public 

Accounts 

(^) Define the following — 

(x) Insurance charges 
(xx) \Tnting off a had debt. 

(xxtj Endorsing a cheque to a party 
(lu) Dishonouring a cheque 

3 Draw out a BUI of Exchange and a BUI receivable for- 

purchased at Rs 15 

^ma^? “2“°^ 20 seers of goods sold at Rs 16-12 per 
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4 Oil Jaauary 18th aifairs of Messrs Morgan and Brovm were as 
follows — 

Assets 

Cash in hand 
Cash m Bank 
Due from Mr Hogg 
Bill receivable due on 21st January 
Stock of goods value at 
Business premium 

LtahthUes 


Us 

100 

10,000 

300 

800 

19,540 

12,000 


Due at Mr Morgan (capital) 20,000 

Due to Mr Brown (capital) 19,000 

Due to Mr Donald 300 

Firm’s acceptance .. 3,440 


The Partners charge mteresl at Rs 5 per cent on their capital and 
the net profits are divisible between two Partners in proportion to 
their capital 

The foUowmg transactions appear in the Firm’s accounts up to last 
day of January 1918 — 


K.S 

t«) Bought goods of Mr Cooper ... 2,500 

(i) Granted him a draft due on 14th February 2,500 
(f) Received rent of busmess premises .. 100 

(rf) Paid Establishment charges ,,, j-q 

(0 Sold goods to Mr Abraham and got his 

acceptance for the amount due on 25th ' 

r « - 500 

I/) Discounted the above draft before matuntv 

at 2 per cent discount gg 2 

(f) Sold goods for cash . ’ - . 

ill) Cash drawn by Mr Morgan 

(0 Paid Insurance charges 

0 ) Stock of goods valued at ^ 

(i) Wrote off had debt ’ 

Indicate the prmcipa] Books of i? " ' 
recorded m Which the above are 
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6 Hott does the Balance Sheet of the Fam referred to m 
Question No 4 stand on 31st January I9l8 ? 

7 Sho'v?' by specimen, entries how the following are journalised, 
indicating the debit and credit sides of the Ledger 

(c) Business Premises included in the Assets of a Finn s Capital 
Accounts 

(^) Balance of Bills Recoverable Account. 

(e) Interest on the Firm’s Capital Money 

(rf) Trade charges 

{«) Amount due to a person 

8 What IS the utility of a Tnal Balance Sheet, and how is it 
prepared 7 


1919 

Arithmetic. 

[ Time allowed'-4 hours ] 

1. Find the value to three places 

52 45 x 378 372 x 0020863 
87 318x0584 


2 Fmd the value to three places of (1 03)* x (1 025)* X 1 05 

3 A Banlv holds— 


’ In gold 

In silver 

In copper 

Rs 1,85,88,000 

Rs 5,10,490 

Rs 1,00,325 


Express each of these totals as a percentage of the total balance 
correct to three sigmficant figures 

4. Fmd all the prime numbers less than 100 

5 Fmd the greatest number which will divide 14,490 and 
31,530 so as to leave the remamder 6 m each case 

6 Fmd the L C M of 959, 3,973, 2,329 

, sonphfy 
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8 A besieged gamson of 4,000 men bad provisions left for 42 
days, when 1,760 men broke through the enemy’s hues For how 
long could the provisions last the remainder of the garrisons ^ 

9 A tram runs at an average rate of 45 j- miles per hour. Find m 
kilometres the distance run in five hours given 1 mile™l 6093 km 

10 Find the cost of 3 tons, 0 cwt , 54| lbs at £16-11“2^ per ton 

11 Fmd the value of — 


n/^3 

^/ 5-2 


to four places 


12 The weights of equal volumes of gold and nater are in the 
ratio 96 5 and a cubic inch of water weighs 0 58 oz Find the 
volume of a nugget of gold weighmg 8 7 oz 


Answer to the nearest hundredth of a cubic inch 


Mensuration 
[ Time allowed — 2 hours ] 

1 ABCD IS a quadnlateral in which the followmg measurements 
have been taken — ^^=30 yards, BC—Y\ yards, Ci?=s=25 yards, 
27^=28 yards, and the diagonal = 26 yards Fmd the area of the 
■quadrilateral 

2 A bicycle tract is circular, 10 feet wide and is half a mile 
round for a nder keepmg exactly to the middle of it , find ( 1 ) its 
area in square yards, ( 2 ) the difference between the outer and inner 
circumference m 3 'ards 

3 Twenty cyhndncal blocks, each of which is 10 feet long and 
18 inches in diameter, are to be sawn into long slabs 3 mches thick , 
the first and last cuts are 1\ inches from the outside , find the cost 
of sawing at Rs 2-8 per 100 square feet 

4 A canal is 120 feet wide at bottom, and 35 feel deep, the sides 
bemg sloped at an angle of 45® Fmd the cost of excavation for 100 
feet length of the can^ at Rs 10-8 per 1,000 cubic feet Also find 
the cost of pitching the sides with stone at Rs 7-8 per 100 square 
feet, the pitching being carried to a vertical height of 27 feel only 

5 Fmd the numbei of square mches of metal m a hollou iron 
buoy made of a cone and a hemisphere, the diameter of the hemisphere 
bemg 3 feet and the external length of the buoy is 5 feet 

6 Find the volume of stone in a pillar SO feet high, a side of the 

■equilateral tnaugle ABC is one foot, and the segments touchmor each 
•other al AB and C ° 
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Book-keeping 


[ Time allQwed~4 hours ] 


1 Define the following — 

(fl) Discounting a cheque before maturit}' 

(5) Bill of Exchange 
(c) Depreciation of business premises 
(rf) Endorsing a cross cheque 
(f) Trade expenses 
(/) Stock on hand 

2 Write oat and close the Cash Book with the following 
transactions — 

(1) Cash in hand Rs 55-7-9 and nith Bank Rs 2,531-9-3 

(2) Sold goods for cash Rs 3.915-2-6 

(3) Remitted Rs 3,500 to Bank for credit to Firm’s account 

(4) Discounted an acceptance for Rs 900 through Bank at 2 per 
cent discount 

(5) Paid salary of the Accountant for March at Rs 150 per 

month with 7 days on half pay 

(6) Paid steamer freight for a consignment of goods weighing 
1,500 maunds 25 seers at annas 3-6 per maund 

(7) Collected Rs 250 as rent of business premises 

(8) Paid Rs 100 as trade expenses 

(9) Received Rs 2,500 by cheque for goods sold and remitted 
the same to the Bank, where a discount at ith per cent had 
to be paid for realisation 


3 ^ A merchant starts business with Rs 80,000 in cash and after 

“ols Mlwins as'ets and liabiltes recmded m Ins 

Rs 


books — 

(1) Business premises 

(3) Goods in slock 

(4) Goods sold on credit (balance of outstandings) . 

(5) Bills receivable 

I 

(6) His acceptance for goods purchased 
Show how his capital has been affected 


20,000 

10,000 

35.000 

2.000 

5.000 

4.000 
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4. Descnbe briefly the principal boohs of a merchant through 
■which the amounts iut to and dtu by him are "watched Cannot Cash 
Book alone serve the purpose ? 

5 Draw the followmg — 

(a) A cheque on the Bank to pay Bs 1000 to A Howe 

A bill of exchange askmg R David to pay to A Brown 
Rs 2,000 after two months 

(f) A Pro-note to borrow Rs 500 payable after 6 months at 6 per 
cent mterest 

6 On 1st January 1918 H Phillips and A David have assets and 
liabiUties as follows — 


AsstU 


Cash at Bank 

* • » 

Petty cash 

Acceptance of A Williams due on 13th January 
Due by L Peters 
Busmess premises 
Goods in hand 


Rs 

... 25,000 

50 
500 
100 

. . 10,000 
.. 16,000 


JL,taot(utts 


Rs. 

450 

1,200 


Due to A Hogg 

Firm’s acceptance to H Wood due on 20th January 

of 4fa ”4 a.0 proporton 
nLi p capital and drawings are subject to interest at 5 per 

of capiS divisible according to their share 

The followmg transactions are recorded during January 1918 — 


^ MWAu. n, Jiuueii a 

invoiced at 

(2) Discounted A Williams’ 
discount at 1 per cent 

(3) Sold goods to H Peters 

(4) Sold goods for cash 

(5) Received acceptance from B 

(6) Accepted M Hume’s draft i 
purchased 

25 



Rs. 

consignment of goods 

••• 

5,000 

acceptance, allo-wmg 

••• 

500 

• • 

1,000 

••• 

8,000 

Peters . 

1.000 

: 2 months for goods 

*•» ,, 

5,000 
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Rs 


(7) Received cash from H Peters for .• . 980 

(8) Allowed acceptance discount o! ditto ... . . 20 

(9) H Phillips drew out for private esjpenses , 500 

(10) Sold for cash the whole of A James consignment 

of goods . . 6,000 

(11) Renewed Finn's acceptance to H Wood 

for Rs 1,200 (including interest) .. 1,224 

(12) Cheque drawn on Bank for petty expenses 50 

(13) A David drew out for private expenses , 200 

(14) Paid msurance charges . . 100 

(15) Paid salary of establishment . . 500 


(16) Interest allowed by Bank on its current balance at 2 
per cent 

(17) Wear and tear of Premises at $ per cent 

(18) Stock of goods on hand on 31st January valued 

• 12,000 

Journalise the transactions, showmg respective debit and credit 
Ledger heads. 


7 Draw a Profit and Loss acconnt showing the respective 
of the two partners in the husmess referred to m Question No 


shares 

6 


8 Draw a Balance Sheet of the Firm’s affairs 
Question No 6, on 31st January 1918 ’ 


as referred to in 


1920. 

Arithmetic 

1 Find the value of— 

Rs A P 
9,34,265 14 7 
+ 3,279 15 3 

- 74.321 12 4 

- 93,710 0 1 

+ 8,47,321 3 6 
+ 9,31,999 15 11 

- 7,95,495 12 2 

“ 361 6 0 

9,439 8 II 
+ 9,54,329 15 5 
+ 10,091 0 7 

999 15 3 
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2, Add together nmety-nme million , nme thousand and ten , 
seventy thousand and eighty , eight hundred thousand and nme , six 
hundred and eighty thousand and twenty-one 

State m words by how much the sum falls short of two hundred 
milhons 

3 One number is greater than another by 155 , the sum of the 
numbers is 547 , find them 

4 Fmd with as httle work as possible — 

(a) 2T’’a+4^+|+lJ+l^ 

5 Fmd the value of— 

35 705682 X 581 35823-82-05972 
to two places of decimals 

6 From the foUowmg data find (to the nearest whole number) 
how many gallons of beer were drunk per head and to the nearest 
shiUmg how much per head was contnbuted to revenue m this 
way . — 


Population 

Barrels of beer drunk 

1 barrel <=36 gals 

Revenue from beer 

43,331,000 

35,862,068 

£13,123,679 


7 In 1900-1901 the national expenditure was ^183,592,264 Of 
this — 

the Army cost . £91,710,000 

the Navy „ . £29,520,000 

the Civil Service ... £23,500,000 

Express each of these items as a percentage of the national 
expenditure to the nearest mteger 

8 Fmd the square root of 44100 015241579 to 5 decimal 
places 

9 A beam havmg a square section is 9 feet long, weighs 3i cwt 
A cubic foot of the beam weighs 32 lbs "What is the thickness of 
the beam ? 

10. What sum would you have to mvest at 5 per cent compound 
interest so as to amount to Rs 5,788-2-0 in three years ? 

11. Fmd the value of the senes l+}+(})*+(]’)*+ to five 

Significant figures 
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12 A man has m his Workshop 96 gas burners each burning' ^ 
c ft of gas per hour for an average of 13 hours per week for 26 
weeks He adopts a new burner said to save 33 per cent K the 
price of gas be Re 1-6 per 1,000 c ft., how much ought he to save 
in the six months ? 


Book-keeping 


1 Explain the following commercial expressions — 

(a) Antedating a bill 

(3) Cash Dr to goods Rs 100, 

(c) Letter of credit. 
id) Endorsing a cheque 
(e) Depreciation of security 

2 J Brown purchases 5,512 maunds of jute of H Smith at 
Rs 8-8 per maund and sells them to R Davis at Rs p-U per mannd 
Draw out two bills payable after two months for acceptance by the 
parties concerned 


3 Close the Cash Book after posting therem the followmg 
transactions — 


Rs 

(1) Cash in Bank „ .. , , s^qOO 

(2) Cash m office ... 2,000 

(3) Paid salary to establishment . 115 

C4) Paid freight on stores . 25 

(5) Received a cross cheque in payment of value of 

goods sold , 1^000 

(6) Paid by cheque value of goods purchased 2,000 

(7) Discounted an acceptance at 1 per cent 1,000 

(8) Remitted to Bank for deposit i qqO 


4 Name the principal books of a merchant m which the followmg 
Sec?e? ~ indicating the debit or credit sides 


(1) Sold goods for cash 

(2) Sold goods to A Davis 

(3) Bought goods of J Richardsou ... 

(4) Accepted J Richardson's draft 

(5) Paid msurance charges by cheque on Bank 


Rs 

100 

500 

1,000 

1,000 

500 
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(6) cash on pro note , . ' 300 

(7) Wrote off a had debt . , 100 

(8) Paid interest to the partner ... 100 

^5 Journalise the following five items with full narration mdicatmg 
the debit and credit sides of the Ledger heads affected 

(1) Received a consignment of 2,000 mannds of goods from 
T Smith mvoiced at Rs 10 per maund 

(2) Sold out of the above consignment 3,000 msunds to R 
Norton at Rs 12 per maund and 2,000 mannds to R. Peters 
at Rs 12-8 per maund 

(3) Purchased additional premises, Rs 10,000. 

(4) Paid mterest on Capital Accouit of J Wood, Rs 600. 

(5) Wear and tear of busmess premises, Rs 100 

6 G Wilhams' balance-sheet on 31st December 1918 was as 
ioUows . — 


Assets 

Cash m Bank 

Cash m office , , 

Bills Receivable . 

Stock of goods 
Busmess premises 


Rs 

... 10,000 
... 1,000 
... 4,000 

... 20,000 
.. 15,000 


LtabihUes 


BiUs payable ... . 4^000 

Sundry creditors ... . ... 5^000 

R Davis ]omed the firm with a cash mvestment of Rs 10,000 

(1) Interest to partners at 6 per tent per annum 

(2) Discount paid on bills, Rs 50 

(3) Trade charges, Rs 1,850 

(4) Bad debts written off, Rs 200, 


(5) Insurance charges, Rs 400 

(6) Gam m value of goods at stock-taking, Rs 8,000 
Calculate the share of profit or loss of each partner 
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7. Assnraing that G Williams and R Davis drtr Rs 1,000 and 
Rs 400 respective!; for personal eipcnses from Ihcir accounts PS 
in Question 6 above, prepare the Ledger Accounts nd the Current 
and Capital Accounts of the tv o pTtners 

8 Desenbe in detail hov stock is taken at the end of the year 
and entered in the Balance Sheet and Profit and Loss Account, 



A. T MUKERPE’S SUCCESSFUL WOEl. 

THE 

Complete Correspondence 

OR 

A GUIDE TO THE ART OF Letter- 

/^writing FOR EVERY POSITION OF LIFE 
8tli Edition 300 Pages Neatly printed and nicely bound 
in cloth Compute, in four parts— Part— School letters, 
2nd Part— Commercial, 3rd Part— Private, 4th Part— Applica- 
tions, Petitions, Forms of Address, Abbreviation of Titles, &c 

Price Re 1 , t ^ 

The best Letter-writer ever out in India 


A Dictionary of Letter-Writing 

OR 

A Complete Alanual of reference for writing 
letters in every day life. 

Seventh Edition— Enlarged 

A novelty m India Nobody can imagme what it is You 
wdl not require any other letter-wnter if you have a copy of 
this Get a copy and satisfy your curiosity Neatly printed 
and nicely cloth-gdt bound. Pnce 6 Aiinas only. Highly 
spoken of 

Pictorial Leisure Hours. 

Third Edition — ^Revised & Remodelled, The most 
excellent of picture books ever out in India, 

Containing —Biography, Folk Tales, Beaufaful Stones, 
Descnption of Important Places, Scenenes, Wonders of flie 
World, Riddles and Puzzles, Wit and Wisdom, etc , etc with 
numerous excellent pictures Price 8 Annas only. 

A Dictionary of Proverbs, 

BY PROBODH PROKASH SEN GUPTA, m.a. 

A new book m the Ime It is a marvel in the.domam 
of literature There is nothing like m the Enghsh or m the 
Bengalee language It supphes a great desideratum, removes 
a long-felt want, and ennches hterature 

The book consists of about five thousand Bengah proverbs 
with their Enghsh equivalents Complete in three narts 
Cloth-gdt bound Pnce Re 1 only ^ 

Highly spoken of and approved by the Central Text-book 
Comnuttee 

S C Auddy & Co , Booksellers and Pubhshers 
58 & 12, Wellington Street, Calcutta. 


